PECITYBJIMKA TATAPCTAH
UCITOJIHUTEJIbHBIKU KOMUTET bYA

BYMHCKOIO PS8  MYHULMIIAJIb PAHOHBI
MVYHULIMIIAJIBHOI'O PAMOHA ESPRN  BAIIKAPMA KOMUTETHI

TATAPCTAH PECITYBJIMKACBI

AN

MNOCTAHOBJIEHHUE KAPAP
11.10.2021 F.BYHHCK No 299/MK‘1’1

O6  yTBepkAeHWM  AJIMHHHCTPATHBHOIO
periaMeHTa IIPEOCTABIIEHHS
MYHHULIMIIAIBHOH  YCIYTM 10 YCTaHOBKE
WH(OPMALMOHHOH BBIBECKH, COTJIACOBAHHIO
JU3alH-TIPOEKTa pa3sMEIEHUS BbIBECKH

B coorBerctBun ¢ ®epepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3allid MpPENOCTAaBIEHUs TOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT» H
IlopsnkoM  pa3spaboTKM M YTBEpXKIEHHS  aIMHUHHUCTPATHUBHBIX  PErJIAaMEHTOB
IIPEIOCTaBIEHHUS rOCyJapCTBEHHBIX yciyr UCTIOJTHUTEIbHBIMHU oprasaMmu
rocygapcrtseHHol BiacTh PecmyOnuku TarapcraH, yTBep)KIE€HHBIM IOCTAHOBJIEHHEM
Kabunera Munuctpos Pecry6nuku Taraperan ot 02.11.2010 Ne 880 «O6 yTBeprkaeHHH
ITopsinka paspaboTKu ¥ yTBEpKIEHHUS aIMUHUCTPATUBHBIX PErIAMEHTOB IPEIOCTABICHHS
TOCYIapCTBEHHBIX YCIYI HCIIOJIHUTENbHBIMH OpraHaMd TIOCYJapCTBEHHOM BIIACTH
Pecriy6iukn TatapctaH M O BHECEHMM WM3MEHEHHH B OT/IENbHBIE IIOCTAHOBJIEHHMS
Kabunera MunuctpoB Pecybnuku Tarapcrany,

ITOCTAHOBJISIET:

1.YTBepauTh AIMUHHCTPATUBHBINA PEIIAMEHT IPENOCTABICHHS MYHHIMIIAIBHON
YCIIyTH M0 YCTaHOBKE HH(MOPMALMOHHOM BBIBECKH, COTJIACOBAHHIO H3aWH-TIIPOEKTa
pa3MelleHNs BEIBECKH.

2. Hacrosee nocraHoBieHHE BCTYNAeT B 3aKOHHYIO CHITy CO IHS O(QHIHAILHOTO
omybnukoBaHuss Ha OduuuanrpHOM THOpTale IpaBoBoW HHGopManud PecrmyOnuku
Tarapcran no aagpecy http://pravo.tatarstan.ru/, a Takxke MOMJIEKHT pa3sMEIIECHHIO Ha
[Toprane MyHuuMDanbHeIX 0OpasoBanuil PecnyOnuku Tarapcran B HHDOpPMALHMOHHO-
TeNeKOMMYHHUKaIIHOHHOH ceTu MHTepHeT 1o anpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a HCHOJIHEHHWEM HACTOSIIET0 TIOCTAHOBJIIEHHS BO3JIOKUTH Ha
3aMeCTHTeNs pyKoBoauTens McmonmHuTenbHOro xomurera ByMHCKOro MyHHLMNAIBHOIO
paiiona PT W.I". ['uz3aroBa.

H.o. pykoBoautens JI.P. lllakup3siHOB




[Ipunoxenue
K IIOCTaHOBJIEHHIO M CIIOTHUTENIBHOrO KOMHTETA
ByuHCckoro MyHuIunansHoro paiiona PT

Neawrnor « /1 » /80  2021r.

AIMHHHCTPATHBHBIH perjiaMeHT
NpeA0CTaBJEeHHS] MYHHUHNIAJIBbHOH YCJIYIH N0 YCTAHOBKE HH(POPMALHOHHOH
BbIBECKH, COIJIaCOBAHMIO IH3aHH-NIPOEKTA pa3sMelLleHHs] BbIBECKH

1. O0mHe noJ1oKeHus

1.1. Hacrosmwuii aIMUHHUCTPAaTUBHBIH perjiaMeHT IIPE1OCTaBICHHUS
MYHHIUIIATBHON yCIyru (Hanee — PernameHT) ycTaHaBIHBaeT CTaHAApT M HOPSIOK
NPEOCTABICHUS MYHHULMIIAIBHOM YCIYI'H 110 yCTaHOBKE MH(MOPMALMOHHON BBHIBECKH,
COIIaCOBaHHIO JM3aHH-TIPOEKTa pa3MELIeHHs BBIBECKHM (Hallee — MYyHUUMIAIbHAs
yciyra).

1.2. Tlomyyarenu ycnmyru: MHAMBHIyalbHBEIE NPEANPHHHMATENH, IOPUAHYECKUE
nMua (nanee - 3asBUTENbD).

WnTepece! 3asgBuTeNnel MOTYT IIPECTABIISATh JIMLA, YIIOMHOMOYEHHbIE 3asBUTENIEM
B YCTAHOBJICHHOM MOPsJIKe (Jasiee — peCTaBUTe b 3aABUTEIS).

1.3. MudopmupoBanue o mpeaocTaBIeHHH MYHULUIATLHON YCITyTH:

1.3.1. WHdopmanus o mopsiake NpefOCTABICHHS MYyHHLMIAILHON YCIyrH
pasMmeuiaercs:

1) Ha MHQOPMALMOHHBIX CTEHJAX, CONEPXKALIUX BU3YAIbHYI0O H TEKCTOBYIO
MHQOPMALMIO O MYHHULMIAIBHOM yCIyre, pacloJOXEHHBIX B ITOMEIIEHHIX
MHOTOQYHKLIMOHAIBHBIX ~ LIEHTPOB  IPEJOCTABICHHUS rOCyJapCTBEHHBIX  H
MYHHLHNAIBHBIX yCIIYT.

2) Ha oQuuuaneHOM caiite bByuHCKOrO MyHMUMDANBHOTO paifoHa B
HMH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu «MHTEepHETY
(http://buinsk.tatarstan.ru/);

3) ua Iloprane rocylapcTBEHHBIX H MYHHLMIAIBHBIX YCIyr Pecry6iuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyGnukanckuii mopran);

4) Ha EnuHOM mopTane rocy1apcTBEHHBIX H MYHHLUNAIBHBIX YCIYT (pyHKIMiL)
(https:// www.gosuslugi.ru) (nanee — Eaunblii mopran);

5) B rocyiapcTBeHHOH HHGOPMALMOHHOM crcTeMe «PeecTp rocy1apcTBEHHBIX U
MyHUUUNaneHbIX ycnyr Pecny6bmuku Tarapcrany» (http://frgu.tatar.ru) (manee —
Pecny6nukanckuii peectp).

1.3.2. KoHcynpTupoBaHHE MO BONpOCAaM MPeNOCTaBACHHS MYyHHLHUNATBHOM
YCIIyT'H OCYLLECTBIIAETCS:

1) B MHOroQyHKLMOHANBHBIX LEHTPaX MPedOCTaBIE€HHs TIOCYIAPCTBEHHBIX U
MYHHLMITATBHBIX YCIYT IPH YCTHOM OOpallleHUH - THYHO WIIH 110 TeleOoHY;

2) B uHTepakTHBHOH dopme Pecriybirkanckoro noprana;

3) 8 HcnonnumenoHom komumeme Byunckozo mynuyunanenozo pationa (nanee —
Opzan):

pH YCTHOM 00pallleHHH - JIMYHO HITH IO TeleOoHYy;



NpY THCHMEHHOM (B TOM 4HCIIE B JOPMe 3/IEKTPOHHOrO JOKYMEHTa) oGpalieHH
— Ha OyMa)XHOM HOCHTeJIe 10 TI0UTe, B 3JIEKTPOHHOM (popMe Mo 3JIEKTPOHHOM IOYTE.

1.3.3. Mudpopmanus na Enunom noprane, Pecry6inkanckom nopTalie 0 nopsiake
M CpOKaX MNpefoCTaBlIe€HHMs MYHMLMIANBHOH YCIYrH HA OCHOBaHHM CBEJCHHI,
coaepxamuxcs B PecrnyOnMKaHCKOM — peecTpe, INpeNOCTABISETCS — 3asSBHTEINIO
OecrutatHo.

HlocTyn k HHQOPMAIMK O CPOKAX U TOPSIKE MPeIOCTABICHHS MyHHLIUNATBHOM
YCIYTH OCYIIECTB/IACTCS O€3 BBINONHEHHS 3asiBUTENIEM KaKUX-TH00 TpeGoBaHHi, B TOM
yncie 0e3 MCMONb30BaHHS MPOTPAMMHOIO 0becreveHws, YCTaHOBKAa KOTOpPOro Ha
TEXHHYECKME CpeACTBa 3asBHTEJNId TpeOyeT 3aK/IOYeHHs JULEH3UOHHOTO MM HHOTO
corjlalieHus C npaBoobagareneMm [IPOrpaMMHOT0 obecnieyeHus,
TpeAyCMaTPUBAIOIIETO B3UMAaHHUE IUIAThI, PETUCTPALMIO MM aBTOPH3ALIMIO 3asBUTEIS
WX TIPEI0CTABI€HHE UM NIEPCOHANIBHBIX JaHHBIX.

1.3.4. Tlpu obpaiueHnyn 3agBUTENS JHYHO WK MO TeneOHY B COOTBETCTBHH C
NOCTYNHUBIIMM 0OpalleHHeM IpeI0CTaBIseTcs HHGOPMALHUS:

1) o Mecre HaxoxmeHHSs MHOrOGYHKUMOHANBHOTO LEHTPA MPEeIOCTABIECHUS
FOCYapCTBEHHBIX M MYHHLMNANBHBIX ycnyr, Opeana (agpec, rpaduk paGoThl,
CIIPaBOYHbIE Tee(hOHBI);

2) o mopsiaKe NpefOCTaBIEHHsS MYyHULMIAILHON YCIyTH, 0 crocobax u CpoKax
NOJJa4yHy 3asBIICHUH,

3) o Kareropusx rpax/aH, KOTOPEIM IPEAOCTABISETCS MyHHUIUITANBHAS yCIIyTa;
O HOPMATHBHBIX [IPABOBBIX aKTaX, PEryIMPYIOIIMX BOMPOCH IPEAOCTaBICHHUS
MYHMLMIIATBHON YCIyTH;

4) o mepeuHe NOKyMEHTOB, HEOOXOAMMBIX Ul PACCMOTPEHHUS 3asBICHHS O
NpeNOCTABICHHH MYHUIMNAIBHOW YCIYI'H, O CpOKaX IpHeMa W pPEerucTpalyu
3as1BJICHHUS;

5) 0 Xoe NpenoCTaBNeHUs MyHHLUITAILHON yCITyTH;

6) 0 MecTe pasmelleHHs Ha O(QHUHMAIBHOM caiiTe MH(OPMALHH IO BOIIpOCaMm
NPeAOCTaBIeHHs MyHHULUIIAIBHOH yCIyTH;

7) o nopsake o0XalOBaHWs AEHCTBUN MM Ge3melCTBHA AONKHOCTHBIX JIHI]
Opeana.

[lo nuceMeHHOMY OOpaleHHIO COTPYAHHMKH OTHENa, OTBETCTBEHHOIO 3a
NPENOCTAaBICHHE MYHHMLMIANBHON YCIYyI'H, TNOAPOOHO B NHCBMEHHOH Qopme
Pa3bsACHAIOT 3asBHUTEIIO MOPSAAOK IPEAOCTaBICHUS MYHULUNANBHOW YCIYIH H
BOTIPOCHI, YKa3aHHBIE B HACTOSILUEM IyHKTe PeryiameHTta, U B TeueHHe Tpex paboumx
JIHEH CO IHS pEerucTpaly oOpalleHus HaNpaBisiOT OTBET 3asBuUTeto. OTBEThl Jal0TCS
Ha s3bIKe oOpaiueHus. B ciydae HEBO3MOXHOCTH [aTh OTBET Ha A3bIKE OOpalCHHUS
MCII0JIb3YIOTCS TOCYAapCTBEHHBIE A3bIKH Pecrybnuku Tarapcran.

1.3.5. Wndopmauus mo BonpocaM INpeJOCTaBiIeHHs MyHHILMIATLHON YCIyru
pasMmelaeTcss Ha O(UUMAIBLHOM caiTe MYHHLMIIAILHOTO paifoHa (wiu 20podckozo
OKpyea) ¥ Ha WHQOPMALMOHHBIX CTEHAAaX B NOMelleHUsX Opzana nns paGoTH c
3as BUTEJISIMH.

MHpopmauns Ha rocylapcTBeHHBIX —s3blkax —PecrmyGnuku  TartapcraH,
pasMelllaeMass Ha WH(OPMALMOHHBIX CTeHZaX MW Ha O(GUIMAIbHOM caifTe
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MYHULHUNAIBHOTO  paiioHa B  HMH(OPMALMOHHO-TEJEKOMMYHUKALIMOHHON  CETH
«MHTEepHEeT», BKIIOYAET CBEJEHHS O MYHHUMIIANTBHON YCIIyre, COAepXKallHecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenra, MH(GOPMAIIHIO O MECTe
HaXOXJEHHUs, CIIPAaBOYHBIX TellepoHax, BpeMeHH paboTel Opzawna, o rpaduke mpuema
3asABJICHUH Ha MpeI0oCTaBIeHHe MyHULUIIATBHON YCIYIH.

1.4, IlepeueHb  HOPMATHBHBIX  MpPaBOBBIX  aKTOB,  pEryJHPYIOLIUX
NPEOCTaBIEHHE MYHHLUNAIBHON YCIyrd (C yka3aHHeM PEeKBU3HTOB HOPMAaTHBHBIX
[PaBOBBIX AKTOB M HMCTOYHHKOB MX OQMIHMANIBHOIO OMyGIHKOBaHMsA), pa3MelleH Ha
Enunom noprane, B PecmyGinukaHCKOM peecTpe, Ha OQMUMAILHOM caiiTe B
MH(POPMALMOHHO-TEIEKOMMYHHKALMOHHOH ceTh «HTepHeT.

TexcT anMMHMCTPAaTHBHOTO periiaMeHTa B AEHCTBYIOIIEH pelaKLUH IMOUIEKUT
pasmeleHuto Ha EnuHom noprane, B PecnyOnukaHckoM peectpe, Ha ObHIHATIEHOM
caiiTe B HHPOPMALIMOHHO-TENEKOMMYHHKALIMOHHON ceTH «MHTepHeT».

1.5. B Pernamente ucnonb3yroTes ciefyrouine TEpMUHBI U ONPE/IeNeHHS

yAalleHHOe pabodyee MeCTO MHOTO(YHKLHOHAIBHOIO LEHTPa IPENOCTaBIeHHs
FOCYyJapCTBEHHBIX W MYHHLHMIAIBHBEIX YCIyT — TEPPUTOPHAIBHO 000co0IEHHOE
CTPYKTYpHOE noJipaziejieHue (odmuc) MHOT0()yHKIIHOHAJIEHOT'O LEHTpa
IPEOCTABICHUS TOCY TapPCTBEHHBIX U MYHHULIUNAJILHBIX YCIIYT, CO3/JaHHOE B FOPOACKOM
(CenbCKOM) IOCEJEHMM MYyHHLMIIANTBHOIO pafioHa MM B TOPOACKOM OKpYyTe
PecnyOmuku Tarapctan B cooTBeTcTBHM C IyHKTOM 34 IlpaBun opraHu3aunuu
AeATe/IbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB IIPEJOCTaBIEHHS TOCYJapPCTBEHHBIX U
MYHHULMINAIBHBIX YCIIYT, YTBEPXKIEHHBIX NocTaHOBNeHHeM [IpasurenscTBa Poccuiickoi
OQepepaunn ot 22.12.2012 Ne 1376 «O6 yrtBepxnmenun IIpaBHi opraHu3auu
AATEBHOCTH MHOTO(QYHKIHOHAIBHBIX EHTPOB IIPEAOCTABIEHHS TOCYAapPCTBEHHBIX U
MYHHLMIAIBHBIX YCIIYI»;

TeXHHYeCKas oluubka - owmbka (OmMCKa, orevyaTka, IpaMMaTHYecKas MM
apudmeTnyeckas omubka KO0 NOAOOHAas owubKa), JOMyLIEHHAas OPraHoOM,
NPeIOCTABNISIONIUM MYHHIMIIANBHYIO YCIYTry, W NpUBEAIas K HECOOTBETCTBHIO
CBE/IEHHH, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHHULMIIAJIBHON YCIYIH), CBEIEHUAM B
JOKYMEHTaX, Ha OCHOBAaHHUHU KOTOPHIX BHOCHIIMCEH CBEECHHUS;

ECUA - Enunaa cucremMa WIGHTHOHKALIMH MW  ayTeHTHQHMKALMKM B
HHPPaCTPYKTYpe, obecneunBaroLLeit MH(POPMALHOHHO-TEXHOJIOTHUECKOE
B3aUMOJEHCTBHE MH(DOPMALMOHHBIX CHCTEM, HCIOJB3yEMBIX JUIsi NPEJOCTaBICHHS
roCy1apCTBEHHBIX ¥ MyHHMLMIAIBHBIX YCIYT B 3JIEKTPOHHOM (hopMe.

®enepanpHas rocyqapcTBeHHas WH(OpPMAIMOHHAs CHCTEMa, 00eCreyrBarolast
CaHKL{HOHUPOBaHHBIA JOCTYNl yYaCTHHKOB HH(OPMALMOHHOTO B3aUMOJEHCTBHS
(rpaxnaH-3asBUTENCH W JOJDKHOCTHBIX JIMI OPraHOB MCIIOJHMUTENBHON BIAacTH H
OpraHoB  MECTHOTO  CaMOYIpaBJIeHHs) K  HMHQOpMaLHH, coaepkalleics B
roCyAapCTBEHHBIX HH(QOPMAIMOHHBIX CUCTEMAX U UHBIX HH(POPMALIMOHHBIX CHCTEMAX;

M®II - T'ocynapcTBeHHOe Or0IKeTHOE yupexaeHne «MHOro(yHKIMOHAIBHBINA
LEHTp MpPeA0CTaBIeHUS rOCYAapCTBEHHBIX M MYHHLMNAIBHBIX yciyr B PecmyGnuke
Tatapcrany,;



AUC MO -  AsroMatusWpoBanHas  HHQOPMALIHOHHAS  CHCTEMA
MHOTI0(YHKIHOHAIBHEBIX IIEHTPOB IIPEeOCTaBICHHS roCyapCTBEHHBIX "
MYHHLIMIANBHBIX yciyr Pecniybnuku Taraperan.

B Pernamenre rox 3asBreHHEM O NPeNOCTaBIEHMM MYHHIMINAIBHOM YCIyrH
(manee - 3asiBIeHME) MOHUMAETCA 3aNPOC O NPEJOCTABIEHHH MyHHLUIAIBHOMN yCIIyTH,
TNIOJIaHHBIH B COOTBETCTBHH C IyHKTOM 3 cTaThu 2 ®emepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O6 opraHu3aluM NpeIOCTABIEHHsS FOCYNAPCTBEHHBIX M MYHHUIMIAIBHBIX
yeryr» (nanee — @enepanbHblii 3aKoH Ne 210-D3).

2. CranaapT npeaocTaB/ieHHs] MyHHUHUNIAJLHOMH YCJIyrH
2.1. HanMeHOBaHMEe MyHULHNAIBHON YCITyTH

YcraHoBKa  MH(GOPMALMOHHOM  BEIBECKH, COIVIACOBaHHME IM3aHMH-TIPOEKTA
pa3sMelIEeHHs BBIBECKH.

2.2. HanMeHOBaHHE HCIIOTHUTEIIEHO-PACIIOPSIMTELHOTO OPraHa MECTHOTO
CaMOYTIpaBJIeHUs, HETIOCPEACTBEHHO MPEIOCTABIAIOMIEr0 My HULMIIAIBHYIO YCIIYTY

Otzen apxutektyphl MICIONHHTENBHOTO KOMUTETa BYMHCKOTO MYHHI[UNIATBHOTO
paiiona Pecriy6nuku Tartapcras.

2.3. Onrcanye pe3y/bTaTa NPeIOCTaBIEHAS MyHULMIAIBHOH YCIyTH

2.3.1. Pe3ynpraToM IpefoCTaBICHUS] MyHULMITANTBHOM YCIYTH SBISETCS:

1)  cornacosanue nu3aifH-mpoeKTa pasMmelleHHs HHPOPMAIMOHHON BBIBECKH
(mpunoxenue Ne 1 k Hactosimemy Pernamenry);

2) pewenne 06 oOTkase B INPEIOCTABICHWH MYHHLMIAILHOW  yCIyrH
(mpunoxenue Ne 2 k Hacrosiwemy Pernamenry).

2.3.2. Pesynbrar mnpeioCTaBNeHHMsS MYHULMUNAIBHOM YCIYrH HalpaBlseTcs
3aABUTEI0 B (OPME SIEKTPOHHOTO HOKYMEHTa, MOAMHCAHHOIO YCHJIEHHOM
KBaJIM(DHULIPOBAHHOH 3/IEKTPOHHOMN MOAIKMCHIO YIIOJTHOMOYEHHOT'O JODKHOCTHOTO JIHIA
Opeana (mabo Opeana), B coorBerctBuu ¢ PenepanbHpiM 3akoHOM oT 06.04.2011
Ne 63-@3 «O06 anexrponHoil noamucu» (nanee — OenepanbHelii 3ak0H Ne 63-03) B
NMYHBIH KabuHeT PecniyOinkaHckoro mopraia.

1233, Tlo BbIGOpy 3asBHTENs pPE3yNbTAT MPENOCTABICHHS MyHULHMIATHHOM
ycnyru Bbimaercs B Oprane wim B M®I[ B ¢dopme sk3eMIuisipa 3J1€KTPOHHOIO
AOKyMEHTa, pacleyaTaHHOro Ha OyMaKHOM HOCHTeENE, 3aBEPEHHOIO IE€YaThl0 U
MOJNKCBIO COOTBETCTBEHHO YMOJHOMOUYEHHOrO JODKHOCTHOro Jjuua Oprana wuwim
paboTHuka MO®LI,

2.3.4. 3asBuTens BIpaBe MOJTYYUTh PE3yJIbTAT NPENOCTABICHNAS MyHHIUNATLHOM
ycilyrd B (opMe 3JI€KTPOHHOIO JOKyMEHTa B TeYeHHe CpOKa JEHCTBMS pesysbTara
NpPeI0CTaBIEH)s] MyHHLIMNIATBHON YCITYTH.
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2.4. Cpok npeaocTaBiIeH:ss MyHULUITAIBHOM YCIIyTH, B TOM YUCIIE C YYETOM
HEeOoOXO0IMMOCTH O0pallleHHs B OpraHU3aliy, YYACTBYIOLHME B PEIOCTABICHUH
MYHHIMIIATEHOM YCIIYTH, CPOK NPHUOCTaHOBJIEHHUS IPEAOCTABICH IS MYHHLIUIAIBHOM
YCIIYTH B Clly4yae, €CJIM BO3MOXKHOCTb IIPUOCTAHOBJICHHS MPEeAyCMOTpeHa
3aKoHOAaTe1bcTBOM Poccuiickoit @enepauuu, cpok Belgauu (HarpaBIeHHUs )
JAOKYMEHTOB, SBJISIOIINXCSA PE3yJIbTATOM IPEI0CTaBIeHHUS MyHUIIUNIATIBHON YCITyTH

2.4.1. Cpok mpenocTaBieHUsi MyHHLUNAIbHOM yCIyrd cocraBiseT 12 paboumx
JIHEH.

2.4.2. IlpuocTaHOBNEHHE CpPOKA IPENOCTABICHHS MYHHLHUIIAILHON YCIYTH He
IIPe1yCMOTPEHO.

2.4.3. HampaBieHue NOKYMEHTa, SIBJISIOLLEIOCS pPe3yJbTAaTOM IIPeI0CTaBIECHHS
MYHULUMUIAIBHOW  yClIyrH B (GopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIIO
OCYLIECTBIAETCA B J€Hb OQOPMIEHHS M PErucTpaldH pe3ysbTaTa IMpenoCTaBIeHHS
MYHHLHUIIAIBHON YCIIYTIH.

2.5. McyepnbiBarolyii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHO/aTeJbHBIMU HIIH MHBIMH HOPMAaTUBHBIMU MPABOBBIMH aKTaMH JIJIs
MPeJ0CTaBICHHs MyHUIMIIATIBHOMN YCIIyTH, a TAK)Ke YCIIYT, KOTOPbIE SIBJISIOTCS
HEOOXOIUMBIMH H 0053aTeIbHBIMHE AJIS IPEJOCTABICHHS MyHHLUITAIBHBIX YCIIYT,
MOJUIeXKALUX [IPEICTaBICHHIO 3asBUTENIEM, CIIOCOOBI UX MOJYyYEeHHs 3asIBUTENIEM, B TOM
4HCIIE B 3JIEKTPOHHON popMe, MOpAIOK UX MPEACTABICHHS

2.5.1. Ing  mosydyeHHs MYHULMINAIBHONH YCIYTH 3asBHTENb TPEACTABISET
CIIEIyIOLIHE JOKYMEHTHI:

1) NOKYyMEeHT, yIOCTOBEpAIOIIMI JIUYHOCTE (He TpeOyeTcs B cilydae obOpallieHHs
nocpeacTsoM PecniyOnukaHcKoro noprana);

2) NOKyMEHT, YIOCTOBEpSIOIIMH IIOJTHOMOYMs NpPEIACTABUTENs 3asAiBUTENS, B
cny4ae obpallleHHs 3a MPENOCTABIEHHEM MYHHUIMIAIGHOU YCIYTH IpPEACTaBHTENs
3asBUTENs (He TpebyeTcs B ciiyyae oOpallleHuUs 3aKOHHEIX MpeICTaBUTelNel QU3NUECKIX
JIMLI: B 3asBJIEHWH YKa3bIBAIOTCS PEKBHU3UTHI pelleHUs 00 YCTAHOBJIEHHUU OIEKH WU
CBHJIETEJIECTBA O POX/ICHHH, BbIIaHHOIO Ha Tepputopur Poccuiickoit @enepauun);

3) 3asBiIeHUE:

— B (opme pokymeHta Ha OymMaxkHoM Hocutene (mpunoxenune Ne 3
HacToswweMy Pernamenry);

— B DJJIGKTPOHHOH  ¢opme  (3amojHAETCS  IOCPEACTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEJEHUH B 3JIEKTPOHHYIO (GOpMYy 3asBJIEHHS), MOAMNHCAHHOE B
COOTBETCTBUM C TpeboBaHusiMu nyHKTa 2.5.4 Pernamenrta, npu obpalieHHH
nocpeacTsoM PecnybirvkaHckoro noprana.

4) nu3alH-NIPOEKT BBIBECKH (MH(OOPMAIIMOHHON KOHCTPYKLIHH);

5) IOKyMeHT, IOATBEPIKAAIOLIHHA [TPaBo 3asBUTENI HAa 00BEKT (34aHue, CTPOEHHE,
COOPY’KEHHE) HIIU 3eMeJIbHBIM y4acTOK pa3MeLIeHHs BBIBECKH, B CIy4yae eClIM MpaBo Ha
00BEKT HEABM)XMMOCTH HE 3aperMCTpPUpOBaHO B EMMHOM roCyIapCTBEHHOM peecTpe
NpaB Ha HEABMXKMMOE MMYLIECTBO WIIM B Cllyyae, €CJIM UMYIIECTBO IPEJI0CTaBI€HO BO
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BlIajieHne W (WIM) MoJb30BaHHe He MHHHCTEPCTBOM 3eMeJBHBIX M MMYILECTBEHHBIX
otHoweHul PecryOnvku Tarapcran mmm Ilanaroit (YnpaineHHeM) 3eMelbHBIX |
MMYLIECTBEHHBIX OTHOILCHHH MYHULMIIAILHOIO paifoHa (rOpoCKOro OKpyra));

6) IOKyMEHT, MOATBEPKAAIOIIKN corlacie cOOCTBEHHUKA WIIM HHOIO 3aKOHHOTO
BJaJieNbla 00beKTa (30aHKs, CTPOCHHS, COOPYIKEHHS) Ha pa3MEILeHHE BBIBECKH.

2.5.2. 3asBneHWe M TIpMIIaraeMble NOKYMEHTHI MOTYT OBITH IpeICTABIEHBI
(HarnpaBJeHBI) 3asBUTENEM OJHUM M3 CIEAYIOIHX CIIOCOOO0B:

1) uepe3 M®I] Ha GymMaKHBIX HOCHTENSX M B BUJE NEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIMX TpeOOBaHUAM NyHKTa 2.5.4 Pernamenra;

2) nocpeactsom Pecry6iMKkaHCKOr0 MOpTaia B 3J1eKTPOHHOI (hopMe;

3) B Opran JMYHO MJIM NOCPEJCTBOM [OYTOBOM CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBleHHe ¥ NpUJIaraeMble JOKYMEHTHI, NIPH HANpaBIeHHH IIOCPEACTBOM MOYTOBOM
CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3asiBiIeHHe, TIPK HANpPABICHHH TOCPEACTBOM Pecry6IMKaHCKOTo moprana,
NIOJMKCBIBAETCS IPOCTON 3JI€KTPOHHOM TOIIMCHIO 3asBUTEIIS.

s momyveHus MNPOCTOM 3NEKTPOHHOM IOAMMCH 3asBUTENIO HEOOXOIAMO
NPOHTH Npoueaypy peructpauuu (ayreHTuédukaunu) B ECUA, a Takxke IHOITBEPAUTS
YUYETHYIO 3aMKCh.

ONeKTPOHHbIE JOKYMEHTHI (3JIeKTPOHHBIE 00pasbl JOKYMEHTOB), yKa3aHHbBIE B
noamyHkTax 2, 5, 6 mynkta 2.5.1 PernamenTta 3aBepsIoTCS  YCHJICHHOI
KBa/IM(ULMPOBAHHOH IMOAIMNKCHIO JIHL, YIOJHOMOYEHHBIX Ha CO3/IaHHME M MOAINHMCAHHE
TaKUX JOKYMEHTOB, B TOM YHUCJIe HOTAPHYCaMH.

ONEeKTPOHHbIE JIOKYMEHTHI (JNEKTPOHHbIe 00pa3bl JOKyMEHTOB), IPHJIAraeMble K
3asBJICHHIO, B TOM 4YHCIIe JOBEPEHHOCTH, HANpaBIAIOTCSA B Buze ¢aiiioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He Gonee 50 MGaiir.

KadecTBo mpepocTaBisemMplx 9M€KTPOHHBIX HOKYMEHTOB (JEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) [OJDKHO MO3BOJIATH B ITOJHOM OGBEMe MPOYMTATh TEKCT JOKYMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewaercs TpeGOBaTh OT 3asBUTENS:

1) npencTaBneHus NOKyMEHTOB M MH(GOPMALMKM WM OCYILECTBICHHS NEHCTBHMA,
NpEeACTaBI€HHE WM OCYIIECTBJIEHHE KOTOPBIX HE MpPeoyCMOTPEHO HOPMATHBHBIMH
NIPaBOBbIMH aKTaMH, PEryJdpYIOIUMMH OTHOIIEHHS, BO3HHKAIOIIME B CBA3H C
NPeIOCTABIEHUEM MYHULMITAIBHOMN YCIIYTH;

2) OCyLIECTBIECHUS AEHUCTBUH, B TOM YMCIIE COTJIACOBAHUM, HEOOXOMMUMBIX IS
MOTyYeHHs MYHMLMIIQIBHOW YyCIYyrM M CBS3aHHBIX C OOpallleHHEM B HHBIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBIIEHHs, OpPraHHU3alluH, 3a
MCKIIOYCHUEM [OJYYEeHHSI YCIYyr M TIOJy4YeHHs JOKYMEHTOB H HH(OpMAaLUH,
NPEAOCTABISEMbIX B pe3yJnbTaTe IMpeJOCTaBIeHUs TaKUX YCIyr, BKIIOYEHHEBIX B
IIepeyHy, YyKazaHHble B 4acth 1 cratem 9 ®@epnepanbHoro 3akoHa Ne 210-03
(HEOOXOMMBIX U 00S3aTeNBHBIX YCIIyT);

3) npencTaBieHHMs [JOKyMEHTOB M HHQOPMALMM, OTCYTCTBHE M (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE yKa3blBalUCh NPHU NEPBOHAYAJILHOM OTKa3e B MPHEME
JIOKYMEHTOB, HEOOXOJMMBIX I/ TpeJOCTaBIeHHsS MYHHUIUMIAIBHOW YCIyrH, Jubo B
NpeAOCTaBICHUH MYHHIIMIIATBHOM YCIYTH, 32 HCKIIIOUEHHEM CIIEAYIOLIHX ClIy4aeB:



a) HW3MeHeHHWe TpeOOBaHWI HOPMATHUBHBIX IPABOBHIX AaKTOB, KACAFOLIMXCS
NPEeNOCTaBICHUS MyHHULUITAIBHON YCIYTH, MOC/Ie NePBOHAYAILHON MMOIa4yM 3asBICHUS
O MPeJOCTaBJIEHUH MYHHUIUNAIBHON YCIIyTH;

0) HanM4ke OMKMOOK B 3asBIEHAU O NMPEIOCTABIEHHHM MyHHLMIAIBHOH YCIYTH H
AOKyMEHTaX, IIOJaHHBIX 3asBUTEJIEM IIOCI€ IEePBOHAYAbHOTO OTKa3a B [pHEMeE
JIOKYMEHTOB, HEOOXOAMMBIX IUIsl NPENOCTABIeHHsS MyHHULMNAIBHONW YCIyrd, Tu6o B
NPEN0CTaBIEHUI MYHULMIIANBHON YCIIyTH U HE BKJIIOUSHHBIX B [IPE/ICTABJIEHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) HCTEYEHHE CPOKA JEHCTBUS JOKYMEHTOB HMJIM M3MEHEHHe MH(POPMALMH T10CIe
IIEPBOHAYAJIPHOTO OTKa3a B MpUEME JOKyMEHTOB, HeOOXOIUMBIX s NPeJOCTaBIeHHs
MYHMLMIAIBHON YCIIYTHd, TMO0 B PEOCTABICHHH MYHULMIIAIEHOM YCIyTH;

r) BBISABIEHHE JOKYMEHT&JIbHO IOATBEPXKAEHHOro (akra (IPU3HAKOB)
OIIMOOYHOr0 MIM MPOTHBONPABHOrO neicTBUs (6e3meiCTBHS) MOKHOCTHOTO JIMLA
Oprana, paGotnuka M®LI, mpu IepBOHAaYalbHOM OTKa3e B NpHEMe JOKYMEHTOB,
HEOOXOIUMBIX IS NPEIOCTABICHNUS MyHULIMITAIBHOM yCiIyry, TM60 B IIpeIoCTaBIeHU
MYHMLMIAIBHON YCJIYIH, O YeM B NMUCHMEHHOM BHIE 3a MOANHMCHI PYKOBOIMTEIS
Oprana npu nepBoHayaJbHOM OTKa3ze B IpPHEME JIOKyMEHTOB, HEOOXOIMMBIX JUIs
NPeOCTABIEHUs] MYHUUMIAJIBHON YCIYTH, YyBeIOMISETCS 3aiBHTEIb, a TaKXKe
HPUHOCATCS U3BUHEHHUS 32 JOCTaBIIEHHbIE HEY100CTBA;

4) mpenoctaBiieHdss Ha OyMa)KHOM HOCHTeNe MOKYMEHTOB M WMHQpOpMALHH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpEHBI B COOTBETCTBHM C IyHKTOM 7.2
yactd | cratbu 16 OenepansHoro 3akoHa Ne 210-D3, 3a MCKIIOYEHHEM CITy4aeB, €Cilu
HaHECCHHe OTMETOK Ha TaKHe€ JOKYMEHTBHI JIM0O X HU3BATHE SBIAETCS HEOOXOIUMBIM
YCIIOBHEM IPEIOCTABIECHHs TOCYIaPCTBEHHOH MM MYHHLMIIAILHOW YCJIyTH, M HHBIX
Clly4aeB, yCTAHOBJIEHHBIX (peiepalbHEIMH 3aKOHAMH.

2.6. McuepnblBaroluii mepeyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aKTaMH JJIsl [TPEIOCTABJICHHS MyHHUILIUIIAIBHON YCIYTH,
KOTOpbI€ HAXOISTCS B PaCIOPSKEHUH FOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIpaBJ/ICHHS H [TOJIBEIOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOTO CaMOYIIPaBJI€HUsI OPraHU3alMi ¥ KOTOpBIe 3asSBHTEJb BIIPaBe IPEICTABHTh, a
TaKXKe CrI0COObI UX MOJYYeHHUs 3asBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOMN (opme,
MOPAIOK UX MPEACTaB/IeHUs; FOCY1apCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOyMpaBJIeHUs JIMOO OpraHU3alMs, B PaCIIOPSHKEHHH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTEI

2.6.1. Ilomy4aroTcs B paMKax MeXBeJIOMCTBEHHOIO B3aUMOJIEHCTBHUS:

1) Bemmcka w3 EQuHOro rocymapcTBEHHOrO peecTpa IOPHAMYECKHX JIMI, B
Clly4ae 1oJ1a4u 3asBJICHHs I0OPUIMYECKUM TMIIoM — PenepanbHas Halorosas ciryx0a;

2) Bemucka K3 EOMHOrO rocyfapcTBEHHOro peecTpa WHIMBHIYalbHBIX
npeAlpUHUMaTeNei, B ciy4ae noaadu 3asiBJICHUS UHIUBUyaTbHBIM
npeanpuHumareseM — OenepanbHas HaJlorosas ciryx0a;

3) Beinucka u3 EI'PH;



4) nOroBop  apeHAbl  HENABHXXMMOTO  HMMYIIECTBA, HAXOMAIIErocs B
roCy1apCTBEHHOH MIIM MYHHLHIIAIBHOH COOCTBEHHOCTH, eclii obpallaeTcs apeHaaTop
yKa3aHHOro umyiecTBa — OpraH;

5) cBeneHus O (QakTe BBIJAYM M CONAEPKAHMH JOBEPEHHOCTH — eIdHAs
MH(OpPMaLMOHHAs CHCTEMa HOTAPUATA.

2.6.2. 3asBuTenb BNpaBe NMPENOCTABHTH NOKYMEHTHI (CBEIEHHs), YKa3aHHBIE B
NoAnyHKTax 1 - 4 myHkra 2.6.1 PernameHTa, B OpMe 3J€KTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHIICHHOM KBalM()HIMPOBAHHON MOANKCHIO JIKL, YIIOJHOMOYEHHBIX Ha
CO3/l1aHue U MOJANHKCaHHEe TAKUX JOKYMEHTOB, MPH Moaye 3asBICHUS.

2.6.3. Henpencrasnenue (HecBOeBpeMEHHOE IpE/ICTAaBIEHHE) yKa3aHHBIMH B
nyHkre 2.6.1 Persiamenta opraHaMu rocynapcTBEHHOM BIacTH, OpraHaMH MECTHOTO
CaMOYIpaBJ/ieHUs, OpraHU3alMsIMH JOKYMEHTOB H CBEJEHUH HE MOXET SBIATHCS
OCHOBaHHEM IS OTKa3a B MPEeJI0CTABIEHUH MYHHUIUIIAILHOM yCIIyTH.

2.6.4. JlokHocTHOe MU0 M (W1M) paGOTHHMK, yKa3aHHBIX B NyHKTe 2.6.1
PernmameHta opraHoB M oOpraHusaluif, He IpeICTaBUBIIME (HECBOEBPEMEHHO
NpeJCTaBUBIIKE) 3aNpPOINEHHbIE M HAXOIAIMECS B pACIOPSKEHWH MNOKYMEHT WITH
CBCJCHHMA,  MOMIEXaT  AAMHUHUCTPATHUBHOH,  NUCLUMUIUIMHAPHOW  HMIIH  HMHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJAaTeNbCTBOM Poccuiickoit @eneparnuu.

2.6.5. 3anpemaercs TpeOOBAaTh OT 3asABUTENSA JOKYMEHTHI CBEJICHHS, B TOM YHCIIE
NOATBEPKAAIOLIME BHECCHHE 3aABUTENIEM IUIATHl 3a MPENOCTaBICHHE MYHHIUIAIBHOMN
YCIIyTH, HAXO/SILLIMECS B PACIIOPSHKEHHWH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS! U TOABEAOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'0 CaMOYIIpaBJIE€HUS OpraHUu3aIlHii.

HenpesicraBnenue 3asBUTENEeM JOKYMEHTOB, COJAEPXKALIUX CBEIEHHs, KOTODBIE
HaxoJiTCs B paClOPSDKEHHH TIOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYNpaBJIeHUsA U TOABEAOMCTBEHHBIX TIOCYNapCTBEHHBIM OpraHaM HIH OpraHam
MECTHOIO CaMOYIIpPABJIEHWs] OpraHM3aLlUi, He SBJISETCS OCHOBAaHHEM IS OTKasa
3asBUTEIIIO B MPEJOCTABICHUH MYHHUIUITATBHOMN YCIyTH.

2.7. VicueprnipiBarolyii epeyeHb OCHOBAHHM ISl OTKa3a B NpHEME JOKyMEHTOB,
HEOOXOMMBIX JUIS IPENOCTABICHHS MyHHUMITAIBHON YCIyTH
(BO3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHHS I10 CYILECTBY)

2.7.1. OcHOBaHMAMH Ul OTKa3a B NpUEME JOKYMEHTOB, HEOOXOTUMBIX s
NPEeNOCTABICHH MyHULMIIAIBHOM YCIyTH, ABJISAIOTCS:

1) HexkoppeKTHOe 3amojHeHHe O0s3aTeNbHBIX Moyiell B (GopMe 3asBICHUS Ha
PecnybinkanckoMm nopraie (OTCYTCTBHE 3alOJHEHHs, HEJOCTOBEPHOE, HEMOIHOE JTH60
HENpaBUJIbHOE, HE COOTBETCTBYIOLIEE TPEOOBAHUIM, YCTAHOBIEHHBIM PeriiaMmeHToM);

2) npencraBieHHe  BIEKTPOHHBIX  JOKYMEHTOB  (3JIEKTPOHHBIX 00pa3oB
AOKYMEHTOB), He II03BOJLSIIOLIMX B INOJHOM OOBEME MPOYHMTATh TEKCT AOKYMEHTa M
(unH) pacro3HaTh PEKBU3UTHI JOKYMEHTA;

3) He COOTBETCTBYIOT JlaHHbBIE BIaJeNblia KBAUTH()HULKUPOBAHHOIO cepTH(HUKATA
KITI0O4a MPOBEPKHU 3JIEKTPOHHOM MOANKCH AAHHBIM 3asBHTENIS, YKA3aHHEIM B 3asBJICHHH,
MOJaHHBIM B 3JIEKTPOHHOM (hopMe ¢ mocpeacTBOM PecnybaukaHckoro moprana;
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4) TpemoCTaBlieH HENONHBIH KOMIUIEKT JOKYMEHTOB, IPeLyCMOTPEHHBIX
PernamenTom, siBnsromuxcs oO0s3aTeNbHBIMU IS MPENOCTABICHHS MYHHLHIATHHOMN
YCIIyTH;

5) JOKYyMEHTHI COAEPXAaT MOBPEXKICHHs, HAIMYME KOTOPHIX HE MO3BOJISIET B
MOJIHOM O0BEME HCIIO0NB30BATh MH(POPMALIMIO U CBEJEHHs, IPOYUTATh TEKCT M (HJIH)
pacrno3HaTh PeKBU3UThI JOKYMEHTOB;

6) mnopjaya 3asBJE€HMSA W HHBIX JOKYMEHTOB B 3JEKTPOHHOH (DOpPME JIMLOM,
HEYIIOJTHOMOYEHHBIM Ha [10/1a4y JOKYMEHTOB;

7) INOKyMEHTBl HMEIOT HCIpABIEHUS, HE 3aBEPEHHBIE B YCTAHOBICHHOM
3aKOHO/AaTeIbCTBOM MOPSIKE;

8) IOKYyMEHTBI yTPaTHJIM CHIy Ha MOMEHT OOpalleHHs 3a Mpef0CTaBICHUEM
MYHHLUIIATBHON YCIYTH.

2.7.2. Ilepevyenb OCHOBaHHMH Ui OTKa3a B NMpHEME IOKYMEHTOB, HEOOXOIMMBIX
JJIS TIOJTyYeHHsI MYHUIIUIIAIEHON YCIIYTH, SIBJIS€TCSI HCYEPIIBIBAIOLIMM.,

2.7.3. Pemienrie 00 OTKa3e B IpHeMe 3asABIEHUS U JOKYMEHTOB, HEOOXOIUMBIX
A IPEJOCTABICHUS MYHHUIHNAIBHOM yCIYI'H, MOXeT OBITh MPUHATO KaKk BO BPEMS
npueMa 3asBHTENIs, TaK U I0CJE IONy4EHHSI OTBETCTBEHHBIM JOJKHOCTHBLIM JIMIIOM
Oprana HEOOXOQMMBIX MJI NPEJOCTABIECHUS MYHHLHMIAILHON YCIyrH JOKYMEHTOB
(cBemeHuWi) ¢ HMCHONB30BAHMEM  MEXBEJOMCTBEHHOr0O  HMH()OPMALHOHHOIO
B3aUMO/JCHCTBHS, B CPOK, HE IMpPEBBIAOIIKA 9 pabodnx AHeH CO HHA pericTpaiuu
3as1BJICHHUS.

2.7.4. Pewenvie 00 oTKa3e B MpHeMe JOKyMEHTOB, HEOOXOAMUMBIX JIs TIOJTy4YEHHs
MYHULUIIAIBHON YCIIyTH, C yKa3aHWEM NPHUYUH 0TKa3a, 0QOPMIIETCS B COOTBETCTBHH C
¢opmoii, ycraHoBneHHOH B mnpuiaokeHun Ne 4 k Hacrosmemy Pernamenry,
NOAIHUCHIBAETCS  YCUIEHHOHW  KBalM(UIMPOBAHHOM 3JIEKTPOHHOM TOAMKMCHIO B
YCTQHOBJIEHHOM TOPSIIKE YIIOJHOMOYEHHBIM JOKHOCTHBIM JinioM Oprana (Opranom),
M HampaBJIseTCs 3asABUTENIO B TUYHBIH KabuHeT PecryOiukanckoro moprana u (Min) B
M®ILI B fieHb NpUHATHA peleHHs 06 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
NOJIyY€HHs MyHHULIMIIAIBHON YCITyTH.

2.7.5. 3anpemaercss OTKa3blBaTh B NPHEME 3asBJIE€HHS M HHBIX JIOKYMEHTOB,
HEOOXOMMMBIX JJIsl TNpPeNOCTaBIeHHA MYyHHLMIAIbHOM YCIYrd, B CIy4ae, €ecliH
3asiBJIEHHE U JIOKYMEHTBI, HEOOXOIUMBIE JUISl TIPeA0CTABIEHNS MyHHLIUIIAIBHOM YCIyTH,
MOoJaHbl B COOTBETCTBMM C HMHQpOpPMalHeHd O CpokKax W TMOpsAKE MpPeAOoCTaBICHHs
MYHHLHUIIATBHOW YCIYTH, onyOiuKoBaHHOH Ha EmwHom moprane, PecnyGnukanckom
noprae.

2.8. MicuepnplBalolyi nepeyeHb OCHOBAHM ISl IPUOCTAHOBJICHHUS UM OTKA3a B
NPENOCTaBIEHUH MYHULMIIAIBHOR YCIIyTH

2.8.1. OcHoBaHus [UI1 TPUOCTAHOBIICHHS IPEJOCTABIECHUS MYHHIMIIAIBHOMN
YCIIyI'¥ OTCYTCTBYIOT.
2.8.2. OcHoBaHus U1 OTKa3a B IPeI0CTaBICHHH MYHHULIMIIAILHOM YCIIYTH:
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1) noxymenTel (cBeneHHs), MpENCTaBIEHHblE 3asBUTENEM, IPOTHBOPEYAT
NOKyMEHTaM  (CBeIeHMsAM), TIOJNYYEHHbIM B  paMKaX  MeEXBEJOMCTBEHHOTO
B3aUMOJEHCTBHS;

2) oTCyTCTBHE Y 3asIBHTENS [IPaB Ha O0BEKT pa3MeleH sl BBIBECKH;

3) oTcyTCTBHE CcOracksi COOCTBEHHMKA (3aKOHHOIrO BiafieNblia) Ha pa3MelleHHe
MH(pOPMALIHOHHOM BBIBECKH;

4) HECOOTBETCTBHE NPEACTABIEHHOIO 3asBUTENIEM JU3adH-IPOEKTa pasMelleHus
BBIBECKH TpeOOBaHMAM TMpaBHJ pa3MeLleHHs MU COAepxaHus WHGOPMAaLMOHHBIX
BBIBECOK.

2.8.3. IlepeueHb OCHOBaHHH Ui OTKa3a B INPENOCTABJIEHHHM MYHMIHUIAIBHOM
YCIIYTH SIB/ISI€TCS MCUEPITBIBAIOLIHM.

2.8.4. Pemenne 00 OTKase B NPENOCTABICHHM MYHHMLHUIAILHON YCIYyTH C
yKa3aHHeM IPUYMH OTKa3a opOopMIISeTCsl B COOTBETCTBHH ¢ (JOPMOM, YCTAHOBJIEHHON B
npunokenun Ne 2k Hacrodumiemy Pernamenty, mnoamuceiBaeTcs yCHIIEHHOM
KBIM(ULUMPOBAHHOM  JJIGKTPOHHOH  MOANMCBI0O B  YCTAHOBIEHHOM  IOpSIKE
YNOJHOMOYEHHBIM MO/DKHOCTHBIM JiioM Oprana (OpraHoMm), ¥ HampaBiseTcs
3aABUTENI0 B JIMYHbIH KabuHer Pecry6nukanckoro moprana u (wix) B M®L] B neHs
MIPUHATHSA pellieHHs 00 OTKa3e B IPeI0CTaBICHHH MYHHUIIUIIAIBLHON YCIIYTH.

2.8.5. 3ampemaercs OTKa3blBaTh B NPEJOCTABICHHH MYHHLHUIAIBHOM YCIYTH B
Cliydae, €CIM 3asBJICHHE O TIPEJOCTABICHUHA MYHHULMIIAIBHOM YCIYrd I[OJAHO B
COOTBETCTBUM ¢ MHPOpMALMeN O CpoKax U HOPsAKE MPeNOCTABIEHUS MyHHUIMIAIEHOM
yciyry, onyonukoBaHHOM Ha EquHoM noprane, PecyGarkanckoM mopraie.

2.9. Tlopanok, pa3Mep U OCHOBaHHUS B3UMAHUS rOCYAaPCTBEHHOM MMONLIHHEI MM HHOM
TUIAThI, B3UMAaeMOH 3a MPEA0CTaBIeHUe MYHHUIIMITAIBHON YCITyTH

MyHsunMnanpHas yciayra npeocTaBisieTcs Ha 0e3B03Me3JHOM OCHOBE.

2.10. IlepeueHb yciyr, KOTOpbI€ ABIAIOTCS HEOOXOIUMBIMHM M 00S3aTE€IbHBIMH IS
MPEAOCTaBICHHs] My HHMIIMITAIBHON YCIYTH, B TOM YHUCIIe CBEJIEHHS O JOKYMEHTe
(1OKyMeHTax), BbIIaBaeMOM (BbIJaBa€MbIX) OpPraHU3aIHSIMH, YUaCTBYIOIHAMH B

Npe0CTaBICHUH My HUIIUIIATIBHBIX YCIIYT

[Ipenocrapnenne HeOOXOMUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsinok, pasmMep ¥ OCHOBaHMS B3UMaHHs IJIATHI 3@ IIPEOCTaBIIEHHE YCIIYT,
KOTOpBIE SABJISIOTCA HEOOXOAMMBIMU U 00A3aTeIbHBIMHU 15 TIPEAOCTABIEHHUS
MYHHLIMIIAJIILHON yCTyI'H, BKIIO4as HHPOPMALIHIO O METOAMKE pacyeTa pasMepa TaKkou
I1aThl

IIpenocrasinenre HeOOXOAUMBIX U 00SI3aTENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuManbHbIH CPOK OXKUAAHHUS B OYEepeIH [IPH [oaye 3armpoca o
NpeJoCTaBIeHHd MYHHULMIIATbHON YCIYTH, YCIyTH, IIPeJoCTaBIseMOi opraHi3aluei,
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Yy4YacTBYIOLIEH B NPEAOCTaBIEHUH MYHHULIMIIAIBHOMN YCIIYTH, U TIPH MTOJTyYeHUH
pe3yJbTaTa MpegoCTaBIeHUs TaKUX YCIyT

2.12.1. BpeMms oxuaaHus NMpy nogaye 3asBlIeHUs Ha MOJyYeHHE MYHHIIHITAIBHOMN
YCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpu nomy4eHuH pe3yibTaTa NPEJOCTABICHHS MYHHIMIIAILHOM YCIIyTH
MaKCHMAaJIbHBIH CPOK OXXHJIaHHs B OUepeH He JOJDKEH IPEeBhIaTh 15 MUHYT.

2.13. Cpok M nopsa0K perucTpalMi 3apoca 3assBUTENS O IPeI0CTaBIeHHH
MYHHILHMIIAIBLHOM YCIyTH U YCIIYTH, IIPEI0CTAB/IsIeMOM opraHu3aliei, y4acTBYOIIEeH B
IIPE0CTABIEHUH MYHULUIIAIBHON YyCIIYI'H, B TOM YHCJIE B 3JIEKTPOHHOH (hopMe

2.13.1. Ilpn nuuHoM obGpameHuu B M®L] B neHb momayu 3asBI€HUS 3asBUTENIO
Bei1aeTcs pacnucka U3 AMC M®I] ¢ perucTpalluOHHBEIM HOMEPOM, TIOATBEPKAAIOLINM,
YTO 3asiBJIEHHE OTIPABIIEHO, U 1aTOH MOJaYH 3asiBJICHHS.

2.13.2. Tlpu nanpaBiieHHH 3asiBICHHs NocpeAcTBOM PecryGnukaHCKOro rnopraia
3asBUTENIb B IEHb 110/1a4M 3asBJICHUS T0JIy4aeT B THYHOM kaOuHeTe PecryOiukanckoro
nopraja ¥ o 3JeKTPOHHOH I0o4YTe yBeJAOMIIEHHE, MOATBEPIKIAIOIIee, YTO 3asBIECHHE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALIMOHHBIA HOMEP M Jara IoJaqH
3asBJICHMUSI.

2.13.3. Ilpn nuuyHom oOpamenud B OpraH B [JeHb I[10Ja4d 3asABJICHHS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMUOM OpraHa 3asiBUTENIO0 BBIOAETCS paclicKa W3
aBTOMAaTU3UPOBAaHHON HMH(OPMALMOHHON CHUCTEMBI, NpeaHA3HAYEHHOW IS OKa3aHHs
rOCy/IapCTBEHHBIX M MYHHLUIAIBHBIX YCIYr, C PErMCTPAllMOHHBIM HOMEPOM, HaTOoM
N10/J1a4y 3asBJICHUs U IEPEYHEM NpEeACTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHKs K IOMEILEHHUAM, B KOTOPBIX MIPENOCTABIIAETCS MyHHIUITAIbHAS
yCiIyra, K 3ajly OKHMJIaHHUs, MecTaM JJIs 3all0JIHEHHS 3aIIPOCOB O MPe0CTaBIeHUH
MYHMLHUNATEHON YCIIyTd, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3arlOHEHUS U
nepevYHeM JOKyMEHTOB, HEOOXOIUMBIX JUIs NPeIOCTaBICH s KaX 10 MYyHHIIUIIATbHOM
YCIYTH, pa3MEIIEeHUIO H 0QOPMIIEHHIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUME IUHHOM
HHOOpMaLUK O NOPsIAKE HPeIOCTaBIEHHS TAKOM YCIIyTH, B TOM YHCIIE K 00eCIeYeH IO
JOCTYIHOCTH JUI HHBAJIMAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepaibHBIM
3aKOHO/IaTeJIbCTBOM M 3aKOHOAaTeNbsCcTBOM PecnyOnuku TatapcTan o conpanbHOR
3allMTE UHBAIUIOB

2.14.1. IIpenocraBieHue MyHULMIIANBHOR YCIYTH OCYILIECTBISETCS B 3MaHUSX U
NIOMEUICHUAX,  O0OpYAOBaHHBIX IIPOTHBOMOXXAPHOH  CHCTEMOHM M CHCTEMOIA
MOXAPOTYILEHHUS.

Mecra npuema 3asBuTeNell 00OpyAyrOTCS HeoOXoauMol Mebenpro s
oopMIIeHHs TOKYMEHTOB, HH()OPMALHOHHBIMH CTEHAAMH.

O6GecnieunBaercss  OeCHpeNATCTBEHHBI  JOCTYN  MHBAIMIAOB K  MECTY
MIPEOCTABIEHU MYHHULUIAIBHOW ycinyrd (yaoOHbIH BXOI-BBIXOJA B IOMEILEHHS H
riepeMelleHNe B UX Mpeaenax).
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BusyanbHas, TekcToBas M MyJIbTHMeIuiiHas uHbopMauus O MOpsAIKe
NpelOCTaBIEHHUs] MYHULMMAIBHON YCIyTH pa3Mmeniaercsi B yOOOHBIX A 3asBUTENEH
MeCTax, B TOM YHUCJI€ C yY€TOM OrpaHHYE€HHBIX BO3MOXKHOCTEH HHBAIUIOB.

2.14.2. B coorBeTcTBUM ¢ 3aKkoHozartenbcTBOM Poccuiickoit @enepauuu o
COLMAJBHON 3alluTe WHBAJIMAOB B LENSAX OecrnpensiTCTBEHHOIO JOCTYyNa K MECTY
IpeOoCTaBIeHUs] MyHULIUNIATBHOHN yCIIyru obecrieqnBaeTcs:

1) compoBoXxJeHHe WHBAIUAOB, MMEIOUIMX CTOMKHE pacCcTpodCTBa (GYHKLHHU
3peHHs] U CAaMOCTOSTEbHOIO NEPEABM)KEHHS, U OKa3aHHe UM ITOMOILIH;

2) BO3MOXHOCTbH ITOCAQ/IKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH M3 HETrO, B TOM
YuClle C UCTOIb30BaHUEM Kpecia-KOJACKH;

3) Hamiexamiee pasMelleHHe OOOpyHOBaHHMsST M HOcHUTeNned HHQOpMalUH,
HeOOXOAUMBIX JJi obecriedyeHus1 OecrpensTCTBEHHOTO JOCTyIa HHBAIUIOB K yCIyraM
C y4€TOM OTpaHHYEHUH UX KU3HEEATEIbHOCTY;

4) nybnupoBaHue HEOOXOOUMOM [UIsi HHBAIUAOB 3BYKOBOM M 3PHTEIbHOH
HHQOPMAalKK, a TakKe HaAMuceidl, 3HAKOB M HWHOHW TEKCTOBOH U rpaduvecKoi
WH(OpMALK 3HAKaMH, BBIIIOJTHEHHBIMU pesibeHO-ToueuHbIM wpudToM bpaiins;

5) JHoImyck CyplorepeBourKa U TU(I0CYpIOTIepeBOAUHKa,;

6) momyck coOaku-MPOBOJHUKA NPU HAJIMYUU JOKYMEHTa, MOATBEPKIAIOIIETO
ee crenualpbHoe Oo0y4YeHHe M BblOaBaeMoro mno d¢opme u B NOpAIKE, KOTOPHIE
YCTaHOBJIEHBl TpHKa3oM MMHHCTEPCTBa Tpyla M COLMAIbHOM 3amuThl Poccuiickoi
®enepanu ot 22.06.2015 Ne 386 «OO6 yTBepKaeHHH (OPMBI JOKYyMEHTa,
MOATBEPXKIAIOLIET0 CIelHalbHoe 00ydeHHe coOaKu-IpOBOAHHMKA, H TOpsAKa €ro
BBIIAYNY.

2.14.3. TpeGoBanusi B 4YacTH oOecle4YeHHs] JOCTYINHOCTH MJId HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS NPEIOCTABICHHE MYHULUINAIBHOM YCIYrd, U
CPENCTB, HCIIOJIb3yeMBIX IIPU NPENOCTABICHUM MYHHUIMMAIbHOW YCIYrd, KOTOpBIE
yKa3aHbl B MOANyHKTax 1 — 4 myHkra 2.14.2. Pernamenra, npuMeHsIOTCA K 00BEKTaM U
CpeACTBaM, BBEACHHBIM B JKCIUIyaTalMIl0 MM MpOIUEJIIMM MOJEPHH3ALHUIO,
pekoHcTpyKuHio rnocie 1 urong 2016 rona.

2.15. Iloka3arenu JOCTYIMHOCTH M Ka4€CTBa MyHHULIMMAIBHOHN YCIyT'H, B TOM YUCJIE
KOJIMYECTBO B3aMMOACUCTBUHN 3asiBUTEJISI C JOJDKHOCTHBIMHU JIMLIAMH [IPU
NpeJOCTaBICHUH MYHULIMNIATBHON YCIYIH H UX NMPOJOJIKUTENBHOCTD, BO3MOKHOCTD
NOJTyueHHUs] HHHOPMAIUHU O X01e IPeIOCTaBIeHHS MyHULIUIIAJIIBHON YCIIyTH, B TOM
Y}Clle ¢ HCIOJIb30BaHHEM HHPOPMAIlMOHHO-KOMMYHHUKAILIMOHHBIX TE€XHOJIOTHH,
BO3MOXKHOCTB JTHOO HEBO3MOXKHOCTE MOJIYYEHUSI MyHUIIUIIAIBHOHN YCIIYr'd B
MHOTO(QYHKIIHOHAJIBHOM LIEHTPE IIPEJI0CTABIEHHS INOCY IapCTBEHHBIX U
MYHHUILMIIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeMe), B TF000M TEPPUTOPHATIEHOM
No/Ipa3AesIeHHH OpraHa UCIOJHUTEIBHO pacloOpsAAUTEIBHOIO OpraHa MECTHOTO
CaMOYIIpaBJIeHHs, 10 BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBIM IPHHLUII),
IIOCPEAICTBOM 3aIIpoca O MPeI0CTaBIeHUH HECKOIBKHX rOCYIapCTBEHHBIX H (MJIH)
MYHHULHIIAIBHBIX YCIYT B MHOTO(QYHKIMOHATBHBIX LIEHTpaX NPeaOCTaBICHHS
rOCYIapCTBEHHBIX M MYHULIUIAIbHBIX YCIYT, IIPe1yCMOTPEHHOrO cTaThei 15.1
®enepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3aMpoc)
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2.15.1. TlokaszarensiMu AOCTYNHOCTH IPENOCTABICHHS MYHHLHIAIBHON YCIyrH
SABIISIOTCA .

pacIooKEHHOCTh NIOMELIEHHs, B KOTOPOM BEAETCs IpUeM, BblJjaua JOKYMEHTOB
B 30HE JIOCTYITHOCTU OOLIECTBEHHOTO TPAaHCIIOPTa;

HallMyhie HEeoOXOJUMOro KOJIMYeCTBa CIELHAINCTOB, a TaKXKe IOMELIEHHH, B
KOTOPBIX OCYILECTBJIAETCS PUEM JOKYMEHTOB OT 3asBUTEJIEH;

HaJliyMe HCYEpNbIBAOIIEd HHQOpMaUMU O crocobax, MOpAOKE H CPOKax
NPENOCTABIIEHUS ~ MYHHIUNATBHOH  YCIyrH Ha  HMH(QOPMAlMOHHBIX  CTEHHAX,
opuuManpHOM  caiiTe  MyHMUMNAIbHOTO  paifoHa, Ha EjguHom  mopraie,
PecnyGnukanckoMm mopraie;

OKa3aHWe TIIOMOILIM HMHBAIWJAM B [PEOJOJeHHH O0aphepoB, MEIIAOIIUX
TOJIY4YEHHIO HMH YCIIYT HapaBHE C APYTUMH JIUIIAMH.

2.15.2. TlokaszatensiMM KayecTBa IIPEIOCTaBIEHHS MYHHLHUIIAIBHOM YCIyrH
SIBIISIFOTCSL:

1)  cobmoneHue cpokoB IpHeMa U PaCCMOTPEHHUS TOKYMEHTOB;

2)  cobmoseHHe CpoKa IOTy4yeHHsl pe3ysibTaTa MyHHLUIAIBHOMN YCIIyry;

3) orcyrctBUE OOOCHOBaHHBIX Kajno® Ha HapymieHdns Periamenra,
coBeplIeHHbIe paboTHUKaMu OpraHa;

4)  KONIMYeCTBO B3aMMOJEHCTBHI 3asBUTENS C MOJDKHOCTHBEIMH JHIaMHu (6e3
ydeTa KOHCYJIbTALIHH ):

B3aMMOJEHCTBHE 3asBUTeNs ¢ paboTHukamMu MOPL] npu npemocTaBiIeHHH
MYHHILMITAIBHOM YCIIYTH OCYLIECTBIAETCA OQUH pa3 IpH MPEICTaBIEHUH 3asABJIECHUS CO
BCEMH HEOOXOAMMBIMHU JOKYMEHTAMH;

OJMH pa3 B Cllydyae HEOOXOJHUMOCTH TNOJY4YeHHS pe3yjbTara IpeloCTaBICHHUS
MyHULUINANBHOH yenyru B MOL] B dopmMe 3K3eMIUIsIpa 3J€KTPOHHOTO JOKYMEHTa Ha
OyMaKHOM HOCHTeJE.

IIpOofO/IKUTENBHOCTE OAHOIO B3aUMOJICHCTBUS 3asBUTENSA C JOJIKHOCTHBIMH
JULAMH TIPH NPEIOCTABIEHUH MYHHULUITAJIBHON YCIIyTd He MpeBbIlIaeT 15 MUHYT.

3asgBUTEINb BIpaBe OLCGHUTH KA4eCTBO MPeJOCTaBICHUs MyHHLIUIIAIBHOM YCITyTH ¢
MOMOIIBIO YCTPOMCTB MOIBM)KHOM panuoTenedOHHOH CBA3M, C HCIIOJIB30BAaHHEM
Enunoro noprana, Pecrybiukanckoro noprana, TepMUHATBHBIX YCTPOUCTB.

2.15.3. Mudopmanust o xole NpeloCTaBiIeHUs MYHHLHUIAILHOW YCIYTH MOXET
ObITh MOJNyuYeHa 3asfBUTENEM B JIMYHOM KabuHere Ha EaMHOM moprajie WIH Ha
Pecniybnukanckom nopraine, B M®LL,

2.15.4. IlpenocraBneHue MYHHLMIIAJIBHON YCIYTHM OCYIIECTBIISIETCS B JIFOOOM
M®ILI no BeibOpy 3asBUTENs HE3aBUCHMO OT MeCTa €ro J>KHTEJIbCTBA MJIH MeCcTa
(hakTHYECKOro NpoxuBaHus (npeOGbIBaHUA) IO IKCTEPPUTOPHAIIEHOMY TTPHHIIMITY.

3asBUTENb BIpaBe MOJYYUTh MyHULUIIAIBHYIO YCIYTy B COCTABE KOMIUIEKCHOTO
3ampoca.

2.16. Mubie TpeOoBaHus1, B TOM YKCIIe YYUTHIBAIOIIHE 0COOEHHOCTH NPEI0CTaBICHHUS
MYHHLMITAJBHON YCIYTH 10 3KCTEPPUTOPHUAIIBHOMY IIPUHLMITY (B Cly4ae, ecliyd
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MYHHIIMIIAIbHAS YCIIyTa NPeIOCTaBIsAeTCs [0 9KCTEPPUTOPHAIIEHOMY IPHHLHUILY ) U
0COOEHHOCTH NpeAOCTaBIeHN MyHULIUIIAIBHON YCIIYTU B 3JIEKTPOHHON Qopme

2.16.1. Tlpu mnpeaocTaBlieHHH MYHHLMIAIBHOW YCIYTrd B 3JIEKTPOHHOH (opme
3asBUTE/Ib BIIpaBe:

1) momyuutes uHQOpPMALMIO O TOpAIKE U CpOKax MpPeaoCTaBICHHUs
MYHULUNIANBHOM yClIyTH, pa3sMelleHHylo Ha EquHom noprane u Ha PecnyOiankanckoM
ropraie;

2) mopath 3asBICHHE O IPEAOCTABICHUHM MYHHULMIIAJBHOW YCIYIH M HHBIE
JOKYMEHTBI, He0OXOIUMBIE [UIsl IPEA0CTaB/ICHUsI MyHULIUIIATbHON yCIyTH, B TOM YKCIIE
JOKYMEHTBI M MH(pOPMALHIO, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OBLIX 3aBEPEHBI B
COOTBETCTBUH C MyHKTOM 7.2 yact 1 ctathu 16 ®enepansHoro 3akoHa Ne 210-@3, ¢
UCroIb30BaHueM PecryOnnkaHckoro noprana;

3) NOMyuYWUTh CBEAEHHUs O XOJE€ BBINOJHEHHUS 3asBICHUN O MPENOCTaBIEHUH
MYHHLMIAIBHON YCIIyTH, IOJaHHBIX B 3JIEKTPOHHOU (opMe;

4) oCylecTBUTh OLIGHKY KayecTBa IPENOCTaBIIEHHUs MYHHUIUIAILHON YCIyrd
nocpeacTsoM PecrnybiimkaHcKoro nopraia,

5) MmoJMydYdTh pe3ysbTaT MPeJOCTaBIEHHs MYHHLMIAIBHOW YCIyru B ¢opme
3JIEKTPOHHOTO JOKYMEHTa,;

6) mopath xano0y Ha peleHue U AelcTBue (Oe3pericTBue) OpraHa, a TakXkKe €ero
JNOJDKHOCTHBIX JIML, MYHUIUIIAJNBHBIX CIyXalmX MnocpeactsoM Pecnybiukanckoro
noprana, mnopraja (QenepanbHOil TrocyJapCTBEHHOH HHGMOPMALMOHHON CHCTEMBI,
obecrieyrBaloIieil mporecc AocyaeOHoro (BHecyaneOHOro) o0 aloBaHUS pELICHHH U
nevicTBuil (0e3meHCTBUS), COBEPIIEHHBIX IIPH NPENOCTaBICHHM IOCYNAapCTBEHHBIX H
MYHHLUHMIAJIBHBIX YCJIYI OpraHaMM, IpPeNOCTaB/SIOIIMMU TIOCYJapCTBEHHbIE U
MYHHIIMIIAIbHBIE YCIYTH, WX MJODKHOCTHBIMH JIHIAMH, TIOCYJAapCTBEHHBIMH H
MYHULUNATIbHBIMH CI1y)KALLMMH.

2.16.2. ®opMupoBaHHE 3asBJICHHUS OCYLIECTBISAETCS IOCPEICTBOM 3alOJHEHHS
3JIEKTPOHHOM (GopMbl 3asBieHHs Ha PecrnyOnnkaHckoM nopTane 6e3 He0OXOAMMOCTH
JOMOJHUTEIbHOM MOAaYH 3asBlIeHHUs B KakoH-1ubo uHOiH dopmMme.

2.16.3. TIlpu dopmupoBanuu 3asBiIeHUs Ha PecryOIMKaHCKOM mopTajie
obecrieynBaeTcs:

1) BO3MOXXKHOCTb KOMMPOBaHUS U COXPAHEHMs 3asBIIEHHS U HMHBIX JOKyMEHTOB,
HEOOXOOUMBIX JJI IPEAOCTaBIEHUA YCIyTH;

2) BO3MOXHOCTH 3allOJIHEHHS] HECKOJIBKHUMHU 3asBUTENISIMU OJHOM 3JIEKTPOHHON
GopMBbl 3asgBIeHHS NpU OOpallleHHMH 3a yCJIyraMi, MpeArnojararolliMy HanpaBieHHe
COBMECTHOTI'O 3asiBJIEHUsI HECKOJIIBKMMHU 3asiBUTEIISIMH;

3) BO3MOXHOCTH I€4YaTH Ha OyMa)XHOM HOCHTeENle KOITHU 3JIEKTPOHHON (hOPMEI
3asIBIICHHS;

4) coxpaHeHHe paHee BBeIEHHBIX B 3JIEKTPOHHYIO (OpMYy 3asiBICHMs 3HAYEHHUH B
060K MOMEHT I10 YKeJIaHHIO MOJIB30BATes], B TOM YHCIIEe PH BOSHUKHOBEHHH OLIMOOK
BBOJIa U BO3BpATe JUls IIOBTOPHOIO BBO/IA 3HAYEHHH B 3JIEKTPOHHYIO (POpMY 3asiBIICHHS,

5) 3amonHeHHWe TMOJIeH OJJIEKTPOHHOM (OpPMBI 3asBJIEHUS [JO Hayaja BBOJA
CBEIEHUI 3asBHTEIEM C HMCIOJIb30BAHMEM CBejleHui, pasMenleHHbIXx B ECHA, wu
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cBelleHUH, oryOnukoBaHHBIX Ha EnmHoMm mnoprtane, PecnyOnukaHckom nopraie, B
YacTH, Kacalollecs CBeIeHHU, OTCYTCTBYIOLIMX B €IMHOM CHCTeMe UISHTU(DHUKALMU H
ayTeHTU(UKALUH;

6) BO3MOXXHOCTH BEpPHYThCA Ha JIIOOOH W3 3TanoB 3alOJHEHHUs 3JIEKTPOHHOM
(GopmbI 3asBieHus 0e3 MoTepH paHee BBEIEHHONW HHPOpPMaLIUK;

7) BO3MOXKHOCTH JIOCTyTa 3asBUTEeNs Ha PecmyOnmkaHckOM MOpTalle K paHee
[IOJJaHHBIM MM 3asiBJICHHSM B TEUEHHE HE MEHee OJHOro roja, a TakKe YacTH4YHO
cOpMUPOBAHHBIM 3asiBIIEHUSIM - B TEYEHUE HE MEHEe 3 MeCsIIeB.

2.16.4. 3anucek 3asBuTeneld Ha npueM B M®L] (nanee - 3amuce) OCylIeCTBIAETCA
nocpeacTBoM PecnyGukaHcKoro nopraia, TenedoHa koHtakT-ueHTpa MOLI,

3asBUTENIO TMPEAOCTABISAETCS BO3MOXHOCTh 3allUCH Ha JIIoOble CBOOOAHBIE IS
npHeMa JaTy ¥ BpeMsi B [Tpejieliax YCTAaHOBJIEHHOTO B MHOTO()YHKITHOHAIBHOM LIEHTpE
rpaduka npuema.

3anmuch Ha ONpeesieHHYI0 AaTy 3aKaHYMBaeTCs 3a CYTKH O HACTYIUIEHUS 3TOH
JaThl.

Jlst ocylecTBICHUS IpeIBapUTeIbHOM 3anmucu nocpeactsoM Pecrybinukanckoro
nopTajia 3asBHTENI0 HEOOXOIMMO yKasaTh 3alpallliBacMble CUCTEMOH HaHHbIE, B TOM
qucie:

baMHIHIO, UMsI, OTYECTBO (IIPH HAJIUYHUK);

HOMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (110 KEJIAHHUIO);

KellaeMyro 1aTy ¥ BpeMs IIpueMa.

B ciy4yae HeCOOTBETCTBUS CBEIACHWH, KOTOphle COOOIIMI 3asBUTENb [IPU
NpeaBapUTENIbHON 3almKcH, TOKyMEHTaM, INpeACTaBICHHBIM 3asBUTEJIEM IPH JTHYHOM
npueme, MpeBapUTebHas 3allUCh AHHYJIUPYETCS.

IMpu oOCyIIECTBIIEHHH IPEIBAPUTENIBHON 3allUCH 3asBUTENIO OOeclednBaeTcs
BO3MOXXHOCTh pacriedararb TaJlOH-MIOATBEpXKAeHue. B ciydae, ecnu 3asgBuUTeNb
COOOIIUT anpec 3JIEKTPOHHOW MOYTHI, HA YKa3aHHBIA aJpec TaKXe HalpaBJIsAeTCs
HHpOpMaLKs O MOATBEPXKACHUU NIPEIBAPUTEIbHOM 3allUCH C YKa3aHHEM JaThl, BDEMEHH
¥ MecTa IpuemMa.

[Ipy OCylIECTBIEHHH TPEABAPUTENbHOM 3allUCH 3asBUTENb B 00A3aTEIBHOM
nopsiaKe HHQOPMUPYETCs O TOM, YTO NpeABapUTeIbHAas 3allUCh aHHYJIMPYETCs B clIyvae
€ro HesBKHU I10 UCTEYEHUHU 15 MUHYT C Ha3HAYEHHOI'0 BPEMEHH IIpHeMa.

3asBUTENH B JIIOOOE BpeMsi BIIpaBe OTKA3aThCs OT NPeJBapUTEIbHON 3alUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIUEHMsS WHBIX [EHCTBHH, KpoMme
MIPOXOXIAEHUS] UIeHTU(DHKAUKUKA U ayTeHTH(PHUKAUUKU B COOTBETCTBUU C HOPMATHBHBIMH
nmpaBoBbIMH akTaMu Poccuiickoii @enepauuu, yKa3zaHUs LeJIH IpHEMA, a TaKkKe
MPEIOCTaBIEHUs] CBENEHHM, HEOOXOMUMBIX U pacyera JJIUTEIbHOCTH BPEMEHHOIO
HHTEpBasa, KOTOPbIH HEOOX0IUMO 3a0pOHMPOBATH U1 IPUEMa.

3. CocraB, noc/1e10BaTeJIbHOCTh H CPOKH BbINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY HX BbINOJHEHHs, B TOM YHCJIe 0COOEHHOCTH
BbINOJTHEHHS AAMHHHCTPATHBHBIX NPOLEAYP B 3/1eKTPOHHOH (opme, a TaKKe
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0CO0EHHOCTH BbINOJIHEHHS A/IMHHHCTPATHBHBIX NPoLEAyp B
MHOIro(pyHKIHOHAJIbLHBIX LIEHTPax

3.1. Onucanue nocje 0BaTebHOCTH NeHCTBUII IIPH TIPeAOCTaBIEHHH
MYHHLHNAIBHOHR yCIyrH

3.1.1. IlpenocTapneHne MyHULMIAIBHOW YCIYTH BKJIHOYaeT B ce0s Clemyrolue
IPOLEAYPbI:

1) oxazaHue KOHCYJIbTALMM 3aBUTEIIO;

2) IpUHATHE W PAacCMOTpeHHe KOMILIEKTa JIOKyMEHTOB, [Mpe/ICTaBIeHHBIX
3asiBUTEJIEM;

3) HampaBleHHE MEXBEJOMCTBEHHbBIX 3alpOCOB B OpraHbl, Y4YacTBYIOIIHE B
NPeNOCTaBICHUH MyHULMNIAIBHON YCITyTH;

4) noAroroBKa pe3yibTaTa MyHHUIUIIAIBHOMN yCIyTH;

5) BelAaya (HarpasJIeHHE) 3asBUTEIIIO pe3yJibTaTa MyHHIIUIIAIBHOM YCITyTH.

3.2. Oka3aHue KOHCYJIbTAIHI 3asiBUTEITIO

3.2.1. OcHoBaHMeM Hayaja BBINOJHEHHS AJAMUHUCTPAaTHBHONH MPOIEIypEI
ABNAETCS OOpallleHHe 3asBUTENs II0 BOIpPOCaM, CBS3aHHBIM C IPEJOCTABIEHHEM
MYHHULUNIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIULOM  (pa0OTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJIHEHHE
aMUHHUCTPAaTUBHOM NPOLEAYPEI, SBISETCS:

- ipy oOpatueHuu 3assuresns B MOL] — pabotauk M®DLI;

- npu oOpameHuu 3asButTens B OpraH - HavalbHHUK OTAENa apXHUTEKTYPbI
HcnonnutenbHOro KoMuTera bByWHCKOro MyHHUMNAIbHOrO paiioHa (manee -
JOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBaHHE).

3.2.2. 3asBuTesp BrpaBe OOpaTUTBCA 3a KOHCYJbTALMEW O MOpSIKE M CPOKax
IIPEIOCTAB/IEHUs MYHHIHUNAIbHOW yciayrd B M®L] nuyHo u 1o TenedoHy U
37IEKTPOHHOM IOYTE.

PaGotauk M®L] KoHCYynbTHpYeT 3asBUTENs, B TOM YHCJIE IO COCTaBy, Gopme
NPE/CTaB/IsAEMON TOKyMEHTALMK U APYTHM BOIpOCaM JUisl MOJTy4YeHHs MyHHULHUIIAIbHOM
YCIIyTH.

3agBUTENL MOXET MOIY4YHTh HHPOPMALMI0 O TMOpSAKEe IpeloCcCTaBIeHHs
MYHULMIIAJIBHOM  yciayrn ImyTeM  cBobogHoro  gocryma ¢ caidta MOIL]
http://mfc16.tatarstan.ru.

AJIMMHUCTpAaTUBHBIE IpPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSIIMM ITyHKTOM,
BBINOJIHAIOTCS B IeHb 00pallleHus 3asBUTEII.

PedynpraTamMy  BBIMOJHEHUS  QJIMUHUCTPATHUBHBIX  IPOLENYpP  SBISIFOTCS:
KOHCYJbTallMsl IO COCTaBy, (hopMe MpEeNCTaBIsIeMOH JOKYMEHTAllMd U JApPYIHM
BOIIPOCAaM, HEOOXOMMBIM JJISI TTOJTyYeHHS] MyHULMNAIBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpatuTbess B OpraH no TeineoOHy M 3JIEKTPOHHOMH
1o4yTe, a TaKXKe IIOJIYyYHUTh KOHCYJbTalUI0 Ha PecnybnukaHckoM noprajie, caite
Oprana o nopsiike ¥ CpoKax NpenoCcTaBIeHUs] MyHUIIUIIATBHON YCIYTH, B TOM YUCIIe 110
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cocTaBy, (popMme mpeacTaBiseMOl NOKYMEHTAlUH U JIPYTUM BOIIPOCaM VIS ITOJIy4YeHHUS
MYHHLUNATBHOMN YCIYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE WH()OPMHUPYET
3asiBUTEJI B COOTBETCTBHH C TpeOOBaHUAMU IyHKTa 1.3.4 Pernamenra.

AIMUHUCTPAaTUBHBIE ITPOLIENYPBl, YCTaHAaBIMBAEMble HACTOSIIMM ITyHKTOM,
BBITIOJIHSAIOTCSA B TeYEHHE TPeX paboumx JHEH co AHS MOCTYIUIEHHs OOpalleHus.

PesynpraramMy  BBIMOJIHEHUS] ~ JMUHUCTPATUBHBIX  IPOLEAYP  SABJSAIOTCS:
KOHCYJIbTAlMH [0 COCTaBy, (opme MpEACTaBIAeMON JOKYMEHTAlWHd H JAPYI'HM
BOTIpOCaM, HeOOXOAMMBIM [l TIOJYyYEHUs MyHHIUIIAIbHOM YCITyTH.

3.3. IIpuHsTHE U pacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB,
NpeACTaBICHHBIX 3asiBUTEIEM

3.3.1. IlpueM QOKYMEHTOB IUIsi IIpeAOCTaBIE€HHs MYyHULMNAIBHOW yCIyTH 4epes3
M®L] unu ynanennoe paboyee mecro MOLIL

3.3.1.1. BasBuTens (nmpeacTaBuUTeNb 3asBUTeNs) obpammaerca B M®PIL] ¢ 3anpocom
O TMpPeAOCTaBICHHH MYHHULIMNAIBHOW YCIYrM M NpPEACTaBIfAe€T JOKyMEHTBl B
COOTBETCTBHMH C IyHKTOM 2.5. Pernamenra.

3.3.1.2. PaGorHuk M®L], Begywmuii nprem 3asBlICHHI:

omnpenenseT mpeaMeT oOpalleHHus;

yIOCTOBEPSET JIMYHOCTD 3asiBUTEIS;

IIPOBOJHUT MPOBEPKY MMOJHOMOYMH JIUIIA, IOAAIOLIETO JOKYMEHTHI,

POBOJUT MPOBEPKY COOTBETCTBHS IOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
nyHkTe 2.5. PernamenTa;

3aI10JIHAET 3JIeKTPOHHYI0 (popmy 3asaBienus B AIC MOLI;

IpU NPeAOCTABIEHHH AOKYMEHTOB, yKa3aHHBIX B IMyHKTe 2.5. Periamenra Ha
OyMa)KHOM HOCHTelIe, OCYIIECTBIAET CKAHMPOBAHHUE IPEICTABICHHBIX IOKyMEHTOB;

pacnevartsiBaeT 3asBienue U3 AUC MOL];

riepeaeT 3asiBUTEINIO Ha IIPOBEPKY U IOANHMCaHHE;

rnocje NOANKCAHUs CKaHUpYeT noanucanHoe 3assineHue B ANC MOL];

3arpyxaetr B AUC M®L[ noKyMeHTBI, pecTaBIeHHbIE B 3JEKTPOHHON (opme
WM 2JIEKTPOHHBEIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMHUpPYET 3JIEKTPOHHOE
Jeno;

BO3BpAILAET MOAIUCAHHOE 3asiBJIEHHE U OPUTHHAIBI OyMaXXHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AIIMHHHMCTPAaTUBHbIE TPOLENYpPbl, YyCTAaHABIMBAaEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJTHAIOTCS B JIeHb OOpalleHHs 3asBUTE]Is.

PesynbpraraMy BBITOJHEHHS aIMHUHUCTPAaTUBHBIX MPOLELYP SABJIAIOTCS: FOTOBOE K
OTIIPABKE 3asiBIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Pabotnuk M®IL] HampaBiser nakeT OOKYMEHTOB, TPUHATBIX OT
3asBuTens B Oprad B 371€KTPOHHOM (opMe (B COCTaBe MAKETOB 3JIEKTPOHHBIX [€N) B
TeyeHHe OJHOro pabovero IHA cO JHA oOpalleHHs 3asdBHTENSI B CTPYKTYPHOE
noapaszaenenue MOLI
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PesynbraTaMu BBINONHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD ABJISIOTCS: 3asBJICHUE
M MaKeT JOKYMEHTOB (2JEKTPOHHOE J[es0), HampaBieHHble B Opral, MOCpPeICTBOM
CHCTEMBI JIEKTPOHHOI'0 B3aUMO/IEHCTBHSI.

3.3.2. TlpueM HOKYMEHTOB AJs NPENOCTaBICHHS MYHHULHUIAIBHONH YCIYTH B
3JIEKTPOHHOM (popMme depe3 Pecriybnukanckuii mopTai.

3.3.2.1. 3agBuTens M NOJAYU 3asBIEHUS B DJIEKTPOHHOH (hopMe BHINOJHSET
clieylomue qeiCTBuUs:

BBITOJTHAET aBTOPU3ALIHIO;

OTKphIBaeT (hOpPMY JIEKTPOHHOTO 3asiBJICHHUS;

3alloNHAeT (OpPMY OIEKTPOHHOTO  3asBJIEHHS, BKJIIOYAIOUIYI0 CBEJEHUS,
HeoOXoMMBble U 00s3aTesbHble 1)1 PeJOCTaBICHHS MyHHIIMIIAILHOM YCITYTH;

IIPUKpeIUIAeT AOKYMEHTBI B 3JIEKTPOHHOW (OopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOIO 3asiBJeHUS (MMpHU HE0OX0AUMOCTH );

noateepkaaeT (akT O3HAKOMIIEHHS M COTJIACHSA C YCJIOBHSAMH M IOPSAKOM
IPENOCTaB/ICeHUs MYHMIMIAJIBHONW YCIYTd B JJIEKTPOHHOM ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIACHH B (hOpME 3JIEKTPOHHOTO 3asiBIICHUS );

MOATBEPXKAAeT JOCTOBEPHOCTh COOOIIEHHBIX CBeleHHil (yCTaHaBIMBAaeT
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asBJIEHHUS );

OTIIpaBIISIET 3aMoJHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (Haxxumaer
COOTBETCTBYIOILYIO KHOINIKY B (JOPME 3JIEKTPOHHOIO 3asiBJICHHU );

3JIEKTPOHHOE 3asiBlIeHHWE TMOJAMNKCHIBACTCS B COOTBETCTBUU C TpeOOBAHUAMHU
nyHkTa 2.5.4 PernameHra;

NOJy4aeT yBeIOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBJIEHHUA.

®dopmaTHO-10rM4YecKas IIpoBepKa chOopMUPOBaHHOTO 3as1BJICHUS
OCYLIECTBJISIETCS TIOCNIe 3allOJIHEHHUS 3asBUTENIEM KaXIOro W3 IIOJIed 3JIeKTPOHHOM
¢dopmbl 3asBiaeHus. [Ipy BbIABIEHUM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIA AJIEKTPOHHOM
GbopMBl 3asBIEeHUs 3asBUTEIb YBEJIOMIISIETCS O XapakTepe BBISABIEHHOH OMIMOKH U
NOopsKeE  €e  yCTpPaHeHWs  IMOCPEACTBOM  MH(OPMALMOHHOIO  COOOIIEHHS
HeNOCPeJCTBEHHO B 3JIEKTPOHHOM (popMe 3asBlieHus.

AIMUHHUCTpAaTUBHBIE IIPOLIEAYPHI, YCTaHAaBIMBaeMble HACTOSIIMM IIyHKTOM,
BBINOJIHSIIOTCS B IEHb OOpallleHus 3asiBUTESL.

Pe3ynpraTamMu  BBINONHEHHS  aAMHUHUCTPATUBHBIX  MPOLEAYp  SABISAIOTCH:
3JIEKTPOHHOE JeJlo, HampaBieHHoe B OpraH MOCpeICcTBOM CHCTEMBI 3JEKTPOHHOTO
B3aMMOJIEHCTBUA.

3.3.3. PaccMoTpeHune KOMILIEKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayaja BBINOJHEHUS AIMHUHUCTPATUBHOH IpPOLIELYPhI
SBIISIETCS TOCTYIUIEHME 3asBJIEHHS W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPeJOCTaBIeHU MyHULMIIAIbHON YCIYTH.

JomxHocTHBIM  ULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aZIMAHUCTPATUBHOW MPOLIEAYPHl ABIAETCS TJIABHBIM CIELHATHCT OTAENAa ApXUTEKTYpPBI
WUcnonuurenbHoro KomuTera bByHMHCKOro MyHHIMIANBLHOTO pailioHa (namee -
JIOJDKHOCTHOE JIULI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):



20

3.3.3.2. JlomKHOCTHOE JMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Clly4ae
oOparienus 3asBUTeNs ¢ 3asBIeHHeM B Opras:

olpejeNsieT mpeaAMeT oOpaleHus;

yCTaHaBIMBAET JUYHOCTD 3asBUTENS;

NPOBOJUT MPOBEPKY IMOTHOMOYHI IMLIA, IOJAOLIEr0 JOKYMEHTEI,

NPOBOJUT IIPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
nyHkre 2.5 PermameHTa, NpoBEepKy COOTBETCTBHUS IPEACTABICHHBIX IOKYMEHTOB
YCTaHOBJIEHHBIM TpeOoBaHUAM (Hamnexamee oOQOpMIEHHE KOMHM [JOKYMEHTOB,
OTCYTCTBHE B [OKYMEHTaX IIOAYUCTOK, IPUIIUCOK, 3a4YePKHYTHIX CJIOB U HHBIX HE
OrOBOPEHHBIX UCIIPABJICHUH );

3allOJIHAET  JJIeKTPOHHYIO  (opMy 3asBieHHS B  aBTOMAaTH3HMPOBAaHHOU
UHPOPMALIMOHHON CHCTeMe, IpelHa3HaYeHHOH /UId OKa3aHHsS TOCYJapCTBEHHBIX H
MYHULMIIATBHBIX YCIYT;

NPy NpPeJOCTaBICHUU AOKYMEHTOB, yKa3zaHHbIX B IyHKTe 2.5 PeriiameHnra Ha
OyMa)KHOM HOCHUTeJe, OCYLLECTBISET CKAaHUPOBaHHE MPENCTaBIEeHHBIX JOKYMEHTOB;

pacrevaTbIBacT 3asBICHUE;

nepejaeT 3asBUTEIIO HA [TPOBEPKY U MOANUCAHUE;

NI0CJIe MOJNUCAHUSl CKAaHUPYET MOAIMCAHHOE 3asiBJICHUE;

3arpy’xaer B ABTOMATHU3UPOBAHHYIO UH(POPMaLMOHHYO CUCTEMY,
NpegHa3sHauYeHHYI0 JJIs  OKa3aHUsl TIOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyD
JOOKYMEHTBI, IpeJCTaBJIeHHble B JJIEKTPOHHOW (opMe MM BIIEKTPOHHBIE OOpa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE J1eJ10;

BO3BpallaeT MOANKUCAHHOE 3asB/I€HWE U OpPUTHMHANIBl OyMaXKHBIX IOKYMEHTOB
3asIBUTEIIIO;

BbI/Ia€T 3assBUTEIIIO PACIIUCKY B [IpUeMe JOKYMEHTOB.

B cnyyae HanM4yus OCHOBaHHWH [JI OTKa3a B NpHUEME JOKYMEHTOB JOJDKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a IMpUEM JOKYMEHTOB, YBEIOMIISIET 3asBHUTEIA O HAIMYUH
NPENSATCTBHI sl IpHeMa 3asBICHUS U BO3BpAIlaeT eMy JOKYMEHTHI C 00bICHEHHEM
CoJep)KaHHs BbISBJICHHBIX OCHOBAaHWH /7 OTKa3a B IpHeMe JOKYMEHTOB.

3.3.3.3. JIOJKHOCTHOE JIML0, OTBETCTBEHHOE 3a IpUEM MOOKYMEHTOB, II0C/IE
MOCTYIUICHUs] JOKYMEHTOB Ha PaCCMOTpPEHHE:!

MPUCBAMBAET 3asBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpPOMH JIe)l M CTaTycC
«ITpoBepka IOKYMEHTOB», YTO OTpaaeTcs B JIMYHOM KaOuHere PecmyOimkaHCKOro
nopTaa;

W3yyaeT IIOCTYIIMBIIME OJJIEKTPOHHBIE Jejia, B TOM YHCIIE IIPHIIOXKEHHBIE
3asiBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOM (pOopMe U DIIeKTPOHHBIE 00pa3sl JOKYMEHTOB;

NpoBepsieT KOMILIEKTHOCTE, YUTAEMOCTh I€KTPOHHBIX 00pa30B IOKYMEHTOB,;

MpoBepseT COONIOAEHHE YCIOBHI NEHCTBUTENBHOCTH JJIEKTPOHHOH IOJIIHCH,
nocpenctsoM oOpameHus K EjauHoMmy mnoprany (B cily4ae, €CIM 3asBHUTENIEM
MpeCTaBIEeHbI AIIEKTPOHHBIE NOKYMEHTBI, MOJIMCaHHBIE YCHJICHHOH
KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIIHUCHIO).

[lpy HaJW4YMKM OCHOBAHHM, MpPeLyCMOTpeHHbIX IyHKTOM 2.7.1 Pernamenra,
TMOJArOTaBIMBAET IPOEKT PElIeHHUsI 00 0TKa3e B IpUeMe JOKyMEeHTOB, HEOOXOAMMBIX JUisl
NPeNOCTaBIEHUs MyHULMIIAIBbHOH yCIyTH.
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B cmyyae, ecnu B pe3ynbraTe IPOBEPKH YCHJICHHOH KBaIM()UUUPOBAHHOM
3JIEKTPOHHOW IIOATKMCH BBISBIEHO HECOONIOIeHHE YCIIOBHH ee NeHCTBUTEIbHOCTH,
NPOEKT pelleHusi 00 OTKasze AODKEH cojepxaTh NMyHKThl ctaTh 11 DenmepanbHOro
3akoHa Ne 63-03, KOTOpBIE MOCITY UM OCHOBAaHHEM JJIsl €r0 IPUHATHUS.

[Ipoext pemenuss o0 oTka3e B IpueMe JIOKyMEHTOB, HEOOXOIHMMEBIX st
NPEJOCTaBIeHUsl MYHHULMNATBHONH YCIYTH, C yKa3aHHeM INpUYHH OTKasza (B ciydvae,
€clld OCHOBaHMs U1 OTKa3a B I[IpMeMe JOKYMEHTOB, HEOOXOOMMBIX IS
MIPEIOCTABIEHUS MYHUUMUIIAIBHOM YCIIyI'H, CBS3aHbl C HapylIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH K TakUM [OKyMEHTaM, OCHOBAaHHS [ OTKa3a B NpPHEME IOKYMEHTOB
JNOJDKHBI cojep)kaTb HMH(OpPMalMIO O HAaUMEHOBaHHMHM JOKYMEHTOB (HH(OpManuwy,
CBEJIEHHH), KOTOpble He TPEJCTaBJIEHBbI, COAEpXaT HeIOCTOBEpHble U  (HIH)
MPOTUBOPEYHUBBIE CBEAEHH, 0QOPMIIEHBI C HAPYIIIEHHEM YCTaHOBIEHHBIX TpeOOBaHHUH ),
HaIpaBlsAeTCs Ha COIJIaCOBAaHHE B YCTAHOBJIEHHOM IIOPsIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI'O JOKYMEHTOO0O0pOTAa.

CornacoBanue npoekta peweHuss 00 OTKaze B IpHeMe JIOKYMEHTOB,
HEOOXOAUMBIX sl TPENOCTaBICHHS MYHHUIUNAIBHOM YCIyTH, OCYIIECTBISETCS B
NOpsi/IKe, IpeyCMOTPeHHOM IyHKToM 3.5.3. Pernamenra.

B cinyyae OTCYTCTBHS OCHOBaHMH JUis OTKa3a B IpUeMe JOKyMEHTOB,
npeaycMOTpeHHbIX MyHKToM 2.7.1 PernaMenTa, qO/JKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
NpHUeM JOKYMEHTOB, B T€4eHHE OJHOro pabouyero OHSA cO OHS MOCTYIUICHHS 3asBICHHS,
HanpaBlseT 3asBUTENI0, YKAa3aHHbBIM B 3asBJICHHH CIOCOOOM, YBEIOMIIEHHE O
NOCTYIUIGHHU 3asBJI€HUs, COJepXKalllee BXOMSAUIMM PpEerucTpPallMOHHBI  HOMEpP
3asABJICHUs, JATy TIOJyuyeHHs 3asABJIEHUs, IlepeueHb HaUMEHOBaHMH (aiinos,
MIPeJICTABJIeHHBIX K HEeMYy NOKYMEHTOB, AATy MOJY4YeHHUs pe3ysibTaTa MyHHUIUNAIbHOH
YCITYTH.

3.3.3.4. HcnonHeHue mpouenyp, yKasaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
Pernmamenra, npH HaJIMYUKM TEXHHYECKOM BO3MOXXHOCTHM  OCYILUECTBISETCA B
ABTOMATHYECKOM PEKKUME C UCIOJB30BaHHEM aBTOMATH3MPOBAaHHON MHGOPMALMOHHON
CHCTEMbI, TNpeAHa3HAYeHHOH Ui OKa3aHUs TOCYJApCTBEHHBIX M MYHHLMIIAIbHBIX
YCIIyT.

3.3.3.5. AIMUHHUCTpAaTHBHBIE IIPOLEAYPHI, yCTaHaBIMBaeMble IyHKTOM 3.3.3
PernameHTa, BBIMOJHSIOTCS B TeYEHHE OJHOro pabodero IHsS €O JHS IOCTYILICHHUS
3asBJICHHs] HA paCCMOTPEHUE.

PesynpTaTamMu BBINOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SABIAIOTCS: IPUHATHIA
Ha PacCMOTpPeHHE KOMIUIEKT JOKYMEHTOB WMJIH IIPOEKT pelleHHs 00 OTKasze B IpHEMeE
JOKYMEHTOB, HEOOXOAMMBIX JUIsl [TPEeOCTaBI€HUS MyHUIIUNIAIBHON YCIYTH.

3.4. HanpaBneHue MeXBeJOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4acTBYIOIIUE B
MpeJoCTaBICHHH MyHHIIUINIAIbHON YCIYTH

3.4.1. OcHoBaHWEM Hauyajla BBINOJHEHHS AJMHUHHCTPAaTHBHOH IpPOLELYPEI
ABJISETCS TIOJNy4eHHe MNOJDKHOCTHBIM JIMLOM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha
BBITNIOJIHEHHE aJIMUHUCTPATHBHOM MpOLEAyphl, OT AODKHOCTHOrO Jivua (paboTHHKa),
OTBETCTBEHHOIO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTEJIS JOKYMEHTOB.



22

JIOIGKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHWE aIMHHHCTPATHBHOM
NpoLenypbl, ABIAETCS Ha4YaJlbHUK OTIE]A apXUTEKTypbl VICTIONHUTENBHOr0 KOMHUTETA
bynHckoro MyHMIuMnanbHOro paiioHa (ajiee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
MOJATrOTOBKY pe3yJibTara IpeJl0CTaB/IeH|s] MyHULUNAIBHOH yCITyTH).

3.4.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAlpaBJIEHHE MEXKBEIOMCTBEHHBIX
3aIpocoB, (GOPMHUPYET M HAMpaBiseT B JIEKTPOHHON (OpME MOCPENCTBOM CHCTEMEI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOACUCTBHS (MPU OTCYTCTBHH TEXHHYECKOM
BO3MOXHOCTH — HMHBIMHM cHOco0aMHu) 3ampockl O IPeJOCTaBJIEHHH JOKYMEHTOB H
CBEJICHUH, IpeyCMOTPEHHBIX MyHKTOM 2.6.1 Periiamenra.

AJIMUHUCTPAaTUBHbIE IPOLEAYpPhl, YCTaHaBIMBaeMble HACTOSIIMM ITyHKTOM,
BBITIOJTHAKOTCS B JIEHb IIPUHATHS 3asBJIEHUs HA PaCCMOTPEHHUE.

PesynprataMud  BBINONHEHHs  aAMHHUCTPAaTHBHBIX  MPOLEAYP  SBISIOTCS:
HanpaB/IeHHblE B OpraHbl BIAacTH M (MIM) IOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3alLMH 3aIpoCkI.

3.4.3. CnenuanucTel MOCTAaBLUIMKOB JaHHBIX HAa OCHOBAaHHH  3aIllPOCOB,
MOCTYIHUBIIMX 4Y€pe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIGKTPOHHOTO B3aUMOJAEUCTBUS,
MPeJOCTaB/AOT 3alpalliBaeMble JOKYMEHTHl (MH(QOpPMaLMIO) WJIH HalpaBlsAiOT
yBeIOMJIEHHs] 00 OTCYTCTBMM JAOKyMeHTa W (i) MHGOpMAaLMH, HEOOXOIUMBIX IJis
IPeAOoCTaBIEHUs MyHULMIIAIBHOMN YCIIyrd (fqajiee — yBeoMiIeHHe 00 0TKasze).

AJZIMUHUCTPAaTUBHbBIE IMpOLEAYpPHl, YCTaHABIHMBAaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B CIEAYIOLIHE CPOKHU:

0 OKyMEHTaM (CBe/IeHMsAM), HalpaBisieMbIM criennanucTaMu Pocpeectpa, — He
Oonee Tpex pabounx gHEH;

[0 OCTAJIBHBIM IIOCTaBILMKAM - B TEYEHUE MATH JHEH CO IHA TNOCTYIUIEHHUS
MEKBEJIOMCTBEHHOIO 3alpoca B OpraH WIM OpraHW3allMio, MpeaoCTaB/IsIoLHe
JOKYMEHT ¥ WH(pOpMaLMIO, eClIi WHble CPOKHM MOArOTOBKH W HAIpaBJIeHUs OTBETa Ha
MEKBEJOMCTBEHHBIH 3alpoc He yCTaHOBIEHHI (enepanbHBIMU 3aKOHAMU, IIPaBOBBIMU
aktamu [IpaBurtenecrBa Poccuiickoir ®denepanuuy U NPUHATEIMU B COOTBETCTBHU C
denepalbHBIMM  3aKOHAMH HOPMATMBHBIMH  TpPaBOBBIMU aKTaMH PecrnyOnuku
TartapcraH.

PesynbraTamu  BBIMOJIHEHWsT  AAMHUHUCTPATHUBHBIX  MpOLEAYp  SBJSAIOTCS:
JOKYMEHTH! (CBEIEeHHUs), HeoOXOAUMBIe ISl TIPeIOCTaBICHHUs MYHUIUIIAIBHON yCIyTH,
nubo yBenoMiIeHHEe 00 OTKase, HallpaBJI€HHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHHE MEXKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JlomXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HaNpaBlIeHHE MEXBEJOMCTBEHHBIX
3aIpOCoB:

[OJIy4aeT 3alpallliBaeMble 4Yepe3 CHUCTeMY MeXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMOJEHCTBHSI JTOKYMEHTHl (CBEeIEHHS), HEOOXOAMMEIE JUIsi IPeNOCTaBIIEHHS
MYHHULMIIATBHON yCIIyTH, TU00 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBHM NOKYMEHTa U
(unn) uHGOpPMaLMY;

0py HaJMYUMK OCHOBAHWH, NperyCMOTpeHHBIX IyHKToM 2.7.1. Permamenra,
NOArOTABIMBAET MPOEKT pelleHus 00 0TKasze B IpHeMe J0KyMEHTOB, HEOOXOAMMBIX sl
NPeJOCTaBIEHUSI MyHHULUIIATBHON yCIIyTH.
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[IpoexT pemenus 00 oTkaze B IpUeMe JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEeOCTaBIeHNUsT MYHHULMIIATBHOM YCIYIH, C yKa3aHHEM IpPUYHMH OTKa3a (B Clyd4ae,
€CJIM OCHOBaHUSA [JUIA OTKasa B IIpHeMe JOKYMEHTOB, HEOOXOOUMBIX IS
NpeJOCTaBIeHUs] MYHHIUIIAIBHONW YCIYTH, CBA3aHbl C HAapyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH K TakuM JOKyMEHTaM, OCHOBaHMs JUIs OTKa3za B IpHEME JIOKYMEHTOB
JOJDKHBI  COZEpKaThb HMH(OPMAILMIO O HAMMEHOBAHUH JOKYMEHTOB (MH(pOpMaLHH,
CBE/IEHUWH), KOTOpble HE IpeICTaBleHbl, COJAEPXaT HEeNOCTOBEpHble U (MJIH)
NPOTHBOpEUYUBBIE CBEAEHNUS, 0QOPMIIEHBI C HAPYILIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHMUiA),
HaIIpaBJIAETCA Ha COIVIaCOBAHHE B YCTAHOBJICHHOM IIOpPSIAKE IOCPEICTBOM CHCTEMBI
3NEKTPOHHOTO JJOKYMEHTOO0O0pOTAa.

CornacoBaHue ImpoeKkTa pelleHus o0 OTkase B IMpHEMEe [OOKyMEHTOB,
HEOOXOMUMBIX Ul TNPENOCTaBIE€HHs MYHHULMIAIbHON YCIyr'd, OCYIIECTBISETCS B
NopsiiKe, MpeyCMOTPEHHOM ITyHKTOM 3.5.3. PernamenTa.

AJIMUHUCTpAaTUBHbIE IMpOLEAYpbl, YCTaHaBIMBaeMble HACTOSIIMM ITyHKTOM,
BBIIOJIHAKOTCS B T€YEHUE OJTHOrO pabouero IHS.

PesynpraTamMH  BBINONHEHHS  aJIMHUHHCTPAaTHUBHBIX  MPOLEAYP  SABJISAIOTCS:
JIOKYMEHTBI (CBeIeHHs), HeoOX0AUMBble Ul NPeOCTaBIeHNUS MyHULUIIAIBHOH YCITyTH,
nubo yBeJoMileHHe 00 OTKase, HalpaB/ieHHbIE J0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaB/IEHHE MEKBEJOMCTBEHHBIX 3allpOCOB, IIPOEKT peIleHHs 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX [UIsl PEAOCTABIEHHUS MyHHUIUIIAIBHOM YCIIYTH.

3.4.5. HcnonHeHue mpoueayp, yKa3aHHbIX B myHKrax 3.4.2, 3.4.4, 3.4.5
Pernamenra, ©npH HaJIMYAM TEXHUYECKOH BO3MOXXHOCTH OCYILECTBISETCS B
aBTOMAaTHYECKOM PEXHMME C UCIOJIb30BaHHEM aBTOMATH3MPOBAHHOM HWHPOPMALHOHHON
CHCTEMBI, MpEeAHAa3HAYEHHOH M1 OKa3aHWs TrOCYyJapCTBEHHBIX M MYHHIMIAIBHBIX
YCIIyT, B TOM 4YMCJIE C MOMEHTa PErucTpallMy 3asBJI€HUS B COOTBETCTBHUU C IIyHKTOM
2.13 Pernamenra.

3.4.6. MakcUMaJbHBIH CpPOK BBINIOJHEHUS aJIMHUHHUCTPATHBHBIX IPOLEAYD,
yKa3aHHBIX B yHKTe 3.4 PernaMmenTa, cocTaBiisieT eCcTh pabodyux JHEH.

3.5. [loaroroBka pe3ynbTaTa MyHULUIIATBEHON YCIyTH

3.5.1. OcHoBanueM Hayajga BBIIIOJHEHUS aJIMUHUCTPATHBHOH NpPOLETYPHI
ABIISIETCSl TOCTYIUIEHHE OT AOJDKHOCTHOIO JIMI[A, OTBETCTBEHHOIO 3a HAalpaBlieHHE
MEXXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeHEeHHi), HEOOXOJUMBIX UL
NPeOCTaB/ICHUS MyHULUIIAIBHOM YCIIyTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHBHOU
NpoLeaypsl, ABAAETCS HAdalbHUK OTAENAa apXUTEKTyphl VCIIOMHUTENBHOIO KOMUTETA
ByuHCKOro MyHHIIMNAIBHOTO paiioHa (Hajiee - TOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
BblJ1a4y (HaMpaBieHHE) JOKYMEHTOB).

3.5.2. JIOJBKHOCTHOE JIMUO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yjbTaTa
NPEJOCTaBIEHUS MyHULIMIIATBHON YCIYTH:

paccMaTrpuBaeT COPMUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
NpeNoCTaBIeHUs] MyHULMIIATIBHON YCIyTH;

IpY BBIABICHHWM OCHOBAHWM /Ui OTKaza B IPENOCTaBIIEHWH MYHHLMIIAIBHOM



24

YCIIyIH, YKa3aHHBIX B MyHKTe 2.8.2 PeriaMeHTa, [OArOTaBIMBAET MPOEKT PELIEHUs 00
OTKa3e B [PeIOCTaBICHUH MYHHLIMIIAIBHON YCIYTH;

B cJlyyae OTCYTCTBHs OCHOBAHMI JUIS OTKa3a B MPeJOCTABIEHUU MyHHLMIIAIBHOM
YCIIYTH, NpeIyCMOTpeHHbIX MyHKToM 2.8.2 PerjameHTa, 1Mo MTOraM pacCMOTPEHHS
JIOKyMEHTOB, HEOOXOAWMBIX IS  INpPENOCTAaBAEHHs MYHHLMIANBHON  YCIyTH,
MOJArOTaBIMBAET MPOEKT pe3yjibTaTa INPEeJOCTaBIeHHs MYHHMLUIMAIbHOH YCIyrH B
COOTBETCTBMH ¢ NOAMyHKTOM | myHkTa 2.3.1 Pernamenra;

HampaBiseT  IOJATOTOBIEHHBIM  MPOEKT  pe3yjbrara  NPEAOCTABICHUSA
MYHULMITIATBHOW YCIIyTH Ha COIJACOBaHWE B YCTAHOBJIEHHOM IOPsJKE IMOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOI'0 JIOKYMEHT0000pOTa.

AJIMUHUCTPaTHBHBIE IPOLEAYpPBI, YCTaHAB/IMBAE€MbIE€ HACTOSIIUM ITyHKTOM,
BBINIOJIHSAIOTCS B T€YSHUE ABYX pabOUYuX JHEH.

PesynpTaTaMd BBIITOJHEHHA aIMHUHMCTPATUBHBIX MPOLIEAYP SBISIOTCA: MPOEKT
pelieHust 00 OTKase B NIPEAOCTaBIeHHH MYHHIMITAIBHOM YCIYTH, IPOEKT COTIaCOBaHMs
IM3aiH-TIPOEKTa pa3MelleHUs] HHPOPMallMOHHOM BBHIBECKH.

3.5.3. CoryacoBaHHe U MOJIHMCAHHE MpPOEKTa pelleHuss o0 OoTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX [UIS NpeNOCTaBleHds MYHULUNAIbHON YCIyTH, IPOEKTa
pe3ynbTaTa Npe0CTaBIeH s MyHHLUIIAIBHON yCIyrH (fanee — MPOEKThl JOKyMEHTOB)
OCYILECTBIISIETCH PYyKOBOIHUTENEM CTPYKTYPHOTO IMOApa3zesieHus, OTBETCTBEHHOIo 3a
MOATOTOBKY pe3ylbTaTa MYyHHLUNAIBHOM yciyru, 3amecTuTesneM PykoBoautens
Oprana, PyxoBoautenem Oprana.

[ToaroToBJieHHbIE MPOEKTHl AOKYMEHTOB, HMEIOIIME 3aMe4YaHHs, BO3BPALLAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a INOJATOTOBKY Ppe3yNnbTaTa MyHHLMIIAIBHOM
ycayru. [locne ycTpaHeHHs 3aMe4aHHi MPOEKThl JOKYMEHTOB MOBTOPHO INEPENalOTCs
JUTSL COTJIACOBAHMS M MOITHCAHHUS.

PykoBoautens OpraHa IpH PacCMOTPEHHH IIPOEKTOB JOKYMEHTOB INPOBEPSET
coomonenue PernamedTa OO/DKHOCTHBIMH Jsuiamu Oprasa B 4YacTH CpPOKOB
BBIIIOJIHEHHS] aJMUHHCTPATUBHBIX NPOLEAYpP, MX I10CIEAO0BAaTEIbHOCTH M IIOJIHOTHI,
HAJIMYUS COIIACOBAHWM YIIOJHOMOYEHHBIX MOJDKHOCTHBIX jull OpraHa B cCHCTeMe
3JIEKTPOHHOTO JOKYMEHTO00O0pOTa.

B ciyyae BBISIBIeHWS HAapylU€HMH B 4aCTH CPOKOB  BBINOJHEHMS
aJIMMHHUCTPATUBHBIX MNPOLELYDP, MX IIOCNIEJOBaTeNbHOCTH M MOJHOTHI PykoBoautelb
OpraHa HHHLHEPYET MPUBJICYEHHE K OTBETCTBEHHOCTH JIHL, AOITyCTUBILINX HAPYIICHHUS,
B COOTBETCTBHH C NMyYHKTOM 4.3 PernameHnra.

AJIMMHUCTpPAaTHBHbIE IIPOLENYPbl, YCTaHABJIMBAEMble HACTOSALIMM IIYHKTOM,
BBINOJIHSAIOTCS B TEUEHHUE ABYX pabO4HX JHEH.

PesynpTaTaMy BBIIIOJIHEHUS! aIMUHMCTPATUBHBIX MPOLEAYP SABIAIOTCA: PEIICHUE
06 OTKa3e B MpHeMe IOKyMEHTOB HEOOXOAUMBIX ISl IIPeJOCTaBIECHUS My HULUTIATbHOM
YCIIyTH, peleHre 00 0TKa3e B IPeOCTaBICHUH MYHHUIIUIIATbHON YCITYTH, COTJIaCOBAHUE
JAM3alH-TIPOEKTa pa3MeleHns HHPOPMalMOHHON BBIBECKH.

3.5.4. McnonHenue Mporenyp, yKkasaHHbIX B IMyHKTax 3.5.2 - 3.5.3. PernameHnra,
NpY HAJIMYUH TEXHUYECKOH BO3MOXKHOCTH OCYILECTBISAETCSA B aBTOMaTHIECKOM PEXHUME
e MCIIOIb30BAaHUEM aBTOMaTU3UPOBaHHOM nH()OpPMALIMIOHHOM CHUCTEMBI,
npeaHa3HAYEeHHO! [UIsl OKa3aHUs roCyAapCTBEHHBIX M MyHHUIUIIAIBHBIX YCIIYT.
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MakcHMalbHBIN CPOK BBITIOJIHEHUs aIMHHHCTPATUBHBIX NIPOLIEAYD, YKa3aHHBIX B
nyHkre 3.5. PermamMeHTa, COCTaBiseT YeTIPE pabo4MX JIHS.

3.6. Brimaua (HanpaBjieHKe) 3asiBUTENIO pe3ybTaTa MyHHLIHIAIBHON yCIyTH

3.6.1. OcHoBaHWeM Hayajla BBHIMOJHEHUS AaIMUHUCTPATHBHOM IIPOLIEIYDHI
ABJISETCA IIOJyY€HHe JODKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3@ BBINIOJIHEHHE
AIMHHHUCTPATUBHOM TMPOLEAYPhl, NOKYMEHTa, NOATBEPXKAAIOLIEro MpeaoCTaBIeHUe
MYHULUIIANTBHON yCIIyTH.

" JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJIMHHHUCTPAaTHBHOM
NpOLEAYPHI, ABJISETCS HAYaIbHUK OTHENa apXUTEKTyphl MCrIONHUTEIEHOrO KOMHUTETA
ByHHCKOro MyHUIUITAJIBHOTO paiioHa (Hanee - JOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a
BBIZIa4y (HaIpaBlIeHHe) JOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE IIMI[0, OTBETCTBEHHOE 3a BblJady (HampaBlIeHHE)
JNOKYMEHTOB:

obecrieyrBaeT  PETHCTPAllMIO M  BHECEHHE CBEIEHMM O  pe3ynbrare
NPeJOCTABJIEHUS] MYHHUIMIIAJIIBHONH YCIyTd B IOJCHCTEMY BEICHHS JOKyMEHTalHH
aBTOMAaTH3MPOBAaHHOM WH()OPMAIIMOHHONW CHUCTEMBI, NpeJHA3HAYEHHOW I OKa3aHHs
roCyJapCcTBEHHBIX M  MYHHLUNANbHBIX yCIyr W (WJK) TOCYAapCTBEHHYIO
HH)OPMALHOHHYIO CUCTeMY oOecnedeH s rpaJloCTPOUTENILHON AeATeIBHOCTH;

U3BEILAET 3asBUTENIS (€ro mpeacTaBuTelIs) CocoO0oM, yKa3aHHBIM B 3as1BJICHUH, O
pe3yJbTaTe NMpeNOoCTaBIeHHs MyHHMLMIAILHON yCIyrd ¥ O BO3MOXHOCTH IOJTy4YeHHS
pe3ynbTaTa MpeJoCTaBIeHHs MyHULIMIAIBHO! yeiyru B Oprane win B ML

Wcnonsedwe  mpoueayp —IpH  HAIMYMM  TEXHHYECKOM  BO3MOXXHOCTH
OCYLIECTB/SETCS B aBTOMATUYECKOM PeXUMe C MCTIOIb30BaHUEM aBTOMAaTH3HPOBAHHOM
MHGOPMALMOHHOM CHUCTEMBI, IpPEeJHAa3HAYEHHOH ISl OKa3aHWs TOCYAAapCTBEHHbIX H
MYHUIIUIABHBIX YCIIYT.

AJIMUHMCTpAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOro pabodero OHSA CO [HSA MOANUCAHHMS JOKYMEHTa,
TOATBEPKAAIONIEro IpefocTaBieHne (O0TKa3 B IPEJOCTABICHHM) MYyHHLMIIAIBHOM
YCJIyTH, YIOJTHOMOYEHHBIM AODKHOCTHBIM JH1ioM Oprana (Opranom).

PesynpTaTaMyd  BBINOJHEHHS  aJIMMHHCTPAaTHBHBEIX  MPOLERYp  SBJAIOTCH:
pasMellIEHHe CBEJEHHH O pe3ylnbTaTe NPeNOCTAaBICHHS MYyHULMIAIBHOH YCIYTH B
MHbOPMALMOHHBIX ~CHCTEMAaX, W3BELICHHE 3asBHTENs (€ro MNpeACTaBUTENs) O
pe3yJbTaTe MpeaoCTaBIeHHs MyHHIUIAIBHON yCIyTH U C11oco6ax ero nojy4eHus.

3.6.3. Tlopsmok Bblayu (HampaBleHHs) pe3yJbTaTa  IPelOCTaBICHHS
MYHHULIUTNIATIBHON YCIYTH:

3.6.3.1. IIpu obpaieHyn 3asBUTENA 3@ pe3yIbTaTOM MYHHMLHUIAIBHON YCIYI'd B
M®IL], paGorHuk MOL] BbiaeT 3asBUTENIO DPe3yJbTaT MYHHLHMAIBHOW YCIYI'd B
dbopMe SK3eMIUIIpa JJEKTPOHHOrO JOKyMeHTa Ha OymaxsoM Hocutene. [lo
TpeGOBaHMIO 3asBUTENS] BMECTe C OK3EMIUIIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha
OYMaKHOM HOCHTENe eMy MOXeT OBIThb IPEeJOCTaBIE€H JK3EMIUIIP 3JIEKTPOHHOIO
JOKYMEHTA ITyTeM ero 3allicy Ha ChbeMHBIH HOCUTEIb.
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AZIMUHUCTPAaTUBHbIE MpOLENYpbl, YCTAaHABIMBacMble HACTOALIMM IIyHKTOM,
BBITIOJIHSIFOTCS. B TOPSAJIKE OYEpPEOHOCTH, B JEHb IpUOBITHS 3asBUTEN B CPOKH,
yCTaHOBJIEHHbIE perinameHToM padorsl ML,

Pe3ynbpTaTaMy BBINOJIHEHHS aIMUHUCTPATUBHBIX IIPOLIEAYD SIBIAIOTCA: DHUKCALMS
(dakTa BbIIA4YM pe3ysibTaTa NpeaocTaBieHHs MyHuuunanpHod ycinyru B AMC M®L],
pe3ybTaT MPeJOCTaBIeHUs MyHULIUIIAIBHOHN YCIYTH, BbIIaHHBIH 3asBUTEIIO.

3.6.3.2. Tlpu oOpaiieHHM 3asBUTENs 3a pe3ylbTaTOM MYHHLMIIAILHOHW YCIIyTH
yepe3 PecrnyOnukaHCKUi MopTayl 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMaTHYECKH
HaTpaBNAETCS  JJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBISAIOLIETOCS  PE3YyJLTaTOM
NpeNoCTaBIeHUs MYHHULIMTAIbHOM YCIIyTH, NOANMUCAHHBIA YCUJIEHHOM
KBIM(HLMPOBAHHOMN 3JIEKTPOHHOH MOAIKCHIO YITOJIHOMOYEHHOIO JJOJDKHOCTHOIO JIMIIA
Oprana (Oprasom).

AIMUHHCTPAaTUBHbIE TPOLIEAYPHI, YCTAaHABIMBAE€MblE HACTOSIIMM IIyHKTOM,
BBITIOJIHSIOTCSL B JIeHb IOAINMCAaHUS JOKYMEHTa, MOATBEpP)KAAOLIECro IPEIOoCTaBICHHE
(oTKa3 B MpegOCTaBIEHUH) MyHULUIIATIBHON YCIYTH, YIIOJIHOMOYEHHBIM JOKHOCTHBIM
nunoM Oprana (Oprasom).

PesynbraramMu  BBINIOJIHEHHUS ~ AAMHHUCTPATUBHBIX  IpOLIEAYp  SBJISAIOTCS:
HampaBleHHe (IpegocTaBlieHHWe) C HCIOoNIb30BaHMEM PecrybnukaHCKoOro noprana
3asBUTEIIO0 JOKYMEHTa, IMOATBEPXKAAIOLIEr0o NpeJOoCTaBIeHHe MYyHHIIUNIAIbHON YCIyrd
(B TOM YHCIIe OTKa3 B MPEIOCTaBICHUH MyHULUNIATBHON YCIyTH).

3.6.3.3. Ilpu obpaiieHuu 3asiBUTENS 332 Pe3yJbTATOM MYHHLUMIIAIBHOM YCIyrd B
OpraH, J0/DKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BbIAA4y (HANpaBieHUE) NOKYMEHTOB,
BBIZAET 3asBUTENIO PEe3yJIbTaT MyHUUHUNANbHOW yciyrd. [lo TpebGoBaHuUIO 3asBHTEINs
BMECTE C 3K3eMIUISIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE €My MOXKET
OBITH TIPEAOCTABJIEH S3K3EMIUISP 3JIEKTPOHHOIO [JOKYMEHTa IIyTeM €ero 3alucH Ha
ChEMHBIA HOCHUTEIIb.

AJIMUHHUCTPATUBHBIE TMPOLIEAYPBl, YCTAHABIMBAaE€MbIC HACTOSIIMM IIYHKTOM,
OCYLIECTBIIIOTCA B IMOPSAKE OYEPEIHOCTH, B JIeHb INPUOBITUS 3asBUTENI B CPOKH,
ycTaHoBJIeHHBIE [IpaBuiiaMu BHYTpeHHEro TpyoBoro pacnopsaka Opraxa.

Pe3ynbTaToM BBINOJHEHHS aMUHUCTPATHBHBIX MPOLEMYP SBIAIOTCA: (QHKCALHU
dakTa BbIAYH  pe3ysbTaTa  INPEAOCTAaBICHHMS  MyHHMLIMIAIBHOM  YCIIyTH B
aBTOMATU3MPOBAHHOH HWH(MOPMALIMOHHOM CHUCTEME, IpeJHa3HAYeHHOM MIJid OKa3aHHUs
roCyJJapCTBEeHHBIX U MYHHLIMIIAIBHBIX YCIIYT.

3.7. UcnipaBiieHHe TeXHUYECKUX OIHUOOK

3.7.1. B cimyuae oOHapyeHUsl TeXHUYECKOH OIMOKU B JOKYMEHTE, SBIISIOIIEMCS
Pe3yJIbTaTOM MYHHMLMITAIBHON yCIyTH, 3asBUTEINb HanpasisieT B Oprax:

3asBjeHHe 00 HCIIpaBIeHUH TEXHHYECKOM omubku (mpuioxkeHue Ne 5 k
HacTosweMy Perinamenty);

JOKYMEHT, BBIJAHHBIA 3asBUTENII0O KaK pe3ysibTaT MYHHUIMIIAIBHOM YCIYIH, B
KOTOPOM COIEPIKUTCS TeXHUYEeCKas OIInOKa;

JIOKYMEHTBI, UMEIOLIHE IOPUIAUUECKYIO CUILY, CBHUJETEJILCTBYIOIIHE O HAIMYHU
TEXHMYECKOH OLUMOKH.
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3asBieHue 00 HMCMpPaBIEHUU TEXHUYECKOH OLIMOKM B CBEJEHMAX, YKa3aHHBIX B
JIOKYMEHTe, SBJISAIOUIEMCS Pe3yIbTaTOM MYHULIUIIAIBHOHN YCIYTH, MOJAETCS 3asBUTEIEM
(YIOJIHOMOYEHHBIM IpeJCTaBUTeNeM) IOYTOBBIM OTIpaBiIeHHEM (B TOM 4YHMCIE C
WCIOJb30BaHUEM 3JIEKTPOHHOM Moutsl), NUO0 4depe3 PecmyOnukaHCKuUM mopran WM
M®IL.

3.7.2. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, OCYIIECTBIISIET
NpUeM 3asiBjieHHus 00 HMCIIpaBIeHUH TeXHUYECKOH OLIMOKH, perucTpUpyeT 3asBIICHUE C
NPUJIOKEHHBIMH JOKYMEHTaMU U [epefaeT UX JODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

AJIMAHUCTPAaTUBHbIE IPOLEAYPbl, YCTaHaBIMBaeMble HACTOSLIUM ITyHKTOM,
BBITIOJTHAOTCS B TEUYEHHE OJHOI0 paboyero AHS ¢ AaThl perUCTpaluy 3asBICHUS.

PesynpTaTamMu BBINOJHEHHUS aAMUHUCTPATUBHBIX NPOLEAYP SABJISIOTCS: IPUHATOE
W 3aperuCTPHPOBAHHOE 3asBJIECHUE, HANpaB/IEHHOE Ha PAacCMOTPEHHE OOKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKy NOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a O00paboTKy [JOKYMEHTOB,
paccMaTpHBaeT [OOKYMEHTH M B ILe/lsX BHECeHHUS HCHpPaBIECHUH B JOKYMEHT,
SABJISIIOLLUICS Pe3ylbTaTOM IPENOCTaBIeHUSI MYHUIMNAIBHON YCIYI'H, OCYLIECTBISAET
NpoLeaypbl, MPeLyCMOTpeHHbIe MyHKTOM 3.5 PernameHTa, ¥ BbAAaeT MCIpPaBIE€HHBIH
JOKYMEHT 3asBUTENO (YIMOJIHOMOYEHHOMY IIPEJICTABUTENO) JIMYHO II0J POCIHCH C
M3BATHEM Yy 3asBHTENA (YIMOTHOMOYEHHOTO IpeACTaBUTeNIs) OpUrMHala JIOKyMEHTa, B
KOTOPOM COAEPXKUTCS TeXHHWYeckas omuOKa, WM HampaBiseT B aApec 3asBUTEINs
MIOYTOBLIM OTIIPaBJIeHHEM (ITOCPEICTBOM 3IEKTPOHHO#H ITOYTHI) MMCHMO O BO3MOXKHOCTH
MOJyYeHHss JOKyMeHTa MpH TIpegoctaBleHdd B OpraH OpurMHana [OKyMEHTa, B
KOTOPOM COLEPXKUTCS TeXHUYecKast OIIHOKa.

AIMUHHCTpPAaTHBHBIE TIPOLIEAYPbl, YCTaHABJIMBaeMble HACTOSIILUM IIyHKTOM,
BBIMOJIHAIOTCS B TeUeHHe JABYX pabouux AHed mociie OOHapy)KeHHs TEeXHUYECKOH
OMOKM WM TIOJNy4YeHHs OT JH0O0ro 3auHTEPEeCOBAHHOIO JIMIA 3asBJIEHHSA O
JOTTYIIIEHHOH o1IuOKe.

PesynpraTamMu  BBIIOJHEHHUS  AIMHUHUCTPATUBHBIX  IPOLEAYp  SABJISIOTCS:
BBIIaHHBIN (HAIIpaBIICHHBIH ) 3assBUTENIO JOKYMEHT.

4. Ilopsianok 1 (OpMbI KOHTPOJIA 32 NPeJ0CTABJIeHHeM MYHHIHNIAJIbHOH
yCJaAYTH

4.1. TTopsioK OCYIECTBICHHUS TEKYIIEro KOHTPOJIS 3a COOIIOIEHHEM U MUCITOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMH I10JI0KEeHUN PernamenTa ¥ HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAaHABIMBAIOILUX TpeOOBaHUA K MIPEJOCTABIEHHIO
MYHHIIMITAIBHOM YCIIYTH, a TAK)Ke MPUHATHEM UMH peIleHHMH

KoHTponk 32 MOMHOTONM M KauecTBOM IPeNOCTaBICHHS MYHMLMIIAIBHON YCIyrH
BKJIFOYAET B ce0s BBIABJICHHE U YCTPAaHEHHE HApPYLUECHUN IpaB 3asBUTENEH, IIPOBEICHHE
MPOBEPOK  COOJIOAEHMS MpoUeAyp IPEeAOCTAaBIEHUS MYHUIUIAIBHOH  YCIyTH,
TIOATOTOBKY pelleHui Ha feiicTBus (6e3aelicTBre) NOKHOCTHBIX JIUI] OPraHa MECTHOTO
caMOyIpaBJIEHHUS.
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dopMaMi  KOHTpPOJs 3a COONIONECHMEM HCIOJHEHHUs aJMMHHMCTPAaTHBHBIX
MIPOLEAYP SBJISIFOTCSA:

1) npoBepka © COINIACOBaHME IIPOEKTOB [OKYMEHTOB IO INPEIOCTaBICHUIO
MYHHLIMIIATBHOH yCIIyTH;

2) IpOBOAWMBIE B YCTAaHOBJIEHHOM  MOPsSJKe  TPOBEPKH  BEACHUS
JIeJIONPOU3BOJICTBA;

3) mpoBeJIeHHe B YCTAHOBJIEHHOM IOPSIIKe KOHTPOJIBHBIX POBEPOK COOMIOACHH
poLeLyp PEAOCTaBIEH s MyHHULIUIIAIBLHOM YCIYTH.

B memsx Tekywlero KOHTPONIS HCIONB3YIOTCS CBEINCHUS, HMEIOIHeCs B
3JIEKTPOHHOM 0a3e NaHHBIX, Cly)KeOHas KOpPPECHOHICHLMS, YCTHas M INHMCbMEHHAs
uHpOpMaL¥s TOJKHOCTHBIX JIMII, OCYIIECTBISIIOIIMX BBITOTHEHHE aJIMMHUCTPATUBHBIX
TpOLIEAYP, )KyPHAIb] y4eTa COOTBETCTBYIOIIMX TOKYMEHTOB 1 IpyTHe CBEICHHS.

JInisi OCyILECTBIIEHHUS] KOHTPOJIS 3@ COBEPIIEHUEM JCHCTBUI MPU NPEJOCTaBICHUN
MYHMUMIIAIBHOW yCJIyrM M IPHHATHM PEIIEHHH PYKOBOAMTEINIO OpraHa MECTHOIO
CaMOYIpaBJIEHUs] MPEACTAaBISIOTCS  CIPAaBKW O  pe3ynbpTartaX —INpEeAOoCTaBICHHUS
MYHHMLIHMIIAJIBHOMN YCIYTH.

O ciy4asix ¥ IpUYMHAX HapyLIEHUs CPOKOB, M10C/IEI0BATENbHOCTH ¥ COAECPKAHUS
aIMHHHCTPAaTHBHBIX TPOLEAYD MOKHOCTHBIE JHIA HEMEIEHHO HMHPOPMUPYIOT
PYKOBOZAHWTENsS. OpraHa, MpeJOCTaBIAIOMIEr0 MYHHIMIANBHYIO YCIyry, a TaKKe
NpeANPHHIMAIOT CPOYHbIE MEPBI 110 yCTPAHEHHIO HapyLICHUH.

Texkymuii KOHTpONL 3a COOJIONEHHEM IIOCIENOBATENLHOCTH  IeHCTBUH,
ONpeleNieHHbIX  aJAMHHUCTPAaTUBHBIMM  IpPOLEAypaMH IO  TNPENOCTABICHHIO
MYHULMITAIBHON YCIIYTH, OCYLIECTBISAETCS 3aMECTUTEeNIeM PYKOBOJMTENA OpraHa
MECTHOrO CaMOYIpAaBIEHHs, OTBETCTBEHHBIM 3a OpraHHM3alMiO paboTel IO
TIPEIOCTABIEHHIO MYHHIUIIATBHOM yCIIyr'd, HAa4aJbHUKOM OT/ENa, OCYLIECTBIISIOMIErO
OpraHM3aLKio paboThl MO MPEAOCTABAECHHIO MYyHHLIUITAIBHON YCIIYTH.

[lepeyeHb JO/DKHOCTHBIX JIML, OCYIIECTBJSIONMX TEKYLUHH KOHTPOIb,
YCTAHABJIMBAETCS TIOJIOKEHUAMU O CTPYKTYPHBIX MOJpa3/eeHUAX OpraHa MeCTHOro
CaMOYIIPaBJIeHUs U JOKHOCTHBIMH perjlaMeHTaMH.

4.2. TIopsAIOK U IEpPHOJUYHOCTD OCYIECTBIICHHS [UIAHOBBIX U BHETLIAHOBBIX MPOBEPOK
TIOJIHOTBI ¥ KQUeCTBa MPeA0CTaBIeHUs] MyHULMIIAILHON YCIIyTH, B TOM YHCIIE IIOPSIOK
11 (hOpPMBI KOHTPOJIS 32 MOJHOTOM ¥ Ka4eCTBOM IIPEeIOCTABIIEH S My HULIUIATBHOM
yCIIyT{

KOHTpONBHBIE MPOBEPKM MOTYT OBITh IIAHOBBIMU (OCYILECTBIATHECA Ha
OCHOBAHMH TOJNYrOJOBBIX MJIH TONOBBIX ITaHOB paboThl OpraHa MeECTHOrO
caMOyIpaBJieHUs1) ¥  BHEIUIaHOBBIMH. IIpy  mpoBeneHHM  TPOBEPOK  MOIyT
paccMaTpUBaThCsl BCE BONPOCHL, CBS3aHHBIE C IPEJOCTABJIEHHEM MYHHLHMIANbHOU
ycsyru (KOMIUIEKCHbIE IPOBEPKH), MU N0 KOHKPETHOMY OOpalleHHIO 3asBUTEI.

4.3, OTBETCTBEHHOCTh JOJ/DKHOCTHBIX JIUL OpPraHa, IpeJIoCTaB/IsoIEro
MYHHIUIIATBHYIO YCIIYTY, 32 pelieHus U JeiicTBus (Oe3nelicTBue), MpUHMMaeMBbIe
(ocyIIecTBsEMbIE) HMH B XOJI€ TIPEIOCTABIICH S MyHULUNIAIBHOH YCIyTH
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[To pe3ysnbTaTaM MPOBENEHHBIX POBEPOK B CIIyYae BBIABJICHHUS HapyllEeHUH NpaB
3agBUTENiell BUHOBHBIE JIMIA TPUBJIEKAIOTCd K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoaTelbCcTBOM Poccuiickoit Menepanui.

PykoBOMTENb OpraHa MECTHOTO CaMOYIpPAaBIEHHs HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBICHUH.

PykoBoauTens (3aMeCTHUTENb PYKOBOAMTEIS) CTPYKTYPHOTO IIOJpa3/e/eHUs
opraHa MECTHOTO CaMOYTIPaBIEHHS HECET OTBETCTBCHHOCTh 3a HECBOEBPEMEHHOC U
(MMHM) HeHajJeXkallee BBINONHEHHE aJMUHMCTPATHBHBIX IEHCTBHH, YyKa3aHHBIX B
pasznene 3 PernamenTa.

JIO/KHOCTHBIE JIML@ W HMHBIE MYHMUMIAJIbHBIE CIyXallMe 32 PpeIeHUs u
neiictus (Ge3neiicTBue), NpUHMIMaeMble (OCYLIECTB/SAEMBIE) B XOJ€ NMPEIOCTaBICHUS
MYHULIUTIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B yCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM IOPSAIKE.

4.4, TIonoxeHus!, XapakTepu3yIoLIne TpeOOBaH!A K MOPSAAKY U (opMaM KOHTPOJIA 3a
TpeocTaBleHHeM MY HUIUNAIBHOM yCIIyTd, B TOM YHCJI€ CO CTOPOHBI IPaXaaH, UX
o0beIMHEHUN U OpraHu3alui

KOHTpOJIb 3a NpeaocTaBIeHHEM MYHUIUNAILHONH YCIYyrH CO CTOPOHBI IPaJaH,
UX OOBEJUHEHHH M OpraHu3alyi, OCYIIECTBIACTCS IOCPeACTBOM OTKPBITOCTH
IeATeTbHOCTH  OpraHa  MECTHOro  CaMOYIMpaBjeHHUs  INpU  NPEeIOCTaBICHHUH
MyHMLMNANGHOM  YCIYTH, IIOMydeHMsl TMOJNHOM, aKTyalbHOH M IOCTOBEPHOM
WH(GOPMALMH O TIOpPSIAKE MPEIOCTABIECHUS MYHULMIAIBHON YCIYTH ¥ BO3MOXHOCTH
nocynebHoro paccMmoTpeHust ofOpaiieHui (kano0) B mpoLecce MpelOCTaBICHUS
MYHMLIMIIATIBHOM YCITyTH.

5. locynebublii (BHecy1eOHBIH) MOPSAOK 007Ka/I0BaHHS peleHHil H 1eHCTBHH
(Ge3nelicTBHS) Oprana, NpeJoCTAB/IAIONIEr0 MyHHIHNAJIBHYIO YCIyry,
MHOroyHKIHOHAJILHOIO EHTPa NPeA0CTaB/IeHHs rOCY1apCTBEHHBIX H
MYHHUMIAJbLHBIX YCJIYT, OPraHu3auui, yKa3aHHbIX B 4aCTH 1.1 craTbu 16
®egepanbHoro 3akona Ne210-®3, a Takke HX A0JUKHOCTHBIX JIH,
MYHHIHMIAJIbHBIX CJY’KAIIHX, PA0OTHHKOB

5.1. 3asBUTENM UMEIOT NPAaBO Ha 00XKAIOBaHKe B JOCYIeOHOM MOpPs/IKe peIleHHH
W gelictBuil (Oe3melcTBUS) opraHa, MPEJOCTABJISIONIETO MYHHIHIIAIBHYIO YyCIyTY,
JIO/DKHOCTHOTO  JMIla  OpraHa, IpeAOCTaBIAIOIIEr0 MYyHHLHMIIAIBHYIO  YCIyTY,
MYHHLMNAIBHOTO  CIyXKallero,  pyKOBOAWTENsl — OpraHa,  NPEeAOCTaBJIAIOLICro
MYHHULMIIAIBHY IO yCIIyry, MHOTO()YHKIIMOHAJIBHOT'O IIEHTpa, paboTHHKA
MHOro()yHKIIHOHAJIFHOTO LIEHTPa, OpraHu3aldii, PeayCMOTPEHHBIX 4acThIO 1.1 craTem
16 ®enepansHoro 3akona Ne 210-P3, a Takke ux pabOTHUKOB.

3asBUTEIb MOKET 00paTUTHCA C JKalno000ii, B TOM YKCIe B CIEAYIOLIMX ClTydasX:

1) HapylieHue CpOKa PerucTpalMH 3a1poca o NpeaocTaBICHHH MYHHULMIIAJIHOM
yYCIIYTH, 3ampoca, ykasanHoro B cratbe 15.1 ®enepansHoro 3akoHa Ne 210-@3;
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2) HapylIeHHe CpoKa IpeJOoCTaBIeHUs MyHHIUNAIbHOW yciayrd. B ykazanHoM
cnyvyae gocyneOHoe (BHecyneOHoe) oOkaloBaHHE 3asBHUTENIEM pELIeHWH W NeicTBUM
(Oe3nelicTBUsI) MHOrO(QYHKIMOHAJIBHOIO LEHTpa, pabOTHHKA MHOIO()YHKIMOHAIBHOTO
LeHTpa BO3MOXXHO B Cly4ae, €CiId Ha MHOro)yHKLMOHAJbHBIH LEHTP, PELICHUs U
nerictBus  (Oe3meficTBHE) KOTOpPOro  OOXKAaTYyIOTCS, BO3JIOKe€Ha (YHKLUUS IO
MPEeIOCTABICHUIO COOTBETCTBYIOUIMX MYHHULHMIAIBHBIX YCIYyr B IOJHOM 00beMe B
TIopsiIKe, orpee/ieHHOM 4acThio 1.3 cratbu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeboBaHMe Yy 3asBUTENS JOKyMEHTOB MJIM HH(GOPMALMH OO0 OCYILECTBIEHHS
JCWCTBUM, TMPEACTaBIICHUE MM OCYILIECTBIEHHE KOTOPBIX HE IPEeAyCMOTPEHO
HOPMAaTHBHBIMH TpaBOBbIMU akTamu Poccuiickoirt ®enepanud, HOPMaTHBHBIMH
MpaBOBBIMH akTaMu Pecry6nuku TartapcTaH, MyHUIIMIAJBHBIMH IPaBOBBIMH aKTaMHU
JUTs1 TIPEOCTaBIEHUS MYHHULIUIIAIBHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, NpPEeNOCTaBlIeHHE KOTOPBIX INpPeLyCMOTPEHO
HOPMAaTHBHBIMM IpaBOBbIMU akTamu Poccuiickoii ®enepauud, HOPMAaTUBHBIMH
NpaBOBbBIMH aKkTaMu PecrnyOnuku TarapcraH, MyHULMIAJIBHBIMU IIPABOBBIMH aKTaMHU
IJIs TIPeIOCTaBIeHUs] MYHULIMITAJIbHOM YCIIYTH, y 3asBUTES;

5) oTKa3 B NpeOCTaBI€HUH MyHULIMIIATIbHON yCITyTH, €CJIM OCHOBaHHs OTKa3a He
NpeayCMOTpeHbl (GeaepalbHbIMH 3aKOHAMH M INPUHATHIMH B COOTBETCTBUH C HHUMHU
WHBIMM HOPMAaTHBHBIMM MpaBOBbIMH akTaMu Poccuiickoii ®depepanuu, 3aKOHaMH H
WHBIMH  HOPMATHBHBIMM  IpaBOBBIMM  akTamMd  PecmyOnuku  Tarapcras,
MyHHMLHUIIAIbHBIMA  [PaBOBBIMH  akTaMd. B ykazaHHOM ciydae pgocyneOHoe
(BHecynebHOe) oO)aloBaHHe 3asBUTENEeM pelleHHH u aeicTBuil (Oe3nedcTBHs)
MHOroQyHKLHOHAIBHOTO LIeHTpa, pa0OTHHKAa MHOTO(QYHKLIHMOHAJIBHOIO LEHTpa
BO3MOXKHO B CjIy4ae, €CIM Ha MHOTO(YHKIMOHAJIBHBIH LIEHTp, pelIeHHs U NeHCTBUA
(Oe3nelicTBHE) KOTOpOro OOKamylOTCsi, BO3JIOXKEHa (YHKLMSA IO IIPeIOCTaBICHHIO
COOTBETCTBYIOILIMX MYHHULMIIAJbHBIX YCIYr B IIOJHOM 00BEME B IIOPSJKE,
omnpezienieHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-03;

6) 3arpeboBaHMe C 3asBUTEJs IPU IPEJOCTaBICHMH MYHHMIHUIAIbHOH YCIyTd
MJIaTel, He TPeAyCMOTPEHHOM HOPMAaTUBHBIMM IpaBOBBIMU aKTamMHu Poccuiickoi
Denepaury, HOPMATHBHBIMM TpaBOBBIMH  akTamMu  Pecrybnuku — Tartapcras,
MYHULIMNATBHBIMH IPABOBBIMH aKTaMHU;

7) orka3 oprasa, Mpej0CTaB/IsIOLIEr0o MyHULMIIAIBHYO YCIYTY, AOJDKHOCTHOIO
JIMI@ OpraHa, MpeaoCTaB/AIOIEro My HHLHIIAIbHYIO YCIyTry, MHOTO®YHKIHOHAIbHOIO
IIeHTpa, pabOTHHKAa MHOTO(MYHKIHOHAIBHOIO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHbIX
yacTeto 1.1 crateu 16 @epepansHoro 3akoHa Ne 210-®P3, unu ux pabOTHHKOB B
HCIPaBJIEHUH JOMYILIEHHBIX WMH ONEeYaTOK M OIMOOK B BBIIAHHBIX B pPE3yJIbTaTe
NpPEeJIOCTABIEHUS]  MYHHUIMIIAIBHOH  YCIYyrd  JOKyMeHTax Ju0O  HapylIeHHe
YCTAHOBJIEHHOIO CpOKa TaKWX WcIpaBleHui. B yka3aHHOM ciydae nocynedHoe
(BHecymeOHOE) oOOKaloBaHHWE 3asBUTENIEM pelleHHi W nedcTBuil (Oe3nelcTsus)
MHOro()yHKIIMOHAJIBHOTO  LEHTpa, pabdOTHUKa MHOro(QyHKLHMOHAIBHOIO LIEHTpa
BO3MOXHO B CiIy4ae, €ClIM Ha MHOTO(QYHKLHOHAIbHBI LIEHTp, pELICHHUS H NCHCTBHS
(be3neiicTBHE) KOTOPOTrO OOKalIyIOTCS, BO3JIO)KeHAa (YHKLHMS IO IPENOCTaBIECHHUIO
COOTBETCTBYIOILMX MYHHIMIIAIBHBIX YCIYr B TIIOJIHOM oObeMe B TOpSIKE,
onpezaeneHHoM 4acTeio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHHe CpOKa HIH IOpsJKa BbAAYM MOKYMEHTOB IO pe3yipTaraMm
NpenoCTaBICHUS] MyHULUNAIBHOW YCIIyTH;

9) NpuOCTaHOBIIEHHE NPEOCTABIEHNUS MyHULUTIAIBHON YCIYTH, €ClIM OCHOBAaHHUS
IIPUOCTAHOBJIEHHsI HE TpeXyCMOTpPeHbl (enepanbHbIMU 3aKOHAMWU M TNPUHATBIMH B
COOTBETCTBMM C HHMH MHBIMH HOPMATHBHBIMU IPABOBBIMM aKTamu Poccuiickoi
dejepalny, 3aKOHAMM ¥ HHBIMM HOPMATHBHBIMH [PaBOBBIMU akTamMu PecryOnnku
TartapcTal, MyHHLMNATBHEIMEA [IPABOBbIMK aKTaMH. B ykazaHHOM ciydae jocyneGHoe
(BHecyneOHOe) oOXanoBaHWe 3asBHTENEeM pelleHWH u neiicteui (OesneiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO ~ LEHTpa, pPabOTHHKA MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOKHO B CJIydae, eClli Ha MHOro(QyHKLUHOHAJIbHBIH LEHTp, PELIeHHs U IeHCTBUs
(6e3nelicTBue) KOTOpPOro OGXKalylOTCs, BO3JIOKEHAa (YHKUHSA MO MPENOCTABICHUIO
COOTBETCTBYIOLIMX MYyHMUMIIANBHBIX YCIYr B IIOJHOM o0beMe B MOpAIKE,
onpeeneHHoM yacThio 1.3 crater 16 @enepansHoro 3akona Ne 210-03.

10) TpeGoBaHue y 3asBUTENS NPH NPeJOCTABICHWM MYHHIMIAIBHOH YCIyru
JOKYMEHTOB MM MH(OpMAIMH, OTCYTCTBUE M (MJIM) HENOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIACh TPH MEPBOHAYATIBHOM OTKa3e B PHeMe JOKYMEHTOB, HEOOXOMUMBIX JUIA
NpeOCTaBIeH:s MyHHULMIAIBHOM YCIyrd, TMO0 B MPeJOCTaBIeHNH MyHHIMIATILHOH
YCIIYTH, 33 MCKJIIOYEHHEM Clly4aeB, NPeIyCMOTPEHHBIX MyHKTOM 4 4actd 1 cTaTe 7
®enepanpHoro 3akona Ne 210-@3. B yka3anHOM ciydae JIocynebHoOe (BHECYmeOHOE)
00>KajoBaHueE 3asiBUTEIIEM peLeHui H NeHCTBUM (Ge3neitcTBus)
MHOTO(QYHKIMOHAIBHOIO LEHTpa, pabOTHHMKAa MHOrOQYHKIHOHAJIBHOTO  LEHTPa
BO3MOXKHO B Ciyd4ae, €CJId Ha MHOrO(YHKIMOHAJbHBIH LIEHTP, PELICHUs W AeHCTBHUA
(Ge3neHcTBHE) KOTOPOro OOXKATyIOTCS, BO3JIOXKEHA (YHKUMs [0 MPEJOCTaBICHHUIO
COOTBETCTBYIOIIMX MYyHHMLUMIAIbHBIX YCIYyr B TIIOJHOM 00beMe B MOPAIKE,
oIpesieleHHOM 4acThio 1.3 cratbu 16 DenepansHoro 3akona Ne 210-@3.

5.2. XKanoba momaerci B INHChbMeHHOW (opme Ha OyMa)XHOM HOCHTENe, B
37eKTPOHHOM ¢QopMe B oOprad, NPeJOCTAB/SIOMKN MYHHLIMNAIBHYIO  YCIYTY,
MHOTO(GYHKIMOHANBHEIH LEHTp MO0 B COOTBETCTBYIOMIHE OpraH rocyAapCTBEHHOH
BJIACTH, SBISIOIIMACA ydpeauTeleM MHOrodyHKLUMOHANIBHOIO LeHTpa (nanee -
yupeAuTeNh ~ MHOrO(QYHKIMOHAIBHOTO  LEHTpa), a TaKke B  OpraHH3aluH,
npeaycMOTpeHHble 4acThio 1.1 cratsn 16 ®eepanbHoro 3akona Ne 210-D3. XKanobsl
Ha pemeHus M JaeiictBus (Oe3neiicTBhE) PYKOBOAMTENSl OpraHa, NPEAOCTaBIIAIOLICTO
MyHHIATBHYIO YCIYTY, TTOAAIOTCA B BBIIIECTOSIIHI OpraH (IIpU ero HaIM4KHK) MO0 B
clyd4ae ero OTCYTCTBHS PacCMaTpHBAIOTCS HEMNOCPEACTBEHHO PYKOBOJMTENEM OpraHa,
MpeOCTaBIAOLIEr0 MyHUIMNANBHYIO yciyry. Janobpl Ha pelieHus M JAeHCTBUS
(6e3nelicTBre) paboTHHKA MHOrOQYHKIMOHAIBLHOTO LIEHTPA MOAAITCA PYKOBOIHTEIIO
3TOr0 MHOroQYHKIMOHanbHOro ueHTpa. JKanoObl Ha pelleHus W AeHCTBHA
(GesneiicTBHE) MHOT0()YHKLHOHAJIBHOI'O LIEHTpa MOJIAt0TCA YYpEIUTETIO
MHOTO(YHKIMOHAJILHOTO LEHTPa MIM JOJDKHOCTHOMY JIHLY, YIOJHOMOYEHHOMY
HOPMATHUBHEIM TpaBoBbIM akToM Pecmy6iuku Tarapcran. )KanoObl Ha pelleHHs H
neiicTBust (Ge3meiicTBHe) pabOTHMKOB OpPraHM3alliif, MPeXyCMOTPEHHBIX 4acThio 1.1
crate 16 ®enepanpHoro 3akoHa Ne 210-@3, noparoTcsi PYKOBOAHMTENAM ITHX
OpraHu3aLMH.
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/Kanoba Ha pewienus u gmeiicTBust (Oe3meiicTBHE) opraHa, NPeIOCTaBISIOLIETO
MyHULHUNAIBHYK  YCIYTry, JO/DKHOCTHOTO JMLA OpraHa, IpeJOCTaBIsIOIIEro
MYHHULMIATBHYIO  YCIYTy, MYHHLMIAIBHOIO CIyXKallero, pyKOBOAMTENS OpraHa,
NPENOCTABIIAIOIIEr0 MYHULUNANBHYIO YCIYry, MOXeT OBbITh HampaBjieHa IO II0ouTe,
Yepe3s MHOTOQYHKUMOHAIBHBIH IEHTP, C HCHOJb30BaHHEM HH(pOPMALMOHHO-
TEJICKOMMYyHHKAallMOHHOM ~ cetn  «MHTepHer», o¢uumanpHOro caiitra oprasa,
NpENOCTABNAIOIIECI0  MYHHUMNAIBHYK  yciayry, Eaunoro  moprama  nu6o
Pecny6ikanckoro noprana, HH(GpOPMALHOHHON CHCTEMBI 10CYNeGHOTO OBKANIOBaHHS,
a TaK)Ke MOXEeT OBITh MPHHSATA NPU IMYHOM IpHeMe 3asBuTels. XKanoba Ha perueHus u
neicTBus (Ge3neicTBuE) MHOTO(YHKLHOHAJIEHOT'O LEeHTpa, paboTHHKa
MHOTOQYHKIMOHAILHOIO ~ LIEHTpa MOXKeT ObITh HampaBleHa 10 [OYTe, C
HCIIONB30BAHUEM — MH(POPMALIMOHHO-TEIEKOMMYHHKALMOHHOW — ceTH  «lHTepHeT,
o(HLHMaNBHOrO caiTa MHOTO(YHKIHOHATBHOTO IUEeHTpa, EjuHOro moprama 6o
Pecnybnukanckoro noprana, HHOPMALMOHHON CHCTEMBI OCYAeOHOTO 00KaIOBaHHs,
a TaKk)Ke MOXeT ObITh MPUHATA IPH JIMYHOM IpHeMe 3asBuTels. JKanoba Ha peleHus u
meiicTBus (Oe3nelcTBHE) OpraHM3alMid, IPedyCMOTPEHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxke uX paGOTHUKOB MOXET OBITH HallpaBlieHa
N0 I04YTe, C MKCIO/JIb30BAHHEM HH(POPMALHOHHO-TEIEKOMMYHHKAI[MOHHON CETH
«MHTepHeT», OQUUMANBHBIX CAHTOB STUX OpraHW3auuii, EmuHoro moprana amu6o
Pecny6Giukanckoro noprana, a Takke MOXeT ObITh NPUHATA NPH JMYHOM IpHEMe
3assBUTEIISI.

5.3. Xanoba nomKHa COaepKaTh:

1) HaumeHOBaHWe oOpraHa, MPENOCTABISAIOLIEr0 MYHHIUIAIBHYIO YCIyTy,
JO/DKHOCTHOIO JIMI[@ OpraHa, MpeJoCTaB/IAIOMEro MyHULUNANBHYIO YCIyTry, JH0O
MYHHLHUNAIBHOTO CITy’>Kallero, MHOroQyHKIMOHAIBEHOTO [EHTPa, €r0 PYKOBOJUTENS U
(unu) pabGoOTHHMKa, OpraHH3aluWii, NpPeIyCMOTPeHHBIX uwacThio 1.1 crateu 16
®enepansHoro 3akona Ne 210-D3, ux pykoBoauTesneii u (Miin) pabOTHUKOB, PELIEHUS U
nencTBus (Oe3neiicTBIE) KOTOPBIX 00XKATYHOTCS;

2) damunuo, ¥Ms, OTYECTBO ([OCNIENHEe - NP HAIMYUM), CBEJEHHS O MecTe
)KHTEJIbCTBA 3asBUTENS - (PU3MUYECKOTO JHIA MO0 HAWMEHOBAHHE, CBEIEHUSA O MECTE
HaXOX/ICHHs 3asABUTENIS - FOPUAMYECKOrO JIMLA, a TaKxkKe HoMep (HoMepa) KOHTAaKTHOIO
Teseona, anpec (aapeca) 31€KTPOHHON NOYTHI (MIPH HAJIMYHMHK) U TTOYTOBBIM ajapec, 0
KOTOPBIM JOJDKEH OBITh HaIpaBJieH OTBET 3asABUTEIIO;

3) cBemenus 06 oOXalyeMbIX pEIICHHSIX M AeHcTBUsX (Oe3neHcTBMH) opraHa,
NPEeJOCTABIAIOMIEr0 MYHHUUMNANBHY  YCIYry, JIOJDKHOCTHOTO JIMIA OpraHa,
NPEeOCTABNISAIOIEr0 MYyHHMIMIIAIBHYIO YCIYry, JTHOO MYHHUIMIIAIBHOIO CIIy’Kallero,
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, paboTHHKAa MHOroQyHKIHOHAIBHOIO LEHTpa,
OpraHu3alui, MpeaxycMOTPeHHBIX 4acThio 1.1 craten 16 ®enepansHoro 3akona Ne 210-
@3, ux pabOTHHKOB;

4) moBOABI, HA OCHOBAaHMH KOTOPBIX 3asBHUTENb HE COIVIACEH C PEIUEHHEM H
neiicTBreM (Oe3zelicTBHEM) OpraHa, NPEIOCTABISIOLIEr0 MYyHHLHMNAIBHYIO YCIYTY,
AOTKHOCTHOIO JIMLIA OpraHa, IMpeJOCTaBIISIONEr0o MYHULMIAIBHYIO YCIyry, 6o
MYHHULMIIQJIBHOTO  CIYXAIllero, MHOrOQYHKIIMOHAJIBHOIO  LIEHTPa, pabOTHHKA
MHOTO(QYHKIMOHATBHOTO LEHTPa, OpraH|3aluii, IpelyCMOTPEHHBIX 4acTbio 1.1 craTbu
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16 ®enepansHoro 3akoHa Ne 210-®3, ux paGOTHUKOB. 3asBUTENEM MOTYT ObITh
NpeACTaBIeHbl JOKYMEHTH! (IIPU HalM4YWH), MOATBEPXKIAIOIINE NOBOIbI 3asBHTENA,
100 UX KOIHH.

5.4, [TocTynuBILas ano6a MOMJIEXUT PETHCTPALIUK B CPOK HE MO3JIHeE paboyero
JIHSI, CJIEAYIOLIEro 3a JIHEM MOCTYILICHU.

5.5. Xanoba, mocTynuBIIas B OpraH, NPeAOCTaBIAIOLIMM MYHHIHUIIAIBHYIO
yCIyry, MHOTO(QYHKIHOHAIBHBIH LEHTP, YYPEAUTENI0 MHOrO(YyHKUHOHAIBHOTO
LIeHTpa, B OpraHW3aliH, MpeJyCMOTpeHHble 4acTeio 1.1 crarem 16 DenepanbHOro
zakoHa Ne 210-®3, 1160 BBIIECTOSINNN oOpraH (MpH €ro HAJIWYWH), MOIMIEKUT
PAacCMOTPEHHIO B TeYeHHe MATHAAUATH paboyMx IHEH CO JHSA ee perucrpalyu, a B
ciaydae 00)KajoBaHMsl OTKa3a OpraHa, NpeJOCTaB/ISIIOIIEr0 MyHHLHMIIAIBHYIO YCIyTY,
MHOrO(YHKIHOHAIBHOTO LIEHTPa, OPraHU3aLuii, NIpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepansHoro 3akona Ne 210-@3, B npueme JOKYMEHTOB y 3asBUTENs JMOO B
MCNIPABJICHAM JIONYINEHHBIX ONEYaTOK M OMMOOK HIM B ciydae oOOXKaloBaHHs
HAapYLIEHHs YCTAHOBJIEHHOIO CPOKAa TAKHX HCIPAaBICHHIl - B TeYEHHE IATH pabodumx
JIHEHW CO [IHs €e perucTpalyH.

5.6. TTo pe3yapTaTtamMm pacCMOTPEHHs XKano0bl IPHHUMAETCS OJHO K3 CIIEAYIOIUX
pELIeHUH:

1) xanoba ynoBieTBOpsieTcs, B TOM 4ucie B (hopMe OTMEHBI MPHHATOrO
peLIeHHs], UCTIPaBJIeHHs JOIYIIEHHBIX ONEeYaToK W OKOOK B BBIIAHHBIX B Pe3YJIbTaTe
NpeJOCTABICHHS] MYHULMNAJIBHOH yCIyr'H JOKYMEHTax, BO3BpaTa 3asBMTEIIO
IEHEKHBIX CpENCTB, B3MMaHHWe KOTOPBIX HE IPeAyCMOTPEHO HOPMaTHBHBIMU
nmpaBoBBIMM akTaMHM Poccuiickoii ®enepalnd, HOPMAaTUBHBIMH NPaBOBBIMH aKTaMH
PecniyOnuku Tatapctan, MyHULIMNIATBHBIMH IIPABOBBIMH AKTaMU;

2) B yIOBJIETBOPEHUHU kKajl00bl OTKa3bIBAETCH.

He mnosnHee aHs, CAeAyIOLIEro 3a OHEM IPUHATHSA PpEILUIEHHs, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asSBUTENIO B MHUCBMEHHOH (OpME M IO XKEJaHUIO 3asABUTENS B
3NIEKTPOHHOM (opMe HampaBiseTcss MOTHBHPOBAHHBIA OTBET O pe3ysbTaTax
paccMOTpPEHHs KaJlOOBbI.

5.7. B ciydae mpu3HAHUS >KayoObl MoJueXallell yNOBJIETBOPEHHIO B OTBETE
3aBUTENIIO O Pe3yJbTaTax PacCMOTPEHHUS KaJoObl aeTcsi MHpOpMaLKs O JEHCTBHSX,
OCYLIECTBISAEMBIX ~ OPraHOM,  MPEJOCTaBISAIOLIMM  MYHHLMIAIBHYIO  YCIYTrY,
MHOrOGYHKIMOHAIBHBIM LIEHTPOM MO0 OpraHu3alHe, mpeaycCMOTPEHHON YacThio 1.1
crathi 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1enax He3aMeITUTEIBHOTO YCTPaHEHHS
BBISIBJIEHHBIX HApYyIIEHUH IIPU OKa3aHUM MYyHHLUIIAIBHON YCIIYTH, & TAK)KE TPHHOCATCS
M3BUHEHHS 3a JOCTaB/IeHHbIE HEY100CTBa U yKa3biBaeTcs MHGOpMalHs O JajIbHEHIINX
NEHCTBHSX, KOTOpble HEOOXOJMMO COBEpIIUTh 3asABUTENH0 B LENAX MOJIyYCHHS
MYHHUUHUIIATBHOR YCIYTH.

5.8. B caydae npusHaHMS KanoObl HE MOAJIEKalleld yI0BI€TBOPEHHIO B OTBETE
3a9BUTENII0 O pe3yJbTaTax PacCMOTPEHHUs XKajloObl HalOTCS apryMEHTHUPOBAHHBIC
pa3bACHEHUs] O MPUYMHAX IPHHATOrO pELIeHUs, a Takke HH(popmauus O MOopsake
00>KaJIOBaHHUs IPUHATOTO PELICHHUS.

5.9. B ciyyae yCTaHOBJIEHHS B XOJIE UJIM 110 pe3yJbTaTaM PacCMOTPEHHMS XKaloObl
IPU3HAKOB COCTaBa aJMHHHUCTPATHUBHOTO MpaBOHApPYLIEHHWs HWIM NPECTyIUICHHs
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AOJIKHOCTHOE JIMIIO, paGOTHI/IK, HaJeJIEHHbIE MMOJHOMOYHAMHU 110 paCCMOTPEHHIO }KEU'IOG,
HE€3aMeJJIMTSIIBHO HAITIPpaBJIAKT UMECIOLIHECA MaTCpHallbl B OpraHbl IPOKYpPaTypPhI.
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[Mpunoxerue Ne |

K AZIIMHHMCTPaTHBHOMY pETJIAMEHTY
NPeAOCTABIEHHA MYHHUMMNAILHOH yCyru no
YCTaHOBKE HHOPMALMOHHO BBIBECKH,
COrJIaCOBAHHIO AH3alH-NPOEKTa pa3MelleH s
BBIBECKH

DopmMma

(brmank opraua, NpesIOCTABNAIOMIEr0 MyHHLMIAILHYIO YCIYTY)

COI'JTACOBAHUE
oT No
JH3aiH-IIPOEKTAa Pa3MeIleH s BEIBECKU

[Tomyuarens cornacoBanus:

Tun BeIBeCKH:

Anpec pa3MelIeHHs:

JlaTa Havana qelicTBHA COMIacOBaHHA:

Jlata OKOHYaHHUS NeHCTBUS COrNIaCOBAHHUS:

JononHuTtensHas MHQOPMALIKS

CeenieHus 00 2IEKTPOHHOM MOITHCH

HomxnoctHoe uo (PHO)

(moAnHch YNOJTHOMOYEHHOTO AOKHOCTHOTO JIHLA
opraHa)

Hcnonuurens (PHUO)

(KOHTaKTbl UCMOJHHUTEA)
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[Tpunoxenue Ne 2

K AIMHHHCTPATHBHOMY perjaMeHTy
NpeaoCTaBACHUA MYHUUMNAALHOR YCIYrH 1o
YCTaHOBKE HHYOPMALMOHHOH BbIBECKH,
COrNIaCOBaHHIO NH3aHH-MPOEKTa pa3MeLLeHus!
BBIBECKH

®opma

(bnank oprasa, Mpe0CTaBISIOIErO MyHHIHIATEHYO yCIIyry)

PEIIEHUE
00 OTKa3e B IPENOCTABIEHNH MyHULMIATBHON yCIyTrd
10 YCTaHOBKEe HH(POPMALHOHHOH BEIBECKH, COMIACOBAHHIO IU3AMH-TIPOCKTA
pa3MeIIeHHs] BEIBECKU

B cBsa3u ¢ o6painennem

(HaHMBHOBaHHE HPUAHYECKOro 1yvua — 3aF{BHTeHﬂ)

3agBleHue No oT . . T, 0

0 pe3ylabTaTaM pacCMOTPEHHs MPEICTaBICHHBIX NOKYMEHTOB IIPHHATO pelleHHe o6 OTKase B
NPEIOCTABICHHH MYHULIUNIATIBHON YCIIYTH B CBS3H C:

1.

2.

CBeaenus 00 3JeKTPOHHOMN NOANUCH

HomxuroctHOE Nuno (PHO)

(moamMCh ynosHOMOYEHHOTO JOJKHOCTHOTO JIHLIA
opraHa)

Hcnonuurens (PHO)

(KOHTaKTbI HCTIONHUTENS)



s 1opuanyeckux auL

JU1s MHAMBH Ty aTTBHBIX
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[punoxenne Ne 3

K AIMHHUCTPaTHBHOMY perjaMeHTy
NpenoCcTaBNeH|s MYHHLIMNAIBHON YCIYTH no
YCTaHOBKe HH(OPMALMOHHON BLIBECKH,
COrNacoBaHMIO NH3aHH-NPOEKTa pa3MelleHUs
BbIBECKH

B

(HaHMeHOBaHHe opraHa MECTHOTO CaMopraBﬂeHMﬂ)

(monHoe HAaHMEHOBAHKHE OPraHH3alLHK H
OpraHHM3alMOHHO-TIPaBOBOH (OpMBbI)

B JIHIIE:

(PHUO pykoBoAMTENS WK HHOTO
YNOJIHOMOYEHHOTO JTHLA)

JIOKYMEHT, Y10CTOBEPSAIOIIMH TMYHOCTD
3asBUTEIIS:

(BHMA 1OKyMeHTA)

(cepus, HOMep)

(kem, Koraa BblaaH)
Ceenenus o rocyJapCTBEHHOM perucTpanyu
HOPHOHYECKOIO JIMIA:

OI'PH

WHH

MecTo HaxOXKAeHUS

KonTakTHas unpopmanus:
HoMep Tedl. |

HOMep Tell. 2

3J1. Io4Ta

®HO

JloKyMeHT, yA0CTOBEPSIIOIIHI THYHOCTS:

(BMO DOKYMeHTa)

(cepms, HOMep)
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(keM, Koraa BeilaH)

OPI'HUIT (mnsa UIT)

Agpec peructpanuu

[IpencTaBuTENns 1O MOBEPEHHOCTH WM 3aKOHHMI
TIpe/ICTABHTENb!
dUO

JIOKyMEHT, yIOCTOBEPSIONIHIA THYHOCTD:

(BHA DOKYMEHTa)

(cepus, Homep)

(kem, KOraa BblaAH)

PexBu3uThI JIOKYMEHTAa, NOATBEPIKAAIOLIETO
TIOJJTHOMOYHSL:
Allpec perucrpauuu

Konrakrhas uadopmarus:
HOMeEp Ted. 1

HOMep Tel. 2

3JI. Io4YTa

3asBieHue

[Ipoury cormacoBath /M3aiH-IPOEKT pa3MelleHHMs BHIBECKH [0 ajpecy

JlononHuTeNnbHas HHGOPMALIHS:

K 3asBnenuio IIpHJIarartoTCs CICAYIOIHEe NOKYMEHTHI:
D)
2)
3)
4)
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Pesynbrat npenocrasnenns MyHHIMIATBHOM YCITyTH, IPOLTY IPEAOCTABHTS:

[ 1B muunsiit xaGuner Iloprajia rocynapcTBEHHBIX W MYHHUMIAIBHBIX YCITyT
PecnyGnuku Tatapcran;

DB MHOrO(QYHKLHOHAIBHOM LEHTPE IpPeJOCTAaBIEHUs TOCYAapCTBEHHBIX K
MyHMLUNAIbHBIX yciayr PecyOauku Tarapcran;

D B Opzane.

(nara) (moamnucek) (®.1.0.)



[Tpunoxenune Ne 4

K AZIMMHHCTPaTHBHOMY PETJIaMEHTY MPEIOCTaBIEHHS
MYHHLUMNANBHOM YCIIYyTH MO YCTaHOBKE
MH(POPMALMOHHOMN BBIBECKH, COTTIACOBAHMIO H3aiiH-
NPOEKTa pa3MeLEeHHA BBIBECKH

(bnak oprana, npeoCTaBISIOMWIEr0 MYHHITHNATBHYIO yCIayry)

PEILIEHUE
00 OTKa3e B IIpHeMe 10KyMEHTOB, HEOOXOAMUMBIX LIS NIPEAOCTABICHHS
MYHULUTNIAIBHON yCIIyTH

B cBa3u ¢ oOpamenuem

(©.H.0. dpu3uyeckoro nMLA, HAMMEHOBAHUE OPUIHYECKOTO ML — 3aABHTES)

3asBiieHHe No oT : . IT., O

Ha OCHOBaHHH.

MO pe3yJibTaTaM PacCMOTPCHHS MPEICTABICHHBIX IOKyMEHTOB MPHHATO pelueHHe 06 OTKase B IpHEME
JIOKyMEHTOB, HEOOXOAMMBIX /U TPEOCTABICHHS MYHHLIUNIATBHON YCIIYTH, B CBA3H C:

L

2.

Caenenus 06 2/1eKTPOHHOH oAnHuCH

HomxroctHOE JTHII0 (PHO)

(MoANUCH YNOIHOMOYEHHOTO JOJKHOCTHOTO JTHLA
opraHa)

Hcnonuurens (GPHO)

(KOHTaKTBl CMIOMHHTENS)
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[Tpunoxenue Ne 5

K AZIMMHHCTPaTHBHOMY PerflaMeHTy MpefoCTaB/eHHs
MYHHUHNANBHOM YCIYTH 10 YCTaHOBKE
MH(OPMALMOHHOM BbIBECKH, COIMIACOBAHMIO AM3aMH-
MPOEKTA pa3sMELUEHHS BHIBECKH

PykxoBonuremo
HcnonnurensHoro komurera

e

3asBienue
00 McnpaB/IeHHH TeXHHYeCKOIH OIHOKH

Coobmwaro 06 owmbke, moMyIEeHHOM [PM OKa3aHUHM MYHHMLMIIAJIBHOM yCIyTH

(HauMeHOBaHUe YCITyTH)
3anucaHo:

[IpaBunbHEIe cBeIeHMS:

[Ipowry  ucmpaBute  gomymeHHYyO TeXHUYECKYI0O  OWIMOKY H  BHECTH
COOTBETCTBYIOIINE H3MEHEHHUs B IOKYMEHT, SIBIISIOIIHUICS Pe3y/IbTaTOM MYHHLHIAIEHOMH
YCIYTH,

[Ipunaraio cienyrouye 10KyMeHTHI:

1s

2

3.

B cnyyae npumsTHS pewenus 06 OTKIOHEHMM 3asBiEHHS 06 UCIIpaBlIEHUH
TEXHUYECKOH OLIMOKH MPOLTY HANPaBUTh TAKOE PElLEHHE:

TIOCPEACTBOM OTHPABJICHHS IEKTPOHHOIO JOKyMeHTa Ha anpec E-mail: :

B BHJ¢ 3aBEPEHHOH KONHU Ha OYMa)KHOM HOCHTENe MOYTOBBIM OTIPABIEHHEM IO
azpecy:

Hacrosiuwim nonrsepikaaro: CBeleHHs, BKIFOYEHHBIE B 3asBJICHHE, OTHOCSIIHECT K
MOCH JIMYHOCTH W TPENCTAaBIAEMOMY MHOK JIHIly, a TAlKe BHECEHHBIE MHOIO HWXKe,
AOCTOBEPHbI. JIOKYMEHTBI (KOMMH JOKYMEHTOB), IPUIIOXKEHHBIE K 3asBIEHHIO, COOTBETCTBYIOT
TpeOGOBaHKAM, YCTAHOBIIEHHBIM 3aKOHONATENBCTBOM POCCHICKO Denepauuy, Ha MOMEHT
TNPCACTABIICHHs  3aABICHUSL OTH JIOKYMEHTBI JIEHCTBMTENBHBI M COJEPXAT JIOCTOBEpHBIE
CBEJICHMS.

(nara) (noanwuce) (©.H1.0.)





