PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACBI
WUCIIOJIHUTEJIbHBIM KOMUTET bYA .
BYHUHCKOI'O MYHHUILIUITAJIb PAUOHBI
MYHULIMITIAJIBHOI'O PAMOHA BAIIKAPMA KOMUTETHI
IMNOCTAHOBJIEHHE KAPAP
06.08.2021 r. Byunck Ne 227 /ux-n
06 YTBEpKIECHHH aIMHHUCTPATHBHOIO

periaMeHTa IMpeaoCTaBICHUsS MYHHUIUNATbHON
YCIYru 1o WHQOPMALHOHHOMY 0OeCIeYeHu o
(PU3MYECKUX H IOPUAMYECKMX JIHL HA OCHOBE
AOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
OQenepaurn ¥ APYrHX apXUBHBIX JOKYMEHTOB,
TNIPE/ICTABNICHUIO aPXUBHBIX CIIPABOK, apXMBHBIX
BBITHCOK U KOIHH apXHUBHBIX JOKYMEHTOB

B cooretcTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OPTaHU3aLMK NpPEOCTaBICHHUS IOCYIAPCTBEHHBIX M MYHHLMIATBHBIX YCIyD» H
Ilopsiikom paspaGorku u  yTBepikaeHus aIMHUHHCTPAaTHUBHBIX PETJIAMEHTOB
MPENOCTABICHHA  IOCYAapCTBEHHBIX  YCIYr  HCIOJHUTENbHBIME  OpPraHaMu
FOCYNapCTBEHHOH  Bmacth  PecryGmuku  Taraperas, YTBEPXKAEHHBIM
nocraHosaeHueM Kabunera Munuctpos PecryGiuku Tarapcran ot 02.11.2010
Ne 880 «O6 yrBepkmenun ITopsiaka paspaboTKU U  YTBEpKAEHHS
AAMMHHCTPATHBHBIX PEIIIAMEHTOB MpEOCTAaBNEHHs TOCYNAaPCTBEHHBIX YCIYT
HMCIIOMHHUTE/ILHBIME OpraHaMu rocy/apCTBeHHOH BiacTu Pecry6auku Tarapcran
M O BHECEHHH M3MEHCHHH B OT/AENbHBbIE I10CTaHOBIeHHs Kabuuera MuHuctpos
Pecrybmuxu Tarapcrany,

[TOCTAHOBJISIET:

1. YTBepmuTh  AAMHHMCTPATHBHEI} pPernaMeHT  IpeaoCTaBlIeHHUs
MYHUUMIIATBHOM YCIyrd Mo MHGOPMALMOHHOMY OGeceYeHuIo pusnuecKkux u
TOPHIMMECKUX JIUL Ha OCHOBE NOKYMEHTOB ApxuBHOro (oHma Poccuiickoit
Qenepauuy W IPYrMX apXUBHBIX JOKYMEHTOB, NPEICTAaBICHUIO apXHBHBIX
CTIpaBOK, apXMBHBIX BBIMMCOK M KOIHH apXWBHBIX ToKyMeHToB (IIpmioxeHue) B
HOBOH peaaKIuHu.

2. Tlpunoxenne Ned4 AnMMHHCTPATHBHBIN periaMeHT MpeaoCTaBJIECHHUS
MYHHLUMATBHOH YCIYTH 110 BBIIa4ye apXMBHBIX CIIPABOK, APXMBHBIX BBIITHCOK,
KOMUH apXUBHBIX JOKYMEHTOB [0 apXHBHBIM (OHIAM XPaHAIIMXCS B apXHBHOM
oraene lcnonHutensHoro komurtera ByHHCKOro MYHHIHUIIAIBHOrO pakoHa
Pecriy6niuku Tarapcran, yTBepKIEHHBIH MOCTAHOBIEHUEM HcnonuurensHoro



komuTeTa BymHCKOro MyHummmambHoro padiona or 09.01.2019 r Ne 01/Mk-n
NPU3HATh yTPATUBILKM CHITY.

3. Ony6nukoBaTh Hactosiuee MocTaHoBieHre Ha OQuuuanbHOM NopTaie
npaBoBoii mHpopmanuu Pecrny6auku Tatapcran (http:pravo.tatarstan.ru) u Ha
oduiMaIbHOM caiiTe ByHHCKOro MyHHUMNIAIBHOTO paioHa.

4. KoHTponb 3@ MCIIOJIHEHHEM HACTOSILETO MOCTAHOBJICHUS BO3JIOKHUTE Ha
3aMecTHTeNs  pyKoBoauTenss  VlcronHurtensHoro — komurera  byuHCKoro
MyHULHIATbHOro paiiona A.P. Banuynosa.

W.o. pykoBoaUTENS JI.P. lllakup3sHOB




[Ipunoxenue
K OCTAHOBJIEHHIO VICTIOIHUTENBHOIO KOMHTETA
ByuHckoro MyHuuunansHoro paiiona PT

Ngjj,%ac-l/l oT « Oé» orf 2021r.

AIMMHHCTPAaTHBHBIH perjiaMeHT
NnpeaoCcTaB/IeHHsI MYHHUHNAAbHOH YCJIYIH M0 HH(POPMALIHOHHOMY
obecneyeHHI0 PU3HUYECKHX H IOPHAHYECKHX JIHL HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ponaa Poccuiickoil @eaepaunu H Apyrux apxuBHbIX
AOKYMEHTOB, NPeACTABJIEHHIO APXHBHbIX CIIPABOK, APXHBHbLIX BbINHCOK H
KOMHIi ApXHBHBIX J0KYMEHTOB

1. O0mue noJ1oKeHus

1.1. Hacrosmuii aAMHUHUCTPATUBHBIA  perjaMeHT IpelOCTaBICHHS
MYHHIUIAIbHON yciayru (manee — PernameHT) ycTaHaBIMBaeT CTaHAApT M
MOPANOK TMPEeJOCTaBICHUs MYHULUMUMNAIbHOH YCIyrd M0 HWHQOPMALMOHHOMY
obecrieyeHHI0 (U3WYECKUX W IOPUAMYECKMX ML Ha OCHOBE JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit Penepauuu U APYyrux apXMBHBIX JOKYMEHTOB,
MPeICTABIECHHIO apXUBHBIX CIIPABOK, APXMBHBIX BBIMMCOK M KOMHH apXHUBHbBIX
JTOKYMEHTOB (ajiee - MyHHIMIIaIbHAs yCiIyTa).

1.2. [Tonyyarenu  yciyru:  (QU3MYeCKHe W IOpPUAUYECKHE  JIMIIA,
MHIUBHIYyaJbHbIE ITPeIIPUHUMATENH (Janee — 3asBUTEb).

1.3. UudopmupoBaHue 0 NpeaoCTaBIeHUN MYHHULIUIIAILHOH yCIIyTH:

1.3.1. uHbopMaLKs O MOPSAKE NPeJOCTaBIeHUs MYHHULMIIAIBHOH YCIyTd
pasMmelaeTcs:

1) Ha UH(POPMALIMOHHBIX CTEHIAX, COAEP)KALIUX BU3YallbHYI0 H TEKCTOBYIO
HHQOPMAIMIO O MYHHULMIIAIBHOH YCIyre, pacloOJOXKEeHHbIX B IMOMEMICHUIX
MHOTOQYHKIHMOHAJIBHBIX ~ LEHTPOB  IPEAOCTaBICHUS  TIOCYJAapCTBEHHBIX M
MYHULMIAIBHBIX YCIIYT.

2) Ha o)MUHABHOM caliTe MyHULHUIIAIbHOrO paiioHa B MH(POPMALMOHHO-
TeJeKOMMYHHKalnoHHOU cetH «MuTepHeT» (https://www.buinsk.tatarstan.ru.);

3) Ha [loprane rocyaapcTBEHHBIX MU MYHHLHUIAIBHBIX yCIyr PecmyOmiuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — Pecriy6nukanckuil mopran),

4)na EnuHOM mnoprane ToCyOapCTBEHHBIX W MYHHMLMNAIBHBIX YCIyT
(bynxumii) (https:// www.gosuslugi.ru/) (nanee — Enuneiii noprain);

5)B rocyJapCTBEHHOMH MH(POPMaLIMOHHOM cCUCTEME «Peectp
roCyJapCTBEHHBIX M  MyHHUUnanpHblXx ycayr Pecnybmuku  Tartapcran»
(http://frgu.tatar.ru) (nanee — PecnyOnukaHckuii peectp).

1.3.2. KoHCy/IbTHPOBaHKE TI0 BOIPOCaM IPeNOCTaBleHHs MYHHUIMIIAIbLHOH
YCJIyTU OCYILECTBIISETCSA:

1) B MHOro)yHKIIMOHANBHBIX LIEHTpaxX MpeAoCTaBIeHMsI MOCYIapCTBEHHBIX
¥ MYHHULUIAIBEHBIX YCIYT [IPH YCTHOM OOpalleH!H - THIHO UIIH MO TeledoHy;



2) B HTEpaKTUBHOM Gopme PecnybiukaHckoro noprana;

3)e apxueHom omoene HcnonnumenonHozo komumema bByunckozo
MYHUYUNANLHO20 pationa (ajiee — apXUBHBIM oTaen Hcenoakoma):

[P YCTHOM OOpallleHNH - IMYHO WK 10 TeJedOoHy;

MpH NHCbMEHHOM (B TOM uHcie B (oOpMe 3NIeKTPOHHOTO MOKYMEHTa)
oOpameHnr — Ha OyMaKHOM HOCHUTENe IO IO4YTe, B IJIEKTPOHHON (opme o
3JIEKTPOHHOM I10YTE.

1.3.3. Undopmauust Ha EnuHom mnoprane, PecnyGnukaHckoM Iopraiie o
MOpsiIKE M CpPOKax IpeJOCTaBIeHUs MYHHULMINAIBHOW YCIYrH Ha OCHOBaHHH
CBeJIeHHH, coaepaumxcs B PecrnyOnukaHCcKOM peecTpe, MpPefoCTaBIIsSeTCs
3asBUTEIIO OecriaTHo.

Hoctyn K uH(OpMaUMM O CpoKax M TIOpsAAKE IPeNOoCTaBICHUS
MYHHUILMITATBHOH YCIYTH OCYyLIeCTBIseTCs 0e3 BBINOIHEHMs 3asBUTENIEM KaKhX-
6o TpeboBaHuii, B TOM 4Kcie Oe3 UCIOJIb30BaHUs IPOrpaMMHOTr0 obecredenus,
YCTAHOBKA KOTOPOT0 Ha TEXHHYECKHE CPEJICTBa 3asBUTENS TpeOyeT 3aKIroYeHHs
JMLIEH3HOHHOTO HWJIM MHOr0 COIVAlleHWs ¢ IpaBoobiagaTesieM NPOrpaMMHOIO
obecrieueHus, IMpeJyCMAaTPUBAIOLIErO0 B3HMMaHHE IIJaThl, PETUCTPALMIO HIIH
ABTOPU3ALIMIO 3asiBUTENIS, UM NPEIOCTaBIIEeHHE UM NIEPCOHABHBIX JaHHBIX.

1.3.4. Ilpu obpallieHUH 3asBUTENS JTUYHO WIH 10 Tesle(OHY B COOTBETCTBHHU
C MOCTYIUBIIKMM OOpallieHreM MOXKeT ObITh IIpeocTaBieHa HH(pOpMaLusg 0 MecTe
HaX 0K IeHHS MHOTO(YHKIIHOHAIBHOTO LIeHTpa IpeJoCTaBIeHHs
rOCYJIapCTBEHHBIX M MYHHULHMIAIbHBIX YCIYr, apXMBHOro otaena Hcnoakoma
(Pecniy6nvika Tarapcran, byunckuit padon, r. byunck, yn. XKopeca, a.110A,
BpeMsi paboOThl: IMOHENENIbHUK-NATHHULIA BBIXOJHBIE : cy000Ta, BOCKPECEHBE, C
8.00-17.00, Ten.8(84374)3-10-03); o nopsake mpegocTaBiIeHUs MYyHHIUIIATBHON
YCIYrH, O crocof0ax M CpokKax IIOfadd 3asBIE€HHUH; O KaTeropusx rIpax/aH,
KOTOPBIM TPENOCTaBsAETCS MyHHULUIANbHAs yClyra; O HOPMaTHBHBIX NIPaBOBBIX
aKTax, PeryJHpyIIIUX BOIMPOCH! NPEeOCTaBIE€HUS MYHHULHMINANIBHOH YCIyrd; O
nepeyHe JOKYMEHTOB, HEOOXOOMMBIX JUIsl pacCMOTPEHMs 3asBJIE€HUS O
[peaoCTaBIEHHH MYHHLMIANBHOM YCIyrH, O CpoKax IpHeMa H perucrpauuu
3asBJIEHHS; O XOJie IIPeAOCTaBJIeHUs] MYHULMIIAJIBHOM YCIYrd; O MecTe
pasMelleHHUss Ha  OQUUMAIBLHOM  caliTe HMHGOpPMaUMM 10  BOIPOCaM
MpeI0CTaBICHHs MYHHUIMIIATBHON YCIyTd; O TOpsiike o0aloBaHHs NEHCTBUH
1K 0e3/1eCTBUs JOJKHOCTHBIX JIML apXUBHOTO oTAena Hcnoakoma.

[Ilo nuceMeHHOMY  OOpallleHHIO  JO/DKHOCTHbIE — JMIAa  OTJelna,
OTBETCTBEHHOIO 3a IpEeAOCTaBIeHHe MYHHULHUNAIBHON YCIyrd, INOApoOHO B
NUCbMEHHOH opMe pa3bICHAIOT 3asBUTENI0 MOPSANOK IPEJOCTaBICHUS
MYHHLIMIIQIBHOM yCIYyrd W BOIPOCHl, YyKa3aHHbIE B HACTOSAIIEM IyHKTE
PernamenTa, 4 B TeYeHHe TpeX pabo4MX [HEH cO JHS perucTpanud oOpalleHus
HaMpaBJISIFOT OTBeT 3asBuTeNto. OTBETHl AalOTCsS Ha A3blke oOpalleHus. B ciydae
HeBO3MOXXHOCTH  JaThb  OTBeT Ha  s3bIKke  OOpallleHUss  HCIOJIB3YHOTCH
rocyaapcTBeHHbIe s3Ik Pecry6anku Tarapcras.

1.3.5. Uadopmannss 1O BOmpocaM IIPeNOCTaBI€HUs MYHHLHUIAIBHON
YCIYTd pa3MellaeTcs Ha O(UUMaIbHOM caliTe MyHHIMIAJIBHOIO pakoHa M Ha



MH(GOPMALIMOHHBIX CTEHIAX B IOMEIUCHUSAX apXUBHOro otzaena Hcnoakoma s
paboThI C 3aBUTEIAMHU.

HMudopmanyss Ha rocyaapcTBeHHbIX s3blKax Pecny6nuku Tartapcras,
pasMemiaemas Ha HMH(QOPMALMOHHBIX CTeHJAX M Ha OQUUHAIBHOM CcaiiTe
MYHHLHMIAIBHOTO palioHa B HHGOPMALHOHHO-TEIEKOMMYHHKAIIHOHHONH CETH
«MHTEpHET», BKJIKOYAET CBEJEHUS O MYHUUHUIAIBHOW yCJIyre, ComepiKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHnra, HHGOpMALIHIO O
MECTe€ HaxXOXKIEHHs, CIIPAaBOYHBIX TenedoHax, BpeMeHH pabdoThl apXHUBHOTO
otaena Hcnonkoma, o rpaduke IpueMa 3asBIeHHH Ha IpeJoCTaBlIEeHHE
MYHULUIAIBHON YCIIYTH.

1.4. IlepeueHb ~ HOpPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYJHPYHOLIUX
NpeAoCTaBlIeHHe  MYHHMLMIAIBHOW  yciayru (C yKa3aHHMeM  peKBH3WUTOB
HOPMAaTUBHBIX  IPaBOBbIX aKTOB M  HMCTOYHHKOB HMX  OQUIHAIBHOIO
OImyOIIMKOBaHHU), pa3MellleH Ha O(pHLHAILHOM CaliTe MYHHUIMIIAIBHOTO paiioHa B
UH(POPMALIHOHHO-TEJIEKOMMYHHUKALIHOHHON CeTH «HHTepHEeTY, B
PecnyOnukanckoMm peectpe.

TexcT aIMMHHCTPAaTHBHOIO perjiaMeHTa B JEHCTBYIOLIEH pelakuuu
NOJUIEXKUT pPa3MELICHHI0 Ha OQHUIIHANIbHOM caliTeé MYHHLHUIIAJIBHOIO paidoHa B
MH(OPMaIHOHHO-TEJIEKOMMYHHUKALIMOHHOH CeTH «HuTepHeT», B
PecnyOnukaHckoMm peectpe.

1.5. B PernamenTe UCIONB3yIOTCS ClleAYIOLIME TEPMUHBI U OTpeAe/IeHHs:

yJlaJleHHOe paboyee MECTO MHOTO(YHKIIMOHATBHOTO LIEHTpa
NpeA0CTaBICHHsl FOCY1apCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT — TEPPUTOPHAIIBHO
obocobneHHoe CTPYyKTypHOe TnojapasneneHHe (o¢uc) MHOro(yHKIHOHAIBHOTO
LIEHTpa MPeJOCTaBIEeHUs rOCYIapCTBEHHBIX U MYHHULHMINAIBHBIX YCIYT, CO3IaHHOE
B CEIbCKOM [IOCEJIeHUM byHMHCKOro MyHULMNanpHOro paioHa PecnyOnuku
Tatapcran B cooTBeTcTBUH ¢ ITyHKTOM 34 [lpaBun opranusauuu OesATeIbHOCTH
MHOIO(QYHKLMOHAJIBHBIX  LIEHTPOB  IPeJOCTaBIEHHUS TOCYAapCTBEHHBIX U
MYHULMNANBHBIX  YCIYI, YTBEp)KIEHHBIX IOcTaHOBJIeHHeM [IpaBHTeNbCcTBa
Poccuiickont ®enepaunu ot 22.12.2012 Nel376 «O6 yrtBepknenuu IlpaBun
OpraHu3aluu AeSTeIbHOCTH MHOTOQYHKUMOHAJIBHBIX LEHTPOB IpeAOCTaBIeHHUS
rOCyJapCTBEHHBIX U MyHULUNAIBHBIX YCIYI»;

TeXHUYecKas omuMOKa - ommOKa (OMUCKa, ornevyaTka, IpaMMaTHYecKas WM
apudmeruueckas ommbka 1uO0 mnoAoOHas ommOKa), MOMYyIIEHHas OPraHoM,
MPeAOCTaB/ISIIOIIMM MYHULUIIANBHYIO YCIYry, W NpHUBeIIIas K HeCOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3ynbTaT MYHHIUNAIbHON YCIyIH),
CBEJCHUSIM B JJOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIUCH CBEICHMUS;

ECHMA - Epunas cucremMa wuaeHTUDUKAUMU W ayTEeHTU(QUKAUUU B
MH(ppacTpyKType, obecneunBarolen HH(POPMALIHOHHO-TEXHOJIOTHYECKOe
B3auMoJieficTBUEe HH)OPMALIMOHHEIX CHCTEM, HCITOJIB3YEMBIX IS MTPEeIOCTaBIECHHS
rOCYJapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

OenepanpHas rocy1apCTBeHHas UHGOpMaIHOHHAS CHCTEMa,
obecneuuBarolas CaHKIIMOHUPOBAHHBIA JTOCTYI YYaCTHUKOB HH(OPMAIHOHHOTO
B3aUMOJEHCTBUS  (IpaXKAaH-3asiBUTENEH W JODKHOCTHBIX  JIMI]  OpPraHOB
MCIIOJIHUTEIBHON BIACTU U OPraHOB MECTHOI'O CaMOYIpaBJieHUs1) K HHPOpMaLUH,



cozepKallelcss B TOCYJApCTBEHHBIX HMHG)OPMALMOHHBIX CHCTEMaX W HHBIX
MH(POPMALIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOe OroJIKeTHOE yUYpexIeHue
«MHOroQyHKUMOHAIbHBI ~ LEHTP  IPEeNOCTaBlIeHMS  TI'OCYJAapCTBEHHBIX U
MYHHLMIANBHBIX yeiyr B Pecniybnuke Tarapcrany;

ANUC MOIl - AsroMaru3udpoBaHHas HWH(GOpPMAIMOHHAs CHCTeMa
MHOTOQYHKLIHOHAIBHBIX  LEHTPOB  MPENOCTaBlIeHHS  TI'OCYJAapCTBEHHBIX U
MYHMUMNANBHBIX yeayr Pecniybnuku TarapcraH.

B Pernamente noj 3asiBieHHEM O MpeJIOCTaBICHUH MyHUIUMNIAIBHONW YCIyTH
(manee - 3asBI€HHME) MOHHUMAETCS 3aMpPOC O MPENOCTABJIIEHUH MYHHUIMIATbHON
YCIIYTH, TIOJJaHHBIA B COOTBETCTBHM C IIYHKTOM 3 cTaThd 2 deepalbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3auuy MpeaocTaBlIeHUs rOCy1apCTBEHHBIX U
MYHHULMIAIBHBIX yCiiyr» (fanee — @enepanbHbiil 3akoH Ne 210-D3).

2. Ctanaapr npeaocraBjeHHss MyHHUHNAJbHON yCJayru
2.1. HaumeHOBaHME MYHULIUINIAJIBHOM YCIIYTH

HUudopmauronnoe obecnieyeHre GU3NYECKUX U IOPUAMYECKHX JIUI[ Ha
OCHOBe JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®emepanuu u Ipyrux
apXUBHBIX IOKYMEHTOB, IIPE/ACTaBIEHHE apXUBHBIX CIIPABOK, APXMUBHBIX BBIITUCOK
M KOIHH apXUBHBIX IOKYMEHTOB

2.2. HaumeHoBaHue HCIIOJHHUTEIIBHO-PACIIOPAONUTEIIBHOIO OpraHa MECTHOI'O
CaMOYyIIpaBJICHUA, HEITIOCPEACTBEHHO MMPEAOCTABIAIOMICI0 MYHHIIUITAJIbHYIO

youyry

HcnoaHuTeIbHbIH KOMHTET bDBYHHCKOro MYHHUHNAJIBHOrO paioHa
PecnyOoinku TaTaperan;

ApxuBHblii  otaen  HcnonHurtenbHoro  komurera  BynHckoro
MYHHUHNAJLHOIO paHoOHA.

2.3. Onucanue pe3ynbTata NpeaoCTaBICHUSA MyHUIIUNTAIBHON YCIYTH

2.3.1. Pe3ynpTaroM npenocTaB/ieHHss MyHULMIIATbHONW YCIYTH SIBIISETCS:

1) ApxuBHas crnpaBka (apXUBHasl BBIMKCKA, apXHUBHAs KOMUs) (MPUIOKEHHUS
Nel, 2);

2) OTBeT, MOATBEPKJAIOILUN HETIOJIHOTY COCTaBa apXUBHBIX JOKYMEHTOB I10
TeMe 3arnpoca, Uik OTCYTCTBHE JOKYMEHTOB.

OtBeT, NOATBEPKAAIOLIMHA HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB IIO
TeMe 3arpoca, WIK OTCYTCTBHE NOKYMEHTOB, COCTaBiseTcs Ha OnaHke apxuBa. B
HEM yKa3bIBaeTCs:

- JlaTa MOANMCAaHMs U PETUCTPALIMOHHBIN HOMEp OTBETa;

- ajipecar;



- iHpoOpManysi, TOATBEPKAAOIIAs  HEMOJHOTY  COCTaBa  apXMBHBIX
JOKYMEHTOB I10 TeM€ 3a1poca, HIIM OTCYTCTBHE JTOKYMEHTOB,

- IOANHKCH HaYaJIbHUKA apXHUBHOT'O OTAEJIa HCIIOIKOMa,

- repOoBas nevartb HCTIOJTHUTEILHOTO KOMHUTETA ByuHckoro
MYHHULHUNAILHOTO paiioHa

2.3.2. Pe3ynbTar mpenocTaBieHHs MYHULUIIAIBHON YCIIyT'H HalpaBsieTcs
3asgBUTENI0 B (DOpME OSIEKTPOHHOTO JOKYMEHTa, MOANHCAHHOrO YCHJICHHON
KBaIM(UIIMPOBAHHON JJIEKTPOHHOW IIOANKMCBHIO JIODKHOCTHOTO JIMI@ apXHBHOIO
otnena Mcronkoma, B coorBercTBHM ¢ PenepansHeiM 3akoHOM OT 06.04.2011 Ne
63-®3 «O6 snexTpoHHOM ToamucH» (nantee — MenepanbHbli 3akoH Ne 63-03) B
TUYHBIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. 1o BeIGOpY 3asgBHTENsl Pe3yJbTAaT MPENOCTABICHHS MYHHILHUIAIbHOM
ycayrd Moxer ObiTh noiydeH B MOL[ B dopme skzemiuisipa 3J€KTPOHHOTO
JIOKYMEHTa, HalpaBJIeHHOr0 apXMBHBIM OTAenoM Mcmonkoma, pacreyaTaHHOro Ha
GyMaXHOM HOcuTesle, 3aBepeHHoro mnedarsio M®I] u moanuceio paboTHHKA
M®LI.

2.3.4. 3asgBuTeNb  BIIpaBe  IOJY4YUTb  pe3yJbTaT  MPeJOCTaBICHUsA
MYHULHITATBHOW YCIyrd B (DOpMe 3JIEKTPOHHOIO JOKYMEHTa MM 3JK3eMIUIIpa
3JEeKTPOHHOTO JOKyMeHTa Ha OyMa’KHOM HOCHTENe B T€YEHHE CpOKa NCHCTBHA
pe3yJbTaTa IPeAoCTaBIeHUs My HULIMITAIBHOM YCITyTH.

2.4. CpoK IpeocTaBIeH)s] MyHHLMIIATBHOM yCIYrH, B TOM YHCIIe C y4eTOM
HEOOXOAMMOCTH OOpallleHHs B OpraHU3alliy, y4acTBYIOLIHE B IPEeJOCTaBICHUN
MYHHUIMIIATLHON YCIyT|, CPOK NPHOCTAHOBIEHHS IPEAOCTaBICHHS
MYHHLUOAIbHON YCIYIH B Clly4ae, €Cjid BO3SMO)XHOCTE IIPUOCTaHOBIIEHHS
IpeyCMOTpeHa 3aK0OHOAaTeN5CTBOM Poccuiickoi Denepalvi, CpoOK BbIAaYH
(HampaBJieH¥s ) JOKYMEHTOB, ABJIAIOLIMXCS PE3YIBTATOM MPEJOCTABICHNU
MYHULMNIAIBHON YCIIyTH

2.4.1. Cpok mpefocTaBIeHUs MyHULIUNIAIBHON YCITyTH:

ITo 3asBiieHusIM (3arpocam):

COLMATBHO-NIPABOBOTO M TEMaTHYeCKOro XapakTepa (U3MYECKHX U
IOPUAMYECKHX JIMI, WHIMBHIYAIBHBIX MNpeANpHHEMarened — B TeueHne 20
pabo4ux IHEH co JHA perucTpaly 3asBICHHUS.

TeMaTUYEeCKHE 3alpoChl OPraHOB TOCYAPCTBEHHOH BJIACTH W MECTHOIO
caMOYTIpaBlIEHUs!, HANIPABJIiEMbIE B LEJIAX HCIIOJHEHHs MMM CBOUX ITIOJTHOMOYHH B
mopske W B CPOKH, YCTAQHOBIEHHBIE 3aKOHOJATeNbCTBOM Poccuiickon
denepanui, MO0 B COrNIACOBaHHbIE ¢ HUMH CPOKH.

3apOCHl O PAcCeKpevyMBaHMH ApPXUBHBIX JIOKYMEHTOB, SBJIAIOIIMXCA
HOCHTEJISIMA CBEJEHHH, COCTaB/ISIOIIMX TOCYNapCTBEHHYI TaiHy, - B CpOKH,
yCTaHOBJIEHHbIE 3aKOHOIATeNbCTBOM Poccuiickoit denepaiuy 0 rocy1apCTBeHHOH
Taiine'

' Cpok onpenensetcs cratbeii 15 3akona Poccuiickoit ®enepauuu ot 21.07.1993 Ne5485-1 «O rocyAapcTBeHHOMH
TafHe»



Cpok npefocTaBiIeHdss MyHHLMIAIBHOM YCIYIH HaYHMHAST MCUYUCIATHCSA Ha
CJIeIyIOLIH IeHb 110CTE IHS PErHCTPALUH 3asBICHMUSL.

2.4.2. [IpuocTaHoBlIeHHE CpPOKa MpPeNOCTaBIIEHHs MYHULMIIAJIBHOH YCIyrH
He MpeayCMOTPEHO.

2.4.3. HannpaBneHue JIOKYMEHTa, SABJIAOLIErOCs pe3yIbTaToOM
MPEeAOCTaBICHUs MYHULUIAIBHON yCIyrd B (opMe 3JIeKTPOHHOIO OKYMEHTa,
OCYILECTBSETCA B IeHb OPOPMIIEHHUS U PErUCTPalliH pe3ysIbTaTa peIoCTaBIeHUS
MYHULMIIAIBHON YCIIYTH.

2.5. McuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMK WIM MHBIMH HOPMAaTHUBHBIMH ITPABOBBIMU aKTaMH IS
NpeaoCTaBIeHUs] MyHULIMITAIBHOM yCIIyTH, a TaK)Xe yCIIyT, KOTOPbIe ABJISIOTCS
HEOOXOAUMBIMU U 0053aTebHBIMU /1J151 NTPeI0CTaBIeHUS MyHULUMIIATbHBIX YCIIYT,
MOJIekKAUIUX [TPEACTABICHHUIO 3asiBUTENIEM, CITIOCOOBI MX MOTYYEHUS 3asiBUTENIEM, B
TOM YMCJI€ B ANEKTPOHHON hopMe, NOPSAA0K X MPeACTaBIeHUs

2.5.1. lna nonyyeHuss MYHULHMIIAIIBHOW YCIYyTW 3asBUTENb IpEeICTaBIAeT
CleIyIOLINe NTOKYMEHTHI:

1) 3asiB/IeHHE O NMPeAOCTaBIEHUE MYHULIMITANIBHOMN YCIIyTH;

2) macnopT rpaxnaHuHa Poccuiickoit @enepauuu WIM HHOH JOKYMEHT,
yIOCTOBEPAIONIUI JIMYHOCTh B COOTBETCTBHH C 3aKOHOJarenbcTBoM Poccuiickoi
Denepauny;

3) JOKYMEHT, MOATBEPXKAAIOIIUN TOTHOMOYHS MIPEICTaBUTENS 3asiBUTEIS.

B ciaywsae oOpamenus 3asButrens (IpencTaBHTeNs 3asBHTENA) 3a
MOJy4YeHHEM JOKYMEHTOB, COIepKaIlKMX HH(OPMALHIO O CTaxe paboTel U pazMepe
3apabOTHOM MJiaTel, AOMOJHUTENBHO MPEAOCTaBIAeTCA TPY/A0Bas KHHMXKKA WIH ee
Komus, ohopMIIEHHAsI HalJIeXKalluM 00pa3oM.

[Ipu oOpawenun 3asButens (mpenctaBUTes 3asBUTENA) 3a MOTYyYEHHUEM
JOKYMEHTOB, COJAEp)KallUX CBEACHHSA O MOATBEPXKICHUM POACTBA, YIOYEPEHUH
(YCBIHOBJIEHHH), COAEpPXKAHUM 3aBelaHUsl TPEACTABISIOTCS JIOTOJHUTENBHO
o0si3aTe/bHbIe JOKYMEHTBI:

1) cormacue ychlHOBUTENEH, 3aBEpeHHOE HOTApUyCOM - Ul IOJYy4YEHHUs
JOKYMEHTOB, COJIepIKalliX CBeIeH!s 00 YChIHOBIEHUH (yIOYEPEeHUH );

2) DOKYMEHT, MOATBEP)KIArOLINil (hakT CMepTH 3aBellaTens, U JIOKyMEeHT,
MOATBEPXKAAIOLIMA POACTBEHHbIE OTHOLUEHUS 3asBHUTENs C 3aBellaTesieM - s
MoJTy4eHUs HH(POPMALIMK B OTHOLIEHUH CONCPKaHUS 3aBellaHMts;

3) NOKyMEHT, IOATBEPXKJAAIOLMUNA pOJACTBO 3asBUTENS C YEIOBEKOM, O
KOTOPOM 3amnpalluBaloOTCcsl CBeleHus (B cliydyae, eclid He Ipouuio 75 jeT ¢ MOMeHTa
CO3aHUs AOKYMEHTA) - AJiA IOJY4YeHHUs AOKYMEHTOB, COAEP)KALLUMX CBEIEHHUs W3
KHUT periucTpally 3aXOPOHEHUH (3aXOpPOHEHUH YPH C IIPaxoMm).

4) NOKyMEHT, NOATBEPKAAIOLMN (DaKT CMEPTH YeIOBEKa, O KOTOPOM
3anpallMBarOTCs CBEICHMS, U JOKYMEHTbI, OATBEPXKAAIOLIKE POACTBO 3asiBUTENSA
C YeJIOBEKOM, O KOTOPOM 3alpallliBalOTCs CBeJIeHHUs (B ciaydae, eciad He MPOLUIO
75 5ner ¢ MOMEHTAa CO3JaHUsl JOKYMEHTa) - JJIS TIOJIY4YE€HHUs JOKYMEHTOB,



colepKalMx CBefeHMs 00 akTax TPakKIaHCKOro —COCTOAHMA (poxxieHuH,
OpakocoYeTaHUH, CMEPTH).

5) IOKyMEHT, MOATBEP)KJAIOMIMH PUHAIE)KHOCTE K HAC/ICAHUKAM repBOii
oyepenu (B ciydae OOpalleHHs 3a CBCASHMAMM B OTHOLICHHH CONCPIKAHHA
3aBellaHus)

2.5.2. 3asBieHUe W [pHUIaraemble JOKYMEHTBI MOIYT OBITh MPE/ICTABIICHBI
(HarpaBJIeHb!) 3asiBUTENIEM OJTHUM U3 CIIEIYIOLINX croco0OB:

1) uepe3 ¢enepanbHyl0 TOCYAApCTBEHHYIO UH(GOPMAIIMOHHYIO CHCTEMY
"EQMHBINA MOPTaJ FOCYAAPCTBEHHBIX M MYHUIMIIATBHBIX YCITYI»;

2) Mo 3AUMIIEHHBIM KaHalaM ¢  HCIOJIE30BaHUEM I (GPOBAJBHBIX
(kpunTorpaguyecKux)  CpeACTB, — MH(POPMAUMOHHO-TENEKOMMYHHKAIMOHHEIM
CHCTEMAM M CeTSM CBSI3M HEMOCPEACTBEHHO B oTaelieHns [TeHCHOHHOro (oHzaa
Poccuiickoii ~ (Demepauuu W uYepe3s  MHOrOQYHKIMOHAIBHbIC — LICHTDEI
MPeIOCTAB/IEHNs TOCYJapCTBEHHBIX M MYyHHUMIAIBHBIX yCJIyr IpH yCIIOBHH
3aK/FOYeHUs COIVIAIIeHHH O B3aMMOIECHCTBMM MEXAY HUMHU U COOTBETCTBYIOLIHUM
OpraHOM HCIOJIHUTEIBHON BIacTH B cQepe apXWBHOro Jena MM OpraioM
MECTHOrO CaMOYyIIpaBJIeHHUS,

3) o MHPOPMALHOHHO-TEIEKOMMYHHKALMOHHBIM CETAM (Mo cornacoBaHHIO
C MOJIb30BAaTENIEM).

2.5.3. ®uzyuecKkue JNWLNA W WHAWBUAYAIbHBIE MpeANpUHHMATENN TIpH
HANpaBleHUH  3asBIEHHA W HEOOXOQMMBIX  JIOKyMEHTOB  IOCDE/CTBOM
Pecry6iMKaHCKOTrO TIOpTaja MOAMHCHIBAIOT 3asBICHHE MpPOCTON 3JEKTPOHHOM
MOJIMTUCEIO.

Jlnst TOTyu4eHMsi [IPOCTON 3MIEKTPOHHON MOAIMCH 3asBHUTEIIIO HeoOX0AUMO
MPOMTH TpOLEAypY PErucTpaluu (ayrentuduxaimuu) B ECHA, a TaKke
TMOATBEPAUTH YUETHYIO 3aIlUCh 10 YPOBHA HE HIDKE CTaHapTHOM.

IOpunxdecKue JHIA, 3aperMCTPUPOBAHHBIE Ha TEPPHTOPUH Poccuiickomn
Dejepallii, U MPeICTABUTEIN IOPHIMYECKUX JIHIL DY HallpaBICeHUH 3aABJICHI 1
HeOOXONMMBIX  JOKYMEHTOB  IOCpeAcTBOoM  PecmyOnmkaHCKoro — moprajna
[MOAMKCHIBAIOT  3asBJICHHE  YCHJIEHHOW KBaTH(DUIMPOBAHHON  3JIEKTPOHHOH
MOJIMUCHIO.

[Ipu mnojave [OKYMEHTOB, YKa3aHHBIX B IyHKTa 2.5.1 Pernamenra,
nocpeacTBoM PecryGIMKaHCKOTO MopTania 3asBUTelb MPEACTABIACT SIEKTPOHHBIC
o6pa3sl JOKyMEHTOB /KOO JOKYMEHTBI B SNEKTPOHHOM (opMe, MOINHCAHHBIE
YCHJIEHHOH KBaNU(HUMPOBAHHOH OJEKTPOHHOH MOANKMCEIO B COOTBETCTBUM Cc
TpeGoBanusiMu DenepaspHOrO 3aKoHa OT 6 ampens 2011 roma Ne63-@3 «O6
3/IeKTPOHHOMN MOAMKMCHY JIUIAMH, YIIOIHOMOYEHHBIMH Ha CO3/IaHUE H TOIHCAHNC
TaKMX JOKYMEHTOB, B TOM YHCJIe HOTapHyCaMHu.

2.5.4. 3anpemaercst Tpeb0BATh OT 3asBUTEIA:

1) npencTaBleHus. JAOKYMEHTOB M HMHGOpMAalM{ MM OCYIIECTBICHUA
NeiicTBUM, MpeACTaBIeHHe WIH OCYIIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPDMATHBHBIMM  IIPABOBBIMH  aKTaMy,  PEry/MpyroliMHu  OTHOLICHHUA,
BO3ZHHKAIOLIUE B CBSI3H C MPENIOCTAB/IEHHEM MyHHULUNIAIBHOH YCIYTH;

2) OCyLIECTBICHUS. JEHCTBUH, B TOM HMCIIE COrJIacOBaHWM, HEOOXOIMMBIX
JIs TIONy4YeHHss MyHUIMIAIbHON YCIYTH M CBA3AHHBIX C oOpaleHueM B UHbIE



roCyJ1IapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIpaBlIeHUs, OpraHHU3aluy, 3a
MCK/JIIOUYEHHEM TMOJIYYeHHsI YCIYr M IOJyYeHUs AOKYMEHTOB M HH(OpMalWHy,
[PeAOCTaB/IsEMbIX B pe3ylibTaTe IMpeJ0CTaBIeHUs TAaKUX YCIYI, BKJIIOYEHHBIX B
nepeyHH, ykazaHHble B 4yacTd 1 crateu 9 DenpepanpHoro 3akoHa Ne 210-@3
(He0OXOIUMBIX W 00s13aTeNIbHBIX YCIIYT);

3) mpeacTaBieHUs JOKYMEHTOB U HMH(OpMalMH, OTCYTCTBHE W (MIIHK)
HEeIOCTOBEPHOCTh KOTOPBIX HE YyKa3blBAIWCh IPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX I TNpeJOoCTaBJIeHUs MYHHLMITAIBHOM
yCIyrd, Ju00 B TMpeAOoCTaBI€HHHM MYHHULHUINAIBHON YCIYTH, 3a HCKIIOYEHHEM
CJIeIyIOIIMX CIIy4YaeB:

a) U3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAOLIUXCS
NPeJOCTaBJICHHs] MYHHIUIAJIBHOM YyCIyrW, I@OCJI€ MEepBOHAYAIbHOW NOa4u
3asBJICHHS O NPEJOCTaBIEHHH MYHULMTIABHOM YCIIyTH;

0) Hamuyre OIMOOK B 3asBJIEHUU O MPENOCTaBJIEHUHM MYHHULMIAIBHON
YCIYTH U TOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IIOC/e MMepBOHAYaJILHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IJIsi IIPeNOCTaBI€HUS MYHHMLMNAIBHON
yCIyrd, JU00 B NMpeaoCTaBIeHHN MYHUIMIIAIBHOM yCIyI'M M HE BKJIIOYEHHBIX B
MpeaCTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKA IEHCTBHUS JOKYMEHTOB WM M3MEHEHHe WH(OpMaLuH
Mocjie [epBOHAYAJIBHOIO OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEelOCTaBIEHUs] ~ MYHHULMNANBHOW  ycioyrd, Jubo B IpeloCTaBIeHUH
MYHHUUHMIIAIBHON yCIIyIH;

r) BBIABICHHE JIOKYMEHTAJIBHO TOATBEPXIEHHOrO (akTta (IIpU3HAKOB)
OIIHOOYHOTO WJIH TMPOTHBONpPABHOrO AelcTBHs (Oe3aeiCTBHS) HOKHOCTHOIO
navia apxuBHOro otnena Mcmonkoma, paborHuka M®L], npu nepsoHaYalbHOM
OTKaze B TIIpUeMe JIOKyMEHTOB, HEOOXONHWMBIX [l  IpPEeAOCTaBICHHS
MYHHIHUIAIbHOR YCIyTrH, MO0 B MPeAOCTaBICHUHA MyHHIUIIAJIBHOMN YCIYTH, O YeM
B MHUCBMEHHOM BHJ€ 3a IOJNMUCBHIO HavyaJbHUWKa apxuBHoro oraena Hcmomkoma
MpH IE€PBOHAYAJFHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX JUIs
NpeaOCTaBIeHHsT MYHUIMIIAJIBHOM YCIIyTH, yBeJOMIISETCS 3asiBUTEJb, a TaKkKe
MPUHOCSTCS U3BUHEHHUS 3a JOCTABICHHbBIE HEY100CTBa;

4) mpenocTaBlieHHss Ha OyMa)XHOM HOCHTeNe IOKYMEHTOB M HMH(OpMaluu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUH C ITyHKTOM
7.2 yacth 1 cratbu 16 @enmepanpHoro 3akona Ne 210-@3, 3a UCKIIOYEHHEM
Clly4yaeB, €CJIi HAHeCEHHe OTMETOK Ha TaKue JOKYMEHThl JHOO HX H3bATHE
SBJIAETCS HEOOXOAMMBIM YCIIOBHEM IIPENOCTAaBIIEHUs TOCYNApCTBEHHOM WM
MYHHIUNAIBHON YCIYrd, M HMHBIX CIy4YaeB, YCTAaHOBJICHHBIX (eaepanbHbIMU
3aKOHAMHU.

2.6. VcuepnipiBaronuii nepevyeHb JOKYMEHTOB, HEOOXOOHUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMM aKTaMH JUIs IIPEeIOCTaBI€HUA MyHHLIMITATBHON
YCIYT'H, KOTOpble HaXOAATCS B paCIOPAXKEHUH I'OCY 1apCTBEHHBIX OPraHoOB,

OpraHoB MECTHOI'O CaMOYNPAaBJIEHHS U [T0ABEJOMCTBEHHBIX I'OCY1apCTBEHHBIM
opraHam WM OpraHaM MeCTHOI'O CaMOYITpaBJIe€HHUsl OpraHu3aluil ¥ KOTOpbIe

3asBUTEJIb BIIPaBe IPEJCTAaBUTh, @ TAKXKE CIIOCOOB! MX MOJYyUYEHHUs 3asABUTEISAMH, B



TOM YHCJIE B 3JIEKTPOHHOU (popMe, MOPANOK UX MPEACTABIECHNUS; FOCY 1apCTBEHHbIH
opraH, OpraH MECTHOTO CaMOYIIpaBJieHHs TH0O0 OpraHu3alus, B paclopsHKeHUH
KOTOPBIX HAaXOJATCS JaHHBIE TOKYMEHTBI

[IpenocTaBiieHne TOKYMEHTOB, KOTOPble MOTIYT OBITh OTHECEHBI K JaHHOM
KaTeropuu, He Tpedyercs

2.7. UcuepnsiBaroluii nepeyeHb OCHOBAHUM I OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEeOCTABICHUS MYHHLIMIIAIBHON YCIIyTH
(Bo3BparTa JOKYMEHTOB 0Oe3 paccMOTpeHHUs 10 CYIIECTBY)

2.7.1. OcHOBaHHEM [17151 OTKa3a B IpUEME JOKYMEHTOB SIBJISFOTCS:

1) HempexacTaBiieHHE JOKyMEHTOB, KOTOpPBIE B COOTBETCTBHH C IOITYHKTOM
2.5.1 PernaMeHTa JOJDKHBI MPEIOCTABIISTLCS 3asiBUTEJIEM CaMOCTOSTENBHO, TUO0
npeacTaBieHle JOKyMEHTOB, COAep)KalUX IPOTHBOPEYHBBIE CBEICHHS,

2) HeNoATBEpP)KIEHHE  CBEACHHMH O  3aKOHHBIX  IIPEICTaBUTENSX,
3aMpOLIEHHBIX B pamKax MeXBeJJOMCTBEHHOI'O MH(pOPMALIHOHHOIO
B3aMMOJIEHCTBUS, I[10Jaya 3asBJIeHUs (3ampoca) OT HMMEHH 3adBUTENsT HeE
YIOJTHOMOYEHHBIM Ha TO JIMLIOM;

3) mnpencraBieHHE JOKYMEHTOB B HEHaJIEXKALLUKA OpraH,

4) mpeacTaBieHHE IOKYMEHTOB, COJEPXAIIUX HEIOCTOBEpHbIE W (MIIH)
MPOTHBOPEYMBbIE  CBEJEHUs, HEONOBOPEHHbIE  HCIPABJIEHHS,  CEPbE3HBIC
MOBPEXKIEHHUS, HE IMO3BOJIAIOIIKE OJHO3HAYHO MCTOJIKOBATH HX COJEp)KaHHe,
NOKYMEHTOB, YTPaTUBIIKUX CHILY;

5) oOpauieHue 3a NpPeAOCTABICHHEM MYHUIUIAIBHOM YCIYrd JULa, He
ABJIIOIIETOCS  TIOJydyaresieM MYHULMNAIbHOM yCIYyrd B COOTBETCTBHHM C
PernamenTtom;

6) HEKOPPEKTHOE 3alojHEHHEe 00s3aTeNIbHBIX T0JIeil B 3JIEKTPOHHOH Gopme
3asIBJIEHMs, HallMYMe [POTHBOPEYMBBIX CBENEHHH B SJIEKTPOHHOH (dopme
3asIBJIEHUs U B MIPEACTABICHHBIX 10KYMEHTAaX;

7) 3asBieHde (3ampoc) W HHbIe [JOKYMEHTHl B 3JIEKTPOHHOH (opme
MOAMMCAHBl € MCIOJB30BAaHMEM DJJEKTPOHHOW MOANUCH C HapylIeHHEM
JNEUCTBYIOLLETO 3aKOHOIaTE/ILCTBA,

8) 2JIeKTPOHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHUAM K (popMaTam
UX TpeAOCTaBlIeHHs U (WIK) HE YATAFOTCS.

2.7.2. [llepeueHr OCHOBaHMH Il OTKa3a B T[pHEME JOKYMEHTOB,
HEOOXOOWUMBIX  [JIi  TOJIyYeHHMs] ~ MYHHULMIIQJIBHOW  YCIYyrH,  SBJISETCS
UCYEpIIBIBAOLLIHM.

2.7.3. Pemenune o0 oTKaze B M[pUEMe 3asBICHHS H [JIOKYMEHTOB,
HEOOXOMMMBIX Ul TPEJOCTaBIEHHS MYyHULMIIAIBHON YCIyTH, MOXeT OBITh
IPUHATO, Kak BO BpeMs IIpMeMa 3asBHUTeNld, TaK MW TMOCIEe TMOIyYeHHU
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  apxuBHOro otaena HMcmoiakoma
HEOOXOOMMBIX Uil TPEJOCTABICHUS MYHHLHUIAIBHOW YCIYrH JIOKYMEHTOB
(cBemeHMII) ¢  MCIOAB30BAHHEM  MEXBEJOMCTBEHHOIO0 HH()OPMALMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE NMPEBbIIIAIOLIMHN 7 pabo4ux IHEH CO JAHS PErHCTpalui



3asBJICHHS.
2.7.4. Pemienne 00 OTKase B IpHEME [JOKyMEHTOB, HEOOXOMMMBIX IS
TOJTy4eHHs MyHHLUIIAJIbHON YCIYTH, C YKa3aHUeM NPUYUH 0TKa3a, 0popMIIsSeTcs B
COOTBETCTBHM C (DOPMOH, yCTaHOBIEHHOW B mnpuioxenud Ne 3 k Pernamenrty,
MOINHUCHIBACTC YCHIICHHON KBaJM(UIMPOBAHHON JJIEKTPOHHOM MOANKMCHIO B
YCTaHOBJICHHOM T[IOPSJKE YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIHIIOM apXHBHOI'O
otaena McmonkoMa, W HanpaBiseTCs 3asBUTENIO B JIMYHBIA  KaOMHeT
Pecnybnukanckoro noprana u (niu) B MOLI B eHb NpHHATHS peLIeHHs 00 0TKa3e
B [IpHEME IOKYMEHTOB, HEOOXOIUMBIX JJIsl MOIy4YeHHUS] MyHHLHIAIBLHOMW YCIyTH.
2.7.5. 3anpemiaeTcsa OTKa3bIBaTh B IIPUEME 3asiBIEHUS U HHBIX JOKYMEHTOB,
HEOOXONUMBIX [/ IPeJOCTaBICHHS MYHHLHIIAILHOM YCIyrW, B Clydyae, eciu
3a5BJICHHE W JOKYMEHTBI, HEOOXOAMMBIE AJS MPEROCTaBIEHHS MYHHIIMIAILHOM
yCIyrd, NOIaHbl B COOTBETCTBUM C HH(MOpManMed O CpoKax U IOpsKe
NPeJOCTABICHUS] MyHHLIMIIAIBHOM yCIIyrd, onmyOaukoBaHHOH Ha EquHoM noprane.

2.8. McuepnpiBaroImuii nepeyeHb OCHOBAaHUH /15l IPHOCTAHOBJIEHHS WM 0TKa3a B
NPEeAOCTaBIEHHH MYHUIIUITAILHON YCIyTH

2.8.1. OcHoBaHHUA 111 MPHOCTAHOBJIEHUS [IPEAOCTABICHHS MyHHIHUNAIBHON
YCIIyTH He IIPEeLyCMOTPEHBI.

2.8.2. Ilepeuenb OCHOBaHUH Ul OTKa3a B PEI0CTABIEHUM MYHHIUIIAILHOM
YCIIyTH:

1) ecnu 3anpoc He MOAKAETCS POUTEHHIO;

2) ecnu OTBET IO CYHIECTBY YKa3aHHOW B 3ampoce TeMbl (BOmpoca) He
MOXeT OBITh JaH 0e3 pasrialleHus CBEAEHHUM, COCTABISIIOIAX IOCYIaPCTBEHHYIO
WM UHYIO OXpaHsAeMyio (eiepalbHBIM 3aKOHOM TaiHy (yKazaHHas WHGOpMAaIus
MOXKET OBITh IPEAOCTaBleHAa TOJBKO IIPU HAJIMYMH Yy  II0JIb30BaTEls
AOKYMEHTAJIbHO IMOATBEPKIACHHBIX IIPaB Ha IMOJIyYeHUE CBEIEHHH, Colepalux
roCy1apCTBEHHYIO TalHY U (MIIK) KOH(PUISHIIMATBHYIO HH(OPMALIHIO);

3)ecnum 3ampoc KacaeTcs TeMBl (BOIPOCa), B OTHOLIEHWH KOTOpOM
[10JIb30BATEJII0 PaHEe MHOTOKPATHO AaBajlMCh MMChbMEHHBIE OTBETHI 10 CYIIECTBY,
U TIPH 3TOM HE IPUBOJSATCS HOBBIE JOBOJBI WM OOCTOSATENLCTBA (PYKOBOJUTEID
apxXMBa MWJIKM YIOJHOMOYEHHOE Ha TO JIMLO BIOpaBe IMPHHATH pEIIEHHE O
0€30CHOBATENILHOCTH OYEPEHOr0 3alpoca W MpPEeKPalleHWH MEPErnucKH II0
JAaHHOMY BOIIPOCY IPH YCJIOBHMH, YTO yKa3aHHBIH 3alpoc U paHee HalpaBisieMble
3aIIPOCHI HANPABIISLIMCh B OUH H TOT K€ apXHB);

4)ecnd B 3ampoce COAEPIKATCS HELEH3ypHble JM00 OCKOpPOUTENbHBIE
BBIDQXKEHMSI, YrpO3bl JKM3HH, 3J0POBBI0 W MMYLIECTBY IOJDKHOCTHBIX JIMII
apxuBHOro otzena Mcnonkoma, a Takxke 4J€HOB HX CeMeN;

5) ecnM y mosb30BaTeNs OTCYTCTBYIOT JOKYMEHTBI, MOATBEPIKAAIOIINE €ro
NIOJTHOMOYHS BBICTYIIATh OT HMEHH TPETBUX JIML, B OTHOLIEHWH KOTOPBIX CHeNaH
3anpoc (B cily4ae, ecid He MCTeK CPOK OrpaHHYEHHs, YCTAHOBJIEHHBINM 4acThIO 3
crate 25 ®epnepanbHoro 3akoHa oT 22 okrabps 2004 roma Nel25-@3 «O6
apxuBHOM zeiie B Poccuiickoil @epepauum»).



2.8.3. Ilepeuenp ocHOBaHM IS OTKa3a B MPeAOCTaBICHHH MYHHUIMITATEHOM
YCIIYTH SIBJISIFOTCS] HCUEPIBIBAIOIINM.

2.8.4. Pemienre 00 OTKa3e B IpPeNOCTaBIEHHM MYHHUIMIIAIBHOM YCIYTH C
yKa3aHHMeM IpHYMH OTKaza odopmisercs B BHIE OTBETa, MOATBEPIKAAIOIIETO
HETOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO TeMe 3alpoca, WM OTCYTCTBHE
JIOKYMEHTOB, I[IOJIUCHIBACTCS YCHUJICHHOW KBaJIM(DHIMPOBAHHOW 3JIEKTPOHHOM
MOJMKMCHI0 B YCTAHOBJIIEHHOM IIOPSAJKE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
apxXuBHOro otzena lKcnoinkoma, U HanpaBiseTcs 3asABUTENIO B JUYHBIA KaOWUHET
Pecmy6nukanckoro noprana u (i) B MOL] B 1eHb NpuHATHS pelieHns 06 oTKase
B IIPEJOCTABIICHMH MYHULIMNIAJIBHON YCIIyTH.

2.8.5. 3anpewiaeTcss OTKa3blBaTh B IIPEJOCTABICHUH MYHHULMNAIbHON
YyCIyrd B ClIy4ae, €CJIM 3asiBlIEHUE O NPEJOCTABICHUM MYHWLUIAJIbHOW YCIYrd
MOJaHO B COOTBETCTBUHM C HMH(pOpMaLMel O CpoKax M IMOpsJIKe MpeaoCTaBIEHHUSI
MYHHIIMIIAIBHOM yClIyTH, omyOnukoBaHHOM Ha EnquHoM nopraie.

2.9. Ilopsanok, pasmep U OCHOBaHHsI B3UMaHUS I'OCYAapCTBEHHOM MOLULTHHEI WA
MHOM I171aThl, B3UMAEMOH 3a MTPeI0CTaB/IeHHe MYHHULIMIIATbHON YCIYIH

Mynununanesas yciayra NpenocTaBisieTcss Ha 0e3BO3ME3IHON OCHOBE IO
CJIEYIOIIMM 3aIIpocam:

1) 3anpockl colManbHO-NPaBOBOTO XapaKTepa;

2) TeMaTU4ecKHe 3arpochl OPraHOB rOCYAAapPCTBEHHOM BIACTH H MECTHOIO
caMOyIIpaBJIEHHs, HAIIPABJISIEMbIE B LE/ISAX UCITOTHEHUS UMU CBOMX ITOJTHOMOYHIA:

3) 3anpockl O pacceKpeYMBaHMM apXUBHBIX JOKYMEHTOB, SBJISIOLIHXCS
HOCUTEJISIMH CBEEHUH, COCTABIIAIOIIMX IOCYIapCTBEHHYIO TalHY;

4) TeMaTHYeCKHE 3alpOChl, MOCTYNHUBIIME OT IOPHAMYECKHX ¥ (U3HIECKHX
JIHLL.

2.10. Ilepeyens yciyr, KOTOpbIe ABIAIOTCA HEOOXOOUMBIMU U 0053aTeTbHBIMH JIJIS
[IPEIOCTABIICHUS MyHULIMIIAIIBHOM YCIYTH, B TOM YHUCJIE CBEICHHUS O JOKYMEHTe
(moxkymeHTax), BbIIaBa€MOM (BbI1aBa€MbIX) OPraHU3AIMAMH, YYaCTBYIOLUIUMH B

NIpeOCTaBIEHUH MyHULUITAIbHBIX yCIIYT

[TpenocraBneHue HeOOXOIUMBIX M 00S3aTENBHBIX YCIYT He TpeOyeTcs.
2.11. Tlopsinok, pa3Mep ¥ OCHOBaHUS B3UMaHHUs ILIATHI 3a PEJAOCTABICHHE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOOUMBIMH H 00513aT€TbHBIMU
ISl TIPETOCTAaBICHUS] MyHULIUIAJIBHOM YCIIYTH,

BKJIIOYasi ”HPOpMaLMIO O METOJIMKEe pacyeTa pa3Mepa TaKOM IIaThl

IIpenocrasienrne HEOOXOAUMBIX U 00sI3aTENBHBIX YCIYyT HE TpedyeTcs.

2.12. MakcuMasbHbIH CPOK OKMIAHUSA B O4epeH MpH MMojJadye 3anpoca o
NpEeNOCTaBICHUH MYHULIMIIAIBHOM YCIIYTH, YCIYTd, IPe10CTaBIAeMOH



OpraHu3alMeH, y4acTByIOIIel B IPeA0CTaBICHHH MYHHULHIIAIBHOM YCIIYTH, ¥ IPU
TMOJTyHeHHH pe3y/IbTaTa NPeJOCTaBIeH s TaKUX yCIyT

2.12.1. Bpems  oxupanus IIpy  Tiofa4e 3asBlieHHs Ha IIOJyYeHHe
MYHHIHNANBHOH YCIIyTH - He Gonee 15 MUHYT.

2.12.2.Tlpy mosyyeHuu pe3ynbraTa IIPEAOCTABJICHUS MYHHITHIIAIBHOMN
YCIyrH MaKCHUMalbHbIH CPOK OXHIAHHUSA B OYEpeNd HE N0KeH npeBeIIaTh 15
MHHYT.

2.13. Cpok u mopsiiok perucTpariu 3arpoca 3asiBUTEJIs O MPeJOCTaBIEeHUH
MYHHLHUIATBHOH yCIIYTH U yCITyTH, IPEAOCTABSIEMOl OpraHu3aIueii,
YHacCTBYIOIIEH B MPEOCTABIIEHUH MYHHLHIAILHOM YCIYTH, B TOM YHCIE B
3JIEKTPOHHOH (opme

2.13.1.Ilpu nu4HOM o6paleHun B MOL] B nmeHp nopaunm 3asBieHHs
SAABUTEIIO BbiNaeTCs pacnucka u3 AMC M®LI ¢ perucTpanuoHHbIM HOMEpOM,
TMOATBEPAAIOIINM, YTO 3aiBJICHHE OTIPABJIEHO, H NATOM MOAAYM 3ITEKTPOHHOTO
3asBIICHHS.

2.13.2. Tlpn HanpaBneHUH 3asBIEHHS nocpencrtsoM PecmyGimkanckoro
TopTajla 3asBHTEJIb B N€Hb IOJa4YM 3asABJICHUS IOJYyYaeT B JIMYHOM KaOGHHeTe
Pecnybnukanckoro mnoprana u o JJIGKTPOHHOM  [OYTe  YBEIOMIIECHHUE,
MOATBCPXKAAIOLICE, 9TO 3asBI€HHE OTNPAaBI€HO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPALIMOHHBIN HOMEp U JaTa MOoAayH 3asBIICHHS.

2.14. TpeboBaHus K TOMEILEHHSM, B KOTOPBIX NIPEAOCTaBIACTCA MyHHIUIIAIbHAS
ycayra, K 3aiy O)XHIaHHs, MECTaM ISl 3alI0JTHEHHUS 3aIIPOCOB O MPEIOCTABIEHHH
MYHHLHMIATBHOM yCITyrd, HHPOPMALIHOHHBIM CTEHaM ¢ 06pa3LaMy Ux
3allOJIHCHHS U MEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX ISl ITPE1OCTaBIEHUS
KaXXIOH MyHHLUIAIBHON YCIYTH, pa3MeLIeHHIO U 0(OPMIIEHHIO BH3YaJIbHOM,
TEKCTOBOH U MYJIbTUMENTHIHHON HHYOPMALIHH O HOpSIKE IIPEJOCTaBIEHHUS TaKOM
YCIYTH, B TOM YHCJIE K 00eCIIeYeH IO IOCTYIIHOCTH /IS HHBAIMIOB YKA3aHHBIX
00BEKTOB B COOTBETCTBHH C (elepaIbHBIM 3aKOHOIATEIHCTBOM H
3aKOHOAaTeNCTBOM Pecmybiku TaTaperan o couuanpHOM 3alMUTe HHBATMIOB

2.14.1. TIlpenocTtaBienne MyHMIMIATBEHON YCIyId OCYIIECTBIIIETCA B
3MaHUAX W TNOMEIUEHHAX, O00OpYIOBaHHBIX IPOTHBOMOKAPHON CHUCTEMON M
CHUCTEMOM MOXKAPOTYIICHHS.

Mecra npuema 3asBuTelell 00OpyayrOTCS HeOGXOmAMON MeGeTpio s
0(OpMIIEHHS JOKYMEHTOB, MHQOPMALHOHHBIMH CTEHIAMH.

ObecneunBaercs  OeCnpensTCTBEHHBIH JOCTYN HMHBAIMAOB K MECTY
NPENOCTABICHHS MyHULIMITAIBHOM YCIIyTH (YAOOHBINA BXO/-BBIXOJ B ITOMEIIEHUS U
NIEpeMeILEeHHE B UX Ipeaesax).

BusyanpHas, TekcToBas W MyJIbTHMequitHas UHQOpMaLHs O MopsaKe
MpEAOCTaBACHUS MyHWLMNANBHON YCIyrM pasMellaercs B yAOOHBIX  JUIs



3adBUTENIC MecTaX, B TOM WYHCJIE C y4eTOM OrPaHHYEHHBIX BO3MOXHOCTEH
HUHBAJH/IOB.

2.14.2. B cOOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii Denepanuu o
COLMATLHON 3allUTe WHBAIUAOB B LENAX GECHPENsSTCTBEHHOTO JOCTYNa K MECTY
NpenoCTaB/IeHHs MyHHULIUITAIBHON YCIyTH obecrieynBaeTcs:

1) conpoBox/ieHHe HHBANK/IOB, HMEIOIUX CTORKHE PacCTPOMCTBA (byHKIUH
3pEHHS U CaMOCTOSATEJIBHOTO MEPENBHIKEHHUS, U OKa3aHKE UM ITOMOLLH;

2) BO3MOXHOCTb TIOCAJIKM B TPAHCIIOPTHOE CPENCTBO M BBICALKU M3 HETO, B
TOM YHCJI€ C MCIT0JIB30BAHUEM KpeCIa-KOJISICKHY;

3) HajulexKallee pa3MellleHHe 00OpyIOBaHHS M HocHTeNnel HH(OpMALHH,
HEOOXOAMMBIX st obecneueHHs: GECHPeNATCTBEHHOrO OCTYNA WHBAIMIAOB K
yCJIyraM ¢ y4eTOM OrPaHH4YEeHUHN UX )KU3HENESTEIbHOCTH;

4) nyGnupoBaHue HeOOXOMMMOM i MHBATHIOB 3BYKOBOH M 3pUTENbHON
HHpOpMALMK, a TaK)Ke HAAMHUCEH, 3HAKOB M WHOM TEKCTOBOH M rpaduyeckoi
MHGOPMALIMH 3HAKAMH, BBINIOIHEHHBIMH Pe/ibeHO-TOYCYHBIM MIPHPTOM bpaiins;

5) nomyck cypaonepeBoAuHKa U THHIOCYpPAONePEBOIUHKA;

6) nomyck co0aKU-IIPOBOAHMKA npu HaJIMYU U IOKYMEHTa,
TIOATBEPXKIAIOIIETO ee CcrelnanbHoe 00ydeHHe M BBIIAaBaeMoro o ¢gopme U B
MOPAKE, KOTOPbI€ yCTAaHOBJICHBI NPUKa30M MUHHCTEPCTBA TPyAa U COLUAIBHON
3amuTel Poccuiickoii @enepauuu ot 22.06.2015 Ne 386u «O6 yTBepimeHHH
(OpMbI  IOKYMEHTa, MNOATBEPXKAAIOLIEr0 CHelHaTbHOoe O00ydeHHe Ccobaku-
NPOBOJHHMKA, U IOPSAKA €ro BBIIAYHY.

2.14.3. TpeboBanus B yacTu OGecreyeHHs] DOCTYIHOCTH IS WHBAIH/IOB
OOBEKTOB, B KOTOPBIX OCYILLECTBIIAETCS IIPEIOCTAaBIEHIE MyHHLMITATBHOMN YCIyTH,
U CPEICTB, MCIOJb3yeMbIX IPU MPEJOCTABICHUH MYHULMIAIBHON YCIIYIH,
KOTOpBIE yKa3aHbl B IIOANMYHKTax 1 — 4 myHkra 2.14.2. Pernamenra, npuMeHsroTCs
K OOBEKTaM M CpeJCTBaM, BBEIEHHBIM B OSKCIUTyaTalldI0 MM IPOLIELIAM
MOJEPHHU3aLHKIO, PEKOHCTPYKLHMIO 1tociie 1 urons 2016 ropa.

2.15. Tokasatenu NOCTYMHOCTH M Ka4eCTBA MyHULIMIANBHOM YCIyTH, B TOM YHCIIE
KOJIM4€CTBO B3aUMOACHCTBHUI 3aBUTEIIS C JODKHOCTHBIMH JIMLIAMH TIPH
NPeNOCTaBI€HUH MYHHUIUNIAIBHON YCIIyTH U UX MTPOJOIKHTEIHHOCTS,
BO3MOXKHOCTb IOJTy4YeHHsI HHOPMALIMHU O XOZe IPEeNOCTaBIeH s MyHHLUIAIbHOMH
YCJIYTH, B TOM YHCJI€ C UCIIOJIb30BaHHEM HH(DOPMALIMOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOI'MH, BO3MOKHOCTB JIHOO HEBO3MOXKHOCTD MOJIyYEHHS MYHHIUITATbHOM
YCIYTH B MHOTO(QYHKLMOHAIBHOM LIEHTpPe [PeJOCTaBIE€H s FOCY JAPCTBEHHBIX U
MYHULHIIATBHBIX YCIYT (B TOM YHCJIe B IIOJTHOM 00beMe), B JIIOOOM
TEPPUTOPHAJIBHOM I0JIpa3/IeJIeHHH OPraHa CIOIHUTENBHO PacIOPsIUTEILHOIO
OpraHa MeCTHOI'0 CaMOyIpaBIEeHHUs, 110 BEIOOPY 3asBUTENS (3KCTEPPHUTOPHATILHBIN
MPUHLIKI), TOCPEACTBOM 3aIpoca O MPeAOCTABIEHUH HECKOIBKUX
rocy1apCTBEHHBIX U (WJIHM) MyHULMIATIBHBIX YCIYT B MHOTO(GYHKIHOHAIBHBIX
LIEHTPax NpeIOCTaB/ICHHUS I'OCY 1aPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT,
npenycMoTpeHHoro crateeil 15.1 @enepanbuoro 3akona Ne 210-03
(KOMIUIEKCHBI# 3a1poc)



2.15.1. IlokasaTensMi  IOCTYMHOCTH MPENOCTABIEHUS MyHHIHMIAILHOMN
YCIIyTH ABJISIOTCS:

1) pacmosoxeHHOCTh MOMEIIEHHs, B KOTOPOM BeJeTcsi IpHeM, Bblaya
JIOKYMEHTOB B 30H€ IOCTYIIHOCTH OOILECTBEHHOTO TPAaHCIIOPTA;

2) Hanu4uMe HeOOXOOUMOrOo KONMYECTBA CIELHAIHUCTOB, a  TaKkKe
MOMEILEHHH, B KOTOPBIX OCYILECTBIISAETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEN;

3) HanM4ne HcyepnbIBarOIIel HHPOPMALMK O coco6ax, MOPAIKE ¥ CPOKaxX
NPENOCTAaBICHU MYHULIMIAIBHOH YCIyrM Ha HMH)OPMALMOHHBIX CTeHJaxX,
oduLuanbHOM caiiTe ByHHCKOro MyHHMLMIAIBHOTO paiioHa, Ha ExuHoM mopraie,
Pecmy6iukaHckoM mopraie;

4) Oka3aHWe TMOMOLIM WHBAIMAAM B IPEOIONEHHM GaphepoB, MEIIArOLUX
NOJIyYEHHIO UMM YCIIYT HapaBHE C IPYTHMH JIMLIAMH.

2.15.2. llokasatenssMi KayecTBa MPEAOCTABIEHUS MyHHIHNANLHOM yCITyTH
SIBJISIFOTCS

1) cobmoieHne cpoKOB IIpUEeMa U pacCMOTPEHHS TOKyMEHTOB;

2) coburoieHKe CpoKa MoyYeHHs pe3y IbTaTa My HULMIATEHOH YCIyTH;

3) orcyrctBue  OOOCHOBaHHBIX Jkano0 Ha HapymeHus Pernamenra,
COBepILUCHHbIE PaOOTHHKAMHU apXUBHOTO oTaena Mcenonkoma,

4) KOJTMYECTBO B3aUMOJEHUCTBHI 3asABUTENS C JOJHKHOCTHBIMHE JTHLAMH (Ge3
y4yeTra KOHCYJIbTaLH):

4.1) B3aumozeiictere  3asButens ¢  pabotHukamp  M®L[  npu
NPEJOCTABICHHH MYHHLMIAIBHOM YCIYrd OCYIIECTBISiCTCS OIHMH pa3 IpH
NPEJCTaBICHUY 3asBJIEHHS CO BCEMH HEOOXOMIMMBIMHU JOKYMEHTAMH;

4.2)omuH  pa3 B cloydae HeOOXOAHMOCTH TOJNYYEHHS pe3ynbTaTa
NPEOCTABICHH MYHHULHNANbHOW ycnyrd B MOLl B dopme sx3eMruispa
3JICKTPOHHOI0 JOKYMEHTa Ha OyMasKHOM HOCHTEJIE.

[IponomKuTeNEHOCTE OTHOTO B3aUMOAEHCTBHS 3asBUTENS C HOKHOCTHBIME
JIMIaMH NIPH NPeA0CTaBIeHUH MyHULIMITAIBbHON YCIIYTH He MpeBbIaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHMTh KAa4eCTBO NPENOCTABIEHHS MYHMIHIAIBHOIN
YCIYyrH C TMOMOUIBIO YCTPOWCTB TMOIABMXKHOH pamroTeneOHHON CBS3H, C
ucnosnp3oBanueM Ejunoro noprana, Pecny6inkanckoro noprana, TepMHHAIBHbIX
YCTPOMCTB.

2.15.3. Mupopmanus 0 Xoae NpENOCTABIEHUS MYHHIMNATIBHONH YCIyTH
MOJXeT OBITh TOJIyYeHa 3asBUTeIeM B IMYHOM KabuHeTe Ha ExuHOM mopraie wiu
Ha Pecrybnmukanckom moprane, B MOILI,

2.15.4. TlpenocraBnenne MyHHLMIATBHON YCIyTM OCYIIECTBISETCS B
mo6om M®L] no BeIGOpY 3asiBUTENIs HE3aBHCUMO OT MECTA €ro JKUTEIbCTBA MM
MecTa (DaKTHYECKOro IpOXMBaHHUs (IIpeGbIBaHUSA) I10 3KCTEPPHTOPHATEHOMY
MPUHLHUITY.

3asiBUTENIb  BNpaBe MOJYyYHTh MYHHLMIAIBHYIO YCIYTy B COCTaBe
KOMIIJIEKCHOTO 3a1poca.

2.16. Mnele TpeboBaHuUs, B TOM YUCIIE YYHTHIBAOIIME OCOOEHHOCTH
NPEI0CTAaBICHNS MYHHULMIIAIBHON YCIYTH MO SKCTEPPUTOPHATLHOMY TIPHHLUITY (B
Cly4dae, €C/id MyHHMUHUIATbHAsL yCllyra MPpefoCTaBIIsieTCs 10 IKCTEPPUTOPHAIBHOMY



MPUHLUUITY ) B OCOOEHHOCTHU NPEAOCTABICHUsI MyHUIMIIAILHOMN yCIIyTH B
3JIEKTPOHHOM hopme

2.16.1. Tlpn mpenoCTaBIEHMH MYHULMIAIBHOW YCIyTH B 3JIE€KTPOHHOM
(popme 3asBUTEND Bripase:

a) MoJly4uTh HMHQOPMALUMIO O TOPSAKE W CPOKAax IpefoCTaBIeHHUS
MYHHMLHUIAJIbHOM  yCIIyI'M, pa3MelleHHyr0o Ha EouHoM moprase #  Ha
PecnybnukxanckoM nopraie;

0) moxaTe 3asBIEHME O NPENOCTABICHHH MYHHULMIAILHOW YCIYTH, MHBIE
JOKYMEHTBI, HEOOXOUMBIE ISl NPEOCTABICHNS MYHHLMIIAIBHOM YCIYTH, B TOM
YHCJIe JOKYMEHThl ¥ MH(MOPMALMIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee GbLIx
3aBE€pPEeHbl B COOTBETCTBHM C IYHKTOM 7.2 4dactu 1 crateu 16 ®emepanbHoro
3aKoHa Ne 210-@3, ¢ ucnonszoBanueM PecnyOnnkanckoro moprana;

B) MOJIyYHTh CBE/IEHUS O XOJ€ BBINOJHEHHs 3asBJIEHHN O MPeJOCTaBIECHUH
MYHULMIIAIBHOM yCIIyrH, IOJaHHBIX B 3JIEKTPOHHOH (hopMme;

I') OCYLLECTBUTD OLIEHKY KayecTBa Ipel0CTaBIeHUs] MyHHLMIIATILHON yCIyTH
nocpeAacTBoM PecriybimkaHnckoro noprana;

) HONyYUTh Pe3yJ1bTaT NPeNOCTaBICHUs] MyHHULUIIAILHON YCIYTH B opMe
3JIEKTPOHHOI'O TOKYMEHTa;

e) nogath *anoly Ha pemieHHe H JeiicTBhe (Ge3nedCTBHE) apXMBHOTO
otaena Mernosikoma, a TakKe ero JOMKHOCTHBIX JIMI, MyHHLMITAIBHBIX CIIyXKaIHAX
IIOCPENCTBOM Pecny6nukaHckoro noprana, rnopraja benepanpHO
rocylapCTBEHHOH HH(OPMAlMOHHOM CHUCTeMBl, o0ecrieYrBalOUIell MPOLECC
nocynebHoro (BHecy1e6HOr0) 00XKaIOBaHUsI PELIEHUH U JeHcTBH (6e31eicTBHS),
COBEpPLUCHHBIX NPU NPEIOCTaBIEHHH MOCYJapCTBEHHBIX U MYHHUIHMITATBHEIX YCIIyT
OpraHaMH, IIpeIOCTaB/ISAIOUMMHU IOCY1apCTBEHHbIE U MYHULIUIATBHBIE YCIIYTH, HX
AOJIKHOCTHBIMH JIMLIAMH, TOCY IaPCTBEHHBIMU U MYHHIIUITIAILHBIMHE CITYKAIHMH.

2.16.2. ®opmupoBaHHE 3asBJEHHS OCYIIECTBJIAETCS  [OCPEICTBOM
3aII0JIHEHMsl  JJIEKTPOHHOM  (opMBl  3asiBieHMs Ha EauHOM  mopraie,
Pecnybnukanckom rmoprane 0e3 HEOOXOAMMOCTH JOMOJHUTENBHOH MOIA4YM
3asBJIEHHA B KakoH-IM00 uHOM (opme.

2.16.3. 3anucy 3asBuTened Ha npueM B MODL] (ganee - 3amnuch)
OCYLIECTBIIAETCS MOCpenAcTBoM PecrmybnukaHckoro moprana, tenedoHa KOHTaKT-
ueHtpa M®LI.

3asABUTENIO NPENOCTABISETCS BO3MOKHOCTE 3allMCH Ha JI0Oble CBOGOIHbIE
AJis pUeMa IaTy U BpeMs B [IpefielaX YCTaHOBIEHHOI'O B MHOTO()YHKIHOHATEHOM
LueHTpe rpaduka npuema.

3anuch Ha ONpEeZEIeHHYIO ATy 3aKaHYMBAETCs 3a CYTKH 10 HACTYIUIEHHMS
9TOW AaThl.

Hns OCYLUECTBJIIEHUS  MpeJBapHUTENbHOI 3alMCH  MOCPEACTBOM
Pecnybnykanckoro noprana 3asBUTENI0 HEOOXOAMMO yKa3aTh 3anpalliBaeMble
CUCTEMOM JaHHbIE, B TOM YHCJIE:

(aMHIIHIO, UMsI, OTYECTBO (IIPH HAJTHYKH );

HOMep TenedoHa;

aJpec 3JIEKTPOHHOM MOYTHI (110 KeJaHHIO);



XKeJlaeMyIo J1aTy U BpeMs Npuema.

B cnydae HecooTBeTcTBHs cBeneHui, KOTOpbIe COOOIIHMII 3asABHTENb IIPH
NPEeBapUTEbHON  3alMCH, JOKyMEHTaM, NpeNCTAaBIEHHBIM 3asBHTEEM npu
JTAYHOM TIpHEME, NPE/IBAPUTEIbHAS 3aIIUCh aHHYJIUPYETCS.

Ipu ocyiuecTBNIeHIH IPeBAPUTENBHOM 3aIIHCH 3aSBHTENIO 06eCIeYHBACTCS
BOSMOKHOCTB pacrevararh TallOH-IIOATBepxkJIeHHe. B ciyuae, eciu 3asBuTesn
COOOWIMT ajpec 31eKTPOHHON MOYTHI, HA yKa3aHHHbIM azpec TaKXe HaIpaBJIsieTCs
MH(pOPMALMs O MOATBEPHKACHHHM MPEIBAPUTELHON 3aMUCH C yKa3aHHeM JaThl,
BPEMEHHU H MecTa IpHeMa.

I1pu ocywiectsenun npeaBaputeNnbHOI 3amucy 3as8BUTEb B 06S3aTeIbHOM
nopsike HHOPMHUPYETCA O TOM, YTO MpeJBAPHTEBHAS 3AITHCH aHHYJIUpyeTCsl B
CJIydae €ro HesBKH 110 HCTEUCHUH 15 MUHYT C HA3HAaYeHHOTO BPEMEHH IpHeMa.

3asiBuUTENb B 11060€ BpeMsi BIIPaBe OTKA3aThCs OT MpeBapUTEIbHOMN 3aITHUCH.

3anperaercs TpeGoOBaTh OT 3asABUTENIs COBEPLICHHS UHBIX OeHCTBUMH, Kpome
MPOXOXICHUS HMACHTH(QUKALIWM U ayTeHTHHMKALMH B COOTBETCTBHH  C
HOPMaTUBHBIMH TIPaBOBbIMHM aKkTaMu Poccuiickoii ®enepauuu, ykasaHus uenm
pHEMa, a TaKkKe INpPEAOCTABICHHSA CBENEHHWH, HEOOXOOUMBIX 1A pacyera
ATUTENLHOCTH BPEMEHHOIO HHTEPBaJa, KOTOPhIH He0OX0AUMO 3a6pOHMPOBATH IS
npuema.

3. CocraB, mocne0BaTeNbHOCTS U CPOKH BBITIOTHEHHS aJIMHUHHCTPATUBHBIX
npoueayp, TpeOOBaHHUs K MOPSAKY X BBINOIHEHHS, B TOM 4HCJIe 0COBEHHOCTH
BBITIOJIHCHHS a IMUHUCTPATHBHBIX IIPOLIEYD B 3NEKTPOHHOU (GopMe, a TaKKe
OCOOCHHOCTH BBINIOIHEHHS aIMHHICTPATUBHEIX TPOLIEAYD B
MHOTO()YHKIIMOHAIBHBIX [IEHTpax

3.1. OnucaHue TNOCIENOBATENBHOCTH AEHCTBMIA IIPH  NIPEAOCTaBIEHHUH
MYHULMIATBHOH YCIIyTH

3.1.1. IlpenocraBieHue MyHHLUNATBHOMN YCIyrd 10 Iiepejaye B
Oe3Bo3Me3/1HOE  1M0/1b30BaHUE  0OBEKTa MYHHIHUIIATBHOH  COOCTBEHHOCTH
MYHHUHIAIBHOIO palioHa 0e3 NPOBENEHHs TOPrOB B MyHMILMIIANLHOM paioHe
BKJIIOYAeT B ce0s cielyIolHe poLeaypsl:

1) KOHCYTbTHPOBaHHE 3asIBUTENIS,

2) IpUHSATHE U PETUCTPALIUS 3aSBICHHUS;

3) moAroToBKa pe3ysibTaTa MyHMIMIAIBEHON YCIIYTH;

4) Bblzava pe3ysbTaTa MyHHLHIIAIBHON YCIyTH.

3.2. Oxa3aHue KOHCYJIbTalMi 3asIBUTEJIIO
3.2.1. OcHOBaHMEM Hauayla BbIMOJHEHHUS aIIMUHUCTPAaTHBHON IpPOLEayphI

ABIAETCSL OOpalleHne 3asiBUTEJN [0 BONPOCAM, CBS3aHHBIM C IIpeIOCTaBIIEHUEM
MYHHULHIIAJIbHOW YCIIYTH.



JO/KHOCTHBIM JTHIOM (paGOTHHKOM), OTBETCTBEHHBIM 3a BBIIOIHEHHE
aJIMMHHUCTPATUBHOMN MPOLEIYPHI, ABISAETCS:

- ipu oOpainenuy 3asBurteis B MOL] — pa6otauk M®LI;

- Ipu OOpalleHHHM 3asBUTeNsI B apXUBHBIM 0Ten VCronkoMa — HaYabHHK
apXMBHOro otTaena (gajgee - JOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBaHUE).

3.2.2. 3asiBuTenp BpaBe 0OpaTUTHCS 32 KOHCYIbTalLMel 0 TIOpSIKe H CPOKAX
MPENOCTaBIEHHsT MYHULMNANbHOW yciayrn B MO®L[ nuuHO W mo TtenedoHy u
3JIEKTPOHHOH MOYTE,

PaborHuk M®L[ KOHCYJIbTHpYeT 3asBUTENs, B TOM YHCIIE 11O COCTaBY,
(opme NpeacTaBIAeMOd IOKYMEHTALMH W APYTHM BONPOCAM JUI IIONYYEeHHMs
MYHHLHIIATEHOM YCITyTH. |

3asBUTENb MOXET MONYYHTh HH(POPMALMIO O MOPSIKE INpeIOoCTaBIeHHs
MyHHIMIIAIBHOH ~ yCIyrd IyTeM CBOOOZHOro joctyma ¢ caiita MOIL]
http://mfc16.tatarstan.ru.

Ipouenypsl, ycTaHapiMBaeMble HaCTOSILUMM ITyHKTOM, BBITIOJTHSIOTCS B J€Hb
oOpalleHus 3asBUTENS.

Pe3ynbrataMd BBINONHEHHS AIMHHHCTPATHBHBIX MNPOLEAYpP SBIAIOTCS:
KOHCYNIbTallUsl 10 COCTaBy, (OpMe MNpENCTaBIAEMON HOKyMEHTAUMH H APYTHM
BOMPOCaM, HEOOXOAUMBIM ISl TTOJTyYSHHUS] MyHULIMITAJBLHON YCIIyTH.

3.2.3. 3agBuTenp BIpaBe OOpaTUTHCS B apxuBHBIA oTaen Mcnonkoma 1o
TeJle(OHY M 3JIEKTPOHHOH MOYTe, a TaKKe MOJYYUTh KOHCYJbTALHIO Ha
Pecnybnmukanckom moprane, caiite McmoikomMa O mopsake M CpoKax
NPENOCTaBIeHUs MYHHULHUIAIBHOW YCIYrd, B TOM 4YHCIIe IO COCTaBy, (opMe
NPEACTaBIAEMONH JOKYMEHTallMH M JPYIrHM BOIPOCaM Ul  IIOJyYEeHHs
MYHHULUIIAIBHON YCIIyTH.

JIOJKHOCTHOE JTMLIO, OTBETCTBEHHOE 3a KOHCYJBTUPOBaHHE MHMOPMHpYET
3asiBUTEJI B COOTBETCTBUHU ¢ TpeboBaHusMHU mmyHKTa 1.3.4 Pernamenra.

[Tpouenypel, ycTaHaBiMBaeMble HACTOSINMM ITyHKTOM, BBIIONHSIOTCA B
TeYeHHe TpeX pabovMX IHEH CO JHS MOCTYIUICHUS O0palleHHts.

PesynbraraMd  BBINONHEHHS AIMHHHCTPATHBHBIX MPOLEAYDP SBJISIOTCS:
KOHCYJIBTallMK 110 COCTaBy, (OpMe NpPeACTaBIsIeMOM MOKYMEHTALMH W APYTHM
BOMPOCaM, HEOOXOAUMBIM JUIS TTOTYyYSHHUS MyHULIMITAJIBHON YCITyTH.

3.3. [IpunsaTre U pacCMOTpeHHe KOMILIEKTa JOKYMEHTOB,
IIPEJICTaBJIEHHBIX 3asBUTEJIEM

3.3.1. [lpyeM NOKyMEHTOB I IPeIOCTABJIEHHMsS MYHHUMIATLHOM yCIyru
uepe3 MOLI unu ynanenHnoe paboyee mecto ML,

3.3.1.1. 3asBuTens (mpencraBUTens 3asBUTENA) oOpamaerci B MO®I[ ¢
3alpOCOM O MpPENOCTABJIEHHHM MYHHLMNAJIBHOM YCIYrH H  [PeNCTaBIseT
JOKYMEHTBI B COOTBETCTBHUHM ¢ OANyHKTOM 2.5.1 Pernamenra.

3.3.1.2. PabotHuk ML, Benymuii mpyueM 3asBiIeHUI:

YIOCTOBEPSET JIMYHOCTD 3aSBUTEIIS;

oInpeenseT npeaMer obparieHus;



MPOBOJAUT IIPOBEPKY MMOJHOMOYHMH JIMLA, TOAAIOIIEro JOKYMEHTHI,

IPOBOJUT IMPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAHMAM, yKa3aHHBIM B
noamyHkte 2.5.1 Pernamenra;

3aII0JIHSAET JJIEKTPOHHYI0 hopmy 3asBienus B AUC MOLI;

MPH MPeJOCTaBIeHUU JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5.1 Permamenra
Ha OyMa)XHOM HOCHUTeJle, OCYLUECTB/IAeT CKaHUPOBAaHHE MPEACTaBICHHbIX
JOKYMEHTOB;

pacneuarsiBaet 3asBinenune u3 AMC MOLI;

nepeaeT 3asBUTEIIO Ha IPOBEPKY M NOIITHCAHHE,

rocJie roANMcaHus CKaHupyeT noanucadtoe 3asipienue B AUC MOLI;

sarpyxaer B AMUC MO®IL] nokyMmeHTHI, NpencTaBieHHbIE B 3JIEKTPOHHOM
(GopMe WM IIEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHBIX NOKyMEHTOB, (OpPMHpYET
3JIEKTPOHHOE JIEII0;

BO3BpallaeT  [OANKCAHHOE 3asBI€HHe M  OpUTHHAIBl  OyMaKHBIX
JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIHUCKY B IPUEME JTIOKYMEHTOB.

[poueaypsl, ycTaHaBIMBaeMble HACTOSALMM ITyHKTOM, BBIIIOJHSIOTCS B I€HD
oOpallieHus 3asBUTENI.

Pe3ynbTaramMu BBINOTHEHUs aAMHHMCTPATHBHBIX [IPOLIEAYP SBIIAIOTCSA:
rOTOBOE K OTIPaBKe 3asiBJICHUE H MAKET JOKYMEHTOB.

3.3.1.3. Pabotuuk M®IL] HanpaBiser MakeT AOKYMEHTOB, MPUHATBIX OT
3asBUTENs B MCIONIKOM B 2JIEKTPOHHOHM (opme (B COCTaBe MAKETOB 3JIEKTPOHHBIX
Aea) B TEYEHHE OJHOro paboyero IHS CO [HA OOpallleHHs 3asBHTENA B
CTpyKTypHOe noapasnenesne MOLI,

PesynpTaraMyd BBINIOJHEHHS AaJMHHHMCTPATUBHBIX MPOLEAYpP SBIAIOTCA:
3asIBJICHHE U NAKeT JOKYMEHTOB (2JIEKTPOHHOE eJI0), HarpaBieHHble B Micnonkom,
MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aMMOIEHCTBHS.

3.3.2. IlpueM JOKYMEHTOB Il IPEIOCTaBIE€HHs MyHULUIIATBHOW yCIyrH B
3JeKTPOHHOH hopMme yepe3 PecryOnnKaHCKU mOpTall.

3.3.2.1. 3asBuTeENb A8 TOJAa4YM 3asBIEHHS B JJIEKTPOHHOH (Gopme uepes
PecryGauMKaHCKH MOPTaJl BBITOIHSAET CAEAYIOLIUE NEHCTBHS:

BBINOJIHAET aBTOPU3aLUIO Ha PecrybinkanckoM ropraie;

OTKpBIBaeT (pOpMy 3JIEKTPOHHOTO 3asiBlIeHHs Ha PecmyOinkaHCKOM mopTaie;

3anojHseT (GOpMy OSIIEKTPOHHOIO 3asBJIEHHs, BKJIIOYAIOIIYIO CBEICHHS,
HeoOX0JUMBbIe U 00s3aTe/IbHbIE s PEIOCTaBIeHHsI MyHULIMIIAIBHOM yCITYTH;

MPUKPEILISET JOKYMEHTbI B SIEKTPOHHON (opMe MM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (JOpMe 3JIEKTPOHHOTO 3asiBIeHus (IIpH HEOOXOAMMOCTH);

noATBepXkaaeT HakT O3HAKOMIIEHHS U COINIacUsl ¢ YCJIOBHSIMH U IOPSAAKOM
TpeOCTaBIEHHs] MYHHLUIIATEHON YCIYTH B 3JI€KTPOHHOM (QopMe (yCTaHaBIUBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHH B OpMeE 3IeKTPOHHOTIO 3asBIIEHH);

TMIOATBEPKIaeT JOCTOBEPHOCTh COOOILEHHBIX CBENEHHH (yCTaHaBIHBAeT
COOTBETCTBYIOLLY OTMETKY B (JOpMe /I€KTPOHHOTO 3as1BJICHHS );

OTIpaBiAseT  3aloJHEHHOE  OJIEKTPOHHOe  3asBiieHMe  (HaXuMaer
COOTBETCTBYIOLIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asABJICHHUSL);



3JIEKTPOHHOE 3asBJICHUE IMOAIUCHIBACTCS B COOTBETCTBHH C TPeOOBAHHUAMM
nyHkta 2.5.3 Pernamenra;

NoJiy4aeT yBeJOMIIeHHe 00 OTIIpaBKe 3JIeKTPOHHOTO 3asBJICHHUS.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, BBITIOJHAIOTCS B I€Hb
oOpaleHHs 3asIBUTEIIS.

Pe3ynpTaraMy BBINOMHEHHS AaIMHHHCTPATUBHBIX [POLEAYp SBJISIOTCS:
3JIEKTPOHHOE [I€JI0, HAIPaBJIEHHOE B apXHMBHBIM oTaen Kcmonkoma, nmocpencTBomM
CUCTEMBI JIEKTPOHHOI'0 B3aUMOJIEHCTBHUS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKyMEHTOB McnoikoMoM

3.3.3.1. OcHoBaHHEM Havaya BBINOJHEHHUS aJMHUHUCTPATUBHON MpPOLEMypPbl
ABJIIETCS TIOCTYIUZIEHWE 3asBJIEHHWS W MHBIX JOKYMEHTOB, HEOOXOOUMBIX s
[IPEJOCTABIICHUS] MyHULIMNIAJIBHON YCIYTH.

JIOJDKHOCTHBIM TMLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHHE
aIMHHUCTPATUBHOM MPOLEAYPBI ABJISIETCS HAYAJbLHHK apXHBHOI0 OTAe A (Janee
- IOJDKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB):

JIOJ>KHOCTHOE MO, OTBETCTBEHHOE 3a TIpHeM JOKYMEHTOB, IIOCie
MOCTYIJIEHHs! IOKYMEHTOB Ha pacCMOTpEHUE:

NPUCBAaMBaeT 3asiBJIEHMI0 HOMEP B COOTBETCTBHUHM C HOMEHKJIATYypOH el U
cratyc «llpoBepka [1OKyMEHTOB», 4TO OTpa)kaercss B JUYHOM KaOuHeTe
PecrnyGiivkanckoro nopraia;

U3y4aeT IIOCTYNHUBILME 3JIEKTPOHHbIE [ela, B TOM YHCIe, MPUIOKEHHbIE
3asfBUTENIEM JOKYMEHThI B DJIEKTPOHHOH QopMe U 3JeKTpOHHBIe 00pa3bl
JIOKYMEHTOB;

NpoBepsieT  KOMIUIEKTHOCTb,  YMTAa€MOCTh  JJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

NpoBepsieT  COONMIOAEHHUE  YCJIIOBHH  JEMCTBUTEIBHOCTH  JJIEKTPOHHOM
NOJIMUCH, IocpencTBoM obOpameHus kK EnuHomy mnopramy (B cioydae, eciu
3asBUTENIeM IIPEJICTABICHbl JJIEKTPOHHbIE 00pa3bl NOKYMEHTOB, IOANKCAHHEIE
YCUJIEHHOH KBaJTU()UIIMPOBaHHOH 3JIEKTPOHHOM MOIIHUCEIO).

[Ipy HaMTUYMK OCHOBAHUH, NMpPeLyCMOTpPeHHBIX MyHKTOM 2.7.1 Permamenra,
MOArOTaBIMBAaeT IMPOEKT peleHuss o0 oTkaze B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPeA0CTaBIeHUS MyHULUTAIBHON YCIYTH.

B ciydae, ecnu B pe3ysibTaTe NMPOBEPKH YCHICHHON KBaJU(UIHPOBAHHOM
3JIEKTPOHHOM MOAMMCH BBISBIEHO HECOOIOEHUE YCIOBHH €€ NeHCTBUTEIbHOCTH,
MPOEKT pelueHus 00 OTKa3e JOJIKEH COAEep)KaTh MyHKTHI cTaThd 11 PenepanpHOro
3akoHa Ne 63-D3, KOTOpbIE NOCTYKHIH OCHOBAHUEM IS €0 IIPUHATHSL.

[lpoekt pelueHus o0 OTKa3ze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
MpeAoCTaBIeHHs MyHHUIMITAJIHOM YCIIYTH, ¢ yKa3aHueM IPUYMH OTKa3a (B ciiy4ae,
€ClIi OCHOBaHHs [UIsi OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX IS
NpEeJOCTaBIEHUs]  MYHHULMNAJIbHOM  yCIyI'H, CBsi3aHBl C  HapylIeHHEM
YCTAHOBJIEHHBIX TpeOOBaHMM K TakMM JOKYMEHTaM, OCHOBaHHsS Ul OTKasa B
npueMe [IOKYMEHTOB [JIOJDKHBI COIep)XaThb HH(OpMaLMIO O HaHMEHOBaHWH
NOKYMEHTOB (MH(OpMaUuH, CBEJCHHUMH), KOTOpPble HE NpPENCTaBJIEHBbI, COLAEpPKaT
HeIOCTOBEpHBIE M (MJIH) MPOTUBOPEUYMBbIE CBeAEHHs, O(POPMIIEHBI C HapylIEHHEM



YCTaHOBJIEHHBIX TpeOoBaHuil), odopmisieTcss Mo ¢GopMe COraacHO NPHIOKEHHIO
Ne3 x PermameHTty, HampaBisieTCsi Ha COTJIaCOBaHHE B YCTAHOBJIEHHOM MOpsOKe
TIOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA. _

CornacoBanue mpoekra peweHuss o6 oOTkaze B INpUEME JOKYMEHTOB,
HEOOXOOUMBIX /ISl MPeAOCTaBIeHUs MYHULMIIAIBHOM YCIyTH, OCYILECTBIAETCS B
nopsiike, IpelyCMOTPEeHHOM MyHKTOM 3.5. PernameHTa.

B crnydae OTCYTCTBHUS OCHOBaHHMH [ OTKa3za B IpUeMe [JOKYMEHTOB,
NpelyCMOTPEHHBIX NoAnyHKToM 2.7.1 PernameHTta, [JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TE€UE€HHE OIHOro pabouyero IHA CO OHS
MOCTYIUIGEHUS 3asiBJIeHUs, HaMpaBliseT 3asBUTENI0, YKa3aHHBIM B 3asgBICHHUH
criocoboM, yBEIOMIIEHHE O IIOCTYIJIEHHH 3asBJIEHMs, COJEprKallee BXOIALIMH
PErucTpallMOHHBIA HOMEp 3asBIEHHUSA, JATy TMOJY4YeHHUs 3asBJICHHs, IIepe4YeHb
HaMEHOBaHM (haiiyoB, MPeJICTaBIeHHbIX K HEMY JOKYMEHTOB, JaTy MOJy4YeHUs
pe3yJsibTaTa MyHULUITAJIBHON YCIIYTH.

3.3.3.2. UcnonHeHue mpouenyp, ykasaHHbelx B nyHkre 3.3.3.1 Permamenra,
NPy HAJTHYUM TEXHUYECKOH BO3MOXKHOCTH OCYILECTBISETCS B aBTOMaTHYECKOM
peXXuMe C HCIOJb30BaHHEM ABTOMATU3UPOBAaHHOW MH(POPMALMOHHON CHCTEMBEL,
npeaHa3HauYeHHOM ISl OKa3aHMs FOCYAapCTBEHHBIX U MyHHIMIAIBHBIX YCIIYT.

3.3.3.3. [Ipouenypsl, ycraHaBauBaemble MyHKTOM 3.3.3 Periamenra,
BBIMIOJIHAIOTCS. B T€UEHHE OAHOro pabodero AHs CO JHA MOCTYIUIEHHs 3asBIEHHA
Ha pacCMOTpPEHHE.

Pe3ynbraraMyd BBITIOJHEHHUS aAMWHUCTPATUBHBIX MPOLEAYP SBJISAIOTCS:
MPUHATBIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM IIPOEKT pelleHHs 00
OTKa3e B T[puHeMe JIOKyMEHTOB, HeOOXONUMBIX Ui  IpeJoCTaBJIEHHs
MYHULIUNIATIBHOM YCITyTH.

3.4. [loaroroBka pe3ynbTaTa MyHHLHUIIAIIBHON YCIYTH

3.4.1. Cneunanuct apxuBHOro orzaena Kcronkoma B nopsake o4epeaHOCTH
MOCTYIJIEHUS 3asiBJIEHHs] Ha UCIIOJIHEHHE OCYLIECTBISAET:

NpPOBEpPKY HAJIM4YMs apXHMBHBIX IOKYMEHTOB JJIsi MCIIOJHEHHs 3arpoca II0
cnucky QouHgoB, CnpaBouyHHKY 10 (OHAAM MYHHLUMIAIBHBIX apXHBOB
PecnyOnuku Tarapcran;

ompeneseHHe apXWBHBIX (OHAOB U APXUBHBIX Jel Ui IIPOCMOTpa IO
OTIHCH;

BBIEMKY AapXHBHBIX JOKYMEHTOB M [MOAKJIAIKYy Ha HX MecTa KapT-
3aMeCTHTEJIEH;

CBEpPKY apXHMBHOTrO LIK{(ppa U 3aroJIOBKOB C ONUCHIO A€,

[Tpouenypsl, ycTaHaB/IMBaeMble HAaCTOSIIIMM ITYHKTOM, OCYIUECTBJISAIOTCS B
TeYeHHe ABYX JIHEH C MOMEHTa OKOHYaHUs MpeAblayLIe MpOLEeNyPhI.

Pe3syabpTaT mponeayp: MOATOTOB/IEHHBIE Aefa ISl BbIABICHUS CBEIEHUH I10
TeMe 3amnpoca.

3.4.2. Cneumnanuct apxuBHoOro orzaena Mcemnoikoma ocyiiecTBiseT:

MOJIMCTHBIN MPOCMOTP apXUBHBIX JI€]1;

BBISIBICHHE CBEJIEHUI B apXUBHBIX JOKYMEHTAaxX I10 TEME 3aIpoca.

B cinydae Hamu4usa fokyMeHTa criendanucTt OTaena noAroTaBIuBaeT:



MPOEKT apXHUBHOH CIIPaBKK (ApXMBHOM BBINMUCKH, apXMBHOM KOIHH);

B ciyyae oTCyTCTBHS 1OKYMEHTa MOArOTABNMBAET OTBET HA 3aIpOC B BHAE
IIPOCKTa MUCbMA, MOATBEPXKAAIOLIEr0 HENOJHOTY COCTaBa apXHUBHBIX JOKYMEHTOB
T0 TéMe 3anpoca UK OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Iajiee — MHCEMO-OTBET)
M HalpaBJIAE€T HAYaJlbHUKY apXHUBHOrO ofena Mcrmonkoma Ha nmpoBepky.

IIponeaypsl, ycraHaBnuBaeMble HACTOSLIMM ITyHKTOM, OCYLIECTBIISIFOTCS B
TEYEHUE IECATH JHEH C MOMEHTA OKOHYAHUS MPeIbIAYIIEN IPOLEeLyPHI.

Pesynbrat npouenyp: nepenaHHas Ha NpOBEpKY NPOEKT apXHBHO# CIIPaBKH
(apXHBHOM BBIIWCKH, apXUBHOM KOIHH), MMCbMa-OTBETAa HIIH IPEICTABIECHHBIN
HayaJlbHMKY apXMBHOro ozena lMcnonkomMa Ha mHpojieHME CPOKa HCIIOTHEHUS
3arpoc.

3.4.3. Havanbuuk apxmBHOro ognena Mcrmonkoma mpoBepsieT [IPOEKT
ApXMBHOW CIpaBKHU (apXMBHOW BBINUCKH, ApXHBHOM KOMNHMH), MHCHMa-OTBETA,
paccMarpuBaeT  3alpoc  CNeLHAMCTa Ha INPOJJICHHE CPOKa HCIIOJHEHHS
roCyapCTBEHHOH YCIIyI'M W ONpeJeNseT CPOK HCIONHEHMS IMyTeM HATIOKEHHUs
BH3BI Ha 3a11poc.

IlpoBepeHHBIH MPOEKT apXMUBHOM CIpaBKM (apXHBHOH BBIIUCKH, ApXUBHOMU
KOIHH), MMHChbMa-OTBETa, 3aBU3MPOBAHHEIN 3alpoc CMENMANMCTa Ha IIPOICHHE
CPOKa MCTIOJIHEHHA MYHHLUIAIBHOM YCIYTH IepeaaeTcs CIeHallUCTy apXUBHOIO
onena Mcnonkoma [uist opopmieHus.

IIpouenypsi, ycraHapnuBaeMble HACTOSIIAM IMyHKTOM, OCYIIECTBISIIOTCS B
Te€UeHHE ABYX THEH ¢ MOMEHTAa OKOHYAaHHs NIPEebIAYIIE IPOLELyPbI.

Pesynerar npouexyp: mnepemaHHas Ha OQOpMIIEHHE MNPOEKT AapXHBHON
CIPaBKH (ApXUBHOM BBINKMCKH, aPXUBHOM KOIKH), TMChMa-0TBETA, YCTAHOBIEHHBIH
CPOK NPEIOCTAaBIEHMs] My HULUNIATbHON YCIIYTH.

3.4.4. Cneuumanuct apxuBHOro ojena Mcnonkoma nevaraer:

apXHBHYIO CIPaBKy (apXMBHYIO BBINUCKY, apXMBHYIO KOIHIO) - Ha OlIaHKe
MCIIOJTHUTEIbHOIO KOMUTETA U NepeaaeT HayanbHuky Otaena.

[Ipouenypsi, ycranaBnnBaeMble HACTOSIIMM MyHKTOM, OCYILECTBISIOTCS — B
TE€YEHHE IBYX JHEH CO IHs MOCTYIUIEHHS Ha O(OpMIIEHHE apXHBHOM CIIPaBKH
(apXMBHOH BBINMCKH, apXHBHOM KONHH), NIHCHMa-OTBETa MJIM MHUCHMA-U3BEICHHUS
3asBUTEJIIO O NMPOJIEHHH CPOKa UCIIOJTHEHHs 3arpoca.

Pesynprar npouemyp: mepeiaHHas HayalbHUKY ~apXHBHOTO — Ofejia
Hcnonkoma oQopmiennas apXuBHas CIpaBka (apXMBHas BBIIHCKA, apXUBHas
KOIHS), MHCbMO-OTBET WM THCHMO-H3BEILEHHe 3asBUTENIO O MPOJUICHHH CPOKa
MCIIOJIHEHUS 3ampoca.

3.4.5. HauanpHuk apxuBHOTO ozena Mcnonkoma:

[lonmuceiBaeT apXMBHYIO CHpaBKy (apXMBHYIO BBIHMCKY, apXHUBHYIO
KOITHIO), MUChMO-OTBET WJIM MHChMO-H3BELUEHHE 3asSBUTEIIO O NPOJIEHHH CpOKa
HCIIOJIHEHHMs 3aipoca U NepenaeT COTPYAHUKY apXUBHOro otaeia Mcroskoma mjis
OTIIPaBKH 3asiBUTEJTIO.

Ilpouenypa, ycranaBmuBaemas HAacTOSIIMM ITYHKTOM, OCYLIECTBISETCS B
T€YECHHE OMHOIO JIHSI ¢ MOMEHTa OKOHYaHMSA Ipe/IbIAyIel IpOoLeLyPhl.

3.4.6. Hauanpnuk apxuBHOro otzena McmonkoMa (YHOMHOMOYEHHOE WM
JIMII0) TIOAIHUCHIBAET aPXUBHYIO CIIPABKY (@PXMBHYIO BBIIHCKY, aPXHBHYIO KOIIHIO)



1 3aBepseT ero nevarsio Mcnonkoma. [loanucanHpie JOKyMEHTBI HalpaBiIsIOTCS
CIELHATUCTy apXuBHOTO oTAena Mcnonkoma.

IIpouenypsl, ycTaHaBIMBaEMble HACTOSALLUM [IYHKTOM, OCYILLECTBISIOTCS — B
TeYeHHe NBYX JHEH C MOMEHTa IIOCTYIUIEHHUsI Ha MOAMNKHCh apXUBHOH CIpaBKU
(apXMBHOM BBIITUCKH, ApPXUBHON KOIHH).

PesynpraT npoueaypsl: NOANKUCAaHHAs apXyBHas CHpaBKa (apXuBHas
BBIMKMCKA, apXUBHAsI KOIIHS).

3.5. Boigaua (HampaBlieHHE) 3asBUTENIO pe3yjbTaTa MYHHULUIAIbHOM
YCIIyTH

3.5.1. OcHoBaHHEM Hauana BBINOJIHEHHUs AaJAMUHUCTPATHBHOH IpOLIENYpPHI
ABJIAETCS TIOJYYEHHE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE
aJIMMHUCTPAaTUBHOMN NpPOLEypbl, JOKYMEHTa, IOATBEePXKAAIOIEero MNpeaocTaBIeHle
(0TKa3 B IpeJoCTaBIeHN! ) MyHHULIUITATbHON YCITyTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aIMUHUACTPATUBHON
NpoLEaYphl, SBISETCS HaYaJbLHHK apxuBHoro otaena HMcenmoakoma (nasee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblIavy (HampaBieHUe) 1OKYMEHTOB).

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  Bbady  (HampaBieHHE)
JIOKYMEHTOB!:

ofOecrieunBaeT perucTpalyiO M BHECEHHe CBEJEHWH O pe3yibTare
NPeJOCTaB/IEHHs] MyHULIMNIAIIBHONW YCIYTrd B MOACUCTEMY BEIEHHs JOKYMEHTAaLUH
aBTOMAaTU3UPOBAaHHOH HHGOPMALMOHHOH CHUCTEMBI, IIpelHa3HAYeHHOH s
OKa3aHHWs TIOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIOYI, IOCYJapCTBEHHYIO
MH(POPMALMOHHYIO CUCTEMY O0ecrIedeHHs TpaJOCTPOUTENBHOMN AEATENbHOCTH;

M3BELLAeT 3asiBUTENS (ero npeacraButens) yepes PecnyOnukaHCKkui noprail
O pe3yibpTaTe MpPEJOCTaBJICHHS] MYHULMUIAIBHOW  YCIYTH  I[OCPEACTBOM
9JIEKTPOHHOI'O B3aMMOJEHCTBUS M O BO3MOXXHOCTH IOJYYEHHs pe3yJbTaTa
Mpea0CTaBIEHUsl MyHUIMITaIbHOW yeiayrd B MOL,

Wcnonnenne mpouenyp MNpH HAJIUYUKM TEXHHUYECKOH BO3MOXKHOCTH
OCyLIECTBISE€TCSI B~ aBTOMAaTMYECKOM  pEeXHME C  HCIIOJIIb30BaHUEM
aBTOMAaTU3UPOBAHHOW HMH(QOPMALIMOHHOM CHCTEMBI, IpEeAHA3HAYeHHOW JUIs
OKa3aHHs rOCyAapCTBEHHBIX U MyHULUITAIBHBIX YCIIYT.

IIpouenypsl, ycTaHaBIMBaeMbl€ HACTOSILIIUM ITyHKTOM, BBITIOJIHAIOTCS B JIEHb
MOANMCAHNs  JIOKyMEHTa, [OATBEepPXJAAIOLIero IpenocTaBieHue (OTkKa3 B
NpeJOCTaBIeHUH) MYHULMNAIBHON YCIYrd, YHOJHOMOYEHHBIM JOJDKHOCTHBIM
auuoM apxuBHoro otzaena Mcnonkoma.

PesynpraTaMu BBINOJHEHUsS AAMUHUCTPATUBHBIX MpPOLEAYP SBISIOTCS:
pa3MellleHHe CBENECHUM O pe3ynbTaTe MpPedoCTaBIeHUs MYHHUIUIIAIBHON YCIYyIH B
MHPOPMALMOHHBIX CHUCTEMax, H3BellleHWe 3asiBUTeNs (ero IpeAcTaBUTeNs) O
pe3yibTare NpeloCTaBleHUs MyHULIMNIATBHOHR YCIYTH U crtocobax ero nosy4eHus.

3.5.2. llopsanok Bblgauud (HaIpaBlIeHUs1) pe3ysibTaTa MpeLOCTaBJICHUs
MYHULMIIAJIbHON YCITYTH:

3.5.2.1. 1lpu obOpameHuyn 3asBUTENs 3a pe3yIbTaTOM MYHHIMIIAJBHOH
ycayru B MOLI, pabotauk M®L] BeinaeT 3asaBUTENO pe3ybTaT MyHHIUIAIbHON



YCIIyTH B (hopMe IK3eMIUIspa IEKTPOHHOrO JOKyMeHTa Ha OyMaKHOM HOCHUTEJIE.
[To TpeboBaHHIO 3asBUTES BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOTO AOKYMEHTa Ha
OyMaKHOM HOCHUTeNIe eMy MOXeT OBbITh MpEeAOCTaBJIeH JK3eMIUISAP 3IeKTPOHHOTO
JOKYMEHTA IyTEeM €ro 3alKMCH Ha ChbeMHBIN HOCUTEJTb.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITYHKTOM, BBITIOJHSIOTCA B
MOpSAZIKE OYEPEeNHOCTH, B JIeHb NPHUOBITUS 3asBUTENS B CPOKH, YCTaHOBJIEHHBIE
persiameHTOoM padotsl MPLI.

3.5.2.2. [lpu oOpameHun 3asBUTENsT 3a pe3yJbTATOM MYHULUNAIBHOM
ycayrd depe3 PecrmyOnmukaHCKME mMoprayl 3asBHUTENI0O B JIMYHBIA KaOWHeET
aBTOMAaTHYECKH HAalpaBiIsIeTCs] 3JEKTPOHHBIM 00pa3 HAOKyMeHTa, SBIISIOLIErocs
pe3ynbTaToOM  IIPEJOCTABJIE€HHMs  MYHHUUMNAIBHOW  yCIyrd, IOAIMCAHHBIA
YCUJICHHON KBaJIM(PULMPOBAHHON 3JIEKTPOHHOM MOAMKMCHIO YIIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMlla apXUMBHOro otaena Mcnoikoma.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSLMM ITYHKTOM, BBITIOJIHAIOTCS B J€Hb
MOJINUCAaHUsl  JIOKYMEHTa, [OATBEPXKJAAIOLIero ImpeaocTaBieHde (OTKaz B
NpPeJOCTaBIICHUH) MYHULHUNAJIBHOM YCIYrd, YMOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM apXuBHOro otzaena Mcnoakoma.

PesynpraTaMH BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS:
HamnpaBlieHHe (IpellocTaBlIeHHe) ¢ UCrnoib3oBaHueM PecmyOnukaHcKoro noprana
3asBUTENII0 JOKYMEHTa, NOATBEPXKAAIOLIEro IpeaoCcTaBlieHHe MYyHHULUNATIbHON
YCIIyTH (B TOM YHCJIE OTKa3 B MPEAOCTABIEHUU MYyHHUIMIIAJIBHOMH YCIIYTH).

3.6. UcnpaBnenue TeXHUYECKUX OLIKOOK. '

3.6.1. B cnyuae oOHapyXeHHUsS TeXHHYECKOH OIIMOKH B JOKYMEHTe,
ABNAIOLIEMCS pe3y/IbTaTOM MyHULIMNAIBHON YCIIYTH, 3asBUTENb IIPECTABIsET B
apxuBHbIN oTaen Mcnonkoma:

3asBJIeHUE 00 HUCIIpaBIeHUH TEXHUYECKOH OMHOKH (TprioxeHue No4);

JOKYMEHT, BBIJAHHBIA 3asBUTENIO KaK pe3yJbTaT MYHULMNAIbHON
YCIIyTH, B KOTOPOM COJEPHKUTCS TeXHUUYECKasi OLIUOKa;

NOKYMEHTBI, HMeEIoLIHe IOPUAWYECKYI0 CHIIy, CBHAETEIbCTBYIOLIHUE O
HAJIMYUU TEXHUYECKON OIIHOKH.

3asBiieHne 00 MCIpaBIeHUM TEXHUYECKOM OmMOKM B CBEJCHHIX,
yYKa3aHHBIX B JOKYyMEHTe, SBJSIOLLIEMCS pe3ybTaTOM MYHULMIAIbHON YCIIyTIH,
nomaercs 3asBUTeNeM (YIOJHOMOYEHHBIM TIPEICTaBUTENIEM) JIMYHO, JHOO
MOYTOBBIM OTIIPABJIE€HHEM (B TOM YHCIIE C HCIOJIB30BAHHEM JIIEKTPOHHOM
MoyThl), TUOO uepe3 eAUHBIH MOPTAl rOCyAapCTBEHHBIX M MYHHUIMIIAIBHBIX
YCIYT WX MHOTO(QYHKUMOHAIBHBIA LEHTP MpPeJOCTaBIeHUs IoCydapCTBEHHBIX
¥ MYHHUIUNIAJIBHBIX YCIIYT.

3.6.2. Cpneuuanuct, OTBETCTBEHHbIH 3a IpUEM  JOKYMEHTOB,
OCYIIECTBIIIET IpHUeM 3asBjeHUs 00 MCIpaBlIeHWH TEXHUYECKOH OIHOKHY,
pEruCTpUpYET 3asiBI€HHE C NPUIO0KEHHBIMU JOKYMEHTaMH M II€pefaeT UX B
apxuBHbIH otaen Mcnonkoma.

[Ipouenypa, ycranaBiauBaemasi HAaCTOSIIIIUM ITYHKTOM, OCYILIECTBISETCS B
Te€YeHHE OJHOro pabovyero JHs ¢ MOMEHTA PerHCTPALIUY 3asBICHU.

Pesynbrar npouenypbl: NPUHATOE W 3aperMCTPUPOBAHHOE 3asBIIEHHUE,
HaIpaBJIeHHOEe HA PAaCCMOTPEHHE CIIeLHANIMCTY apXUBHOIo oTAesna HMcenonkoma.



3.6.3. Cneumanucr apxuBHOro otmena Mcmonkoma paccMaTpuBaer
AOKYMEHTBl W B LENAX BHECEHHs HWCIPABICHUM B IOKYMEHT, SBISIOLIMNCS
Pe3y/IbTaTOM YCJIYTH, OCYLIECTBISICT MPOLE/IYPbl, IPelyCMOTPEHHEIE TyHKTOM
3.5 Hacrosiuero PernameHTa, U BbIIA€T HCIPABIEHHbIN NOKYMEHT 3asBUTEIO
(YMOJIHOMOYEHHOMY TPENCTABUTEN0) JIMYHO IOA POCIHCH C H3BATHEM y
3asBUTENS  (YNOJHOMOYEHHOTO IIPEJICTABHTENS) OPUIHHANA NOKYMEHTA, B
KOTOPOM ~COZEPIKUTCS TeXHHYecKas OWMOKa, I HamnpaBJI€T B ajpec
3ajBUTCIIS [IOYTOBBIM OTNpaBICHHEM (TIOCPEACTBOM 3JIEKTPOHHOH IOYTHI)
MHUCBMO O BO3MOXXHOCTH TMOJy4YE€HHS JOKyMEHTa IpH MPEIOCTAaBIEHHH B
apXUBHBbIH OTaeN VIcronkoma opurdHana JOKyMeHTa, B KOTOPOM COIEPIKHTCS
TEeXHHYECKas OLIMOKA.

IIpouenypa, ycranaBnupaemas HACTOAIIMM ITYHKTOM, OCYILIECTBISETCS B
Te4eHHe Tpex pabouyux AHeH nociie OGHApYKEHUS TEeXHHYECKOM OIIMOKHM MU
MOJIY4EHHs OT JIIOOOr0 3aMHTEPECOBAHHOIO JMUA 3asBIEHHS O JOMYLICHHOM
owuoKe.

Pesynbrar  npouenypbl:  BbIAAHHBIA  (HanpaBIeHHbBIH) — 3asSBUTENIO
TOKYMEHT.

4. Iopsinok 1 GopMbI KOHTPOJIS 3a MPEOCTABICHHEM MYHHULUANATBHOU
YCIIYyTH

4.1. IlopsoK OCYILECTBICHHS TEKYLIEro KOHTPOIIS 38 COONIOAEHHEM
HCIIOJIHCHHEM OTBETCTBEHHBIMHM JIOJDKHOCTHBIMH JIMLIAMH TOJI0XKEeHHI PersiamMenTa
M MHBIX HOPMATHBHBIX [IPABOBBIX AKTOB, YCTaHABIHBAIOLIMX TPeOOBAHUS K
MPeNOCTABICHHIO MYHHLUIIAJIbHOW YCITYTH, a TaKXKe IPUHATHEM UMH PelleHH it

KoHTponb 3a 1monHOTOH M KayecTBOM [MpeaOCTaBiEHMs] MyHHLHIAIBHOMN
yC/Iyru BKIIFO4aeT B ceOs BhIAB/IEHHE M yCTpaHEHHe HApyLIEHHUH IpaB 3asBHUTENEH,
NpOBE/ICHHE TNPOBEPOK COONIOAEHHUS NPOLEAYP NPENOCTABICHUS MYHHIUITANBHOMN
YCIYrd, IOArOTOBKY pelleHHHM Ha aelcTBus (Oe3melicTBHE) HOMKHOCTHBIX JIHI]
apXUBHOTro otaena Mcnonkoma.

®opmaMi  KOHTPOJIA 3a COOJIIOJEHHEM WCIIONHEHHS aJMHHHCTPATHBHBIX
IPOLENYP SIBISAIOTCS:

1) npoBepka u CcoracoBaHHe IPOEKTOB AOKyMEHTOB IO MpPEIOCTABIEHHIO
MYHHLUIIAIBHON YCIIYTH;

2) IpOBOAMMBIE B YCTaHOBJIGHHOM [OpSIKE IIPOBEPKH  BEHCHHUS
J1€JIONPOU3BO/ICTBA;

3) npoBeeHNEe B YCTAaHOBIEHHOM IODPSAKE KOHTPOJNBHBIX IIPOBEPOK
cOOJIOAeHKS TIPOLIELYP NPEIOCTABICH S MyHULMIAILHON YCITyTH.

B mensix TeKylero KOHTpPOJsS HCIONB3YKOTCS CBEICHHS, MMEIOIIHECS B
3JIGKTPOHHOM 0a3e NaHHBIX, CTyxkeOHas KOPPeCIOHAEHIHs, YCTHAA U TUChbMEHHAs
HH(OpMaLus JOJKHOCTHBIX nuL, OCYLLIECTBIISIOMUX BBIIIOJTHEHHE
aIMUHMCTPATHBHBIX NPOLEYP, XKypHAJIbl y4yeTa COOTBETCTBYIOILUX JOKYMEHTOB U
ApyTye CBeIeHHSI.



Hnst  ocyliecTBleHMss KOHTPOJA 3a COBEpLICHHEM IeHCTBHM  npH
NPEeIOCTaBICHUH MYHHUUMIIATBHOMW YCIYTH M NPUHATHH PELICHHI PYKOBOIUTEIIO
OpraHa MECTHOIO0 CaMOYNpaBlIEHHS IMPEICTaBJIAIOTCS CIpPaBKU O pe3yJbTarax
MPeI0CTaBIeHHUs] MyHHUIMIIAIBHON YCITYTH.

O ciy4asX M TNpUYMHAX HApYLIEHHS CPOKOB, MOCJEIOBATENBHOCTH U
CoepXaHUsAd aaIMUHMCTPATHUBHBIX [POLEAYP AOHKHOCTHBIE JIMIA HEMEIJIEHHO
UHPOPMUPYIOT apXUBHbIH oTAen Hcnonkoma, IIPENOCTABIISIFOLLETO
MYHUUUNAIBHYIO YCIYry, a TakXe [pEeIIpUHUMAIOT CpPOYHbIE MeEpHl [0
YCTpaHEHHIO HapyLIEHUH.

Texkymuii KOHTpOJb 3a CcOOMIONEHHMEM MOCIENOBATENLHOCTH JeHCTBUH,
ONpPEIC/ICHHbIX ~ aIMHHHCTPATHBHBIMH  IpOLEAYpaMH [0 [PEeAOCTABIEHUIO
MYHHULHMINAIBHOR YCIYrd, OCYLIECTBISICTCS PYKOBOAWTENEM MCIOJIHUTEIBHOrO
komurera bydHCKOro MyHMuMnanbHOro paiiona PecnyOnuku Tartapcran
OTBETCTBEHHBIM 3a OPraHU3alMi0 pabOThl MO NPEJOCTABICHUIO MYHHIIUIAILHOM
YCIyrd, Ha4YaJbHHKOM apXMBHOro otrena lcnonkoma, OCYIIECTBIISIOIIErO
OpraHM3alH{i0 pabdoTEI 110 NPeJIOCTABICHHIO MYHHLIUNAILHON YCIYTH.

4.2. Ilopsanok ¥ NEPUOJUYHOCTD OCYLLIECTBIIEHHUS [IJIAHOBBIX U BHEIIAaHOBBIX
NPOBEPOK NOJHOTEI M Ka4eCTBa NPEJOCTaBICHHUS] MyHULUIIAIBHOHN YCIYTH, B TOM
YHCIIE TIOPAJIOK M (POPMBI KOHTPOJIS 32 IIOJIHOTOM M KAY€CTBOM MPEIOCTABICHHUS

MYHHULIMITAJIBHON YCIIyr|

KoHTposbHBIE MPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYILECTBIATECA Ha
OCHOBaHWM IIOJYTOJOBBIX MIIM TIOJOBBIX IIJJaHOB pabOThl OpraHa MeCTHOIO
CaMOYIPABJI€HUsI) M BHEIUIAHOBBIMH. I[IpM MPOBEJEHMH TNPOBEPOK MOTYT
paccMaTpUBaThCSl BCE BONPOCH, CBA3aHHBIE C IMPEIOCTABICHHEM MYHHIIMIAILHOM
yCIyrd (KOMILJIEKCHBIE TPOBEPKH), HIIH 110 KOHKPETHOMY OOpAIIEHHIO 3asBUTEIS.

4.3. OTBETCTBEHHOCTh JODKHOCTHBIX JIMIl OpraHa, IpeaocTaBIsIIOLIEro
MYHHULMITAJIBHYIO YCIIYTY, 3a pelIeHUs U aAelcTBus (Oe3nelicTBre), IPUHHMAaEMbIe
(oCyleCTBIsIeMblE) MMH B XOJI€ IIPEIOCTABIEHHUS MyHULIUNIAIBHON yCIyTH

ITo pesysnbTaTaM MpoBENEHHBIX NPOBEPOK B CIyvae BBISBICHUS HapylICHHH
NpaB 3asjBHUTEJE€H BHHOBHBIE JIMLA T[IPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHMHM C 3aKOHOAaTelbcTBOM Poccuiickoit ®enepanuu.

PykoBomutens McnomHuTeapHOrO KoMuTeTa BYMHCKOrO0 MYyHHIMIIAILHOIO
paiiona PecnyOinuku TartapcTaH HeceT OTBETCTBEHHOCTH 3a HeCBoeBpemeHHoe
paccMOTpeHHe 3asiBIIEHUH.

Hauvaneuuk apxuBHoro orzena McmonkomMa HeceT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M (MJIM) HEHaJUleXallee BBIMOIHEHWE aJMHHHCTPATHBHBIX
IEeHCTBHH, yKa3aHHBIX B pasznene 3 Pernmamenra.

JIOJDKHOCTHBIE JIMLA U MHBIE MYHHUIMIAIbHBIE CIIyXKalllMe 3a pPEIleHHs U
neucTBus  (OesnelicTBue), INpUHHMaeMble  (OCYIIECTBISEMEBIE) B  XO#e
NpeOCTaBICHHss ~ MYHULMIIAIBHOH  yCIyrM, HECyT OTBETCTBEHHOCTh B
YCTAHOBJIEHHOM 3aKOHOJATeJIbCTBOM IOPSIJIKE.



4.4. IlonoxeHus, xapakTepusyoiye TpedoBaHus K MOpsAKY U (GOpMaM KOHTPOJIS
3a MPEeIOCTABIEHHEM MYHHUUMIIAJIbHON YCIIyI'H, B TOM YHCJI€ CO CTOPOHBI IpaXKaaH,
uX 00beITMHeHUH U OpraHu3aLMii

Kontpone 3a mnpenocTraBleHHEM MYHHUMNAIBHOW YCIYTH CO CTOPOHBI
rpaKaad, HMX OOBEIMHEHHH U OpraHu3aluii, OCYIIECTBIAETCS IIOCPEACTBOM
OTKPBITOCTH  JEATEJILHOCTM ~ OpraHa  MeCTHOr0  CaMOYIpaBJeHHs  IpH
MPEOCTaB/ICHHH MYHMLMIIAIBHON YCIIYI, MOJY4YeHHs IIOJIHOM, aKTyaJlbHOH H
JIOCTOBEPHOM MH(pOPMALUK O MOpsAKE NPeNOCTaBIEH s MYHHLHUIIAIBHONW YCIyTH
H BO3MOXKHOCTH NOCYNeOHOro paccMoTpeHus obpamieHuii (kaynol) B Ipolecce
[IPEJOCTaBICHHS] MyHULMIIAIBHOH YCIIyTH.

5. Jlocynebnblii (BHeCy 1eOHBIN) MOPANIOK 00)KaI0BaHus pelIeHHH U IeHCTBUI
(Ge3pmelicTBUA) OpraHa, PeAOCTABISIOIIEr0 MYHHIMIIAIBHYIO YCIYTy,
MHOTO(QYHKLIHOHAJIBHOTO LIEHTPA NPeIOCTaBIIEH s ITOCY JapCTBEHHBIX U
MYHHLIMITAJIBHBIX YCIIyT, OpraHu3alui, yKa3aHHbIX B 4acTd 1.1 ctateu 16
®epnepanbHoro 3akona ot 27.07.2010 Ne210-D3, a Taxke WX JOMKHOCTHBIX JIMLI,
MYHHLUIANTBHBIX CITYXallUX, pa0OTHHKOB

5.1. [lonyyaTenn MyHUUMIAIBHON YCIyTH UMEIOT NPaBO Ha 00XKaJOBaHHE B
nocyne6HoM mopsiake JeicTBUH (Oe3meHCTBUs) opraHa, MPeNOCTaBIISAIOIIErO
MYHHMLMIAIBHYIO YCIyry, AO/KHOCTHOIO JIMI]a OpraHa, IpeIOoCTaBJISIOIIErO
MYHHUIMITATBHYIO YCIYry, MYHHIHMNAIbHOTO CIIyXXallero, pyKOBOJUTENsS OpraHa,
MPEAOCTABIISIIOIIEr0 MYHUUMUIAIBHYIO YCIYTy, MHOIO(YHKIMOHAIBHOTO IEHTpa,
paboTHMKa MHOrOQYHKLHMOHAIBHOTO ILEHTpa, OpraHM3allHii, peayCMOTPEHHBIX
4acTeio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-@3, a Taxke ux paGOTHHUKOB.

3asBUTENb MOXXET OOpaTUTBCS C Kajoboi, B TOM YHCIIE B CIIEXYIOLIMX
cilydasx:

1) HapylueHHe CpoKa perucTpaldd 3ampoca O TPeJOCTaBIeHHH
MYHHULMIIAJIbHOW yCJIyrH, 3ampoca, yka3aHHOro B crarbe 15.1 ®epnepasibHOro
3axoHa Ne 210-03;

2) HapylleHHe CpoKa TMpPeNOCTaBJICHUS MYHHIIMIAILHOW Yyciyrd. B
yKasaHHOM ciy4ae JocyleOHoe (BHecyneOHOe) o6aloBaHHE 3asBHTENIEM
pemeHui u neiictTBuii (0e31elCTBIsT) MHOTO(YHKIMOHAIBLHOIO LIEHTPa, pabOTHHKA
MHOrO(QYHKLIMOHAJIPHOIO  LEHTpa  BO3MOXXHO B  Cly4ae, eCId Ha
MHOro()yHKLIMOHAIbHBI LEHTP, pellleHus M JeicTBus (Oe3meiicTBHE) KOTOPOro
00XanyloTcs, BO3JIOKEHAa (GYHKLHUS I10 MNPeAOCTAaBJIEHHID COOTBETCTBYIOIINX
MYHHULUHIIAJIBLHBIX YCIYT B [IOJIHOM 00beMe B MOpsiiKe, ONpeaeleHHOM YacThio 1.3
cratb 16 @enepanpHoro 3akoHa Ne 210-03;

3) TtpeboBaHMe Yy 3asABUTENd [JOKYMEHTOB WJIH HWH(POPMALIUH JHOO
OCYILIECTBJIEHHUs MNEHCTBUM, MMpEACTABICHHE WIH OCYIIECTBJIEHHE KOTOPBIX HE
MPeyCMOTPEHO HOPMAaTHUBHBIMH IpPaBOBbLIMU akTamMu Poccuiickoit ®enepaimm,
HOPMAaTHBHBIMH IpaBOBBIMU akTaMM PecnyOnuku TarapcraH, MyHHLMIATbHBIMH
NPaBOBBIMH aKTaMH JIsl [IPEOCTABIICHUS] MYHULIMITAIBHON YCIYTH;



4) oTKa3 B MpHeMe TOKyMEHTOB, NPEJOCTABIICHHE KOTOPBIX MPeIyCMOTPEHO
HOPMAaTHBHBIMHU IpaBOBBIMH akTamH Poccuiickoii ®enepainu, HOpMaTHBHBIMU
npaBoBbIMH akTamMu Pecrnybnukun TaTapcraH, MyHHUMNANBHBIME IPABOBBIMU
aKTaMH [UJIsl PeIOCTaBIeHHs MyHULIUITAIBHON YCIIyTH, Y 3aSBUTENS;

5) OTKa3 B NpPENOCTABICHUM MYHUUHUMAIBLHOW YCIYTH, €ClH OCHOBaHHUS
OTKa3a He TMpeayCcMOTpPeHbl (elepaNbHbIMU 3aKOHaMH M [PUHATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHBHBIMH TPABOBBIMH akTaMH Poccuiickoi
Denepalyu, 3aKOHaMHU ¥ MHBIMH HODMAaTHBHBIMH [IPaBOBBIMH akTaMu Pecry6muku
Tatapcran, MyHHUMNAILHBIMM TPAaBOBBIMM aKTaMH. B  yKa3aHHOM ciydae
nocynebHoe (BHecyneOHoe) oOkalloBaHHE 3asiBUTEIEM pEILEHHH M JeHCTBHIA
(Ge3nelicTBUA) MHOTO(YHKUIHOHAJILHOIO LEeHTpa, paboTHHKa
MHOTO(YHKLMOHATBFHOTO  LIEHTPa  BO3MOXKHO B cjydae, e€CIM  Ha
MHOTOQYHKIIHOHAIBHBIH LEHTp, pelleHus U JaeiictBus (6e3qeiicTBrE) KOTOpOro
00XalyroTcsi, BO3JIOXKEHA (QYHKLHSA 10 IPEIOCTABIEHHUIO COOTBETCTBYIOIIMX
MYHULMIIATBHBIX YCIYI B [IOJHOM 00beMe B MOpPSIIKE, ONpeAeIeHHOM YacThio 1.3
ctaTbi 16 ®enepansHoro 3akoHa Ne 210-03;

6) sarpeboBaHMe C 3asgBUTENS INPU MPENOCTABIECHMH MYHMLHUNAIBHOM
YCIYrM IUIaThl, HE IPeJyCMOTPEHHOH HOPMAaTHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®eznepaunu, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH Pecrmy6auku
Tarapcran, MyHULIMITAILHBIMU TIPABOBBIMH aKTaMH;

7) OTKas opraHa, NpeNOCTaBIAIOMEr0 MYyHHUMIAILHYIO  YCIyry,
NO/DKHOCTHOIO JIML@ OpraHa, MPeNOoCTaBIsIOIEero MyHHLHIIAIBHYIO YCIyTY,
MHOTO(YHKLHOHAJILHOTO LEHTpPa, pabOTHHKA MHOrO()YHKUHOHATLHOTO LEHTpA,
OpraHu3ali, NpeayCMOTPeHHBIX 4acTbio 1.1 cratbu 16 @exepaibHOro 3aKoHa
Ne210-@3, unu ux paGOTHHKOB B HCIIPABIE€HWH NOMYINEHHBIX MMHU ONEYAaTOK U
OWKOOK B BBIJAHHBIX B pe3yNbTaTe IIPENOCTAaBIECHUS MYHHLMIAIBHON YCIyrH
AOKyMEHTaX MO0 HapylIeHHEe YCTAHOBJIEHHOTO CPOKA TAaKWX HCIpaBieHuil. B
yKa3aHHOM cjay4ae JocylaeOHoe (BHecyneOHOe) o0O0kaloBaHHE 3asiBUTENEM
pelueHri U neicTBUH (Oe31eiCcTBUS) MHOrO(yHKLHOHAIBHOTO LIEHTPa, pabOTHUKA
MHOroQYHKLMOHAJIBHOTO  LEHTpa  BO3MOXHO B  cily4ae, €CIM  Ha
MHOTO()YHKUMOHAJIbHBIA LIEHTP, PelIeHUs U JAeicTBus (Oe3HeliCTBHE) KOTOPOro
00XaNyroTCs, BO3J0XKEHa QYHKUMS IO IIPEHOCTABIEHHIO COOTBETCTBYIOIINX
MYHHULHMIATBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONpeaeeHHOM 4acThio 1.3
craTeH 16 @enepanpHoro 3akoHa Ne 210-03;

8) HapylleHHe CPOKa MJIM IOpPSAAKA BblAYM JOKYMEHTOB IO pe3ysbTaTaM
MPeA0CTaBIEHUs] MyHULIMIIAIbHON YCIYTH;

9) NpPHOCTaHOBIEHHE IPEIOCTABICHUS MYHHMLMNAIBHOM YCIyTH, €clu
OCHOBaHMsI MPHOCTAHOBJIEHHMs HE IPEIyCMOTpPeHb! (efepalbHBIMU 3aKOHAMH M
IPUHATBIMU B COOTBETCTBMHM ¢ HUMHM MHBIMM HOPMAaTHUBHBIMH MPABOBEIMH aKTaMH
Poccuiickoit ®enepanuu, 3akOHaMH ¥ HHBIMH HOPMATHBHBIMM IIPaBOBBEIMH aKTaMH
Pecnybnuku TarapcraH, MyHHLHMIAJbHBIMH TPaBOBBIMHM aKTaMM. B yKa3aHHOM
ciydae pnocyneOHoe (BHecyneOHOe) o0)alloBaHHWE 3asSBUTENEM pELICHHH U
AedcTBuid  (Oe3medcTBUSA)  MHOTOMYHKIHOHAJIBHOTO  LIEHTpa, paboTHHKA
MHOTO(QYHKIIHOHAJIBHOIO ~ II€HTpa  BO3MOXHO B  cilydae, €clM  Ha
MHOTOQYHKIHOHABHBIH LEHTp, pelleHds u AeicTBHs (Ge31eHCTBHE) KOTOPOro



o0KanyloTcs, BO3J10XeHa (GYHKIHMS [0 MPEJOCTABICHHUI0 COOTBETCTBYIOLIMX
MYHHULUIAIBHBIX YCIYT B [TOJIHOM 00beMe B MOpsAKe, ONpeaeieHHOM YacThio 1.3
crateu 16 ®enepanpHoro 3akoHa Ne 210-03,

10) TpebGoBaHMe y 3asiBUTENA NIPH MPENOCTAaBIEHUH MYHHLIMIIATBHON yCITyTH
JOKYMEHTOB MM MH(QOpPMALMH, OTCYTCTBHE U (MJIH) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh [IPH NI€PBOHAYAILHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX
ISl TIPelOCTAaBICHHUS MYHULMIIAIBHOH yciyrd, JMOO B IMpedoCTaBlIeHUH
MYHHUIUIAIBHON YCIIyIH, 32 UCKIIOYEHHUEM CllyyaeB, IpeIyCMOTPEHHbBIX ITyHKTOM
4 vactu | craren 7 DenepanbHoro 3akoHa Ne 210-®@3. B yka3aHHOM ciy4dae
nocynebHoe (BHecyneOHoe) oO)kalloBaHUE 3asBUTENIEM pEIIEHWA W IeHCTBUI
(Oe3neicTBU) MHOTO(YHKIIMOHAJIEHOTO LEHTPA, paboTHHKa
MHOTOQYHKLIMOHAIBPHOIO  LIEHTpa  BO3MOXXHO B  Clyyae, €ClId  Ha
MHOIO(YHKLMOHAJIbHBIA LEHTp, pellieHus U JIedcTBUA (Oe3neiiCTBHE) KOTOPOTO
00’kanyloTCsl, BO3/70XKE€Ha (GYHKIMS [0 TIPEJOCTABIEHUI0 COOTBETCTBYIOLIMX
MYHHLMIAIBHBIX YCIYT B IMIOJHOM O0OBEME B MOPSIKE, ONpeaeeHHOM 4acThio 1.3
ctatbi 16 @enepanbpHoro 3akoHa Ne 210-03.

5.2. JKanoba nonaercs B nucbMeHHOW gopMe Ha OymMa>XHOM HOCHUTeElE, B
3]IEKTPOHHOH (opme B OpraH, NpeJOCTaBISAIONIMA MYHHIUIAIBHYIO YCIYTY,
MHOIOQYHKLHMOHAABHBIH  LeHTp  JAu60 B COOTBETCTBYIOIIMH  OpraH
rocyJ1apCTBEHHOM BIacTH, SBJISIOMIMNCA ydYpeauTelleM MHOTOQYHKIHOHAIBHOTO
LIeHTpa (Janee - yuypeauTelb MHOTOQYHKLHOHAJIBHOrO IEHTpPa), a TaKXke B
OpraHM3aliH, peayCMOTpeHHbIe 4acThio 1.1 crateu 16 @enepanbHoro 3akona No
210-@3. XanoObl Ha pewieHus U AeiicTBus (Oe3neiicTBrUe) pYKOBOAUTENS OpraHa,
NPeAOoCTAaBIISAIOIIEr0 MyHUILIMIIAIBHYIO YCIYTY, MOAAIOTCS B BBILIECTOSIIMNA OpraH
(mpu ero Hamuuuk) MO0 B ciaydae ero OTCYTCTBUSL pPacCMaTpUBAIOTCSA
HENOCPENCTBEHHO PYKOBOAUTENEM OpraHa, MpeaoCTaBIIsIOIIEero MyHHIUIAIBHYIO
yeayry. JKanobsr Ha pemenus U neiictBus (OesnmeiicTBue) paboTHHKa
MHOTO(YHKIIHOHAJIEHOTO IIEHTpa NOJIAIOTCS PYKOBOIHUTEIIO 3TOrO
MHOropyHKUHOHaNbHOTO  HeHTpa. JKanoObl Ha pemieHus W JEHCTBHSA
(Oe3neficTBMe) MHOrO(YHKIHMOHAJBHOIO  IEHTpPA  TOMAIOTCS  YIPEIUTENHO
MHOrO(yHKLIMOHAJIBHOIO LIEHTPa WJIM JOKHOCTHOMY JIHMILY, YIIOJHOMOYEHHOMY
HOPMAaTHUBHBIM I1paBOBbIM akToM Pecny6nuku Tartapcran. JKanoOsl Ha pelieHUs U
nerctBus (Oe3neiicTBUe) paOOTHUKOB OpraHU3aIMi, MPEIyCMOTPEHHBIX YacCThIO
1.1 craten 16 ®enepanproro 3akoHa Ne210-03, nogaroTcs pyKOBOAUTENSAM 3THX
OpraHu3aLuH.

XKanoba Ha  peweHus U gedctBus  (Oe3meiicTBHE) — Oprala,
NPeAOoCTAaBIAIONIEr0 MYHHULHUNANBHYIO YCIYTry, IO/DKHOCTHOrO JIMIA OpraHa,
NpPeOoCTaBISIONIEr0 MYHHULMIAIBHYIO YCIyry, MYHHULMIIAJBHOTO CIIyXKallero,
PYKOBOJHUTEISI OpraHa, Ipe0CTaBISIOIero MyHHIMITATBHYIO YCIYTY, MOXET OBITh
HarmpasjieHa I10 T0YTe, Yepe3 MHOro(QyHKUHOHAIBHBIM LIEHTP, C HCIIOJE30BaHUEM
HH(OPMaIIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTH «lHTepHeT», O(QUIHATIBEHOTO
caifTa opraHa, NnpeJOCTaBIsIOLIEr0 MyHUIMIAIBHYIO yciayry, EnuHoro noprana
nubo PecnyOGnukaHckoro noprana, HUHQOPMAalMOHHOW CHCTEMBI AOCYIeOHOro
o0xaloBaHus, a TaK)Ke MOXeT ObITh MPUHATA MPU JUYHOM TpHEeMe 3asBUTEJIs.
XKanoba na pemenus u aeiictBus (6e3aeicTBHE) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,



paboTHHKA MHOTO(YHKIMOHANBHOTO LIEHTPa MOXKET GBITh HAIIPABJIEHA 110 TI0YTE, ¢
HMCIOJIb30BaHHEM HH(POPMALMOHHO-TENIEKOMMYHHKALMOHHOH ceTn «MHTepHeT»,
ODHLHAIBHOTO CaifiTa MHOrO(YHKIHOHAIBHOTO LeHTpa, EnuHoro moprana au6o
PecryOnukanckoro  mopranma, MH(OPMauMOHHOM  CHCTEMBI  HOCYZeGHOrO
00XKanoBaHusl, a TaKXKe MOXET ObITh MPHHSATA MPU JTMYHOM IpHEME 3asBHTEIIs.
XKajioba Ha pelienus u aefictus (Oe3neicTBIE) OpraHU3aIyii, IpeIyCcMOTPEHHBIX
yacteio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-®3, a Takke UX paGOTHHKOB
MOXeT OBITb HamnpaBlieHa [0 II0YTe, C HCIOJb30BAHUEM HHGMOPMALIHOHHO-
TCJIEKOMMYHUKAallTHOHHOK  ceTH  «MHTepHeT», oOQHIMAIBHBIX CalHTOB 3THX
opranusauMi, ExunHoro mnoprana ambo PecnyGiukanckoro moprana, a Takke
MOXET OBITh ITPUHSATA IIPU JINYHOM IIPHEME 3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxars:

1) HanMeHOBaHMe OpraHa, IpPEJOCTaBISIOLIEr0 MYHHIHIATBHYIO YCIyry,
MO/DKHOCTHOTO JIMIa OpraHa, MpeIoCTaBIsoIero MyHHIUNAIBHYIO YCIYTy, TH00
MYHULHMINATBHOIO  CJy)Kallero,  MHOrOQyHKIHOHAIBHOrO  LEHTpPa,  €ro
pykoBoauTessi U (Miu) pabOTHMKA, OpraHU3aLMid, MPE1yCMOTPEHHBIX YacThio 1.1
cratbi 16 @enepanbHoro 3akoHa Ne 210-®@3, ux pykoBoguTeneit u (Win)
pabOTHHKOB, peleHHs U AeicTBus (6e31elicTBHE) KOTOPBIX 00KATYIOTCS;

2) haMuIHIO, MMsl, OTYECTBO (TIOCIIEHEE - IPH HAJTMYHH ), CBEAEHHUS O MECTe
KUTENIbCTBA 3asBUTENs - (DPU3UYECKOro JiMla JHOO HaMMEHOBaHME, CBEIEHHS O
MeCTe HaXOX/CHHMS 3asiBUTEJs - IOPMAMYECKOro JIMLA, a Takke Homep (Homepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) 3JIeKTPOHHOM MOYTHl (IPM HATMYMHU) U
IIOYTOBBIM aJpec, 10 KOTOPBIM A0JIKEH OBbITh HANIpaB/ieH OTBET 3asBUTEIIIO;

3) cBeneHus 00 oOxallyeMbIX peLIeHUsX M JelcTBHAX (6e3aeiicTBuM)
OpraHa, NpeaoCTaBIAIOLIEIO0 MYHHLHMIAIBHYIO YCIyry, IOJDKHOCTHOIO JIMLA
OpraHa, NpeAOCTABIAIOLIEr0 MYyHHIMIIAIBHYIO YCIYTry, JUOO MYyHHUUIAILHOIO
CIIy’Kallero, MHOTr0()yHKLIMOHAJIBHOTO LieHTpa, paboTHHUKa
MHOroQYHKLUHOHAILHOIO LIEHTpa, OpraHU3aluii, IpeayCMOTPEHHBIX 4YacThio 1.1
cratbd 16 @enepanpHoro 3akoHa Ne 210-D3, ux paGoTHUKOB;

4) 10BOMBI, HA OCHOBAaHUH KOTOPBIX 3asIBUTEJb HE COIVIACEH ¢ PEIICHHEM U
nedicteuem  (Oe3melicTBHEM) oOpraHa, NPeAOCTABISIONIET0 MYHHIUIAIBHYIO
yCayry, HAOJDKHOCTHOIO JIMI@ OpraHa, INpeAOCTaBISIOIIEr0 MYHHIHIAIBHYIO
yciyry, MO0 MYHHIMNANBHOIO CIIYXKalllero, MHOrO(YHKIHOHAJIBHOTO LIEHTPA,
paboTHHKa MHOro)yHKIHOHAIBHOIO LEHTPa, OpraHu3aluif, MpeaycMOTPEHHBIX
dacteto 1.1 craten 16 ®egepanpHoro 3akona Ne 210-®3, ux paGOTHHMKOB.
3asBuTENIeM MOrYT OBITh IPEACTAaBIEHbI JAOKYMEHTHI (IIpM  HAIM4MH),
NOJTBEP)KAAIOIIHE - TOBOBI 3asiBUTEIIS, JTHOO UX KOITHH.

5.4. TlocrynuBiias sxanoba MOMIEKHUT PEruCTpalii B CPOK He MO3JHee
pabodero [Hs, CIEAYIOLIEro 3a AHEM MOCTYILIEHHS.

5.5. XKanobGa, noctynuBIuas B OpraH, NpeaoCTABNIAIONINN MyHHUIMIAILHYIO
YCIYTy, MHOrOGYHKUMOHATIBHBIH LEHTP, yYPEAUTENI0 MHOrO(QYHKIMOHAILHOIO
LIEHTpa, B OpraHu3al|y, MpealyCcMOTpeHHbIe YacThio 1.1 craten 16 @exepanbHOro
3akoHa Ne 210-@3, nmubo BelLIeCTOSAIIMI OpraH (NIPH €ro HATHYHH), MOMIEKUT
PacCMOTPEHHIO B TE€YEHHME MATHAALATH pabovYuX IHEH CO AHS ee PeruCTpalldH, a B
ciydae oO0KaloBaHUS OTKa3a OpraHa, NPeJOCTaBISIOLIEr0 MYHHIMIAIbHYIO



YCIIyry, MHOTIO(QYHKUMOHAIBHOTO LEHTpa, OpTraHW3aluii, pedyCMOTPEHHBIX
gacTeio 1.1 craten 16 @enepansHoro 3akoHa Ne 210-@3, B mpueMe JOKYMEHTOB Y
3asBUTEJIsA JIMOO B MCIIPABIEHUH NOIYIIEHHBIX ONEeYaTOK U OIIMOOK WK B Cllydyae
00)KallOBaHHMs HapyIIeHHs YCTAaHOBJIEHHOTO CpOKa TaKUX MWCIIPaBJIeHHH - B
TeUeHHE NATH pabounx AHEH co JHS €€ PerUCTpalLHH. ‘

5.6. Ilo pesynpraTaM paccCMOTpeHHsi >KaJIOObl MPUHHUMAETCA OJHO W3
CIeAYIOLIMX pELIeHUN:

1) xkanoba ynoBneTBopsercs, B TOM 4ucjie B (OpMe OTMEHBI MPUHATOTO
pellleHHs, HCIpaBJIeHHs MOMYIIEHHBIX ONEeYaTOK W OIMMOOK B BBIJAHHBIX B
pe3ysibTare MpeJOCTaBIeHMs MYHHULMIAIBHON YCIYyrd JOKyMEHTaX, BO3Bpara
3asBUTEJII0 JEHEXKHBIX CpeACTB, B3MMaHWE KOTOPBIX HE MPeayCMOTPEHO
HOPMAaTHBHBIMH MpaBOBbIMU akTamu Poccuiickoii ®enepaunu, HOpMATHBHBIMH
MpaBOBBIMH aKkTamMu PecnyOnuku TarapcraH, MyHMIHDAIBHBIMH [PaBOBBIMU
aKTaMHu;

2) B y1OBJIETBOPEHHH KATOOBI OTKA3bIBAETCA.

He mosanee aHs, CleyrOIero 3a JHeM NPUHSATUS PElIeHHs, YKa3aHHOro B
HaCTOSIILEM IIyHKTE, 3asBUTEIO B TUCbMEHHON (hOpMe U IO KEJaHHUIO 3asiBUTENS B
3JIEKTPOHHOH (opMe HampaBisfeTcss MOTHBHPOBAHHBIM OTBET O pe3ysbTarax
pPaccMOTpEeHH KaJl00bl.

5.7. B ciydae npu3HaHHs »xao0bl MouIexaniel yI0BIETBOPEHHIO B OTBETE
3asBUTEII0 O pe3yJIbTaTax pacCMOTPEHHs >XalnoObl Jjaercs HWHOpMaIHUs o
NEUCTBHUAX, OCYLIECTBIAEMBIX OPraHOM, IIPENOCTABISIOIMM MYHHLIMIAILHYIO
yCIIyTy, MHOTO(yHKIHOHAJIbHBIM LEHTPOM 6o OpraHu3alueH,
npeaycMoTpeHHon 4actero 1.1 crateu 16 denpepanbHoro 3akoHa Ne 210-D3, B
Le/IIX He3aMeUIMTEIbHOIO YCTPAaHEHHS BBISABICHHBIX HApYyIIEHWH TPH OKa3aHHH
MYHHLUHMIIAIBHON YCIIYyTH, a TakKXke NPUHOCATCS H3BHHEHHS 3a JOCTABJIEHHBIE
HeynoOCTBa M yKa3bIBaeTCs MHGOPMAIMs O JaIbHEHIIHX IEHCTBHAX, KOTOPBIE
HEOOXOIMMO COBEPILIMTH 3asBUTENIO B LIEJISIX MTOTyYEHHS MyHHLMITAIBHON YCIIyTH.

5.8. B ciyyae npu3sHaHHs >kano0bl He MOJUIeXallel YIOBIETBOPEHHIO B
OTBETE  3asABHUTE/II0 O  pe3ylbTaTaXx pacCMOTPEHHs  KaloObl  JaroTCs
apryMEHTHPOBAaHHbIE Pa3bsCHEHHUS O IPUYMHAX MPUHATOrO PEIeHHs, a TaKXkKe
MH(pOpMAaLIUs O MOpsiIKe 00XKaTOBAHUS IPHHSATOTO PELIEHHS.

5.9. B ciaydae ycTaHOBIEHHs B XOJe WM IO Pe3yJIbTaTaM pPacCMOTPEHHS
’KanoObl TNPU3HAKOB COCTaBa aJMHUHHCTPATHBHOIO IIPABOHAPYIUNEHHS WM
NPECTYIUIEHHUs JOJDKHOCTHOE JIMLIO, pPabOTHHMK, HaleJeHHBIE ITOJHOMOYHMIMH I10
PacCMOTPEHHIO Kallo0, He3aMeAJIUTEIbHO HAINPaBJIAI0T HMEIOIIUECS MaTepUallbl B
oprasbl IPOKYpaTyphl.

IIpunoxenue Nel

bnaHk UCITOJTHHTEIBHOTO KOMHTETA MYHHLIHIIQJIBHOI'O paffiona




Ha Ne Anpecar

ApXuBHas clipaBKa

OcHoBaHue:
HanmenoBanue JIOJDKHOCTH paboTHHKA
(noanuck, pacIMppoBKa MOIMTUCH)
(nara)
1eyarh
Hcnonaurens

(monmuck, paciiMdpoBKa IMOIAITHCH)

(Tenedon)



[Ipunoxenue Ne2

bnaHk UCIOTHUTENBHOTO KOMUTETA MYHHUIHUIIAJIBHOT'O paﬁOHa

Ha Ne Anpecart

ApXHBHaﬂ BBIITHCKa

OcHoBaHue:

PykoBoauTens [Toanuce Pacmmndposka nognucu
Ileyats

Hcnonuurtensp

TenedoH




[Ipunoxenue Ne3

bnaHk HCIIOJIHUTENILHOIO KOMUTETA MYHHUIIHUIIAJIIBHOI'O paﬁOHa

Ha Ne Anpecat

Pewenne
00 oTKa3ze B MpuUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHHUS
MYHHLIHUIATBHOMN yCIIyrd M0 HHGOPMAaLMOHHOMY obecreyeHuI0 GU3NYECKUX U
FOPHINYECKUX JIUI] Ha OCHOBE JOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoi
@eneparuy U APYTrUX apXUBHBIX JOKYMEHTOB, IPENCTaBIEHHIO apXHUBHBIX
CIpPaBOK, apXHUBHBIX BBIITUCOK U KOMHI apXUBHBIX TOKYMEHTOB

B ces3u ¢ obpalueHneM

(®.1.0. duznyeckoro nuua, HAUMEHOBaHHE IOPHIMYECKOTO JIHLIA — 3asABHUTEN)

sasBjeHne Ne oT ; . IT., O

Ha OCHOBAaHHH:

M0 pe3yjbTaTaM pPacCMOTPEHHs MPEICTABICHHBIX IOKYMEHTOB IPHHSATO pelleHHe o0 OTKase B
NpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUI NPEAOCTABICHHUSI MyHULIUNIAIILHOH YCIIYTH, B CBSA3H C:

1.
2.

JomxkroctHoe nuno (PHO)

(rmoAmUCh JOKHOCTHOTO JIMLA OpraHa,
OCYLUECTBJIAIOLLETO MOAMHCAHHE)

Wcnonuutens (PHUO)

(KOHTAKTBI HCMIOMHUTENS)



I Ipunoxxenue Ne4

HavaneHuky apXxuBHOrO
otzena ucroyikoma byuHckoro
MYHHILMIIAJIBHOTO paioHa

Pecny6nuku Tarapcran
Ort:

3asiBjieHne
00 ucnpaB/IeHHH TeXHHYECKO#H OIHOKH

Coobmaro 06 ommbKe, JOMYIIEHHON IPH OKa3aHWH MYHHLHIIATBHOM yCIyri

(HaMMeHOBaHHE YCIIYI'H)
3anucaHo:

[IpaBunpHbBIE
CBEJICHHUS:

[Ipomry HCHpaBUTh JAOMYLUEHHYIO TEXHHYECKYH0 OIIMOKY M BHECTH
COOTBETCTBYIOLME WM3MEHEHHss B JOKYMEHT, SBISIOLIMICA  pe3ysbTaToM
MYHHULMIAIBHOH YCIYTH.

[Ipunararo cienyroume J0KyMEHThI:

1,

2.

3

B cinyuyae npunHsaTHs peleHHst 00 OTKIIOHEHHH 3asABJeHHS 00 HUCIIpaBIeHHH
TEXHUYECKOH OLIMOKYU MpOLIYy HAMPaBUTh TaKOE pellleHHE:

IOCPECTBOM  OTIIPaBJI€HUA  JIIEKTPOHHOIO  JIOKYMEHTa Ha  aJipec
E-mail: :

B BHJE 3aBEpEHHOM KONMHM Ha OyMa)KHOM HOCHUTENE IOYTOBHIM
OTIIpaBJIEHHEM I10 aJpecy: .

[ToxaTeepxaro0 cBOE corjlacue, a TakXKe COIVIacHe MpeICTaBIIeMOro MHOIO
Jadua Ha o0paboTKy NepCOHAbHBIX JaHHBIX (COOp, CHCTEMATH3aIlHI0, HAKOILIEHHE,
XpaHeHue, yToyHeHue (0OHOBIEHHE, U3MEHEHHE), HCTIOIb30BaHHe, PaclpOCTPaHEHHE
(B ToM yucre nepegady), oOe3nMuYMBaHHE, OJIOKMPOBAaHHE, YHHUTOXKEHHE
[IEPCOHAJIbHBIX JIAHHBIX, 4 TaKKe MHBIX JeHCTBUH, HEOOXOIUMBIX A 00paboTKH
MIEPCOHAIBHBIX JAHHBIX B PaMKax MpeJ0CTaBIeHUs] MyHHUIIMIIAIEHON YCIYTH), B TOM
YHCJle B aBTOMATU3MPOBAHHOM PEXHME, BKIFOYAsl IMPUHATHE PEIIeHHI Ha UX OCHOBE
OpraHoM IMpPEeJOCTABISIOIIMM MYyHULIMIIAIIBHYIO YCIYTy, B LEJAX IPeJOCTaBIeHUs
MYHHULMNAIBHON YCIIyTH.

HacrosmmMm  nmonaTBepkaaio:  CBeleHMS, BKJIIOYEHHBlE B 3asBJIEHHE,
OTHOCSIIMECS K MOEH JIMYHOCTHU U MPeACTaBIsIEeMOMY MHOIO JIMILY, & Talkoke BHECEHHBIE
MHOKO HWXKe, [I0CTOBEpHbl. JIOKyMEHTBI (KOMHMH JOKYMEHTOB), NPUJIOXKEHHBIE K
3a5BJIEHUIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATEbCTBOM




Poccuiickoii ®enepauni, Ha MOMEHT IPEICTABICHUS 3asBJIEHHS 3TH JOKYMEHTHI
JENCTBUTENIBHBI U COZIEPKAT JOCTOBEPHBIE CBEICHMS.

Jlato cBoe cornacHe Ha YydYacTHe B OINpPOCE II0 OLIEHKE KadecTsa
[IpeJ0CTaBJIEHHOM MHE MYHHIUITAIEHON YCITyTH o TeneoHy:

(mara) (moamucek) (®.H1.0.)





