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«O06 yTBep:kIeHHH aIMHHHCTPATHBHOIO perjamenta MBY
«MHuorogpyHKIHOHAJbHbIH HEHTP NPEeA0CTABIEHHS rOCYAaPCTBEHHBIX H
MYHHIHNAJIbHBIX yCIyr ByHHCKOro MyHHIHNIIAJAbHOTO paiiona PT»»

B cootBercTBUM ¢ I'paxkmanckum komekcoM Poccuiickoi Denepanuu, OeneparbHBIM
3akoHOM oT 12.01.1996 Ne 7-®3 «O HekoMMepuecKHX OpraHu3anusax», denepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opraHu3aiiy MpeaoCcTaBIeHUs roCyJapCTBEHHBIX
U MYHUIMNAIBHBIX yciayr», ®enepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6
00LIKX MPUHIMIIAX OPTaHW3aIMH MECTHOTO caMoympaBiieHus B Poccuiickoit Denepanuny,
IIOCTAaHOBIEHWEM bByHMHCKOro paiOHHOIO HCIOJHUTENFHOTO KOMHTEeTa Pecimy6auku
Tatapcran ot 08.10.2014r. Ne472-n «O co3manuu MyHMIUNAIEHOTO GIOMKETHOTO
yupexzaenus «MHOroQyHKIUHOHANBHBIH LIEHTP MpPEeIOCTABIEHUS TI'OCYJAapCTBEHHBIX H
MyHHULUNAIBHBIX yCIyr byuHCkoro MyHununaigbsHoro paiiona Pecry6muku Tarapcran», B
Hessix opranusanuu 6ecniepe6oitnoit pabotst MBY «M®IL] ByrHCKOro MyHHIMIAIBHOTO
paiiona PT» u peamusamuu IOTydeHHsS TpaXJaHAMH M IOPUAWYECKMMH JIHMIAMU
rOCYyJJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT' 110 NPHHLUILY «OJHOTO OKHa», ByMHCKwHii
PafoOHHBIM MCIIOIHUTENBHBINA KoMHUTeT PecyOnuku Tarapcran,

ITOCTAHOBJISIET:

1. VTBepauTh mnpuiaraeMbelii aIMUHHUCTPAaTHBHBEIA periameHT MBY «M®I]
bynHCckoro MyHunumnansbpHoro paiiona PT».

2. Pasmectuts Hacrosimee ITocraHoBieHHe Ha oduIMaNBHOM caiite BymHCKOroO
MyHHIHUIIAIFHOTO paiioHa B MH(POPMaIMOHHO-TeJIEKOMMYHHUKAIIMOHHOM ceTu MHTepHeT.

3. KonTpone 3a HcHONHEHHWEM HacTOAImEro IIOCTaHOBIEHHS BO3JIOXHTH Ha
Ynpasstomero genamMu ByHHCkoro palioHHOro HCIoiHHTENsHOro kKomurera IOHycoBy
MM.

PyxoBogutens
byuHckoro paiitoHHOTO

HCIIOJIHUTEIBHOIO KOMHUTETA C.®. laytoB




VY TBepKIeH NOCTAaHOBIEHHUEM
pykoBoauTens BynHCcKoro paitoHHOrO
UCIIOJIHUTEIHFHOTO KOMUTETA

«77» wm‘i{/?«ﬁ 2014ron.  Ne S/4-%

AJIMAHUCTPATUBHBIN PETJIAMEHT

PABOTHI MYHUIIUTTAJIBHOT'O BIO/IPKETHOTI'O YYPEXKJIEHUA
«MHOT'O®YHKIIMOHAJIGHBIN IIEHTP MPEJXOCTABJIEHHUS
IF'OCYJAPCTBEHHBIX U MYHHUIUIIAJIbHBIX YCJIYT
BYHUHCKOI'O MYHHIIUIIAJIBHOI'O PAHOHA PECITYBJIMKUA TATAPCTAH»

Hacrosmmuii PernamenT pa6otst MBY «MHOroGyHKIIHOHATBHBIN IEHTP NPEI0CTaBICHUS
rOCy[JapCTBEHHBIX M MYHHIMIAIBGHBIX YCIyr» DByHMHCKOr0 MyHHIMIAIBHOIO paiioHa
Peciy6imuku Tarapcran (manee — PernmamenT) pazpaboraH B cooTBEeTCTBHH ¢ DesepanbHBIM
3akoHOM OT 27 mroiist 2010 Ne 210-®3 «O6 opraHu3anuu NpeAOCTaBICHUS IOCYIapCTBEHHBIX H
MYHHIMIAIBHEIX yCryr» (manee — ®enepanbHbit 3akoH oT 27 miona 2010r. Ne 210-03),
[lpaBunamMu OpraHM3alUM AEATETHHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB IPEIOCTaBICHHS
roCyJapCTBEHHBIX M MyHHIUIAIBHBIX YCIYT, yTBepXXIeHHBIX [locTanoBnenneM IIpasurenscTpa
Poccwiickoit @enepanun ot 22.12.2012 Ne 1376 « O6 yrBepxnenuu I[IpaBun opraHu3anuu
JIEATETIBHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB IPEAOCTaBICHHS TIOCYAApCTBEHHBIX H
MYHHIMIAIBHEIX yoryr» H YcraBom MBY «MHoOrogyHKIIHOHAIBHBIM LEHTP NPEIOCTaBICHUS]
rOCYJapCTBEHHBIX M MYHHIUIATGHBIX YCIyr BymHCckoro MyHununansHoro paiiona PT» ( manee
-MolI)

1.00mue moJ10:KeHus

1.1. Hacrosimmii PernameHT onpezenseT NOpsaoK AesITeIbHOCTH MHOTO(YHKIIMOHATEHOTO
[EHTpa OKa3aHWs TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT M B3aUMOACHCTBHS MEXIY
TEPPUTOPHAIBHBIMA ~ OpraHaMd  (QelepaJbHBIX  OpraHOB  MCIOJHHUTENBHOM  BIACTH,
HCIIOIHUTENILHBIMHA OpraHaMH I'OCYIapCTBEHHOM BIAcTH, OpraHaMH MECTHOTO CaMOYIIPaBJICHHS,
OpraHH3alUsIMHU ¥ YUpeXICHHIMH (fajiee o TeKCTy — ydacTHUKH ML) B nensax obecnedeHus
OlepaTHBHOr0 HMH(GOPMAIMOHHOTO OOMEHa IpH NPEJOCTaBICHHH TIOCYNApPCTBEHHBIX HIIH
MYHHUIUIIATBHBIX YCIYT B PEXHUME OTHOIO OKHa».

1.2. TepMuUHBI U ONIpe/ieNICHUs, HCIIOIB3YEMBIE B HACTOSIIEM Pernamenre:

MHO20)YHKYUOHAIbHBLI yenmp npedoocmagnenun 20Cy0apcmeeHHbIX u
MyHuyunansuwix yeayz (M®I]) — poccuiickas opraHu3alus HE3aBUCHMO OT OpraHH3allHOHHOI0
-paBoBoO# (hOPMBI, OTBeYaroImas TpeOOBaHUAM, yCTaHOBJIICHHBIM DeiepabHbIM 3aKOHOM OT 27
uionsg 2010 Ne 210-®3, W ynmogHOMOYEHHas Ha  INPEAOCTaBICHHS TOCYAApCTBEHHBIX H
MYHHIUIAIBHBIX YCIIYT, B TOM YHCJIE B 3JIEKTPOHHOH (hopMe, 10 MPHHIUITY «OJHOTO OKHaY,

HPUHYUR «(OOHO20 OKH@» — TIPENOCTABICHHE TOCYJApCTBEHHOH MM MYyHHIUNAILHOM
YCIIyTH OCYLIECTBIISIETCSl IIOCJIE€ OJHOKpPAaTHOro OOpalleHHsl 3asBHTEN C COOTBETCTBYIOIIMM
3alpocoM, a B3aUMOZCHCTBHE C OpraHaMH, IIPEJOCTaBIIIOIIMMHU FOCYIapCTBEHHBIC YCIIYTH, HIIA
OpraHami, IpeJOCTaBIISIOIIMH MYHUIMIATBHBIE YCIYTH, ocymecTsisercs M®I] 6e3 ygactus
3adBUTENII B COOTBETCTBHM C HOPMATHBHBIMH IIPaBOBBIMH aKTaMH H COIJIAIICHHEM O
B3aHMOJICHCTBHH ;

2ocyoapcmeenHan ycayza — npefocraBisieMast ¢enepaJbHBIM OPraHOM HCIOJHHMTEIBHOR
BJIACTH, OpPraHOM TOCYJApCTBEHHOr0 BHEOIODKETHOrO (pOHAA, HCIIOIHHTEIBHBIM OpPraHoM
rocyapcTBeHHOM BiacTH cyObekra Poccuiickod dDenepanuu, a TakKe OpraHOM MECTHOIO
CaMOyIpaBJeHHS I@PH OCYIIECTBICHHH OTHEIbHBIM TOCYAAapCTBEHHBIX  IIOJHOMOYHMH,
TepeNaHHbIX (eepalbHBIME 3aKOHAMH M 3aKOHaMH cyObekToB Poccuiickoit enepanun (nanee




-rOCyJIapCTBEHHAsi yCiyra), - JAeATEeNbHOCTh IO peanu3alud (QyHKIUHA COOTBETCTBEHHO
denepansHOro opraHa rocyJapcTBeHHOM BiacTH cyOwekra Poccuiickoi @enepanuu, a Takxke
opraHa MECTHOIO CaMOYIpPaBJICHHs IPH OCYIIECTBICHHH OTHENBHBIX TOCYNapCTBEHHBIX
MOMHOMOYHI, NepeNaHHbIX (enepalbHBIMHA 3aKOHaMHM M 3aKOHaMHM CyOnekToB Poccuiickoi
denepau  (masee — OpraHsl, NPENOCTABIIOIHE TOCYJAPCTBEHHBIE YCIYTH), KOTOpas
OCYIIECTBISIETCS IO 3ampocaM 3asBUTEICH B IIpelieNiaX YCTAHOBJIEHHBIX HOPMAaTHBHBIMH
npaBoBEIMH akTamu Poccuiickoit @denepanuy ¥ HOPMaTHBHBIMH IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoii @enepanuy NOJTHOMOYUH OpPraHoB, IPEIOCTABIISIOLINX FOCYIaPCTBEHHBIE YCIIYTH ;

MYHUWURAIOHAA YCy2a — TPENOCTaBIsIEMasi OPraHOM MECTHOTO CaMOYIIPaBJIeHHs (najiee
— MyHHIMOAIbHAS YCIIyra), -IeATeNbHOCTh IO peanu3alMd (QyHKIME oOpraHa MECTHOTO
camoymnpaBiieHust ( Jajiee — OpraH, HPeJOCTaBILIOMUI MyHHIMNAIBHBIE YCIYIH), KOTOpas
OCYIIECTBIIIETCS 10  3ampocaM  3asBHTeNEd B Ipelenax  IOJHOMOYHH  Oprasa,
NPEIOCTABIIAIOMIEr0 MYHHUIMIIANBHBIE YCIYTH, IO PEIICHHIO BONPOCOB MECTHOrO 3HAYCHHS,
YCTaHOBJIEHHBIX B COOTBeTCTBHU ¢ DenepansHbM 3akoHOM OT 06 okTa6psa 2003 roma Ne 131-
®3 «O6 o0mux MNpUHIMIAX OpraHW3ali MECTHOTO caMoymnpaBieHus B Poccuickoi
Denepanumn» U yCTaBaMH MyHHIUNATBHBIX 00pa30BaHHIA;

3aseumens — 310 (PU3MUYECKOE WIM IOpHAWYECKOe JHUIO, obpamaromeecs B ML 3a
I0JIy4€HHEM IOCYAapCTBEHHON (MYHHUIIUNIAIBHOM) yCIYTH;

npe&cmaeume.ub 3aaeumesia — 3TO JIKLO, IleﬁCTBYIOIIIGC B HHTEpECax 3asBHUTCII Ha
OCHOBAHHH JJOKYMEHTA, IIOATBCPXAAIOIICTO €0 IIOJTHOMOYHA,

yuacmuuxku M®IJ - TeppuTOpHAIBHBIE OpraHbl (efepaJbHBIX OPraHOB MCIIOJIHUTEIBHOM
BJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJI€HHs, OpraHM3alliH, COTPYAHHKH KOTOPBIX
OCYLIECTBJISIOT IPEAOCTABIICHHE TOCY JapCTBEHHBIX U MYHHIIMNAIBHEIX yCIyr Ha 6ase MOL];

onepamop M®I] — opranmsauus (opran), obecneduBaromas mpouecchl paborsl MOIL]
IIOCPE/ICTBOM B3aMMOJEHCTBHUS C 3asBUTEISIMH, C TEPPHTOPHAIBHBIME OpraHaMH (eaepaibHbIX
OpraHOB HCIIOJIHUTEIBHOM BJIACTH, MCIIOJIHHTEIbHBIMM OpPraHaMH IOCYJapCTBEHHOW BIIACTH,
OopraHaMi MECTHOTO CaMOYIIPABJICHHsS, OpPraHU3alMsAMH, YYacTBYIOIIMMH B IPEIOCTaBICHHU
COOTBETCTBYIOIMX IOCYIAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyr npH Hanpuud Cornamenui ¢
yKa3aHHBIMH OpraHaMH, a TakKe OCYIIECTBIAIONMAas MaTEPHAIbHO-TEXHHYECKOE H
xo3siicTBeHHOE oOecneueHne MOPLI;

pe3yibmam  NpedoCmAGNeHUA  20CYOApPCMEEHHOW  (MYHUWURANbHOW) ycayeu  —
0(hOpMIIEHHBIE B YCTAHOBIEHHOM IOPSIIKE JOKYMEHTHI, BBIIaBAEMBIEC 3aABHUTENIO B CBSA3H C €ro
oOpaleHHeM B LeJIX [TOTydeHHs TOCYIapCTBEHHON (MyHHIIHIANBHOM) yCIIyTH;

1.3. M®I] B cBoel HEATEIBHOCTH PYKOBOACTBYeTCS (elepalbHBIMH 3aKOHAMH, aKTaMH
Ilpesunenta  Poccmiickoit ~ ®enmeparum, IlpaBurensctBa  Poccmiickoit — ®enmeparu,
aJMMHHCTPATHBHBIMH  pEIJIAMEHTaMH, COIJIAIIEHHSAMH C  (elepalbHBIMA  OpraHaMu
HCIOJHUTELHOM BJIACTH M OpraHaMH MECTHOTO CaMOYINPABJICHHS O B3aMMOJCHCTBHH II0
HCIIONHEHUIO (TPEJOCTABIEHHIO) COOTBETCTBYIOIIMX TOCYNApCTBEHHBIX H MYHHIHUNAIBHBIX
¢yskumii  (yenyr) Ha Gase MOILI, Vcrasom BymHckoro MymununansHoro paiiona PT,
NpaBOBBIMM akTamMu [JiaBel  Bymnckoro MyHunumaneHoro paiioma PT, ycraBom
MYHHIMIIAILHOTO OIO/DKETHOTO YUPEXKICHHs, Ha KOTOPOe BO3JI0XKeHb! QpyHKimu ML

1.4. Oneparopom M®I] B ByrHCKOM MyHHIMIIAIEHOM paioHe sBiseTCs MyHununanisHoe
Oro/pKeTHOE yupexaeHne «MHOroQyHKIMOHAIBHBIN LIEHTP NPEAOCTABICHUS IOCYyJapCTBEHHBIX
¥ MyHHMIMNOAIBHBIX YCIyr BymHCKOro MyHuumnansHOro paiiona PecmyGmuku Tarapcram.
VYenyru, npegocrapiseMsle oneparopoM MOL, SBIISIOTCS MyHHIIAIATEHBIMH.

Hapsay ¢ Omeparopom M®II oraeabHbIe roCcyAapCcTBEHHbIE H MYHHIHNAJIbHBIC
YCIyrH NpeIoCTABJSAIOTCS crnenuaaucraMu ydacTHHkoB M®II, nas xoropsix B M®I]
OpraHm3ylTCsl yAaJIeHHbIe padoune MecTa.

1.5. Ilnara 3a rocyJapCTBEHHBIE W MYHHUIMINAIBHEIE YCIYTH, MOJydaeMble 3asBUTEIEM
gepe3 omeparopa MO®IL], B3umaercs B CiydasX H IOPSAKE, YCTAHOBJIEHHBIX ACHCTBYIOIIMM
3aKOHOJATENLCTBOM. Y ciryru oneparopa M®II siBasioTes OecnjIaTHHIMH ISl 3asiBHTEJIs.




1.6. IlepeueHb rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, IOJYyYEHHE KOTOPBIX

BO3MOXHO 4Yepe3 omeparopa MOI],

pykoBoautenst ByuHckoro paiioHHOro ucnoHUTeNbHOro komurera PT.

2.Mecto u Bpemsi pa6oTsl M®I] ¢ 3asBuTEeISIMH

onpeacisi€TCd HOPMATHBHBIM IIPABOBBIM aKTOM

2.1. MysununaneHOe OIOMKETHOE YyupexaeHHe «MHOroQyHKIHOHAIBHBIA LEHTP IO
OKa3aHHUIO rOCYJAApCTBEHHBIX U MYHHIMIIAJBHBIX yCIyr» ByHHCKOro MyHHMIMIAIBLHOTO paiioHa
¢bynaknuonupyer mo angpecy: 422430, PT, r. Byunck, yin. Kocmosckoro, gom 108 «ry».

2.2. IlpueM 3asBuTENEH NPH NPEAOCTABICHHH MYHHIHIAIBHOMW YCIIYTH OCYIIECTBIISETCS
B COOTBETCTBHH C IpayukoM:

JeHb HexeHn Bpems npuema Bpems BbIgaun Bpems IlepepniB

3asiBJICHHH H 3anpamuBaeMbIX 00paboTkH H

AOKYMEHTOB OT AOKYMEHTOB yuera
3asiBHTeJIeH (MOTHBHPOBaHHBIX oOpameHuni
O0TKA30B) 3asiBHTeJIeH
3asiBHTEJISIM

Ionenensnnk | ¢ 8-00 no 17-00 | ¢ 8-00 no 17-00 ¢ 8-00 mo 17-00
BropHuk ¢ 8-00 no 17-00 | c 8-00 mo 17-00 ¢ 8-00 mo 17-00
Cpena ¢ 8-00 no 17-00 | ¢ 8-00 mo 17-00 ¢ 8-00 10 17-00 | ¢ 12-00 mo 13-00
YerBepr ¢ 8-00 o 17-00 | ¢ 8-00 mo 17-00 c 8-00 mo 17-00
aranna ¢ 8-00 no 17-00 | c 8-00 mo 17-00 ¢ 8-00 no 17-00
Cy606oTa ¢ 8-00 1o 12-00 | ¢ 8-00 mo 12-00 ¢ 8-00 mo 12-00
Bockpecenne BoixoaHoii feHb

2.3. Pabora cnenuanuctoB M®IL] (B T.u. [upeKTopa, 3aMECTHUTENS AUPEKTOpa U
BeAyIMX CHEIHMAINCTOB) OCYLIECTBIAETCA MO T'MOKOMYy paGoueMy BpEMEHH COTJIACHO
rpaguKy, YTBEp)KIEHHOMY Ha Hadajao Mmecsma pykoBoauteaeM MOII. [Ipu pabGore B
pexume rubkoro paGouero  BpeMEHHM  HayaJllo, OKOHYaHME Wid  obmas
NPOJODKUTENBHOCT pabouero JHS OINpeJeNsercs IO COMIAIEHHI0 CTOPOH U
NIPUMEHSETCS CyMMHPOBaHHBINA yueT pabo4yero BpeMeHH.

24. IlpueM [OOKyMEHTOB OT 3asBUTENCH OCYIIECTBISETCS CIELUAINCTAMU
oneparopa M®ILI, npeacraBurensmu ydacTHUKOB M®I[ B neHp oOpalieHus 3asBUTEINS
WM 10 TNpelBapUTEIbHON 3allUCH 3asBUTEN] Ha OINpEAEICHHOE BpeMs M JaTy, B
COOTBETCTBUU C rpadukom pabotst MOII.

2.5. Onmneparop M®II, npencraButenu y4yacTHUKOB MODI] OpraHu3yIT
UH()OpMALIMOHHYIO paboTy ¢ 3asABUTEAMH 110 TeNEe(POHY.
2.6. Ilpu  HeoOxomuMocTH  pyKOBOAWUTENh  ByHMHCKOro  pailOHHOro

UCTIOJMHUTENBbHOr0 KomuTera PT Moxer YCTaHOBUTH OOIMOJIHAUTCJIBHBIC IIPUCMHBIC THU U
YacChl.

3.Tpe6oBanus K NOPAAKY B3aHMOJeliCTBHA

3.1 OcHOBHBIMM TpeOOBaHUSAMH K JEHCTBUSM YUYACTHUKOB SIBJISIOTCS:
JIOCTOBEPHOCTH MPEACTaBIAEMOi MHGOpMaLuu 00 aAIMUHUCTPATUBHBIX MPOLIEAYPAX;
4ETKOCTh B U3JI0KEHUHU UH(pOopMaIuy 00 aJMUHUCTPAaTUBHBIX MPOLIEAypax;




HOJIHOTa MHGOPMUPOBaHUA 00 aAMUHUCTPATUBHBIX MPOLIEAYPAX;

HaNIAOHOCTH (OpM MpeACTaBIIeEMOi HHPOpMALUU 00 aIMHHUCTPATUBHBIX MPOIEIYPaX;

yZ00CTBO U JOCTYITHOCTh NOXy4YeHUsI HHPOpMaIuu 00 aAIMUHUCTPATUBHEBIX IIPOLIEAypax;
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTh U BEPHOCTh OCYIIECTBJICHHS aJMUHHCTPATHBHBIX
IpoLeyp; ONEPaTUBHOCTh IpeAOCTaBlIeHUs HHGOpMamuu 00 aIMHUHHUCTPATHBHBIX
npouenypax.

3.2. Hacrosimuii perjiaMeHT JOJKeH ObITh pa3MelIeH:

Ha odunuansHOoM  caiite  ByMHCKOro  MyHHMIIMIAJBHOTO  paiioHa B
MHQOPMALIMOHHO-TEICKOMMYHHUKAIlIMOHHOM  cetn  MHTepHer mo  BeG-agpecy:
http//buinsk.tatar.ru;

Ha uHOpManMOHHBIX CT€HAAaX OpPraHOB MECTHOrO caMoyIpaBiieHHus ByuHCKOro
MYHHUIMIIAIBHOTO paiioHa;

Ha undopmanmonnsix creaaax MBY «M®I1y.

3.3. YuacTHUKH 00513aHBI IPEJOCTABIATH 110 YCTHBIM (B TOM YHCJIE IO TeIe(POHY)
U NHCBMEHHBIM 3ampocaM ( B TOM 4YHCJIE€ C HCIOJIB30BaHUEM D3JIEKTPOHHON IOYTHI)
¢u3MYeCKUX W IOPUAMYECKMX JIMII TMOJHYIO U JOCTOBEPHYIO HMH(OpMALHIO O
MIPOXO0XACHUH aIMUHUCTPATUBHEIX MPOIIEAYP, UX CPOKAX U pe3yJIbTaTax.

3.4. YuactHuku o0s3anb! nepenasatb B MBY «M®L» He pexe 1 pa3a B 3 mecsua
OoOHOBIIIEMYI0O HHpOpMAIMIO, HEOOXOAMMYIO JUIS OKa3aHUS TOCYJapCTBEHHBIX U
MYHUIUNAJIBHBIX YCIYT, B TOM YHCJIE:

IOYTOBBIE  ajpeca, TenedgoHsl, (aMWIMM  PYKOBOAUTENEH  OpraHos,
B3anMozeicTByronmx ¢ MbY «M®IL» npu npeaocTaBiIeHUN yCIIyTH;

NOPAAOK  IOJNyY4EHUS  KOHCYJbTaUui  (CIpaBOK) O  NPEAOCTaBICHHUH
MYHHUIUIAJIBHON yCITyTH;

nepedeHb yciuyr, npegocraBisieMblx B MBY «M®LI», ¢ yka3aHuem CpOKOB HX
UCITIOJIHEHUS;

OnaHKM  3asdBJIEHUHM, TMPENOCTaBISEMBIX  3asiBUTEIEM  Ha  IOJNyYEHHE
MYHUIMIIAJIBHON yCIIyTH;

o0pas1ibl 3aM0JIHEHUS 3asIBJICHUH Ha [TOJyYE€HUE MYHULUIIAIBHOMN YCIIyTH;

NopAAOK oOkanmoBaHHs AeHCTBUI (6e34eiCTBHUA) JODKHOCTHOIO JIMIA, a TaKKe
NPUHUMAEMOT'0 UM PELICHHS MPH NMPEAOCTaBICHUN MYHULIUINIATBHOM yCIIyTH;

OCHOBaHMA JJIs1 0TKa3a B MPEAOCTaBICHUN MYHULIUIIATBHON yCIIyTH;

IpyTyro HHGOpMaLUIO, HEOOXOAUMYIO AJIs OJIYyYEHUS MyHHULUIIATBHOMN YCIIyTH.

3.5. B ciiyyae u3MEHEHHs 3aKOHOAATENBCTBA JIMOO JPYTrUX MU3MEHEHMM, KOTOPHIE
MOTYT NOBJIMATH HAa KAayeCTBO U CBOEBPEMEHHOCTh OKa3aHWS MYHMLUNAIBHBIX YCIYT,
uHoOpMalMsi O HUX AOJDKHA OBITH MOATOTOBIEHAa YYaCTHMKaMU M nepenaHa B MbY
«M®II» He no3aHee TPEX IHEH C MOMEHTA U3MEHEHUM.

MBY «M®L]» o00s3aH0O CBOEBPEMEHHO oO0ecleunBaTh AaKTyaJUu3alMIO
JNOKYMEHTOB, MPEAOCTaBICHHBIX Ha UHPOPMAI[MOHHBIX CTEHAX.

3.6. PykoBomutens YuacTHMKa 00s3aH CBOMM NPUKAa30M (pacHOpsKEHHUEM)
Ha3HAYUTH JIUI0, OTBETCTBEHHOE 3a MH()OPMHUPOBAHHE.

3.7. YcioBus 3KCIULyaTalid MPOrpaMMHOIO KOMIUIEKCA, MCIOJIB3YEMOro IpH
npuéme aokymeHtoB B MBY «M®IL]», nomxHbl obecrieuuBaTh INPUCBOCHHUE IIAKETY
JOKYMEHTOB YHUKAJIBHOIO HICHTU(UKAIMOHHOIO HOMEpPA, KOTOPBIA HCIOJIB3YETCs Ha
BCEX CTAaUAX OKa3aHWS MYHHUIUMAIBHOW YCIyTd, B TOM YHUCJIE [pPHU IPEICTABICHUU
3asABUTEJIEM JOTIOJHUTEIBHBIX JOKYMEHTOB, MCTIPABICEHUH TEXHUYECKUX OLIUOOK.

4. Koncyabtanus oneparopa M®II, npeacraBureseii ysactaukos M®PII c
3asiBHTEJISIMH

4.1. Corpymnuku onepatopa M®PIL], mnpexncraBurenn ydacTHUKOB M®I]
NPEJOCTaBISAIOT KOHCYJIFTALlUY 3asIBUTEIISIM, B TOM YHUCIIE:




4.1.1. ocymecTBIIAIOT B3aUMO/IEHCTBUE C 3aBUTESIMU 110 TesieoHy (BEIyT 3aIuch
Ha npueM B MOII, paspacHsiOoT nopsgok obpamenus B MO®I] mia copelicTBus
IIOJIyYEHUIO I'OCYJapCTBEHHBIX WX MYHULIMINIAJIBHBIX YCIYT U T.]I.);

4.1.2. OCYWIECTBIAIOT OYHOE KOHCYJIHTUPOBAHME 3asBUTENCH IO BOIPOCaM,
KacarolumMcs opsika, crnoco6oB npeaocrapieHus ycuyr B MOILL;

4.1.3. BBIAAIOT 3asgBUTENAM GaHKH, GOPMBI JOKYMEHTOB, 3asBJICHUI Ha MOydEHHE
roCyJapCTBEHHBIX U MyHHUIIUNIAIBHBIX YCIIYT.

4.2. KoHCyIbTaIMy 10 BOIIPOCAM OKa3aHUS roCyJapCTBEHHOW WM MYHHUIMITAIEHON
YCIYyTH IPENOCTaBIAIOTC crnenuaniucraMu MOIL], oka3bIBalOIMMHU TOCYAapCTBEHHYIO
WIM MYHUIUIAIBHYIO YCIYyry, B TOM YHCIE CHELNUAINCTaMH, LEJICHANPaBICHHO
BBIJIEJIEHHBIMU yyacTHUKaMu M®I 11 npenocraBieHus: KOHCYIbTaIHiA.

4.3. KoHcyapranuu o0mero xapaxrepa (0 MECTOHAaXOXJeHHH, rpaduke paboTsl,
TpeOyeMBIX JOKYMEHTaX) MOIYT MPEJOCTABIATECA C MCIOJB30BAHHEM CpEJICTB
aBTOMH(GOPMHUPOBAHUS.

4.4. KoHCyIbTaIMM MIPEIOCTaBIIAIOTCS 110 CIEAYIOIIUM BOIIPOCaM:

. IIepeYHs JOKyMEHTOB, HEOOXOAMMBIX JUIs MOIY4YE€HHUS TOCYAapCTBEHHOM WU
MYHUIUNAJIBHOM yCIIyTH;

. UCTOYHHKA TMOJYYCHHUS JOKYMEHTOB, HEOOXONUMBIX IS IOJyYEHHS
rOCyJapCTBEHHOM WIM MYHHUIMIAIbHONH yciayrum (opraH, OpraHM3alids H WX
MECTOHAX0XKICHHUE);

. BpPEMEHU NPUEMA U BBIAYHN JOKYMEHTOB;
. CPOKOB IIPEIOCTABIICHUS TOCYJapCTBEHHOM WM MYHULIUNIAIBHOM YCITyTH;
. nopsaka  oOkanoBaHus — jgeidictBuit  (Oe3meiicTBHA) M pEIICHHIA,

OCYIIECTBJIIEMBIX U IPHUHUMAEMBIX B XOJ€ IPEIOCTABIECHUS T'OCYJapCTBEHHOW WM
MYHHUIUNIAIBHOM YCITyTH.

4.5. Ilpu orBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalICHUs CIELMATHUCTHI
nofipoOHO W B BEXJIMBOH (KOppekTHO#) ¢opme HHGOPMHUPYIOT OOpaTUBIIUXCS IO
UHTEpecyIomMM MX BompocaM. OTBeT Ha TelleOHHBIM 3BOHOK JOJDKEH HAYMHATHCA C
UHOpPMaIMM O HAUMEHOBAaHMM OpraHa, (aMWiINM, MUMEHH, OTYECTBE U JODKHOCTH
CIIEIMAINCTA, IPUHSABLIETO Telne(OHHBII 3BOHOK.

Ilpy HEBO3MOXXHOCTH CHELHUAINCTA, MPUHSABIIETO 3BOHOK, CaMOCTOSTEIHHO
OTBETUTH Ha IIOCTaBJICHHBIE BOIPOCH TelIe()OHHBIH 3BOHOK JOJDKEH OBITH IiepeaipecoBaH
(mepeBesieH) Ha Jpyroe AOJDKHOCTHOE JIMIO, WM XK€ oOpaTuBIIEMYCs HOJDKEH OBITh
cooOmeH TenedOHHBI HOMEp, II0 KOTOPOMY MOXHO TIIOMYy4YUTh HEOOXOIUMYIO
uH(OpMaLHIO.

4.6. HWudopmupoBaHHE O XOA€ TMpPENOCTaBICHUS TIOCYHAPCTBEHHOH WU
MYHHMLUIAJIBHON YCIYTH OCYIIECTBIISETCS CHELMAIMCTaMH IIPU JIMYHOM KOHTAaKTe C
3aABUTE/IIMH, C HCIIOJIB30BaHUEM CpeACTB VIHTEepHET, MOYTOBOM, TeneOHHON CBA3H,
NIOCPEACTBOM 3JIEKTPOHHOM IIOYTEHI.

S. lopsinox B3aumoneiicreust oneparopa M®II ¢ yuactankamu MPI]

5.1. Omnepatop M®I], B mnopsake, YCTAaHOBJICHHOM aJMHHUCTPAaTHBHBIM
pErIaMEHTOM IIPEeIOCTABIICHUS COOTBETCTBYIOIIEH rOCyJapCTBEHHOH WU
MyHUIMNATBHONH yciyrk B MOI], cornameHusMH O  MEXBEAOMCTBEHHOM
B3aUMOJAEHCTBUH U MHPOPMALIMOHHOM OOMEHE:

5.1.1. Ha OCHOBaHMHM TIPHHATHIX OT 3asABUTENII JOKYMEHTOB (OpMHpYET




uH(OpMaIMOHHEIH 3ampoc B ajgpec ydyacTHUKOB M®II. K 3anpocy MoryT mpuiaratbcs
KOMUS WIH OJUH U3 JK3EMIULIPOB 3asBICHUS, COAEPXKAIIETro coriacue Ha oOpaboTKy
MEPCOHANBHBIX JAaHHBIX, MOMIyYeHHOro oT 3asBurens. CozaepxkaHue u ¢opMaT 3ampoca
OTIpEIEIAETCSA PErJIaMeHTOM MPEJOCTaBICHHs I'OCYJapCTBEHHON WM MYHHUIMIIAIBHON
YCIIyTY WU COOTBETCTBYIOIIMM 3JIEKTPOHHBIM PETTIAMEHTOM;

5.1.2. npuruMaer oTr yvacTHHKOB M®DI]  pesynbratel  06paboTku
UH(POPMALIMOHHOTO 3aIpOCa, BHOCUT JAHHBIE O 3asBUTENIE B €10 3asIBUTENIS;

5.1.3. nepemaer 3asdBICHHE O MNPEIOCTABICHUU TOCYJapCTBEHHONM WIH
MYHULIMNIAIBHOM YCIYTH, OJIy4YEeHHOE OT 3asBUTEIIS, C IPUJIAraloluMCcs K HEMY IIaKETOM
JOKYMEHTOB, APYTUMH JOKyMEHTAaMH, MOJy4eHHBIMH ornepatopoM M®I] i 3asBUTEN,
y4yacTHUKY M®I] B COOTBETCTBUM C aIMUHUCTPATUBHBIM PETJIAMEHTOM IIPENOCTaBICHUA
roCyJapCTBEHHOM WY MYHULIMIIAIBHON YCIyTH;

5.1.4. npuHnuMaer OoT ydacTHUKOB MO®IL] NOKyMEHTHI, CBHIETEIbCTBYIOIIUE O
NPEIOCTABIICHUN TOCYJAapCTBEHHBIX WJIM MYHHLUUNAIBHBIX YCIYr (MCIOJHEHHH
roCyJapCTBEHHBIX WY MYHUIUNAIBHBIX QYHKIHIA).

6. CpokH npexocTaBjIeHHsI MyHHIHIAJIbHBIX YCJIYT, POXO0KACHHS
a/IMHHHCTPATHBHBIX MPOLEAYP

6.1. Cpoku odopmieHUs JOKYMEHTOB IpU IMPEJOCTaBICHUH MYHHULMIAIBHON
YCIYTH WCUUCISIOTCS B KaJCHAApHBIX [HAX, €CJIM MHOE HE YCTAHOBJICHO HACTOALIUM
periiaMeHTOM. TeueHue cpoka IpeJoCTaBIeHHs YCIyI'M HAUMHAETCS ¢ MOMEHTA BbIIa4u
MOMYYaTeI0 YCIYT'H PAclUCKH O NMPUHATUU JAOKYMEHTOB, HEOOXOAMMBIX JUIS OKa3aHWs
MYHULUIIAIBHON YCIIYTH.

TeueHne cpoka, yCTAHOBJIIEHHOTO B JHSAX, HAUMHAETCS C Yaca IMOCTYIUIEHUS JOKYMEHTOB
YyacTHUKY U 3aKaHuMBaeTcs uepes 24, 48, 72 u 1.1 yaca.

6.2. Cpox mnpenocTaBieHHs MYHULMIAJIBHONW  YCIAYrd  YKa3bpIBacTcs B
aIMHHUACTPATUBHBIX pErjlaMeHTax U CTaHAapTax OKa3aHHs yCIYr M HCUUCIACTCSA CO THA
NPUHATHSA JTOKYMEHTOB, HEOOXOAUMBIX Ul IPEAOCTABICHH MyHULIMIIAIBHOM YCIIyTH.

6.3. Bpigaua 3agBUTENIO 3anpalivBaceMOro JAOKYMEHTa OCYIIECTBISETCS HE
MO3/IHEE JAHS, YKa3aHHOTO B PACIUCKE O MpUEME JJOKYMEHTOB.

6.4. MOTUBUPOBAHHBIA OTKa3 B IPENOCTABICHHM YCIYyTrd BBIJACTCS B BHJC
MHUCBMEHHOTO YBEJOMJICHUS He mo3aHee | paGouero [AHA A0 MCTEYCHHMA CpOKa
MPEIOCTABIECHHS] MyHUIMIIATBHOMN yCIyTrH.

6.5. Cpok MCIIpaBIEHUS TEXHUYECKUX OLIMOOK, JOIYLICHHBIX IPU OpraHM3alud
TNPENOCTABICHUS MYHUIIUTIAIBHOM YCIIYTH, HE JOJDKEH NpeBbIaTh 15 pabouyux aHEH C
MOMEHTa O0HapYXEHHS OIINOKM WIH MOIyYeHHs OT JTH000ro 3aMHTEPECOBAHHOTO JIUIA B
MUCEMEHHOM (hopMe 3asBiIeHus 00 omuodKe B 3aMucsX.

6.6. Cpox BO3BpaTa JOKYMEHTOB IIpH OT3bIBE 3asBJIICHUS HE JOJDKEH IPEBHIIIATH
3 paboumx aHell ¢ MOMEHTa IMOJY4YEHUs OT 3asBUTENs (IPEICTABUTENA 3asABUTEIS) B
MUCEMEHHOM opMe 3asiBlIeHUs 00 OT3bIBE 3asBJICHUS U BO3BPATE JOKYMEHTOB.

6.7. Bpimaua [JTOKYMEHTOB, CBOEBPEMEHHO HE TIOJIyYEHHBIX 3asgBHUTEIIEM,
OCYIIECTBJISICTCSI B TeueHue 5 paboumx HHEH ¢ MOMEHTa IIOJIy4€HHs OT 3asBUTEIs
(mpeacraBUTENs 3asSBUTENS) B IUCBMEHHON (OpME 3asBICHUS.

Hernony4eHHbie B yCTAaHOBJICHHBIN CPOK JOKYMEHTHI B TeUeHHE 3 JHEH XpaHarca B MBY
«M®I1», 3aTem Bo3BpalaloTCsa Y YaCTHHKY.




6.8. KoHTpouss 3a cobmojeHHeM CpOKOB MOATOTOBKHU (0(OpMIIEHHS) JOKYMEHTOB
Ha COOTBETCTBYIOLIMX 3TallaX OCYIIECTBIISIOT OTBETCTBEHHBIE CIICIIHAIMCTHI Y YaCTHUKOB
C MOMOIIBIO POrPaMMHOI0 JOKyMEHT0000pOTA.

OOmuii KOHTpOIb 3a COOMIOACHUEM CPOKOB OCYINECTBIISICTCS BBIMIECTOAIIEH
OpraHu3anueil.

6.9. B caydae  BBIABICHHS  HapylIeHWH  CPOKOB,  YCTaHOBJIEHHBIX
aJMUHUCTPAaTUBHBIMM pErJlaMeHTaMU Y CTaHJapTaMH OTBETCTBEHHBIE CIIEIIUATUCTHI
Y4acTHUKOB 00s3aHBl COOOIUTHE 00 ITOM, HAaNpaBUB MUCHMO IO 3JIEKTPOHHOM MoOYTe
PYKOBOIOWTENIO YYacTHHKA, KOTOpBIA o00fA3aH NPHUHATH MEPBl K YCTPaHCHHIO
BBISIBJICHHOIO HApyUIEHWs, a Takke B JI€Hb IIOJIYYEHUs] COOOLICHUS HaNpaBUTh
00bsCHEHMs 10  JAaHHOMY  (akTy  pyKOBOAMTEN0  ByWHCKOro  pailOHHOTO
UCTIOJTHUTEIBHOTO KOMUTETA.

7. PaGora oneparopa M®II npu o6paboTke J0KyMeHTALHH

7.1. Cotpyanuku omneparopa M®IL][ ocylecTBIsSIOT BeACHHE, OOHOBIICEHHE Oa3bl
3HaHUil 110 yciIyram, Ipe0CTaBIEHUE KOTOPhIX MOXKET MpoucxoauTs Ha 6aze MOLI. baza
3HaHUIl HeoOXxoguMa Il MAaKCHUMM3allMM CKOPOCTM M KayecTBa IPEAOCTaBIICHUS
MYHHULMNIAJIBHBIX yCIyT onepaTopoM M®I] (B ToM ynciie, KOHCYJIbTaIHOHHBIX).

7.2. Corpynuuku oneparopa M®IL] ocymecTBIsIOT BECHUE )KypHAIa pErHCTpalluu
3afBlieHUH M (WIM) IJIEKTPOHHOM O6a3bl [NaHHBIX NOCTYNMBIIMX M OTIPaBICHHBIX
JOKYMEHTOB IIO JiejiaM 3asiBUTeNel (31eKTpOHHOM 6a3bl JOKyMEHTO000pOoTa).

7.3. Corpynuuku omneparopa M®I] oOpabaTbiBaloT BXOASAIIYIO AOKYMEHTAIHIO:
OCYIIECTBIIIIOT ~ JOKOMIUIEKTAIl[MI0 JOKYMEHTOB IO BEIOMCTBAM M  yCIyram,
KCEpOKOIMPOBAHUE U T.II.

7.4. Corpyauuku omepatopa MO®I[ orcnexuBalOT  CBOEBPEMEHHOCTH
MPEIOCTaBIIEHUs TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYI, 1O 3asBICHUIM,
noctynuBmuM u3 MOILI.

7.5. B cinyyae NpPUOCTAHOBJECHUS TMPEIOCTABICHUS TOCYJApCTBEHHOH WM
MYHHIMIIATIEHOM YCIIyTH, COTPYAHUKH onepaTopa M®L] He3aMe 1TUTENEHO U3BELIAIOT 00
9TOM 3asABHUTEJIS 110 YKa3aHHOMY UM KOHTaKTHOMY Telle(OHyY, a B CIIy4ae HEBO3MOKHOCTH
U3BELICHHUs 3asABUTENS MO TelleOHy, 3asBUTENb H3BEIIACTCA IO II0YTE 3aKa3HbIM
MHUCEMOM C YBEJOMJICHHEM.

7.6. Cotpynnuku omeparopa MO®I] o6pabGaTeiBaloT MOCTYNUBLIYI0 BXOJALIYIO
JIOKyMEHTALHUIO.

7.7. Corpynuuku onepatopa MOPI[ GopMHpYIOT OKOHYATENbHBIM IAKeT
BBIJIaBa€MOii 3aIBUTEIIO TOKyMEHTAlUH (pe3yJibTaTa NpeI0CTaBIEHUs FOCy 1apCTBEHHBIX
¥ MyHHULIMIIAJIBHOMN YCIIYT).

7.8. Tlocne BeIgauu 3asgBUTENIO (MPEACTABUTENIO 3asBHUTENA) pe3yibTara
MPEOCTaBIIEHUS TOCYIapCTBEHHOM yCIIyTH, COTpyAHUK onepaTtopa M®IL] ocymecTBiser
BBOJ MH(MOpMamyK B 3JIEKTPOHHYIO 0a3y HoKymMeHTooOopoTa M (Wwim) B OyMakHBIN
XKypHaJI B pyKOIIUCHOH (opme.

7.9. Corpynuuku oneparopa M®I] ocymecTBIsIOT y4eT oOpalneHuil 3asBUTENEH,
KOHTPOJIb 32 BBINOJIHEHWEM OOpameHuii 3asBUTENCH, TOTOBAT AHAIUTHYECKUE,
MH(QOpPMALIMOHHBIE MaTEepHaIbl, €XECHEICIbHYI0 OTYETHOCTD 10 BOIIPOCAM, BXOJAIIUM B
UX KOMIIETEHIHIO.




8. OcHoBanus /19 0TKa3a B NIpHEMe JOKYMEHTOB, IPHOCTAHOBJICHHS
NpeJoCTaBJIEHHs MYHHIHMNAJbHON yC/JIyra JIH00 0TKAa3a B NPeJI0CTABJICHAH
MYHHLHNAJbHOH YCJIyry

8.1. OcHoBanuMsAMU [ OTKa3a B TMpuEME JOKYMEHTOB, HEOOXOAMMBIX JUId
IPEJOCTaBIEHUS YCIIYTH, MOTYT CIIy)KUTh UCKIIIOUUTEIBHO:

OTCYTCTBHE OJHOTO HJIM HECKOJIBKHX JOKYMEHTOB, HEOOXOOUMBIX IS TONydYECHHS
MYHULMIAIBHON yCIyTH, HAIMYKME KOTOPHIX MPEIyCMOTPEHO (QeAepalbHBIMU 3aKOHAMH,
npaBoBeIMH akTaMu PecnyOnuku Tarapctan 1m0 MYHHIMITAJBHBIMH TIPaBOBEIMH
aKTaMM (3a HCKIIOYEHMEM OTCYTCTBHS CHpPaBKH O HPUCBOEHUM (TIOATBEPIXKICHHH)
aJIMMHUCTPAaTUBHOIO ajpeca b0 00 ompeieseHU CTPOUTEIHHOrO ajapeca (nainee —
ajZipecHas clpaBKa), B Cilydyae, Korja e€ HaJu4ue NpeayCMOTPEHO MYHHUIMIIAIbHBIMU
[PaBOBBIMH aKTaMM);

OTCYTCTBHE Yy  3asABUTE]AS  COOTBETCTBYIOIIMX  IIOJHOMOYMII Ha  MOJy4eHHUE
MYHULUNAJIBHOM yCIIyTH;

oOpallieHHe 3asiBUTENS O INPEJOCTAaBICHUH MYHHUIMIAIBHON YCIIYTH, NpeI0CTaBIeHHE
KOoTOpo# He ocyuecTrisiercd B MBY «M®lL1y;

NPEACTABICHUE 3asiBUTEIEM JOKYMEHTOB, OQOpPMIIEHHBIX HE B COOTBETCTBHH C
YCTQHOBJIEHHBIM TIOPSAKOM (HQJIMYHE WCIIPABJICHUM, CEPbhE3HBIX IIOBPEXKICHUH, HE
NO3BOJIIONIMX OJIHO3HAYHO MCTOJKOBAaTh MX COJEp)KaHHe, OTCYTCTBHE 0OpaTHOTO
azipeca, OTCYTCTBHE MOATMUCH, TIEYaTH).

He Moxer ObITh OTKa3aHO 3asBUTEIIO B NpHUEME AOMOJHUTENIBHBIX JOKYMEHTOB IpH
HAJIMYUU TIOXKEJIAHUS UX C/IauM.

Otka3z B mpHEMe JIOKYMEHTOB, HEOOXOIMMBIX JUIS HPEJOCTABICHUS MYHUIMNAIBHOM
YCIYTH TIO MHBIM OCHOBAHUSIM HE JIOIyCKaeTcsl.

O HanmMuuM OCHOBaHMWII JUIs OTKaza B TMpuUEME JOKYMEHTOB 3asBHUTENS YCTHO
uHpopmupyet corpyaHuK MBY «M®LI», okoHuarenbHOE pelieHne 00 0TKase B MpuémMe
JOKYMEHTOB IPUHMMAeT HAdalbHUK COOTBETCTBYIOWEro oraena MBY «M®Lly», mpu
3TOM 3asBUTENIO JOKHO OBbITH MNpeNIokKeHO OoOpaTHUThCs C OOpallleHHeM Ha HMS
PYKOBOAMTENI  COOTBETCTBYIOIIErO  YYacTHUKa, B  IOpPSJKE, YCTaHOBICHHOM
OenepanbabiM - 3akoHOM  oT  02.05.2006 Ne 59-®@3 «O mnopsiike paccMOTPEHHSA
obpamenuit rpaxaan Poccuiickoii ®enepanuu», kotopoe npuaumaercs B MBY «M®ILy.

8.2. OcHOBaHMSMM [AJi1 NPUOCTAHOBJICHUS MOATOTOBKM W BBIJAYM JOKYMEHTOB
MOTYT CITy)KUTh:

oOpamieHue (B NHUCHPMEHHOM BHJE) 3asdBUTENS C IPOCKOOM O NPHUOCTAHOBICHUH
MOJTOTOBKHM 3aMpaliiBaeMoro UM JOKYMEHTa;

OTCYTCTBHEC IIpaBa y 3aABUTCIIA Ha MMOJTYUCHHUC M}’HHHHHaJIBHOﬁ YCIyTH;

HaJIM4Huc HpeI]HTCTBI/Iﬁ B IIpCA0CTaBJICHUN MYHHHHHMBHOﬁ YCIyru, BOSHUKAOUUX IIpHU
IIPpOBCICHUHN l'IpaBOBOﬁ OKCIICPTHU3BI;

NpeJCTaBlIeHHe  3asBUTENEM  HEIOCTOBEpHOW, HENOJIHOH WIM  HeaKTyaJlbHOM
uHpOpMaLIUU;

NpPEJCTABIICHUE 3asiBUTEIEM TMO/UIOKHBIX JOKYMEHTOB WJIM COOOIIEHHE 3aBEAOMO
JIOXKHBIX CBEICHUIM;

OTKa3 WK HECBOCBPECMECHHOC COIIACOBAHUC HEOOXOUMBIX JAOKYMCHTOB 3asBUTCIIEM;

U3MEHEHHE 3aKOHOIaTeIbCTBA 00 HACTYIUIEHHE (POPC-MaKOPHBIX OOCTOATENBCTB.




Pellenne 0 NPUOCTAHOBIEHNMM MOATOTOBKM M BBUIAYM JOKYMEHTOB PHHHMAETCS
aupekropom MOI] He nosanee 7 aHel ¢ MOMEHTA IOCTYIUIEHHS JOKYMEHTOB u3 MBY
«M®@Ll», 6o He mo3nHee 3 AHeW ¢ MOMEHTAa MOCTYIUIGHWS 3aMeyYaHuii JpYTHX
Y4aCTHUKOB, KOTOPBIE HE MOTYT ObITh YCTpaHeHbl, HO HE MO3JHEE YCTAHOBJICHHOIO
CpOKa MpeOCTaBICHNS MyHULIUTTATBHON YCITyTH.

Pemenue o MPUOCTAHOBJICHUU MOXKET OBITH IIPUHATO OJAHOKPATHO C YKa3aHUEM BCEX
OCHOBaHUM MPUOCTAHOBJICHUSL.

O NpUHATOM pelIeHHH 3aABUTENb JOJDKEH OBITh MMCHMEHHO YBEJOMIIEH, KOMUS MACHMA
Hampapjfercd Takke B MbBY «MO®ILly. IluceMo HOMKHO COmepKaTh yKa3aHHE Ha
axruyeckue OOCTOATENBCTBA, NPEILTCTBYIOLIME [PENOCTABICHUIO MYHHIUIATIBHON
YCJIYTH, CCBUIKY Ha HOMEp perucrpauu 3assieHus B MBY «M®L]», cchuiky Ha HOPMEI
3aKOHOJATENILCTBA, a TAKXKE Pa3bsCHEHHUE O MOPsIKe 00)KalOBaHUS IPUHITOIO PEIICHHUS.

IloaroroBka u BbiZa4a JOKYMEHTOB, €CIIM 3TO JOIYCKAETCS 3aKOHOAATENHCTBOM, MOTYT
OBITH IIPHOCTAHOBJICHBI He Ooliee ueM Ha 30 KajeHJapHbIX JHEl.

[Ipenocrasienne MyHHIMIATBHON YCIYTH MOXKET GBITh MPUOCTAHOBJIEHO HA OCHOBAHHH
MUCBMEHHOTO OOpalleHHs 3asBHTeN, cJaHHOTO B MBY «M®LI» Ha cpok He Goiee 3
mecsues. [logaya 3asBiieHus (IpHHATUE PEIICHHS) O IPUOCTAHOBJICHUM TIPEIOCTABICHHS
MYHHUIUNAIBHOM yCIIyI'W MpPEpPhIBAET TeYeHHE OOLIEro CpoKa MpeaoCTaBIeHHUs
MyHUIMIAIBHOH  ycnyru.  Ilocne  BO30OHOBIEHMS — TeyeHHs  oOLIEro  Cpoka
NpEIOCTAaBICHUS. MYHMIMNAIbHOM  yCiayrH (BO30OHOBIEHHME OCYIIECTBISETCS B
aBTOMATHYECKOM PEXHUME) TOATOTOBKA AOKYMEHTOB MPOAODKAETCS. TeueHwe cpoka
NPEAOCTABICHUS MYHULIMITAIBHON YCIYTH HAYUHAETCS 3aHOBO.

8.3. OcHOBaHUsAMM /ISl OTKa3a B PEIOCTABICHUH MYHUILUIIAIBHON yCIYTH MOTYT
CILYXKHTB:

obpaienne (B MICPMEHHOM BHJIE) 3asiBHTENS ¢ MPOCKOO O MPEKpalleHHH MOITOTOBKH
3alpalluBacMoro UM JOKYMEHTa;

OTCYTCTBHE 1IpaBa y 3asBUTE/IS Ha OJyYEHUE MYyHHIUNAIBHON YCIYIH;

HaJIMYMe NPENATCTBUA B MPEJOCTABICHAN MYHULHIAIBHON YCIIYTH, BOSHUKAKOUIUX IIPHU
IPOBEAECHHUY NIPABOBOM IKCIIEPTH3HI,

NPEACTABICHUE  3aABUTEJIEM  HEJNOCTOBEPHOW, HENONHOW WIH  HEaKTyaJlbHOM
uHopManuu;

NPEACTaBICHUE 3asABUTEIEM IIOUIOKHBIX JAOKYMEHTOB WM COOOINEHHE 3aBEIOMO
JIOXKHBIX CBEICHMU;

OTKa3 WJIHh HECBOCBPEMECHHOC COTJIaCOBaHUE HEOOXOAUMBIX JAOKYMCHTOB 3a4BHUTCIICM,
U3MEHEHHE 3aKOHOAATEIhCTBA JINOO HaCTyIJICHUC (I)OpC-Ma)KOpHBIX 00CTOATENBCTB.

Pemienue 00 oTkaze B NpEAOCTAaBICHMH MYHUIMNAIBHOW YCIYTH IPHHAMAETCs
mupekropoM MBY MO®II», ve noznuee 7 qHel ¢ MOMEHTa BEISBIEHHS OOCTOSTEIBCTB,
ABJIAIOIIMXCS OCHOBaHMEM JUIi OTKa3a, HO HE I[I03HEE YCTAHOBJIEHHOTO CpOKa
IIPEIOCTABICHU MYHULIUITAJIBHON YCIyTH.

O DNpuHATOM pEHICHHHM 3asBUTENb JIOJDKEH OBITh [HCHMEHHO  YBEIOMJIEH.
IluceMo  fmoMKHO — coiepaTh  yKka3aHue Ha  (aKTHUeCKMe O0OCTOATENTHCTBA,
NPEIATCTBYIONIME TPEAOCTABICHUIO MYHMIMIIAABHON YCIYTH, CCBUIKY Ha HOMeEp
peructpanuu 3asgieHusa B MbY «M®L1y, ccbulky Ha HOPMBI 3aKOHOIATENBCTBA, a TAKKE
pasbACHEHHE O NOPAAKE 00KAIOBAHUS TIPUHATOTO PEIICHUS.




IIpu oTkase B mpeOCTaBICHUH MYHULMNATEHON YCIIYTH 3aSBUTETIO BO3BpaIllalOTCS BCE
CHAHHBIC JIOKYMEHTBI, 32 MCKIIOYEHHEM OJIHOTO SK3€MILISIpa KOIMHMHU, KOTOPBIH ocTaéres
Ha XpaHeHuu y McnonHures.

9. AAMHHHCTPATHBHbIE NPOUELYPhbI

9.1. TlpenocraBnenyne MyHULUNAIBLHOR YCTyTH 110 MH()OPMUPOBAHUIO, TIPUEMY H
BBI/Ia4€ JOKYMEHTOB ocymecTsiger MBY «M®I]y.

9.2. Tlpenocrasnenye MyHHIMITAIBHON YCIyTH MO HH(GOPMUPOBAHHUIO, npuéMy u
BBIJIA4E JOKYMCHTOB BKIIIOYACT B Ce0sI CIICAYIOUIME aIMHUHUCTPATHBHbIE TIPOLIETYPbI:

NpUEM  JIOKYMEHTOB, DPErHCTpalys JOKyMEHTOB, BbIIaua 3afBHTENIO PACINCKU B
TNIOIY4CHUN NOKYMCHTOB C YKa3aHHEM HMX HAaHMEHOBAHMSA, KOJIHMYECTBA, MOPIIKOBOTO
HOMEpa, NaThl 0y4eHus 1oKyMenToB, ®HO, nomkHOCTH U noanucH paboTHHKA;

nepeaaya KypbepoM MaKera JOKyMEHTOB B YIIOTHOMOUYEHHBIN OpraH;

nepefada  KypbepoOM  KOHEYHOrO  pe3yibTaTa  MYHMLUMNAIBHOM  yCIyrH WM
MOTHBHPOBAHHOI0 0TKa3a B MBY «M®I]y.

BbI/Ia4a IOKYMEHTOB, B TOM YHCJI€ CBOEBPEMEHHO HE MOTYYEHHBIX 3asBUTEIEM.
9.3. Ilops 1ok npuéMa JJOKyMEHTOB:

9.3.1. OcHoBaHMeM /Ui Hadala MPEAOCTABIEHUS MyHULHIAIBHOMN yCIIyrd
ABJIACTCA JIMYHOC oOOpaiieHue 3asgBUTENs (€ro MNpeACTaBUTENS) C KOMIUIEKTOM
JIOKYMEHTOB, HCOOXOAMMBIX JUIsl MOMy4eHHst MyHUIMNaIbHO# yemyrn (ITpuioxenue Nel,
K HaCTOSIIIEMY PErJaMeHTYy).

9.3.2. Pabotauk MBY «M®ILIy, ocymmecTBasiomuii npuéM 10KyMEHTOB:

9.3.2.1. YcranasnuBaeT JTMYHOCTD 3asABHTENS, B TOM YHCIIE POBEPSET JIOKyMEHT,
YAOCTOBEPSIONMIA JTMYHOCT, TPOBEPSET TIOJHOMOYMS 3asABUTENSA, B TOM YHCIE
TIOJTHOMOYHS TIPEICTABUTEINS ACHCTBOBATh OT €r0 MMEHH, IOJHOMOYHS IPEICTaBUTEIS
IOPHANYECKOrO JINIIA ACHCTBOBATh OT HMEHH IOPUAMIECKOrO JIHLIA.

9.3.2.2. TlposepseT HamMuMe BCEX HEOOXOAMMBIX JOKYMEHTOB, HCXOAS M3
COOTBCTCTBYIOIETO MEPeYHs JIOKYMEHTOB, HEOOXOJMMBIX [UIS TPEJOCTaBICHHSA
MYHHUIIMIIAJIBHON YCIIYTH.

9.3.2.3. TlpoBepsieT COOTBETCTBUE MPEACTABIEHHBIX I0KYMEHTOB yCTAHOB/ICHHBIM
TpeOOBaHUAM, YIOCTOBEPSSACH, UTO:

JAOKYMCHTbBI B YCTaHOBJICHHBIX 3aKOHOJaTCIbCTBOM crydasax HOTapHUaJIbHO
YAOCTOBCPCHBI, CKPCIUICHBI IME€YaTIMH, HMEIOT HaIeXalllue IMOAIMUCH CTOpPOH HJIH
OIIpeIeIEHHBIX 3aKOHO1aTEJIbCTBOM JOJDKHOCTHBIX JIULI,

TCKCThI JOKYMCHTOB HaIllMCAaHBI pa360pano, HAaUMCHOBAaHUA IOPHUANWYCCKUX  JIHII - oe3
COKpalleHus, ¢ yKa3aHUEM UX MECT HaXO0XKICHU

(baMI/IJII/II/I, HMCHA M OTYECTBA (1)1/131/1‘ICCKI/IX JIUL, ajipeca UX MECT JKHUTEJIbCTBA HAITUCAHBI
IMOJIHOCTEBIO,

B IOKYMCHTaX HET IIOAYMCTOK, NPUNHUCOK, 3a4EPKHYTHIX CJIOB ¥ HHBIX HE OTOBOPEHHBIX B
HUX UCIIPaBJICHUM;

AOKYMCHTBI HE UCIIOJIHCHBI KapaHJallloM;

AOKYMEHTBI HE€ HMEIOT CCpBé?»HbIX HOBpC)KIlCHI/Iﬁ, HaJIMYUE KOTOPBIX HE MO3BOJISET
OTHO3HAYHO HUCTOJIKOBATh UX COACpIKAHHE,

CPOK JI€HCTBUS JOKYMEHTOB HE UCTEK;




AOKYMEHTBI ~ COAEpXkaT  WHGOpMAalUIO, HEOOXOAMMYI0O U1  IPEJOCTABICHHS
MYHHLMITAJIBHON YCIIYTH, YKa3aHHOM B 3asBJICHUH;

AOKYMEHTHI IPEACTABJICHBI B ITOJJHOM obreme.

9.3.24. Cnu4aer mnpeACTaBICHHBIC OJK3EMIUISPHl OPUTMHAJIOB ¥ KOIMIA
JIOKyMEHTOB (B TOM 4YHC/I€ HOTapHalbHO YIOCTOBEpPEHHbIE) APYr ¢ Apyrom. Eciu
NPEICTABIICHHBIC KOMHU JOKYMEHTOB HOTAPHAIBHO HE 3aBEpPEHbI, CIMYMB KOIUH
AOKYMEHTOB € UX INOUTMHHBIMU 9K3eMILIIPaMH, 3aBEPAET CBOCH MOANMUCHIO ¢ YKa3aHHEM
(GaMuMy ¥ MHUIMATIOB H CTAaBUT OTMETKY «Komus BepHay.

9.3.2.5. Tlpu ycraHoBieHnn (akTOB OTCYTCTBHS HEOOXOAMMBIX IOKYMEHTOB,
HECOOTBETCTBMS  MPEJCTABJIEHHBIX  JOKYMEHTOB  TpPeOOBaHMAM  HACTOSIIETO
aIMUHUCTPATHBHOTO perJIaMeHTa, YBEAOMJISET 3asABHTEIS O HAJHUYMM MPENSTCTBUM IS
NPEIOCTAaBICHAA ~MYHHUILHMIAIBHOW yCIYrd, OOBACHAET 3asBUTENIO  COJIEPIKAHUE
BBIABJ/ICHHBIX 3aMEYaHUM U IpeUIaraeT NPUHATH MEPBI K UX YCTPaHEHHIO.

9.3.2.6. B cimyuae OTCYTCTBHS B JOKYyMEHTax, NPECTABISEMBIX 3asBHTEIEM,
BBIITUCOK M3 EAMHOro rocyaapcTBEHHOrO peecTpa INpaB B OTHOLIEHHH OOBEKTOB
HEIBIKMMOCTH TOTOBHT 3alpoCc O MPEACTaBICHHM CBeAeHHI u3 EauHoro
roCyJapCTBEHHOT'O peecTpa IpaB B YNOJIHOMOYEHHHIH OpraH B (opme 3J1€KTPOHHOTO
JOKYMEHTa, KOTOPBIM 3aBEpsICTCSA IJIEKTPOHHOH LU(POBOIl MOANUCHI0 PYKOBOMUTENS
MBY «M®Lly». Konus 3anpoca npunaraercst K nakeTy J0KyMEHTOB 3asBHTEII.

MbY «M®Il» B Tewenue 1 JHA mepenaéT YYAaCTHHMKY, OKAa3bIBAIOIIEMY
COOTBETCTBYIOIIYIO YCIYTy, TOJy4YeHHbIe U3 EAMHOrO rocy1apcTBeHHOTO peectpa Impas
CBE/ICHUS.

9.3.2.7. OpopmiisieT pacnucKy o IpuéMe TOKYMEHTOB 110 YCTAHOBJIEHHOM GopMe B
3-x oksemmigpax. B pacrmcke B ToM uncie ykaseiBarorcs (Ilpunoskenme Ne2x
HACTOSIILEMY PErJIaMeHTY):

AaTa NpeACTaBJICHUA TOKYMEHTOB,

ONO 3asBurens WIM HAUMEHOBAHHE IOPHAMYECKOro Jjmua (IPEACTaBUTENS IO
JOBEPEHHOCTH);

aJipec 3asiBUTEIS;
KOHTaKTHBIN TesieoH;

aZipec 2JIEKTPOHHOI MMOYTHI;

azpec 00beKTa;

BHJI 00BEKTA;

NEpeYEHb JOKYMEHTOB C yKa3aHUEM UX HAUMEHOBAHMUS, PEKBU3UTOB;

KOJIMYECTBO  9K3EMIUIAPOB  KAXKIONO U3  IPEACTABICHHBIX  JIOKYMEHTOB
(MOANMHHBIX YK3EMILISIPOB M UX KOIUiA);

MaKCUMAJIbHBIN CPOK IIPENOCTaBICHH MYHHUIMIIAIBHON YCIYTH B ClIydae, eClli He
OyzieT BBIABIEHO OCHOBAHMIl JUIS NMPHOCTAHOBJIEHMS NPEJOCTABICHHUS MyHHIMIAIBHOMN
yCIIyTH;

(I)aMI/UII/Iﬂ M MHUIIHAJIBI CICITAAINCTA, MMPUHABIIETO JOKYMEHTBI, a TAKXKE €ro MOAINCH,
HHBIC JaHHBIC.

[lepena€r 3asgBUTENIO NEPBBIA DK3EMIUIAP PACIHCKH, BTOPOM - IOMENIAET B €TI0
[IpaBOYCTaHABJIMBAIOIIUX JTOKYMEHTOB, TpeTHil — B apxuB MBY «M®I11».




9.4. 3asBuTeNb, NPEACTABUBIIMI JOKYMEHTHI Ui TIOJNYYEHHS MYHHIMNIATLHON
yCIIyru, B 00s3aTebHOM nopsiaike HHbopMupyetcs paboraukamu MBY «M®L»:

O CPOKE 3aBCPIICHUS Oq)OpMJICHI/ISI JAOKYMCHTOB U IOPAAKE UX MOJYUYCHUS,
0 BO3MOXXHOCTH IIPUOCTAHOBJICHU [MOATOTOBKHU U BbIJIAYH JOKYMEHTOB;
0 BO3MOXXHOCTH OTKa3a B IIPE€IOCTaBICHUHU MYHHHHHaJIBHOﬁ YCIyru.

PaGotauk MBY «(M®ILl» undopMupyer 3asBUTENS 0 HEOOXOJUMOCTH SIBUTHCS B
YIOJHOMOYEHHBIH OTAEN Ul COIIAaCOBAaHUS JAOKYMEHTOB B CIIydyasiX, YCTAQHOBJIEHHBIX
CTaHJapTOM OKa3aHMs YCIYT.

9.5. Ilopsamok  BelJaud  pe3yjbrara  MyHUIUNAIBHOM — YCIYyIH WM
MOTHBHPOBAaHHOTO OTKa3a:

9.5.1. PaGormuk MBY «M®Il», mnOIyYMBIIHMH  3apErHCTPUPOBAHHBIE
3anpaiiMBaeMbIe 3asBUTEIEM JOKYMEHTHl WJIM MOTUBHPOBAHHBIC OTKa3bl, MPOBEPSET
HAJIMYKE NepelaBacMbIX B OTJIEJN JOKYMEHTOB, JE/IaeT B PEECTPE OTMETKY O NMPHHATHH U
nepeaa€T NPUHATHIE JOKYMEHTHI 110 PEECTPY B CEKTOp MpUEMA U BBLAAYM JOKYMEHTOB
MBY «M®ILl». Dx3eMmisip peectpa nepefadyd JOKYMEHTOB JUIS BBIJAYM 3asiBUTENIEM
XPaHUTCA B HAKONUTEIBHOM cexTope MBY «M®I .

9.5.2. Ilpu Beljaue 1OKyMeHTOB paboTHUK MBY «M®L»:
9.5.2.1. YcranaBnuBaeT TMYHOCTD 3aBHUTENS, IPOBEPSAET HATHMYKME PACIIMCKH.

B ciryyae yrepu 3asBUTeNeM pacHMCKH IPOBEPSET HAIUYUE PACIUCKUA B apXUBE
MBY «M®ILl», usroraBauBaer | Komuro, JHOO pacreyaThiBaeT ¢ MCIOJIB30BaHMEM
NPOrpaMMHOIO JJIEKTPOHHOIO KOMILIEKCa, Ha OOpaTHOH CTOpOHE KOTOpOil jenaer
HaJIIIICh «OPUTMHAJ PACIIUCKU YTEPSIHY», CTABUT AATY U MOAHKCH.

9.52.2. 3HakOoMHT ¢ MepeyHeM | COACpPKAaHMEeM [JOKYMEHTOB M BBIIAET
3anpaiigBacMbI€ JOKYMEHTHI WM MOTUBAPOBAaHHBIN OTKa3 B yCTAHOBIICHHBIE CPOKH.

9.5.2.3. Eciin 3a nosny4yeHueM roToBOro JOKyMEHTa o0palnaercs MpeacTaBHTEIhb
3asABUTEIA, HAa PACIMCKE YKa3hIBA€T HOMEP M JaTy JOKYMEHTa, MOATBEPKIAIONIETO €ro
TIOJTHOMOYHS, WIIM €CJIM NPEACTaBIIATh HHTEPECH! 3asiBUTENS YIIOJIHOMOYEHO HOBOE JIHIIO,
HC YKa3aHHOE€ B paclHCKe, [eJlaeT KOIUIO JOKYMEHTa, ITOATBEPHKIAIONIero ero
TIOJTHOMOYHS, U CKPEIUISET €r0 ¢ pacluCcKOM.

3asgBuUTEINb (€r0 MPEICTaBUTENb) HOATBEPHKAALT IONyYEHHE JOKYMEHTOB JHYHOM
MOANKUCHIO ¢ pacU(POBKOIl B COOTBETCTBYIOIIEH rpade paciicKu, KOTOpast XpaHUTCS B
MBY «M®I]».

9.52.4. Bpomutr wuHdopmammio B 0a3y o QakTHUeckoi gaTe BBIIAYH
3alpammnBaeMbIX JOKyMEHTOB WIM MOTUBMPOBAHHOIO OTKa3a 3asiBUTEJIIO.

9.6 3asaBuTENH BIIpaBe OTO3BATH CBOE 3asABJICHHE B JIIOOOI MOMEHT PacCMOTPEHHS,
COIJIaCOBAHUS MJIM MOATOTOBKU JOKYMEHTa YIIOJIHOMOUEHHBIM OPraHOM, OOpaTUBIIUCEH C
COOTBETCTBYIOIINM 3asABjIeHUEM B MbY «M®IL». B aToM cinyyae JOKYMEHTHI MOIEKAT
BO3BpATy 3asBUTENIO B IIOJIHOM 00BEME, 0 UYEM B paCIHCKE JEIaeTCs COOTBETCTBYIONIAs
OTMeETKa.

9.7. Ilopsimok mepenaudl KyphepoM MakeTa JOKYMEHTOB YYaCTHHKY, BO3BpaT
JOKYMEHTOB OT YUYacCTHHKa:

9.7.1. Tlpuém — mnepenava OKYMEHTOB Y4YAacTHUKY, BO3BpaT JOKYMEHTOB OT
YyacTHHKa ocymecTBIsSIOTC KyphepoM MBY «M®I]» Ha ocHOBaHHM peecTpa
(ITpunoxenue Ne3k HactosmieMy Perinamenry)

9.7.2. Pabotauk MBY «M®ILI» HecéT OTBETCTBEHHOCTS 34:




CO6JIIOI[€HI/IC YCTAHOBJICHHBIX HAaCTOSAIIUM PEeriaMEHTOM TpC6OBaHI/II71 K COCTaBy
AOKYMCHTOB, HCO6XOIII/IMBIX A1 IPEAOCTABIICHUSI MYHULIUITAILHOM YCIIyru,

BBITTOJTHCHHUE neﬁcranﬁ, YCTAHOBJICHHBIX HACTOSAIIMM PETJIAMEHTOM;

BBIITOJTHCHUE Tp€60BaHI/Iﬁ O HaIlpaBJICHUM 3aIIPOCOB B 9JICKTPOHHOM BHIE B Clly4dasx,
YCTAHOBJICHHBIX HAaCTOSIIHM PErJIaMEHTOM;

COXpaHHOCTh M 3alUTY KOHQMACHIMANTbHOH HHpOpManmu, mocTymusimeii B MBY
«MOIL».

10. XpaHeHne 10KyMeHTOB

10.1. HeBocTpeGoBaHHBII pe3yJbTaT NpeJOCTABICHHS TrOCYIapCTBEHHON WX
MyHULUNATBEHOH ycimyrn B MOL[ XpaHWTCs B TEYEHHE YCTaHOBJIEHHOIO CPOKA €ro
JICHCTBUS, HO HEe Gojiee OJHOTO rofa €O IHA €ro MOCTYIUICHHS, M3TOTOBJIECHHUS, TOCIe
4ero NepeaaeTcs B yCTAaHOBICHHOM IOpAAKE B apXuB omeparopa M®II, ecnu mHOe He
OIpENEIECHO 3aKOHOAATENbCTBOM Poccutickoit deneparmu.

10.2. YcraHOBUTH CPOK XpaHEHHS HOKYMEHTOB, MOJYYEHHBIX OT 3asBHUTENS JUIS
NPENOCTABICHAA €My IOCYJapCTBEHHON W/IM MyHUIMIAIBHON YCIYIH, MOIIEKAIIuX
BblJaye oneparopoM MOILI, ¥ MHBIX JOKyMEHTOB O HCIIOJHEHHBIM 3asBICHUSM, B 3
(TpH) Toxa CO IHA BBINAYM 3aABMTEIIO PE3yJbTATa MPEIOCTABICHHS IOCYLAPCTBEHHOM
WM MYHUIMIAJIBHOM YCJIyTH, €CIM HWHOE HE ONpEeNEIeHO 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanyu u Pecry6iuku TarapcraH.

103. Ilo wcTeyeHMM CpOKa XpaHeHHs HEBOCTPeGOBAHHOTO pe3yJibTaTta
NpEIOCTaBICHUA  TOCY[JapCTBCHHOW WIM MYyHHULUNAIbHOM ycioyru B MOIL],
YCTaHOBJICHHOIO COOTBETCTBYIOIMM aJMHHHMCTPATUBHBIM DEIJIAMEHTOM, YKa3aHHBIi
AOKYMEHT CYMTACTCS HEICUCTBUTEILHEIM M MOIEKUT YHUUTOXKEHHUIO B YCTaHOBIEHHOM
TMOPAZIKE, €CTM HHOE HE OIpe/Ie/IeHO 3aKOHOaTeNbCTBOM Poccuiickoii ®eneparmm.

11. OTBETCTBEHHOCTH 32 OPraHH3ALHIO NPEA0CTABIEHHS HHPOPMALHH

11.1.  OtBercTBeHHOCTh OpraHusammii - ydyacTHukoB M®I], oprammsaropa,
oneparopa M®II perynupyercs Ha OCHOBaHHH COIIALICHWH, 3aKIIOYEHHBIX MEKIY
HHMU.

11.2. HecobGmonenue TpeGoBaHuii Hactosmero PeriamMeHTa OKHOCTHEIMH
JMUAMH W COTPYAHMKaMM OpraHM3allMi-yYaCTHHKOB BJICYET JUCHUIUIAHAPHYIO
OTBETCTBEHHOCTb.

11.3.  IlpencraBurens  MHQOpPMAalMM  HECET  OTBETCTBEHHOCTh  IEpex
YIIOJTHOMOYEHHBIM OPTaHOM B CITydasx:

11.3.1.  mpenocraBienus  HeakTyalbHOW WIA  HE  COOTBETCTBYIOLICH
JACHUCTBUTEIBHOCTH MHPOPMALIUH.

11.3.2. BO3HHMKHOBEHMS 3a[€pXKEK B MPEIOCTABICHMH HWH(GOPMALMH CBHIIIE
BPEMEHHBIX NPE/IENIOB, YCTAHOBJICHHBIX COTJIAIIEHUEM.

113.3. orkasa or mpemocTaBieHMs HHPOPMALMM IO INPHYMHAM, He
IPETYCMOTPEHHBIM COTJIAIICHUEM.

11.3.4. B Jpyrux ciyyasx, NpeIyCMOTPEHHBIX COTJIAIICHHEM MEXIy
NPEACTaBUTEIEM HHGOPMAIIUH U YIIOIHOMOYESHHBIM OPraHOM.

11.4. Tlony4arens uHGOpMAIMK HECET OTBETCTBEHHOCTH MEPEN YIOTHOMOYEHHBIM
OpraHoM B CiIy4a€ HENpPaBOMEPHOIO HCIIOJIB30BaHMs INPENOCTaBIsIeMOi MH(OpMauu
WM €€ DpasMIallieHHs, a TaKkKe APYruX Cilydasx, HNPeAyCMOTPEHHBIX COIIAIIEHHEM
MEXy mosrydaresieM HH(QOPMAIMU U YIOITHOMOYEHHBIM OPTaHOM.




11.5. OtHoweHus, CBA3aHHEIE C OKa3aHWeM HHGOPMALMOHHEIX  YCIYT,
PETYJHPYIOTCA HOPMaMHU JSHCTBYIOIIEro 3aKOHOJaTeNbcTBa Poccuiickoit ®enepanun u
COrNamEeHUAMH € NPEACTABUTE/SIME HHGOPMALIMH U TOTy4YaTe MU YKA3aHHBIX YCIYT.

11.6. Cneunanuctel oneparopa M®LI, npexcraButenu ydactauka M®L] He BIIpaBe
pasriamaTs HHGOPMALMIO, COCTABJISIONIYIO CIy)XEOHYIO TailHy WM TpeJHa3HAYEHHYIO
JUIS OTPAaHUYEHHOIO MOJIE30BAHHS.

12. Tlopsinok 1 GopMBI KOHTPOJISA 32 COG/IIOXeHHEM HACTOSMIET0 PerjaMeHTa

12.1. Tlepmoamueckuii KOHTPONb 32 MOPAAKOM M IIOJTHOTOM COOMIOAEHHS
HACTOAINEr0  aJAMHHUCTPAaTUBHOIO  PErJIAMEHTa  OCYIIECTBISETCS  MOCPEICTBOM
MPOBEJCHUSA BHYTPEHHEr0 ayauTa JO/DKHOCTHBIMH JIMIIAaMM OPraHOB MECTHOTO
CaMOYIpaBJCHUs ByHMHCKOro MyHHUIMIIAIBHOTO OOpa30BaHMS, OTBETCTBEHHBIMH 34
NIPOBE/ICHUE BHYTPEHHETO ayIHTa.

B city4ae o6HapyxeHus B pe3yIbTaTe KOHTPOJIS HECOOTBETCTBHM B JOKYMEHTAX, B
BBINIOJIHEHHM ~ aIMUHUCTPATUBHBIX  NpoLEAyp, ofecneumBaercsi paspaborka
BBINOJIHCHHE JICUCTBUIA 110 YCTPAHEHUIO BBISABICHHBIX HECOOTBETCTBUI M UX NPUYHH.

12.2.  CneumanucTsl,  y4acTBYIOIIME€ B  MCINOJHEHMHM  HACTOSILEro
aJIMUHUCTPATHBHOIO  pErJaMEHTa, HECyT MEepPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a
COOJIIO/IeHNE CPOKOB NpU&Ma JOKYMEHTOB B CBOMX OT/AeNax M TOpAAKAa TpHéMa
JAOKYMEHTOB, YCTaHOBJICHHBIX HACTOAIIMM aJMHHUCTPATHBHBIM PETrJIaMEHTOM U MHBIMH
HOPMAaTHBHEIMHA ¥ HEHOPMAaTUBHBIMH aKTaMH.

12.3. TlepconampHas OTBETCTBEHHOCTh CIICIHAIMCTOB 3aKpeIUIseTcss B WX
JOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUM C TpeOOBaHMSIMH 3aKOHOJATEIHCTBA
Poccuiickoit ®enepanuy.




[Tpunoxenue Nel x Pernamenty pa6otst MBY «M®LI»
Jupexropy MBY «MHOrohyHKIMOHAIBHE)

LEHTP IIPEIOCTABICHHS FOCYAapCTBEHHBIX ¥
MYHHIUIIAIBHBIX YCIyT BynHCKOrO
MYHHIUIIATBHOrO paiiona PTy

oT

IPOXKHBaIoLIero (eif) mo aapecy:

Temn.

3ASABIEHUE

IIpomry npenocTaBUTh MHE YCIIYTY:

(HauMEHOBaHHUE YCIIYTH)

« » . T

(noamuce)

I naro cornacue Ha 06paboOTKy CBOMX MEPCOHATBHBIX JAHHBIX, IIPENIOCTaBICHHEIX B MBY

«MOILI» B CBSI3H c oopmiieHEEM

, BKJItOYas JIIoObIe IelCTBHS,

npenycMoTpeHHble DenepanbHbiM 3akoHoM oT 27.07.2006 roma Nel52-03 «O mepcoHaNBHBIX
JAHHBIX).

« » 2050

(moamuce)

JlanHble cnienuanucra (oneparopa)



Perncrpannonnas kaprouka Ne

(DaMHJ'IPl}I, HMs, OTYECTBO 3aABUTEIIA

r. YL 1. KB.

MecTo KHTEIBCTBA

HaumenoBanue ycimyru

OpraH, NpefoCTaBIAIOIHH YCITyTy

IlepeyeHb NOKyMEHTOB, HEOOXOIUMBIX Opwurunan/ Konus
JUIS IOJTYyYEHHS YCITyTH:
1.

2,

10.

« » 20 r.

Cpok BbIIauH pe3ysibTara yCIyrd

« » 20 r.

JlaTa 3anoyiHeHuUs



IMpunoxenne Ne2 k Pernamenty pa6ory MBY «M®ILI»

Mysuuunansuoe 6romxernoe yupexaenne «VMHOropyHKUHOHAILHbIH IEHTP
Npe0CTaBJIeHHs rOCyIapCTBEHHBIX H MYHHIIMNAJIbHBIX yCJIyT
Bynnckoro MyHHOHnaasHOro paiiona PT»

Pacnucka
B IOJy4eHHH JOKYMEHTOB Ha OKa3aHHE rocyapCcTBeHHBIX H MyHHIHIAJILHBIX YCIyr

Bun yemyr:

3asBuTENB(H):

(®HO, ampec)
OOBEKT HEIBHKUMOCTH:

Anpec 06beKTa HEIBHKUMOCTH:

IIpeacrasiieHb! ciieayomue J0KYMEHTBI:

Ne HaumeHoBaHHE U PEKBU3UTHI JOKYMEHTOB Kon-Bo Kon-Bo
m/n 9K3EMILISPOB JINCTOB
MOJUIMH- | KONMHU | MOUIUH- | KOIHH
HbIE HBIE
1.
2.
3.
4.
5.
6.
/ /

(noanuce) (®HO 3asBuTeNs)

(®HO, n0MKHOCTH COTPYAHHKA, TIPHUHSBLIETO AOKYMEHTHI, IOIIKCH)

« » 20 1
(maTa BbLIAYHU PACIHCKH)




®DopMysp NpeaoCTaBIeHHS YCIYTH

Peructpaunonssiii Ne

HaumeHoBanue
yCIIyra

YyacTHuK Hdara Cpok Moinagibaiiein Hdata

NpeJOCTaBJIeH | IPHHSATH | HCIOJIHEH nepenay| llognuc
b T yCJIyra L 4

Uil YCJIYI'H b | us

[Tanara
HMYIIECTBEHHBIX
U 3eMeJbHBIX
OTHOLUEHUH
Bymnckoro
MYHHUIUIIATBHOTO
paiiona




Ipunoxenune Ne3 k Pernamenry pa6otst MBY «M®L»

MyHuumunanbHoe 6roaKeTHoe yupexkaeHue « MHOropyHKUMOHaNbHDIN LEHTP
npeaocTraBeHUnA rocyAapcTrBeHHbIX U MYHULUNANbHbIX YCAYr
ByrMHCKOro myHmMumnanbHoro paiioHa PT»

AKT npuema-nepegaum Ne oT «__» 20 1.

HaumeHoBaHue ycnyru:

OpraH [ata npuHaTua MpeacraBneHbl CpOK ucnonHeHus
MCNONHUTENbHOM AOKYMEHTOB cnegyoume
BNaCTU OOKYMEHTbI

®UO cneunanucra(onepatopa ) noaNMUChL

®UO0 cneymnanuctTa(McnoNHUTENs YCAYrM) NOANUCH




Nes574-n «7_/» HOR I A 2014r.
OTMETKa O PErHCTPAIIMH B OPraHH3aLMOHHOM OTEE
JIucr corsiacoBaHust
ITpoexTa ITocTaHOBJIEHHS] PYKOBOAUTEJISI paliOHHOI0 HCIIOJTHHTE/ILHOIO KOMHTETA
1.HaumeHoBanne poxymenrta: IlocranoBnenne  «OO6 yTBEpXISHMM aIMHUHHCTPATUBHOrO periaMmeHta MBY
«MHOropyHKIHOHANBHBIM LEHTP NPENOCTAaBICHUS TOCYNAapCTBEHHBIX M MYHHLUNAIBHBIX YCIyr bByHWHCKOro
MYHHLMNAIBHOTO parioHa PT»

2. IIpoeKT NOATrOTOBJIEH:

(HaMMEHOBaHHE CTPYKTYPHOIO NMOApa3eNeHHs, OpraHu3auunu, nomwkHocts, ®HO, nenonuurens, tenedox)
PykoBopuTens: (®HO, noanucek, xata)

3.IlpencraBiieH B OpraHH3alHOHHBIH OTAE: «77» /de/}LQ/ 2014 r.

4.0KxoHYaTeNbLHO coryacoBan: « 77 » W-ZJ//%& 2014r.

5.Bu3bl 3amMecTHTeJIeH, pyKOBOAHTEJIEH CTPYKTYPHBIX NOApa3aesIeHHii:

JomxkHOCTD D.1.0. Jara Otmetrka o | [loanuck, AaTa | OT™MeTKa 00
PYKOBOIHTEJISI nepeAayd | HAJHYHH COrJIaCOBaHHS. | yCTpPaHEHHH
Ha (orcyrerBu | KpaTkoe 3aMe4aHHii,
corjiacoBa | ) COIEePIKGHHU NOANHCH H
HHE 3aMeyaHui 3ameqM aaTa
PyxoBoauTtens ITenxun C.A.

anmapara bynHckoro
pationnoro CoBeTta

Vnpaestomas aenamu | FOnycoBa M.M. /
BYMHCKOrO paifoHHOro C/]ﬁ/
HCTIONIKOMa B M

Hauanbauk Mugraxos ©.0. /
IOPHIMYECKOTO OTAENa
ByuHckoro paiioHHOrO
Cosera
6.Ilepenano Ha n0paGoTKYy:
(mara, oT KOro)
7.IepenaHo Ha MOANHCH: 77 17 R07% 2, C——ﬂ/
( mara, BU3a OpraHU3aLIMOHHOTO OT/EJNIA)
8.3aperncTpHpOBaHO: 17 7171. X014 7. Cv_,ﬂ

( mara, BM3a OpraHH3alMOHHOI'O JTnena)




