PECITYBJIIKA TATAPCTAH
BYWHCKUI PAVOHHBII

TATAPCTAH PECITYBJIMKACBI
bYA PAMOH BAIIKAPMA

UCITIOJIHUTEJIbHBI KOMUTET KOMUWTETDBI
MMOCTAHOBJIEHUE KAPAP
A7 7&. i-ﬁz/y-z r.Byunck Ne Pl s

«O0 yTBep:KkIeHHH AIMHHHCTPATHBHOIO PErjiaMeHTa NpeaocTaBIeH s
MYHHIMIAJIbHOH YCJYIH MO Nepefaye BO BjajeHue H (HJIH) B M0Jb30BaHHe
MYHHUHIAJTBHOIO HMYIIECTBA CY0beKTaM MaJIoro H CpeaHero
NpeAnpPHHHMATEIbCTBA»

B coorBerctBun ¢ PenepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy  MPENOCTABICHUS] TOCYJAapCTBEHHBIX M MYHHLIHNATBHBIX  YCIIYI»,
OepepanbHeiM 3ak0HOM 0T 6.10.2003 Ne 131-®3 «O6 o0umx NpUHIANAX OpPraHU3aluK
MecTHOro camoymnpasiaenuss B Poccuiickoii ®@enepaunmn», bByHHCKHR paiOHHBIN
HCIIOJTHUTEIbHBIA KOMHUTET

I[TOCTAHOBJIAET:

1. YrBepauTh AIMHHHCTPATHUBHBIH perjiaMeHT MpPeIOCTABJIEHHs MyHHLUNATLHON
YCIIYTY 10 mepeaye BO BIaJeHHE U (MJIM) B MOJIB30BAHIE MYyHHULHIIATHHOIO HMYIIECTBA
cyOBeKTaM Manoro u cpejHero npeanpuanmarensctsa ([puioxkenue 1).

2. Hacrosmee 10CTaHOBIEHHE BCTYIaeT B 3aKOHHYIO CHIY € MOMEHTa
Ory0IMKOBaHKs TEKCTa MPAaBOBOIO aKTa B MEYATHBIX CPEACTBAX MACCOBON HMH(OPMALMH,
W3aHHBIX B OjmdKaiiiiee BpeMs, a Takke pa3MelleHHs TeKcTa Ha O(QHIHATILHOM caiTte
paiiona Ha IlopTane MyHuIMNanBHBIX 00pa3oBaHuii ByHHCKOM MYHHIIMNIAIBHOM paiioHe B
MH(QOPMAIMOHHO-TeIeKOMMYHUKAHOHHOM cet Murepuer http://Buinsk.tatarstan.ru.

3. [locTanoBIeHNe BCTyNaeT B CHIIY B IeHb, CIIEIYIOLIHI 3a JHEM ero O(UIHAIEHOTO
onyOiMKoBaHus (0OHAPOIOBAHHMS).

4. KoHTposnb 3a HCHOJHEHHEM HacTosAmero IloCTaHOBIEHHsS BO3JOXKHTH Ha
YIpaBJIAIOIIEro aenamu byrHekoro paiionHoro ucnonuutensHoro komurera KOnycosy M.

M.

PykoBoaurtenb ByuHckoro paiionHor,
HCNOJMHUTEIbHOT0 KOMHTETA C.®. layToB




YTBepKaeH

[ToctanoBnenueM

byuHckoro pafionsoro

MCIIOJIHUTEJIBHOTO KOMHTETA

or« A% _ LA 2014r.Ne A -1

AIMHHHCTPATHBHBIH perjiaMeHT
NpeoCTaB/IeHHs MyHHIHNIAJILHOI YyC/IyTH N0 nepeaave BO BJIaJeHHe H (HJIH) B
N0JIb30BAHHE MYHHIIHNIAJILHOIO HMYLIECTBA Cy0beKTaM MaJIoro U CpeJHero
npeanpHHAMATEIbLCTBA.

I. O0mue nosoxkeHuns.

1.1. Hacrosimuii anMUHMCTpaTHBHbIH perilaMeHT MpeaoCTaBIeH s MyHHIHIIATEHOMN
yemyrd (nainee — PeryiaMeHT) ycTaHaBIMBaeT CTaHIAPT M HOPSIOK NPEeOCTAaBICHHS
YCIyTH 1O Iepejiade MyHHIMIIAIBHOIO UMYIIECTBA BO BiaJeHHe U (MJM) B IIOIb30BAHHE
CYOBEKTOB MAllOro M CPEIHEro NpeAnpHHUMATEIbCTBA (Hajee — MyHHIIHTIANbHAS YCIIyra).
(mamee - yciyra, MyHHUIUTIAIBHAS yCIIyTa).,

1.2. Tlony4areny MyHUIMTIATBHOM yCIyrH: (U3HYECKre U IOPUAHYEeCcKHe JTHIa (faTee
- 3asBUTEJIb).

1.3. MyHuuunaneHas yciayra npefocTaBisiercss MyHULUMIATEHEIM yUpesKIeHHEM
Ilanata MMYIIECTBEHHBIX M 3€MEJBHBIX OTHOLICHWH MYHHIMIIAILHOTO OOpa3oBaHMs
ByuHckuii MyHHUMNanbHEIH paiioH (nanee - [Tanara). Mcnionaurens yeayry — Ilanara.

1.3.1. Mecro naxoxnenus [lanarsr: PT, r. byunck, yi. KocMoBekoro, a. 108 «r».

I'pachuix paboTer: exeqHeBHO, KpoMe cyGOOTHI U BocKkpeceHss, ¢ 8.00 1o 17.00, oben
¢ 12.00 mo 13.00, npuemHsIit neHb: BropHuk, ¢ 14.00 1o 18.00.

IlpueM rpaknaH W npejcTaBUTeNell IOPHAMYECKHX JIMI COTPYIHHMKOM Ilamarsr,
OCYILECTBIIAIOUIMM KOHCYJIBTAllMIO TPpaXKJaH H IpeJcTaBUTeNed FOPHIHYECKUX JIHUI, IO
BOIIDOCaM  MNpPEJIOCTABJICHUsT ~ MMYINECTBA,  HAXOMAIIErocs B  MYHHIMNAIbHOM
COOCTBEHHOCTH M MpUeM 3asiBlieHuit BeayTes 1o aupecy: PT, r. Bymnck, yi1. KocMosckoro,
A. 108 «r», ¢ noHenenbHUKa 10 mATHHILLY, ¢ 8.00 10 12.00 u ¢ 13.00 mo 17.00.

CnpaBounslii Tenedon: 8 (84374) 3-48-33.

IIpoxon B 3namue IlamaTel OCYMIECTBIISIETCS 1O JOKYMEHTaM, YAOCTOBEPSIOIINM
JTUYHOCTD.

1.3.2. Anpec odpunuansroro caiita [lanatsr: http://Buinsk.tatarstan.ru.

1.3.3. Undopmarnus 0 MyHHLIHITATBHOM YCiIyTre MOKET GBITh MOIydeHa:

1) mocpenctBoM HMH(OPMALMOHHBIX CTEHAOB, COMEPXKAIIMX BH3YAIbHYIO U
TEKCTOBYI0 MH(POPMAIMIO O MYHUIMIAIBHONW YCIyre, PacloOKeHHBIX B MOMEIEHUIX
Komurera 1y1st paboThI ¢ 3assBUTENISAMHE;

2) Ha oQuUMaIbHOM  cafiTe  MYHHUMIAIBHOTO 06pa3oBaHUs  bByMHCKwHil
MYHHUIMNANBHBIN paiioH http://Buinsk.tatarstan.ru;

3) Ha mopTane rocyJapCTBEHHBIX M MyHHLUHIAIBHBIX ycayr Pecrry6muku Taraperan
http://uslugi.tatar.ru/;

s



4) Ha eIMHOM IOpTaNe roCyNapCTBEHHBIX H MYHULHUNANBHBIX yCIyr ((byHKiwmii)
http://www.gosuslugi.ru/;

5) B ITanare:

- IIPH YCTHOM OOPALIEHUH - JTNIHO WK 10 TenedoHy;

- IPH IIUCEMEHHOM (B TOM 4Hclie B (OpMe SIeKTPOHHOIO JIOKyMeHTa) o0palleHuH -
Ha GyMa)XHOM HOCHTEIIE IO [104Te, B 3IEKTPOHHOH (hopMe 110 HIIEKTPOHHOI MoyTe.

1.3.4. Hudopmanuss mo Bompocam NIPEIOCTABICHUS MYHHIUIIAIBHOH YCIyTH
pasMemaercst  cnenuandcroM  [lamatel Ha  oduumanbHOM  caiite bywnHuckoro
MYHHIHIAJIBHOTO paiioHa W Ha MH(OPMAIMOHHBIX CTEHAaX B MOMeLieHus X [1anaTsl s
paboTsl ¢ 3asABUTENSAMH.

1.4. IlpefocTaBnenue yciyru OCyIecTBIsSETCS B COOTBETCTBUH C:

- 3emenbHBIM KoniekcoM Poccuiickoit ®eneparmn ot 25.10.2001 Ne 136-03 (mamnee -
3K POD);

- ®enepanbHbIM 3aK0HOM 0T 24.07.2007 Ne 209-®3 «O Pa3sBUTHH MaJIOr0 U CPEIHEro
TpeAnpHRIMAaTENbCTBa B Poceniickoit denepanuny (nanee - Oenepanbelii 3ak0H Ne 209-
©3);

- OenepanbHeIM  3aKOHOM oT 27.07.2010 Ne 210-d3 «O6 OpraHu3aluH
NMPENOCTABICHUA TOCYIaPCTBEHHBIX M MYHULMNATBHEIX ycuyr» (manee - deaepabHblii
3akoH Ne 210-@3);

- YcraBom bByunckoro wmyHummnansHoro paiiona, YTBepXkKJeHHBIM Pernennem
Byunckoro paitorroro Cosera ot 20 nexabps 2013 rona Ne 4-37 (manee - Ycras);

- llonoxxennem o Mynununansnom Yupesxnennn «[lanata HMYILECTBEHHBIX H
3EMEIBHBIX OTHOLICHWH MYHHULHUIAIBHOTO 0o0pasoBaHus «ByMHCKME MyHHIHITATEHBIN
paiion», yrBepikaeHHbIM Pemennem Bymuckoro paiionnoro Cosera oT «30» nexabpst
2005r. Ne 28-4 (nanee - [Tonosxerne No 28-4)

1.5. B Hactosimem Pernmamenre nox 3asiBienneM o [IPEeIOCTaBI€HUH MYHHUIIHNTATHHON
yClyru (maiiee - 3asdBlIeHHME) TOHHMAETCS 3alpoc O IPeOCTAaBICHHH MYHHLHUTIATBHOM
yemyru (m. 2 cr. 2 @enepansHoro 3akoma ot 27.07.2010 N 210-@3). 3asBienne
3alONHACTCS B NpPOU3BONBHOH  dopme 1mbo 1o  ob6pasiy, YTBEP:KACHHOMY
MOCTAHOBJICHHEM  BYyHHCKOro paHOHHOTO —HCMOSHHMTENHLHOTO KOMHTETa, MM Ha
CTaHZAApTHOM OJIaHKe.

IL. Cranaapr npegocraBjienns MyHHIHIAIbHOMH YCJIYIH.




HaumeHnoBanue Conepxanue TpeboBanuii k cranmapty | HopmaTuBHbIi
TPeOOBAHMS K CTAHAAPTY | TIPeJOCTABIEHUS MYHUIMIATEHON YCIyTH aKT,
IIPeOCTaBICHHUS yCTaHaBIIMBAIO
MYHHUIHUIAIBHOHN YCIIyTH 100707
MYHUIHUIIATbH
Yo yenyry
WK
TpeboBaHHe
2.1. HaumeHnoBanue Ilepenaua Bo Bnagenwe wu  (wmu) B|Cr.18
MYHMI[MIIATIBHOM yCIIyId | [OJI30BaHMe MYHHIMIIATBHOTO uMyiecTsa| DenepansHor

cyObexTam MaJIoro 51 cpenHero | o 3akoHa 209-
NpealIpUHUMATEIBCTBA @3
2.2. HaumeHoBanue [lamata MMyIIECTBEHHBIX M 3eMelbHBIX | [lomoxeHne
OpraHa UCIIOJHUTENbHOM | OTHOWIeHHH ByuHckoro MyHununansHoro | Ne 28-4
BJIaCTH, HENIOCPEACTBEHHO | paiioHa
NPEeAOCTABISIONIETO
MYHHLMIAIBHYIO YCIYTY
2.3. Onucanue pesyinbrara | JJokyMeHTSI 110 nepejjade MyHULUNANLHOTO | DeepanbHbIi

NIPEeNOCTaBIEHHUS
MYHHULHUIIAIBHOH YCIYTH

HMYIIEeCTBA B COOCTBEHHOCTh CYOBEKTOB
MaJIOr0 U CPEIHEro NpeaIpUHUMATEIbCTBA,
Peimenne 00 oTkaze B NpenoCTaBlIEHUU
MYHHULIUITAIIBHONW YCIIYTH.

3aKoH 209-®3

2.4. Cpok npepnoctaBnenusi | He Gonee 30 paGoumx nHeit ¢ momenta| . 6 cT. 36 3K
MYHULMIIATBHOM YCIYTH | perUCTpalvK 3asiBJICHUS P®

2.5. UcuepnibIBaroniuii 1) 3asBienue; cT. 36 3K PO;
nepevYeHb JOKyMEHTOB, 2) JIokyMeHTBI YIOCTOBEPSIOIIHE [Tpukas
HEOOXOIUMBIX B JIMYHOCTD; MunskoHOMpa
COOTBETCTBHH C 3) JloKyMeHT, MOATBEePKIArOIIHN 3BUTHUSA
3aKOHOJATE/IbHBIMY HJIM | IIOJIHOMOYUSI ITPECTABUTES (€CITH OT Poccuwu or
HWHBIMH HOPMaTUBHBIMH UMEHH 3asBUTEJIS] 1eHCTBYeT 13.09.2011 N
IIPABOBBIMH aKTaMH J1JIsI [IPEICTaBUTEIb ), 475

IIpeAOCTaBICHUS
MYHHIIMIIATIBHON YCIIyTH, a
TaKXke yCIlIyT, KOTOpble
SIBIISIFOTCS HEOOXOIUMBIMH
1 00s3aTeIEHBIMH 1151
IIpeI0CTaBIEHUS
MYHHLUIIATBHON YCIIYTH,
MOIEXKAIITAX
[IpeCTaBIEHUIO

4) Konuu rmpaBoycTaHaBIMBAIOLIAX
JIOKYMEHTOB, €CJIH [IPaBo He
3aperucTpupoBaHo B Enunom
rocy/1apcTBEHHOM peecTpe Mpas Ha
HEIBH)KHMOE UMYIIECTBO U CHEJIOK C HUM.




3aABUTECIICM

2.6. UcuepnipiBaromumii
niepedeHb JOKYMEHTOB,
HE0OXOIUMBIX B
COOTBETCTBHUH C
HOPMATHBHBIMU
IPaBOBBIMU aKTaMH IS
IIPeOCTaBIICHHUS
MYHHUIUIIATBEHON yCITyTH,
KOTOpbIE HaXOATCs B
pacropsHKeHUN
rocyJapCTBEHHBIX
OpraHoB, OpraHOB
MECTHOTO
CaMOYIIPaBJICHHUs U MHBIX
OpraHu3alui U KOTOpbIe
3asBUTEJb BIIPaBe
NpeCTaBUTh

[Tonywarorcs B paMKax
MEXBEJOMCTBEHHOI0 B3aHMOJEHCTBHS:
1) Beinucka u3 EquHoro rocynapcTBeHHOro

peecTpa MpaB Ha HEIBHUAKUMOE UMYLIECTBO
" CIIEJIOK ¢ HHM (conmeprkartast
00111e10CTYITHbIE CBeICHUS 0

3aperuCTPUPOBAHHBIX IpaBaX Ha OOBEKT
HEJBM)KUMOCTH) O TIIpaBax Ha 37aHue,
CTpPOEHHE, COOPYIKEHHE.

2) Beimucka u3 EquHoro rocyiapcTBEHHOTO
peecTpa IpaB Ha HEeIBHKUMOE HUMYILECTBO
U cHenok ¢  HUM  (comepikamias
0011IeI0CTYITHEIE CBEIEHHUS 0
3aperUCTPUPOBAHHBIX IpaBaX Ha OOBEKT
HEIBHKUMOCTH) O MpaBax Ha 3eMeJIbHbIN
y4YacToK.

3) KapacTpoBslii macmopT Ha 00BEKT
HeJIBUKUMOCTH.

4) Ceenenus u3 EI'PYOJI nuGo ceegenus us
EI'PUIT

. 5 ct. 36 3K
PO,

[Tpukas
MunskoHOMpa
3BUTHS PO N
475

2.7. IlepeueHb
roCy1apCTBEHHbIX
OpraHoB, OPraHoOB
MECTHOT'O
caMOYIpaBlIeHHUsl U UX
CTPYKTYPHBIX
MOApAa3AeICHUH,
COTJIacOBaHHE KOTOPBIX B
ClIy4dasix,
IIPeLyCMOTPEHHBIX
HOPMAaTHUBHBIMH
MIPaBOBBIMU aKTaMH,
Tpebyercs s
[Ipel0CTaBIIEHUs

MYHHULMUIIAIBHON YCIYTH U

KOTOpOE OCYIIECTBIACTCS

OpPraHOM UCIIOJIHUTEIBHOM

BJIACTH,
MPEI0CTABIISIOIIUM
MYHHULANATBHYIO YCIYTY

CornacoBaHue MYHMULMIAILHOM YCIyrd He
Tpebyercs

2.8. UcuepnbiBaroiui
nepevyeHb OCHOBAHUMN JUIs

1) Ilomaya AOKYMEHTOB HEHaJIeXalluM
JIULIOM.




OTKa3a B IIpUeMe
JIOKYMEHTOB,
HEeOOXOIUMBIX IS
IIpe10CTABICHHUS
MYHHULHIIAIBHOHN YCIYTH

2)  HecoorBercTBHE  mpeACTaBIEHHBIX
JNOKYMEHTOB MIEPEYHIO JIOKYMEHTOB,
YKa3aHHBIX B IIYHKTe 2.5. HaCTOSIIEro
PernamenTa.

3) B 3agBieHWM W IpuiIaraeMeix K
3as1BJICHUIO NOKyMEHTax UMEIOTCS
HEOrOBOPEHHbIE HCIPABIIEHHUS, Cephe3HbIe
TIOBPEKACHHMS, HE TI03BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJIEP/KAaHUE.
4) Tlopaua MOKyMEHTOB B HeHaJJIeXKallluil
oprax

2.9. VcyepnbiBaronimii
TIepeYeHb OCHOBAHMI 115
TIIPUOCTAHOBIICHHS UITH
0TKa3a B NPEeI0CTaBICHUH
MYHUIHUIAILHON YCIyTH

OcHoBaHus IS PHOCTAHOBJICHHUS
IPeOCTaBICHUS YCIYTH He
Ipe1yCMOTPEHEL.

OcHoBaHus 17151 OTKa3a:

1) Beisinenue HEIOCTOBEPHOM
uH(pOpMauu B JOKYMEHTax,

[IPEJICTABIISIEMbIX 3asIBUTEJIEM.
2) IlpencraBneHue  IOKYMEHTOB B
HeHa/ieKalldid OpraH.

3) [Toctynnenue OTBETa oprasa
rocy1apCTBeHHOH BJIACTH, oprasa
MECTHOI'O camoyIpaBlleHuUs 6o
[IOJIBEJOMCTBEHHOM oprasy
rOCYJapCTBEHHOM BIIACTH WM OpraHy
MECTHOTO CaMOYIIpaBJIeHUs] OpraHU3aluH
Ha MEKBe/I0MCTBeHHBIN 3aIpoc,
CBH/IETENIbCTBYIOEr0 00  OTCYTCTBHH
JoKkymeHta W (wiM) — uHbOpMAalUH,
HEoOXOAUMBIX Ui [peloCTaBlIeHHs
MYHHUIUIATBHON YCIIYTH, ecu
COOTBETCTBYIOIIUH JOKYMEHT He Obll

IpeICTaBlIeH 3asiBUTENeM I10 COOCTBEHHOMH
MHHUITHATHUBE.

4) 3eMesbHBIA Y4YyacTOK HE OTHOCHUTCA K
rocy1apcTBEHHON (MYHHLIMTIAIBHOM )
cOOCTBEHHOCTH

2.10. Ilopsanok, pasmep u
OCHOBAaHHS B3UMaHHsI
rocy1apCTBEHHOU
MOLUTHHEI WJIM HHOM
IUIaThl, B3UMAeMOH 3a
IIPE0CTaBIICHHE

MyHHIIMIATBHAS YCIyra MPenoCTaBIseTCs
Ha 0e3B03Me3IHOM OCHOBE




MYHUUHUIATBHON yCIyTH

2.11. Nopsnok, pazmep u
OCHOBaHMS B3UMaHUA
TUIATHI 33 IIPeAOCTaB/IEHHE
YCIIyT, KOTOpBIe SBJISIOTCS
HEOOXOJMMBIMHU U
00s3aTeTBHBIMU 1715
IIpefloCTaBIeHuUs
MYHHUIIUIIAJIbHOH YCIIYTH,
BKJIH04as HH(POPMAIIHIO O
METOJ/IUKe pacueTa
pasMepa TakoH IUIaThl

IIpenocraBnenue HEOOXOIUMBIX u
00s13aTeNIBHBIX YCITyT He Tpebyercs

2.12. MaxkcuMaJbHEI
CPOK OJKHJAHHs B O4epe I
IIpH [T0J1aye 3armpoca o
IIpeloCTaBlIeHU 1
MYHHIUIIAJIBHOH yCIIyTH 1
[IpY MOJTyYeHU U
pesyibTaTta
MPEeOCTaBICHHSI TaKOM
YCIyTH

Ilogaya  3asBiIeHHs  Ha  MOJyYeHHe
MYHHUUIIQIBHOW YCIYTH TIPH  HAJHYUH
o4epeu - He Gonee 15 MuHyT.

[Ipu MOJIyYeHU U pesynbTara
NPEeIOCTaBICHUS MYHUIMIAIBHON YCIyrH
MaKCUMAJIBHBIH CPOK OXHIAHUSI B OYEpen
HE IOJDKEH MpeBIaTh 15 MUHYT.

2.13. Cpok peructpauuu | B TeyeHme ojHOrO HS ¢ MOMEHTa
3aIpoca 3asBUTEJISI O MOCTYIUICHUS 3asBJIEHHUS

IIPENOCTaBIeHUN

MYHHIIHIIAJIBHOHN YCITYTH

2.14. TpeboBanus K 3asBieHHe Ha OyMa)kHOM  HOCHTeElle
MIOMEIIEHHAM, B KOTOPBIX | mojaeTcs B [Tanary.

IIPEOCTaBISIETCS [lpucyrcTBenHO®  MecTo  060pYZOBaHO

MYHHIUIIAIbHAS yCIyra

CTOJIOM H CTYIbIMH Al O(hOpMIIEHHUS
3a1poca, MHPOPMALMOHHBIMH CTEHJAMH C
o0pasuamMyu  3amofHEHWsl  3ampoca |
[epeYHEM JOKYMEHTOB, HEOOXOMUMBIX I|Is
MOJTY4eHHUS YCITyTH

2.15. Tlokazatenu
JOCTYITHOCTH M KadyecTBa
MYHHIIMIIAIBHOHN YCIIyTH

IoxazaTensmu JOCTYITHOCTH
NPEIOCTABACHUST MYHULMNAIBHON YCIyrs
SIBJISIIOTCS:

- PacroJIOXKEHHOCTh nomelleHus Ilamarsl
UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOILIEHHUHA
byuHckoro MyHMIMNANbHOTO pailioHa B

30HE JOCTYTHOCTH 00111eCTBEHHOTO
TPaHCIIopTa;
- Hajmp4yue HeoOXOOUMOTO KOJIMYecTBa




CICLHAIMCTOB, a TaKKe IOMELIeHHl, B
KOTOPBIX OCYILECTBIISIETCS Ipuem
AOKYMEHTOB OT 3asiBUTE/Ie}H;

- Hal4ue ucyeprsiBarolleii WHpopMarmu
0 cnocobax, mopamke wu CpoKax
IPE/IOCTABNICHUS MYHHMUIMIATIBHON yCITyTH
Ha HHGOPMAIIMOHHEIX CTeH/ax,
MHQOPMALMOHHBIX  pecypcax  Ilagathr
HMYINECTBEHHBIX U 3€MeJIbHBIX OTHOLICHHI
byunckoro mynunumnanshoro paiioHa B
ceru MurtepHer, Ha emmHOM ropraje
FOCYNapCTBEHHBIX M MYHHIUMATBHBIX
YCIIYT.

Kayecrso IIPeI0CTaBIIEHHS
MYHHULIUTIATBHON YCIYTH XapakTepu3yeTcs
OTCYTCTBHEM:

- OUCpENM [pPH TIpUEeME U BBIIAYe
JAOKYMEHTOB 3asBUTEJISIM;

- HAapyIIeHUH CPOKOB MpeaocTaBieHHs
MYHHULMIIAIBHON YCITyTH;

- Kano® Ha jeficTBus (GezneiicTBue)

MYHHIIHIIATBEHBIX CITy)KaIIHX,
IPEOCTaBIISIONIX MYHHIUNATbHYO
yCIyry;

- Kanob Ha HEKOPPEKTHOE,
HEBHUMAaTEIIEHOE OTHOLIECHHE
MYHHIIHTATBHBIX CITYKalIuX,

OKa3bIBAIOIIMX MYHHULHUITAILHYIO YCIYTY, K
3asIBUTEJISIM.

[Ipu  npemocraBnerun MYHHLUNAIEHON
YCIYTd B MHOTOGYHKIHMOHAJIBHOM IIEHTpe
NIPEAOCTABICHUS.  rOCYNApCTBEHHBIX U
MYHULMIATBHBIX  yeuyr (mamee - ML)
KOHCYNbTAalMIO,  @pHEM M Bbldayy
AOKYMEHTOB  OCYILIECTBIISIET CIEMHAIHUCT
M®OI].

2.16. OcobennocTu
IIPEOCTaBIEHHS
MYHUIUIIATIBHON YCITyTH B
SNIEKTPOHHO# (hopme

Koncynpranmio o nopsixe IOJIy YeHHsI
MYHUUHUIIQIBHOW YCIIyTH B 3JIEKTPOHHOM
opMe MOKHO mOTYUHTH Yepes HHTEepHeT-
IIPUEMHYO UITH qyepes nopTan
FOCYMAapCTBEHHBIX WU MyHHUMIATBLHBIX
yeayr Pecniybnuku Tarapceran.

B cnydae ecnu 3akonom IpelyCMOTpeHa
[iofla4a  3asBICHHA O IpeNoCTaBIeHHH




MYHHIHIAIBHON YCIYTH B BIEKTPOHHON
(hopme, 3asBIeHMe MOJAETCA Yepe3 MopTanl
rOCYy/IapCTBEHHBIX M MYHHLUNAJILHBIX
yCIyT PecniyOnuku Tarapcran
http://uslugi.tatar.ru/ wim enunbli mopTan
FOCYJApCTBEHHBIX W MYHHIMIATLHBIX
yeayr (dysxnuit) http://www.gosuslugi.ru/




II1. Cocras, noc/1e10BaTENILHOCTH H CPOKH BHINOIHEHHSI
AAMHHHCTPATHBHLIX NpoUeNyp (1efCTBHIA), TpeGOBAHHS K MOPSAKY
HX BbINOJIHEHHS], B TOM YHCJ/Ie 0COOEHHOCTH BHINOJTHEHH
AAMHHHCTPATHBHBIX Npouenyp (AeicTBHi) B 31eKTPOHHOI (opme.

3.1.  OmnmcaHue  mnocnenoBaTeNbHOCTH  JeHCTBHIA NIpH  IPEelOCTaBIEHHH
MYHHUIUIAIBHON YCITYTH.

3.1.1. TlpenocTaBnenne MyHHUMNATBHOH YCIYIH BKIIOYAeT B cebs ClIeIyIOIIHe
IIPOLIE Ty PBI:

1) KoHCYIbTHPOBaHHUE 3aBUTEIIS;

2) IPUHATHE U PErUCTPALMS 3asBIICHUSE

3) dopMHpoBaHHEe ¥ HaIpaBIEHHE MeXKBEIOMCTBEHHBIX 3aIpOCOB B OpraHel,
Y4acTBYIOIIHE B [IPeIOCTABICHUH MyHHIUITATBHON YCIyTH;

4) IOArOTOBKA pe3yNnbTaTa MyHHULUMIATILHOMN YCIYTH;

5) 3aKJIIOYEHHe [I0rOBOPa U BbIAYa 3asBUTEITIO Pe3y/IbTaTa MYHMLIMIIANBHON YCIyTH.

3.1.2. Brnok-cxeMa mocienoBaTeIbHOCTH OEUCTBHH IO  NPeHOCTaBICHUIO
MYyHHIMIIAIBHON YCIIYTH NIPeJICTaBlIeHa B PUIokeHuH Ne |,

3.2. Oka3aHHe KOHCYJIBTAIUi 3agBUTEITIO.

3asiBuTeNb BrpaBe o6patuthes B [lanaTy nu4HO, Mo Tele(QOHy U (HIIH) 31eKTPOHHOM!
TIOYTE JUIS IOTYYCHHS KOHCYIBTALMH O MOPSi/IKe MOMyYeHUs My HULIMITAIBHON YCITyTH.

Creumamucr  IMamatbl  KOHCYIBTHpYeT — 3asBHTENS MO cocraBy, (opme
IPEICTaBIAEMOM JOKYMEHTALMM M JPYIMM BOIIPOCAM JUIS MONYYeHHS MyHHUUNATLHOMN
YCILYTH U I HEOOXOMMOCTH OKa3bIBaEeT MOMOILb B 3aMONHEHUH OITaHKA 3asBICHHS.

Iponiestypsl, ycraHapiuBaeMble HACTOSIIAM [yHKTOM, OCYIIECTBISIOTCS B IeHb
oOpallleHus 3asBUTEIA.

PesynbraT mpouesyp: KOHCYIbTAaLlMM 10 COCTaBy, dopme NpeCTaBIIEMON
MOKYMEHTALIMH U IPYTHM BOIIPOCAM IOJTyYEeHHs YCIIYTH.

3.3. IlpunsiTHe U perucTpanms 3asBieHus.

3.3.1. 3asBuTeNb TMYHO WX Yepe3 JOBEPeHHOE JIHIIO MOJaeT NUChMEHHOe 3asBIIeHHe
O TNpPEAOCTaBICHHH MYHHIHUIIAIBHON YCIYTH M MPEACTABISAET TOKYMEHTB B COOTBETCTBHH
C MyHKTOM 2.5. HacTosuiero Pernamenta B [Tanary.

3asBleHHE O MPEeIOCTABIECHHH MyHHIMNATBHONH YCIYTH B SIIEKTPOHHOH (hopme
HanpagiseTcs B Ianary mo siekTponHOM MoyTe MM Yepe3 HHTEPHET-NPHEMHYIO.

Peructpauus 3asBieHus, OCTYNUBIIETO B 3]IEKTPOHHOMN (opMme, OCYILECTBIACTCS B
YCTaHOBIIEHHOM IIOPSIIIKE.

3.3.2. Cneuunanuct ITanate, BeayLuil ipueM 3asBIeHHI, OCYILECTBISET:

- YCTaHOBJIEHHUE JTUYHOCTH 3asBUTEJIS;

- IPOBEPKY MOJHOMOYHHM 3asiBUTEIIS (B CiTydae JeHCTBHUS 110 JOBEPEHHOCTH);

- NPOBEPKY HaNM4YUA NOKYMEHTOB, IPEIyCMOTPEHHBIX ITYHKTOM 2.5. HACTOSIIEro
Pernamenra;

- [POBEPKY  COOTBETCTBHS MNPEJCTABIEHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeGoBaHUsM (HajIexalee ohopMIeHHe KOTHH JOKYMEHTOB, OTCYTCTBHE B JNIOKYMEHTax
TNIOAHCTOK, PUITUCOK, 3a4EePKHYTHIX CJI0B U HHBIX HEOTOBOPEHHBIX HCIPABIECHHUIH).

B city4ae oTcyTeTBus 3amevanuii ciennanuct KomMutera ocymecTsiser:

- IPHEM U PErHCTPALIHIO 3asBI€HHS B 3JICKTPOHHOM BH/IE;
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- CKaHMPOBAHHUE TIOJAHHOI'O 3asIBICHHUS B JJOKYMEHTOB;

- BPYYEHHE 3asBUTENI0 KOIMH OIMCH IPECTaBICHHBIX JOKYMEHTOB C OTMETKOM O
Aate mnpueMa JOKYMEHTOB, IPHCBOEHHOM BXOJSIIEM HOMepe, Jarte H BpeMeHH
UCTIOJTHEHHS MyHHLIMIIATBHON YCITyTH;

- HallpaBIICHHE 3asB/IEHUS Ha PACCMOTPEHHE PYKOBOAUTENIO ITanaTsl.

B cnyyae Hanumums ocHOBaHMiT JUIS OTKaza B TNpHEMe JOKYMEHTOB CIIELIHAIHCT
Ianatel, Befylmii npreM JOKYMEHTOB, YBEIOMISET 3asBUTENsS O HAIMYUU TPETSTCTBUM
ALl PETUCTPALIMK 3asBJICHHsSI K BO3BpalllaeT eMy JOKYMEHTHI ¢ MUChMEHHBIM 00bsICHEHHEM
COZlepKaHMs BbISBICHHBIX OCHOBAHUH I OTKa3a B IpUEMe JOKYMEHTOB.

Iporenypsl, ycTaHaBIMBaeMble HACTOSLIMM MOIMYHKTOM, OCYIIECTBISIOTCS B
TE€YECHHE 15 MUHYT.

Pesyibrar npoueanyp: NpUHATOE U 3aperHCTPUPOBAHHOE 3asBJEHHE, HAIPABICHHOE
Ha pacCMOTPeHHe pyKoBoauTelto [lanarel, ik Bo3BpalleHHbIe 3assBUTENIO JOKYMEHTEI.

3.3.3. Ilpencenarens Ilanatel paccMaTpuBaeT 3asBieHKe, ONpeNeNseT HCIIOTHUTES |
HalpaBJsieT eMy 3asBIIeHHE.

IIpouenypa, ycranaBnuBaeMasi HACTOSIILIUM IOy HKTOM, OCYILECTBIISIETCS B TeUEHHe
OJIHOT'O JIHSI C MOMEHTA PErUCTPAIlUH 3asiBICHHS.

PesysbTar npoueaypsl: HarnpaBieHHOE UCTIOJHUTEIIO 3asiBIIeHHe.

3.4. DopMUpOBAHHE M HANpaBIECHHe MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHEL,
Y4acTBYIOIIHKE B IPEIOCTABIEHUH MYHUIIUIATBHON YCIIYTH.

3.4.1. Coeumamuct Ilanatel HampaBmseT B 3JIEKTPOHHOH (OpMe MOCPEICTBOM
CHCTEMBI ~ MEXKBEJOMCTBEHHOIO  3JI€KTPOHHOIO  B3aWMOJEHCTBHS  3ampochl O
IIPEIOCTABIECHHUH:

1) BbmmMCKM M3 EJMHOrO rocyfapcTBEHHOrO peecTpa IpaB Ha HEJBHKUMOE
UMYyIIECTBO M CHEJNOK ¢ HUM (cogepskamiedl  oOLIENOCTYNMHBIE CBENEHHS O
3aperuCTPUPOBAHHBIX NPaBax Ha 0OBEKT HEJBHKMMOCTH) O IIpaBax Ha 3/IaHKE, CTPOEHHE,
COOpYXKECHHE;

2) BbmMCKM M3 EaMHOrO rocysapcTBeHHOro peectpa IpaB Ha HEJBHIKUMOE
UMYIIECTBO M CHENOK ¢ HuUM (cofepikamiedl  OOLIemOCTYNHBIE CBEACHHS O
3aperHCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEABHKMMOCTH) O IpaBaX Ha 3eMeJbHBIH
Yy4YacTOK;

3) KazacTpoBOro rnacrnopra Ha 00beKT HeABUKUMOCTH;

4) ceepenuit u3 EI'PIOJI nu6o ceenenuii u3s ETPUIL

Ilpouenypsl, ycraHapiMBaeMble HACTOSIIMM IOAMYHKTOM, OCYIIECTBISIOTCS B
TEUYEHHEe OJIHOro pabouyero JHA ¢ MOMEHTA IOCTYIUICHUS 3asBIE€HHS O IPefoCTaBIeHUH
MYHHULUIIAIBHON YCIIYTH.

Pesynbrar npoueayp: HalpapiieHHbIE B OPTraHbl BIACTH 3alPOCKL.

3.4.2. CnenuanucThl OCTABIIMKOB JaHHBIX Ha OCHOBAHWM 3allPOCOB, IOCTYIHBIINX
Yepe3 CHUCTeMy MEXBEIOMCTBEHHOIO OSJIEKTPOHHOI'O B3aUMOJAEHCTBHS, MPEACTABIAIOT
3amnpaliiBaeMble  JOKYMEHTHI (MH(OpMAlMI0) WM HANpaBlIsSIOT YBEJAOMIECHHS 00
OTCYTCTBHH MOKYMEHTa W (W) HHGOpPMAIM{, HEOOXOAMMBIX ISl MPeNOCTABICHUS
MYHHIIMITAILHON YCIIyTH (ajee - yBeoMiieHue 00 oTKase).

[Ipouenypbl, ycTaHaBIMBaeMble HACTOSIIAM MOIMYHKTOM, OCYILECTBISIOTCS B
TEYEHUE IITH JHEeW CO JHs IOCTYIJICHHWsS MEXBEIOMCTBEHHOrO 3ampoca B OpraH WM
OpraHu3alylo, MpPeICTaBISAIOIIHE JOKYMEHT M HHOOPMALHUIO, €CJIH HWHBIE CpPOKH




NOJArOTOBKH W HAMpAaBJIEHUS OTBETA HAa MEXXBEIOMCTBEHHBIM 3alpoC HE YCTaHOBJIEHBI
(enepanbHBIMU 3aKOHAMH, IpaBoBbIMU aktamu [IpaBurensctBa Poccuiickoi Menepanyu
¥ NIPUHATHIMU B COOTBETCTBHMH C (hefiepalbHbIMKU 3aKOHAMU HOPMATHBHBIME [PaBOBEIMA
akTamu PecniyOnuku Tarapcras.

Pesynprar mpoueayp: AOKyMeHTHl (cBelneHus) OO yBeaomiieHHe 00 OTKase,
HanpasieHHsle B [lanary.

3.5. [loaroroBka pe3ynbraTa MyHULHIAIBHOM YCIYTH.

3.5.1. Conenuanuct [lanatel Ha OCHOBaHUH MTOCTYITUBIINX CBEICHHIA:

- MOJATOTaBIMBAET JOKYMEHTBI 10 IIPEIOCTABIEHUIO B apeH[y 3€MeJIbHOr0 yJ4acTKa
WJIM IPOEKT MUCbMa 00 OTKa3e B IPeJ0CTaBIeHWH MYHHUIMIAIBHOM YCIYIH ¢ yKa3aHHEM
MIPUYMH OTKa3a (J1ajee - MUchbMo 00 OTKaze);

- oopMIsSeT MPOEKT IIOCTAHOBIECHUsSI BYHHCKOro paifOHHOTO HUCIIOJHUTEIEHOTO
KOMHTETA O Ilepejiaye BO BiaJeHHe U (WIK) B MOJIb30BaHNE MYyHHMIIUIIATBHOTO UMYIIECTBA
cyOBeKTaM MaJIoro M CpeHero IpealpuHUMaTeIbCTBa HIIH TIPOEKT IHCEMa 06 0TKase;

- OCYILECTB/ISIET B YCTAaHOBIIEHHOM IMOpsJIKEe MpPOLEAYpPhl COIJIacOBaHUS IIPOEKTa
MIOJTOTOBICHHOTO TOKYMEHTA;

- HalpaslisgeT IPOEKT IIOCTAHOBIEHHUsS bByWHCKOro paliOHHOTO WCIIOIHUTEIBHOTO
KOMHTETAa Ha NOANUCE PykoBoauTento byWMHCKOro palOHHOrO HCIOJHUTENIBHOTO
KOMHUTEeTA HIIM MIPOEKT NMHUChbMa 00 OTKa3e Ha MOANHUCH pyKoBoauTesto [lanatel (Jiuiy, UM
YIOJTHOMOUYEHHOMY ).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM TOAINYHKTOM, OCYLIECTBISIOTCS B J€Hb
MOCTYIUIEHUsI OTBETOB Ha 3aMpOCHI.

Pesynprar npouenyp: JOKYMEHTbl, HamnpaBieHHble Ha MOANUCH bywHCKOro
pPaliOHHOIO HCIIOJHUTENIBHOIO KOMHTeTa WIH pykoBomutento I[lamatel (nMiy, um
YIOJIHOMOYEHHOMY ).

3.5.2. PyxoBomurens byHHCKOrO pallOHHOTO  HCIOJHHUTEIBHOIO  KOMHTETA
MOJAINMUCBHIBAET MPOEKT IIOCTAHOBIEHUs byHMHCKOTO palfOHHOTO HCIOJHUTEIBHOTO
KOMHMTETAa W HAIpaBlseT ero crneuuanucry byMHCKOro pailOHHOTO HMCIOIHUTEIBHOTO
KOMUTETa ISl peruCTpaLiH.

PyxoBomurens IlamaTel moAnmuceiBaeT MPOEKT NMUCEMa 00 OTKa3e M HAIpaBiseT ero
cnenuanucty llanartel ans peructpauuu.

IToanucanHoe nocraHoBiaeHue byHHCKOro paHOHHOrO UCIIOIHUTENIBHOIO KOMHUTETa O
IPeJOCTaBIeHHH 3€MEeNIbHOIO yuacTKa HampasiseTcs crienquanucty Komurera.

IIpouenypa, ycraHaBiuBaemMas HACTOSIIMM IOAIIYHKTOM, OCYLIECTBISIETCS B J€Hb
HOCTYIUIEHHUS] IPOEKTOB Ha YTBEP)K/ICHHUE.

PesynpraT npouenypsl: NOANHCAHHOE TOCTAHOBJIEHHE WIJIM MMUCEMO 00 OTKaze.

3.5.3. Cneumanuct [lanaTsr:

- perucTpupyer nucbMo 00 OTKa3e U HalnpaBlsgeT ero 1o no4re;

- W3BellaeT 3asBUTENS (ero IMpeicTaBUTENs]) C MCIOIb30BaHHEM cIocoba CBs3y,
YKa3aHHOTO B 3asBJIEHUH, O pe3yjbTaTe NPEJOCTaBICHHUS MYyHULMIIAIBHON YCIIyIH,
coofmiaer Aaty ¥ Bpems BblJa4M 0(QOPMIEHHOrO MMOCTaHOBIEHUsI bynHCKOro paiioHHOrO
HCTIOJTHUTEJIEHOTO KOMHUTETA.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIUM IOAIYHKTOM, OCYLUECTBISIIOTCA B J€Hb
NOANUCAaHUs OOKyMeHTOB PykoBojutenem byHHCKOro palOHHOIO HCIIOIHUTEIEHOIO
KOMHTETa U MOCTYIUIeHUs TTocTaHoBieHus B [Tanary.




Pesynprat mpouenyp: u3Bemenue 3asBuTes (ero mpejcraBuTens) o pesyibTaTe
NPENOCTABICHUSI My HULMITATEHOM YCIIyTH,

3.5.4. Cneumanuct [TanaTsl BeIgaer 3asBUTEIO (ero mpencraBuTeNo) ohopMIeHHOE
TOCTaHOBIIEHHE bYHHCKOTO paliOHHOIO HCTIONHUTENTFHOIO KOMHUTETA MO POCHHCH.

IIpouenypsl, ycTaHaBIuBaeMble HACTOSIIHM IIOAITYHKTOM, OCYIIIE€CTBIIAIOTCS:

- Bbl/la4a NOCTAHOBICHUS - B TEUCHHE |15 MHMHYT, B IOpSA/KE OYEPETHOCTH, B [€Hb
IPUOLITHS 3aIBUTEIS;

- HAlpaBIICHHE NMHCbMA 00 OTKA3€e M0 MOYTE MHCHMOM - B TEYEHHE OHOTO JHS C
MOMCHTA OKOHYAHMS MPOLENYPHl, NPEAYyCMOTPEHHON IOANYHKTOM 3.5.3. HacTosmero
Pernamenra.

Pesynbrar mpomenyp: BIaHHOE IOCTAHOBNEGHHE WIH IHCEMO 06 OTKa3e B
NPEOCTaBIEHHH 3eMeIbHOTO Y4acTKA.

3.6. 3akmoueHHe 0roBopa M BBLIAYA 3ASBUTEIIIO pesyibTara MYHUIUIAIBHOMN
YCIIyTH.

3.6.1. Cnierpuanuct [lamarter:

- TOTOBHUT IIPOCKT OTOBOPA NepeAavnd MyHUIMATBHOTO HMYILECTBA B COGCTBEHHOCTD
HJIH apeHly (Jajee — J0roBop);

- COTVIACOBBIBACT U MOAIUCHIBACT IPOCKT JAOrOBOPA B YCTAHOBIEHHOM MOPSKE;

- PCTUCTPHPYET N0roBOp MNOANMCAHHBIN mpefcenareneM Ilanatel B KypHaie
PETHCTPaLUU JOTOBOP;

- BBIJIACT 3asIBUTEJIIO [OTOBOP MO/ POCIIHCh.

[Iponeaypsl, ycraHaBiWBaeMble HACTOSIIHM MOJANMYHKTOM, OCYLIECTBIISIFOTCS B
TEYEHHUE ABYX JHEH ¢ MOMEHTA BBIAAYH 3aBUTEIIO MOCTAHOBICHUSI.

Pesyinbrat npouenyp: BhIIaHHEIH 3asBUTETIO JIOTOBOP.

3.6.2. 3asBuTeNb MOAMMCHIBAET JOrOBOpP B TPeX OK3eMIUIIpax H IepeiaeT
cnenuanucty Ilanater.

Pesynbrat nponemyp: mognucanusiii 1orosop.

3.6.3. Cnenuanuct ITanaTel, ONYYHB MOANMCAHHbIE JOTOBOPEI, BBIJIAET 3asBHTEIIIO
TPH 3K3eMIUIApa aKTa puemMa-Tepeiaud 3eMeTbHOr0 y9acTKa AJIs TIOAIKCH.

Tlocrne moanucanus akTa 3asBUTETEM BbIIAET 3aBUTEITIO TPH 3K3eMIIIsIpa JOroBopa
ApeHIbI 3CMENIPHOTO y4acTKa, TPU OK3eMIUISpa aKkTa NpHeMa-Tepefadd 3eMelbHOro
y4acTKa.

Ilpotenypsl, ycranaBmuBaemble mommyHKTamu  3.6.2. - 3.6.3. HACTOSILIETO
Pernamenra, ocymectsisiorcs B Tedenue 30 MHUHYT, B TIOPSJKE OYEPENHOCTH, B IEHb
IPHOBITHS 3asBUTEIIS.

Pesynerar nporenyp: BeIIaHHbIE 3aBHTEINTO AOTOBOP U aKT NpHeMa-TiepeIayH.

3.7. Tlpepocrapnenye MyHUIMNIATBHON YCIyTH yepe3z MOII.

3.7.1. 3asBuTens BIpaBe OOPAaTHTHCSA VIS MOy4€HHUs] MYHHMIHIAIBHOW YCIyrd B
M®OII.

Creuuanucr M®LI KoHCYILTHPYET 3asiBUTENS 110 cocTaBy, hopMe TIpencTaBiseMolt
AOKYMEHTAlLMK ¥ JPYTHM BONPOCAM JUIA IONyYeHHs MYHHIUIAIBHOM YCIyTH M IpH
HEO00XOMMOCTH OKa3bIBAET MOMOIIb B 3aM0JHEHUH OIaHKA 3asIBIICHHUS.

Ipouenypel, ycranapniBaeMble HACTOSIIUM TOXITYHKTOM, OCYIIECTBISIOTCS B J€Hb
oOpaleHus 3asBUTENs.




Pesynbrar mpouemyp: KOHCYJbTallMM 1O coCTaBy, (OpMe IpencTaBILeMOit
AOKYMEHTALUH U IPYTHM BOIIPOCAM IOJY4EHUS YCIYTH.

3.7.2. 3asgBuTenh JUYHO TIOJAET IMCHMEHHOE 3asBJIE€HHE O IIPENOCTABICHHUH
MYHMIMTAIBHON YCIYyTH W TPEACTaBseT NOKYMEHTHl B COOTBETCTBHH C ITyHKTOM 2.5.
Hacrosero Pernamenta B MO,

3.7.3. Cpnenmanuct M®ILIl, Bemyumii mnpuem 3asBieHU, B COOTBETCTBHH C
AJIMUHUCTPATHBHBIM periamenToM M®I] ocyluecTsiser:

- IPOLIEIYPhI, CBSI3aHHBIE C IIPUHATUEM JOKYMEHTOB;

- PeTHCTPAIMIO IIOCTYIIUBIIETO 3asBICHUS U JOKYMEHTOB;

- HalpaBJIeHUE MakeTa JJOKyMeHToB B [lanary.

IIporenypsl, ycTaHaBIMBaeMble HACTOSIIUM IIOIMYHKTOM, OCYLIECTBISIOTCS B JEHb
oOpalleHus 3asBUTENS.

PesynbTar mpouenyp: MpHHATBIE, 3aperHCTPHPOBAaHHbIE M HalpasieHHble B [Tanmary
3asBIIEHUE U JJOKYMEHTBI.

3.7.4. Cneuwnamact Ilanmatel, nomyunB HokyMeHTHI w3 M®ILI, ocymecTBIsIeT
IpOLENYpPhl, NPeAyCMOTPEHHBIE IMyHKTamu 3.3. - 3.5. HacTosuero Pernamenta. Pesynsrar
MYHHIUIIAIBHOHN yCIIyrd Harpasisiercs B MDIL,

Ilpouenypsl, ycranaBnuBaeMble NMyHKTamu 3.3. - 3.5., OCYLIECTBISIOTCS B CPOKH,
YyCTaHOBJIEHHBIE HACTOSIIIIUM PernameHnToMm.

PesynpraT npouenyp: HanpasneHHbIi B MOL] pe3ynbrat MyHHIUNAIBHON YCIYTH.

3.7.5. Crnennanuct M®L] peructpupyeT NMOCTYNUBIINN PE3yIbTaT MYHHIHITANBHON
YCIIYTH U U3BELLAEeT 3asiBUTEIS.

Ilporienypsl, ycTaHaBnuBaeMble HACTOSIIAM IMOITYHKTOM, OCYIIECTBIISIFOTCS B J€Hb
TIOCTYIIJIEHHs pe3yJIbTaTa MyHHUIMIAIBHON YCITyTH.

PesynpraT mpouexyp: U3BelleHHE 3asBHUTENs O [OCTYNHBLIEM pe3yJIbTaTe
MYHMIIMIIAIEHON YCIYTH.

3.7.6. Cnenuanuct M®LI BbIaeT 3asBUTEITIO PE3yIbTAT MYHUIMIIAILHOM YCIyTH 110
POCITUCE.

I[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUM TOIITYHKTOM, OCYLIECTB/ISIOTCS B J€Hb
MPUOBITHS 3asIBUTEIS.

Pesynprar npoueayp: BbIIaHHbIH 3asBUTENIO pe3yIbTaT MyHHLUNAIBHON YCIYTH.

IV. Ilopsiaok u ¢popmMbl KOHTPOJIS
3a NpeaocTaBJeHHeM MYHHIHNIAILHONH YCIyrH.

4.1. KoHTpospb 3a NOMHOTON U KayecTBOM IIPEAOCTABICHUS. MyHHUIUITAIBHON YCIYTH
BKJIIOYAeT B ce0s BBISBICHHME M YCTpaHEHHE HapyLIEHWH IIpaB 3asgBUTEIEl, IpoBe/ieHNe
IIPOBEPOK COOJIONEHHMS TPOLIEAYp MPeJOCTaBICH s MyHULMITANBHOM YCIIYTH, MOATOTOBKY
peuleHud Ha aedctBus  (Oe3jelicTBHE) OMKHOCTHBIX JIMII OpraHa MeCTHOIO
caMOyTIpaBJIEHHS.

dopMaMH KOHTPOIS 3a COOJIOACHHEM HCIIOIHEHHSI aZMHHHCTPATUBHBIX MPOLEAYP
SIBTISIFOTCSL:

1) mpoBepka u cornacoBaHHe IPOEKTOB JOKYMEHTOB II0 IPENOCTABICHHUIO
MYHHIUIIAIBHON YCIIyTH. Pe3ybTaToM NpOBepKH SBISIETCS. BU3UPOBAHUE ITPOEKTOB;

2) IpOBOAMMEIE B YCTAHOBIEHHOM IOPSIZIKE IPOBEPKH BEJEHHS [e0NPOU3BOICTBA;
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3) mpoBelieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COBIIOAEHHS
NPOLEIyp IPeI0CTABIEHHS MyHHLUIIAIBHOM yCITyTH.

KonTposibHbIle NpOBEPKH MOTYT OBITH IUIAHOBBIMH (OCYLIECTBJISATHCS HA OCHOBAHWH
NOJYTOAOBBIX WM TOJAOBBIX ILIAHOB PabOThl OpraHa MECTHOTO CaMOYIpaBjeHHs) H
BHEIUIAHOBBIMK. [Ipu mNpoBeNeHHM MPOBEPOK MOTYT PacCMAaTPUBATLCH BCE BOMPOCHI,
CBA3AHHBIC C IPEOCTABICHHEM MYHHUIMIIAILHOM YCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WIIH
10 KOHKPETHOMY OOpallleHUIO 3assBUTEIS.

B nensix ocyuiecTsiieH s KOHTPOJIS 38 COBEPLICHUEM JeUCTBHI TIPH TPeI0CTaBIeHHH
MYHHULHUNAIBHOH  YCIYTM W [PHHATHM  pelleHwi pykoBoauTemo Mcmomkoma
IPE/ICTABIISFOTCS CIIPABKU O Pe3yNbTaTax MPe0CTaBIeHUs MyHUIUTTAIEHON YCIYIH.

4.2. Texyumii KOHTpOJb 3a COOMIOZEHHEM IIOCIIENOBATEIbHOCTH JIeMCTBHH,
OTIpeIeNIeHHBIX aAMUHHCTPATHBHBIMHU npoueaypaMu o IIPEIOCTABICHUIO
MYHHMIMNAIBHOH YCIIyI'H, OCYLIECTBIAETCS IIEPBBIM 3aMeCTHTelleM PykoBomguTels
ByHHCKOro paliOHHOrO HCIIOJHUTEIBHOIO KOMHTETAa MO BONPOCAM HHPPACTPYKTYPHOTO
Pa3BUTHSA, OTBETCTBEHHBIM 3a  OpraHu3alnuio  paboTel IO  MPemoCTaBIEHHIO
MYHUUMIANTBHOH — YCIIyTH, @& TakkKe CHeNHalIuCTaMd  DByWHCKOro  paifoHHOro
HCIIOJTHUTEIIBHOTO KOMUTETA.

4.3. IlepeueHb MOKHOCTHBIX JIMI, OCYIIECTBISIIOIINX TEKYLIUl KOHTPOIb,
YCTaHaBJIMBAETCSA II0JIOXKEHHSAMH O CTPYKTYPHBIX IIOJpa3/eNeHUsIX OpraHa MECTHOTrO
CaMOYIPAaBIEHUSA U JOJKHOCTHBIMU periiaMeHTaMH.

[To pesynbraram NpOBENCHHBIX MPOBEPOK B Cllydyae BBISBICHHs HAPYLIEHHH IIpaB
3asBHTENIEH BHHOBHBIE JIML@ MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHozareabcTBOM Poccuiickoit @enepanuu.

4.4, PyxoBoautens bByuHCKOro padOHHOrO HCIHOJHUTENBHOIO KOMMTETA HECET
OTBETCTBEHHOCThH 3a HECBOEBPEMEHHOE PACCMOTpeHUe oOpallleHHi 3assBUTENEH.

PyxoBonuTens  (3aMecTHTENb  PYKOBOJUTENS) CTPYKTYPHOTO  IOJApa3zeeHusl
byuHckOro palOHHOrO HCHONHHUTEIBHOTO KOMHTETA HECeT OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE M (MJIM) HEeHajlealliee BBIIOJIHeHHe aIMHHUCTPATUBHBIX JEHCTBUIA,
yKazaHHbIX B paznese I1I nacTosimero Pernamenra.

JIOIKHOCTHEIE JIMLA M MHbIe MyHMILUIATbHBIE CIyXalllde 3a PELIeHHs W JNeUCTBHSA
(besneiictBue), npuHMMaeMmble  (OCYILECTBIsAEMBlE) B  XOAe  NPEAOCTaBIEHHS
MYHHIIUIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIKeE.

4.5. Konrpons 3a npefocraBieHueM MYyHHIMIIAIBHONW YCIYTH CO CTOPOHBI IPaXKIaH,
UX OOBEMHEHMH M OpraHu3aluil OCYLIECTBISETCS IOCPEACTBOM  OTKPHITOCTH
nesarenbHOCTH IlamaTel  MMYyIIECTBEHHBIX M 3eMelIbHbIX OTHOLIeHHH ByuHCKOro
MYHHIUIIAJIBHOIO paiioHa INpd INpefoCTaBIeHUH MYHULHUNAIbHOHW YCIYTH, MOMY4YeHHS
IIOJTHOM, aKTyaJlbHOM M JOCTOBEpHOM MH(OpMAalMM O IOpPAIKE IpeHoCTaBIeHHS
MYHHLMNAIBHOW YCIYI'H M BO3MOKHOCTH JI0CYIeOHOTO pacCMOTpeHHs oOpalieHni
(>xano0) B mpolecce npeoCcTaBlIeHus MyHHIMITATLHOMW YCITYTH.

V. MocyneOHblii (BHecy1eOHbII) NOPSA0OK 00KaIOBAHHS pelleHHil
U JeiicTBui (Oe3aeHCTBHS) OPraHoOB, NPeJ0CTABIAIOINX
MYHHUIHIAJIBHYIO YCIYIY, 4 TAK/Ke HX J0JKHOCTHBIX JIHIL,
MYHHUHOAJbHbIX CJAYKAUIHX.




5.1. Tlomyyarenn MYHHUMNANIBLHONM YCIyrM MMEIOT IIpaBO Ha OO0XKaloBaHHE B
nocyneOHOM mopsiike IeicTBuil (Oe3meiicTBHS) COTPYAHHKOB BYMHCKOTO paiflOHHOIO
HCIIOJIHUTEIEHOTO KOMHUTETA, YYaCTBYIOIIMX B IIPEJIOCTaBIeHHH MyHHULIUIATBHON YCIYTH,
B byuHckuii pallOHHBIN HCIIOMHUTEIBHBIH KOMUTET WK B ByuHCku# paitonHsiit Coser.

3asgBUTENE MOKET 0OPATUTHCS C HKaIO0OH B CISIYIOLIHMX ClIydasX:

1) HapylleHue cpoka perucTpaliy 3amnpoca 3asBUTENSI O MPeAOCTaBICHHH
MYHULIUNIAIBHOM YCIIYTH;

2) HapylLlIeHHe CpOKa MpeaoCcTaBIeHUs MyHULIHIIATBHON YCIyTH;

3) tpeboBaHHe y 3asABUTENS [JOKYMEHTOB, HE IPEILyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMATHBHBIMH IIPABOBBEIMH aKTaMH
PecriyOmuku  TatapcraH, HOpPMATHBHBIMH IPAaBOBBIMH aKTaMd LICTIOJHHUTEIBHOTO
KomuTeTa . Kazanu a1s npegocTaBieHuss MyHALUIIATBHON YCIYTH;

4) oTkaz3 B MpUeMe JOKYMEHTOB, IIpeJOCTaBJIeHHe KOTOPHIX IPeayCMOTPEHO
HOPMAaTUBHBIMH  IPaBOBBIMH  akTtamMu Poccuiickoi  @Denepanuu, HOPMaTUBHBIMH
npaBoBeIMU akTaMu PecnyOnuku TarapcraH, HOpPMAaTHBHBIMH IPABOBBIMH aKTaMH
HcnonautensHoro komurera r. Kazanu s npegocraBieHuss MyHUIIMNIANBHON YCIYTH, ¥
3asBUTEIS;

5) oTKa3 B MpefoCTaBIeHUH MyHUUUIIAIBHON YCIYrd, €ClId OCHOBaHUS IS OTKa3a He
NPeayCMOTpPEHbI eiepalbHBIMUA 3aKOHAMH U IPUHATHIMHA B COOTBETCTBHM ¢ HUMH HHBIMH
HOpPMaTUBHBIMM  NpaBoBeiMU aktamu Poccuiickoii ®enepauuu, HOPMAaTUBHBIMH
npaBoBplMu akTamu PecrnyOmuku TarapcraH, HOPMAaTHBHBIMM IIPAaBOBBIMHM aKTaMH
ByunHckoro paliloHHOTO HCIIOTHUTENBHOIO KOMUTETA;

6) TpeGoBaHue y 3asiBUTEIS [IPH NPEJOCTABICHUM MyHHUIUIIAIBHON yCIyTH IUIATHI, He
NpeyCMOTPEHHOH HOpPMAaTUBHBIMHM IIpaBOBBIMH akTaMu Poccuiickoii ®exnepanuu,
HOPMAaTUBHBIMH  IpaBOBbIMM  akTamu Pecnybmuku  TarapcraH, HOpMaTHBHBIMH
NpaBOBBIMH aKTaMH ByHHCKOT0 palfOHHOIO MCIIOIHUTEILHOIO KOMUTETA,

7) otka3 bywHCKOro pailOHHOTO MCIIOJIHUTEIBHOIO KOMUTETa, JOJKHOCTHOIO JIHIA
ByuHCKOr0 palOHHOTO HCIOJHUTEIBHOIO KOMHUTETa B HCIpPaBIEHHHM OOIYIIEHHBIX
OIeYaToK ¥ OUIMOOK B BBIIAHHBIX B pe3yibTaTe MpeloCTaBlIeHHUs MyHULUIIATBHON YCIyTIH
JNOKyMeHTax Ju00 HapylleHHe yCTaHOBJISCHHOIO CPOKa TAKUX HUCIIPABIICHHH.

5.2. JKamoba momaercs B NUCBMEHHOH (opMe Ha OymMa)XHOM HOCHTeNe HIU B
3NIeKTPOHHOH hopMe.

XKamoba moxxer ObITh HampaBieHa 1o mourte, 4depe3 MODLI, ¢ wucHnonb30BaHHEM
odurpansHOro  caiita  bymHCKOro - palflOHHOrO  MCIIOJIHUTEJILHOTO  KOMHTETa
http://Buinsk.tatarstan.ru, eAMHOro0 MoOpTana rocyAapCTBEHHBIX U MYHHIIMIIAJIbHEIX YCIyT
Pecriyomuku Tatapcran http://uslugi.tatar.ru/, eaunoro mnoprajna TOCYIapCTBEHHBIX H
MyHUIMOATBHBIX yeuyr (dyskuumit) http:/www.gosuslugi.ru/, a Ttaxke MOXeT OBITH
MIPUHSTA IIPH JTUYHOM IIpHeMe 3asBUTEIs.

5.3. Cpok paccMoTpeHHs! XamoObl - B TedyeHHe 15 pabouyux OHEH co OHA ee
peructpanuu. B cinydae oOkanoBaHMs — OTKasa  OpraHa, IpeoCTaBISIONIIErO
MYHHUIMITAIBHYIO  YCJIYTy, JO/DKHOCTHOIO  JIML@  OpraHa, IpeJIoCTaBIISIOLIETO
MYHHIUIIANBHYIO YCIYTY, B IpHeMe JIOKYMEHTOB Y 3asBUTeNls JHOO B HMCIPaBIEeHHH
JOMYIIEHHBIX OIMEeYaToK ¥ OowMOOK MMM B cilydae OOKaloBaHMs HapyLICHHs
YCTaHOBJIEHHOTO CPOKa TAKHUX MCIPABJICHHI - B Te€UEHHE NATH pabouux OHEH CO JHA ee
perucTpanuu.




5.4. XKanoba nomkHa coaepkarh CleayIONy0 HHPOPMAaIIHIO:

1) HauMeHOBaHUe OpraHa, NPeAOCTABISIONICr0 YCIYTY, JODKHOCTHOTO JIMLA OpraHa,
NPeAOCTaBIAIOLIEr0 yCJIyry, WM MYHULUMIAIBHOIO CIy)Kalllero, pelleHus U AeHCTBUA
(Ge3neticTBHE) KOTOPBIX 00XKATYIOTCS,

2) damMunuio, UMs, OTYECTBO (MOCHeOHee - MPU HAJIWYUH), CBEIEHUS O MecTe
)KATENCTBA 3asBUTENS - (PU3WUYECKOro JiMia JM00 HauMEHOBaHWE, CBEICHHS O MecTe
HAXOXKIEHWs 3asBUTENS - FOPUIMYECKOTro JIMIA, a Takke HoMmep(-a) KOHTaKTHOIO(-bIX)
tenedona(-oB), aapec(-a) MEKTPOHHON MOYTHl (MPU HAJIMYMK) M TIOYTOBBIM ajapec, IO
KOTOPBIM JTOJDKEH OBITH HallpaBlieH OTBET 3asBUTEIIO;

3) cBemenus 00 oOKamyeMbIX pelIeHHSX M JeicTBUsX (Oe3neifcTBUM) opraHa,
MPEeJOCTABISAIONIEr0  MYHHULMWMAIBHYIO  yCIAyry, [IOJDKHOCTHOIO JIMI[a  Oprasa,
MPEIOCTABIIAIOLIEr0 MYHHUIIUITAIBHYIO YCIIYTY, HIM MYHULIUIIAIBHOTO CITY)KAalllero;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asABHUTENh HE COIJIACEH C peIleHHEeM H
nelicTBueM (Oe3zelicTBHEM) OpraHa, MpefocTaBisIONIero yciayry, JAO/DKHOCTHOTO JIMIA
oprasa, MpeI0CTaBJISIOIIer0 YCIYTy, M MyHHIMITATBHOTO CIIyXKaILero.

5.5. K xamobe MOryT OBITh MPHIOKEHBI KOMUH AOKYMEHTOB, IOATBEPKIAIOLINX
U3II0XKEHHEIE B kanobe o0cTosTenbCTBa. B TakoM cityyae B xkaiio0e NpUBOAUTCS IIepeueHb
npuiaraeMbiX K Hel JOKYMEHTOB.

5.6. XKanob6a moanmuckIBaeTCs MOAABIINM ee ToIyvareieM MyHHULIUIIAIBHOW YCITyTH.

5.7. Tlo pe3ynbTaTtaM paccMOTpeHMs xano0bl PykoBomuTenb ByHHCKOrO paiioHHOrO
UCIIOTHUTEIEHOTO KOMUTETA MPUHUMAET OJTHO M3 CIIEAYIOLIUX PEeLISHHH:

1) ymoBieTBopsieT kajiody, B TOM 4YHcie B (OpMe OTMEHBI NPHHATOrO pelleHus,
HCIIPABJIEHHUS JIOIYIIEHHBIX OPTraHOM, TIPEIOCTABISIONINM YCIYTY, ONeYaToK U OMIHOOK B
BBIJIAHHBIX B DPE3yJIbTaTe IPEeJOCTaBIEHHs YCIYrd HOKyMeHTaX, BO3BpaTa 3asBHMTEIIO
JIEHEeXHBIX CPEJCTB, B3UMAHKUE KOTOPBIX He MPeayCMOTPEeHO HOPMAaTHBHBIMH IIPaBOBBIMU
akramu Poccuiickoii Dexepaivu, HOPMATHBHBIMH IIPAaBOBBIMU akTaMu PecrnyOnuku
TarapcraH, a TaKke B MHBIX (opmax;

2) OTKa3BIBAET B yIOBIETBOPEHUH HKATOOBL.

He mnosgHee aHs, ClOeaylroIIero 3a [HEM [PUHATHA PpELIeHMs, YKa3aHHOIO B
HACTOSILNEM ITyHKTE, 3asBUTENI0 B ITHUCbMEHHOH (opMe M 110 JKEJaHUIO 3aABHTENA B
SNIEKTPOHHOM  (opMe  HampaBisercss MOTHBHPOBAHHBIH OTBET O  pesyJsbTarax
paccMOTpeHHUst KaJloObI.
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