PECIIVBJIMKA TATAPCTAH

A - || TATAPCTAH PECITYBJIMKACEHI
NCTIOJTHUTEJIbHBIM KOMUTET ¢

BYA MYHUILIMIIAJD

BYMHCKOI'O PATIOHBI BAIIIKAPMA
MYHULIMITAJIEHOI'O PAOHA KOMMUTETEI
IMIOCTAHOBJIEHUE KAPAP
04 0Y. AO0/5 r.Byurck N 36G-4

«006 yTBep:KaeHHH AAMUHHCTPATHBHOIO PerjiaMeHTa NpeJIocTaB/IeHHs
MYHHIHNAJbHON YCJIYTH N0 Nepeaaye BO BjaJeHHe H (MJ1H) B N0JIb30BaHUe
MYHHIHIIAJbHOTO HMYIIECTBA Cy0beKTaM MaJioro 4 CpeaHero
NpeANnPUHAMATENbCTBA»

B coorserctBun ¢ PegepansHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aliid  NPEAOCTABIEHWS TOCYJApCTBEHHBIX M  MYHMUMIAIBHBIX  YCIyI»,
®enepansHbM 3aKk0HOM OT 6.10.2003 Ne 131-03 «O6 o61MX NPpUHIMIAX OpraHU3aIuH
MECTHOro camoymnpaBieHuss B Poccuiickoii ®enepanmm», VCIOIHHUTENBHBIA KOMHUTET
BynHCKOr0 MyHHIIMIIAILHOTO paiioHa

ITOCTAHOBJIET:

1. YtBepmuTh AJIMWHUCTPATHBHBIA PEriJaMeHT IPEAOCTAaBIECHUS MYyHUIMITAILHOM
YCIYTH IO Tepefade BO BiaJeHue U (WIM) B IOJIB30BaHUE MYHHUIUIAIBHOTO UMYIIECTBa
cy6beKTaM MaJIoTo U CpefHero npeanpuanMarenscta (IIpunoxenue 1).

2. Hacrosiee IOCTAaHOBIEHHE BCTYNaeT B 3aKOHHYIO CHIYy C MOMEHTa
ONy6IMKOBAHMA TEKCTA MPAaBOBOTO aKTa B IEUAaTHBIX CPENCTBAX MacCOBOH MHGOpMAINH,
W3aHHBIX B ONIDKaiiliee BpeMs, a TakKe pasMelleHUs TEeKCTa Ha OQUIMAIbHOM Caire
paiiona Ha IToprajie MyHUIIUIIATEHBIX 00pa30BaHui byMHCKOM MYHHIMIIAIEHOM paiioHe B
HHGOPMaEOHHO-TEeIEKOMMYHUKaIIMOHHO# ceTu MuTepHrert http://Buinsk.tatarstan.ru.

3. [TocTaHOBNIEHNE BCTYIAET B CHIIY B JIEHb, CIIELYIOIIHH 3a THEM er0 OQHUIMAILHOTO
ony6ukoBanus (00HAPOIOBAaHMSA).

4. KoHTpons 3a WCIOJHEHHWEM Hacrosero IlocTaHOBJICHUS BO3NOXHUTE Ha
YIIPaBIISIONIEro fejiaMu ByHHCKOro paifoHHOro HCIOTHUTENbHOTO KomuteTa FOHycoBy M.
M.

PyxoBoaureJib
HcnoHuTEeIbHOT0 KOMHTETA

ByHHCKOr0 MYHHIHIIAJIBHOI'O PaloHA C.®. JayToB




Ipunooxcenue Ne 1

YTBEpKICH

ITocranoBiaeHHEM

HcrnomauTenbHOrO KOMHTETA
ByuHCKOrO MyHHUIMIIAIBHOTO

o« ¥» 0¥ 2015 1. Ne 365-4

AIMMHHCTPATHBHBIN perjiamMeHT
npeoCTaBIEHHs] MyHHIMOAILHOMH YCJIYTrH N0 Nepeiave BO Biajienue u (W) B
N0JIb30BaHHE MYHHIHNAJIBHOI0 AMyIecTBa cy0ObeKTaM MAJIOro H CpeXHero
npeanpUHAMATE]LCTBA.

1. O0uire moJIoKeHNn .

1.1. Hacrosimumii aqMUHUCTPATHBHEINA periiaMeHT NpefOCTaBICHUS MYHHUIUTIAIBHOM
yeiayru (nanee — PeriiaMeHT) yCTaHAaBIMBAaeT CTaHAapT M IOPSAAOK IPENOCTAaBICHHA
YCIyTH IO Tlepeade MYHHUIUIANEHOTO HMYIIECTBa BO BIajieHHe U (WiH) B IOIB30BAaHHE
CyGBEKTOB MaJIOTO 1 CPEeIHETO MPeANPUHIMATEIbCTRA (Jalee — MyHUIMIANbHAS YCIIyTa).
(nanee - ycnyra, MyHUIMIIATIbHAS YCIIyTa).

1.2. TlomyuaTenu MyHULUIATBHON yCIIyrH: GU3NYecKre 1 FOpUAMIECKHE Tuna (fanee
- 3aSIBUTETH).

1.3. MynuimnaigpHas yciyra IpefocTaBisercs MyHHIMOAIBHBIM YYPEXACHHEM
[lanata MMYINECTBEHHBIX M 3€MENbHBIX OTHONICHHI MyHHIMIIATBHOTO O00pa3soBaHMS
ByWHCKuMI MyHAIMIANBHBIN paiioH (nanee - Ilanara). Micnonaurens ycnyry —Ilanara.

1.3.1. Mecto naxoxaenus [lanarsr: PT, r. Byunck, yi. Kocmosckoro, a. 108 «r».

I'padux paGoOTEL: eXeIHEBHO, KpoMe CyGOOTH U BOCKpeceHss, ¢ 8.00 xo 17.00, oben
¢ 12.00 mo 13.00, mpueMHBii IeHb: BTOPHHUK, ¢ 14.00 1o 18.00.

IlpreM rpaxkiad ¥ MpecTaBUTeNel IOPUIMIECKHX JHL coTpyaHukoM Ilamarel,
OCYIIECTBIIONIMM KOHCYNBTAI[MIO IPaXJIaH M IpeNCTaBUTeNeH IOPUAMIECKMX JIHI, IO
BONPOCAM ~ ITIPEJOCTABNEHMs  WMYIIECTBA,  HAXOAAIIErocs B  MYHHIMIAIBHOH
cOOCTBEHHOCTH U TIpHeM 3asBiieHnii BexyTes 1o aapecy: PT, r. Bynnck, yi. Kocmosckoro,
1. 108 «r», ¢ moHeeIbpHIKA 110 naTHuIy, ¢ 8.00 xo 12.00 u ¢ 13.00 mo 17.00.

CnpaBounsiii TenedoH: 8 (84374) 3-43-33.

[Ipoxon B 3maHue IlamaTbl OCYIIECTBISETCS MO HOKYMEHTaM, YIOCTOBEPSIOIIMM
JIMYHOCTb.

1.3.2. Anpec ofurmansHoro caifra [Tanatsr: http:/Buinsk.tatarstan.ru.

1.3.3. Madopmanus 0 MyHHIHUIIAIBHOH YCIyre MOXET ObITh TOTyYeHa:

1) mocpencTBoM HH(OPMALMOHHBIX CTEHIOB, COACPXKAIIUX BHU3YAIBHYIO U
TEKCTOBYIO MH(OPMAIHI0 O MyHHIMIAIBHOM yCiIyre, pacloiOoKCHHBIX B MOMEIICHUSX
Komurera ais paGOTHI C 3aiBUTEISIMH,

2) Ha oQuIMaTEHOM caiiTe MyHHLMIANGHOTO  obpasoBaHusi — bywHckuit
MyHHMIUMNAIBHEIA paiioH http://Buinsk.tatarstan.ru;

3) Ha IOpTalle TOCYNapCTBEHHBIX W MyHUIMIATBHEIX yeuyr Pecry6imku TatapcTan
http://uslugi.tatar.ru/;




4) Ha eJMHOM TOpTale IOCYNAPCTBEHHBIX M MYyHHIMIATGHBIX YCIYT (pyHKIMIA)
http://'www.gosuslugi.ru/;

5) B Ilanare:

- IPH YCTHOM OOpAIeHHH ~ JINYHO WK 110 TEIE(POHY;

- IIpY IMMCBMEHHOM (B TOM 4YHCJIE B POpMe IEKTPOHHOTO JOKYMEHTA) OGPAIICHUH -
Ha OyMa)KHOM HOCHTeIIe TI0 TI0YTe, B SIEKTPOHHON (OpME O SIEKTPOHHOM modTe.

1.3.4. Wudpopmanus mo BONPOCAM MpPeNOCTABICHMS MyHHIHIIAIGHOMN yCIIyTH
pasMemaerca  cnenuanucroM [lamatel Ha  odummansHOM  caiite  BymHckoro
MyHHLUNAIBHOTO paiioHa W Ha MHQOPMAIMOHHBIX CTEHIAX B IOMEINEHUAX IlanaTel s
paboThI ¢ 3aIBUTEIISAMH.

1.4. IIpenocTaBeHne yCIyryt OCyLIECTBIAETCS B COOTBETCTBUH C:

- 3eMeNIbHBIM KOJeKCcOM Poccuiickoif ®enepannn ot 25.10.2001 Ne 136-03 (nanee -
3K P®);

- OenepanbabpIM 3aK0HOM OT 24.07.2007 Ne 209-®3 «O Pa3sBUTHH MAJIOT'0 ¥ CPEHETO
NpeAnprHIMaTenseTa B Poccuiickoit Oeneparuny» (nanee - @enepansHelii 3axon Ne 209-
©3);

- @egnepaibHBIM  3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHM3amuu
IIPEOCTABICHHA TOCYAAapCTBEHHBIX ¥ MyHHIMNANBHEIX ycuyr» (natee - denepaibHbIH
3aKkoH Ne 210-@3);

- VYcraBoM ByHMHCKOro MyHHIMIAJIBHOTO pallOHa, YTBEpXKEHHBIM PeleHuem
Byurckoro paiionnoro Cosera ot 20 nexaGps 2013 roma Ne 4-37 (nanee - Vcras);

- IlomoxenweM o MynununansHoM Yupexnenun «Ilamata HMyIIECTBEHHBIX H
3€MEJbHBIX OTHOIICHWH MYHHIMNAILHOrO 00pa3oBaHus «ByWHCKHMH MyHHLIUNAILHBIHN
paiion», yrBepxxieHHbIM Pemenmem Bymrckoro paiionnoro Cosera ot «30» mexaGps
2005r. Ne 28-4 (nanee - [Tomoxenue Ne 28-4)

1.5. B nacrosiiem PernamenTe 1oz 3asBIeHIEM O IPEAOCTABICHAN MyHHIUTATHHOMN
yciyru (Hanee - 3asB€HHE) IMOHMMAETCS 3alpoC O MPENOCTABICHHH MYHHIWIATHHOM
yemyru (m. 2 cr. 2 ®epmepansHOro 3akoHa ot 27.07.2010 N 210-®3). 3asenenue
3alIONIHACTCS B TIPOM3BOJNBHONW  dopme nub0 1m0 00pasily, YTBEpXKICHHOMY
IIOCTAHOBJIECHHEM bBYWHCKOTO pallOHHOTO WCIHOJHHUTEILHONO KOMHTETa, WIM Ha
CTaHAapTHOM OJaHKe.

IL. CtanpapT npegocTaB/ieHHs] MYHHIHNAIBLHON yCayrn




Haunmenosanue Conepxanne TpeGoBanumit k crannapry | HopmaTuBHEI
TpeOOBaHHs K CTAHIAPTY | IIPeOoCTaBIIEHHUS MYHHIHUIIAIBHOR YCIIyTH aKT,
- IpefoCTaBIICHHUS YCTaHABIMBAKO
MYHHIUIATIBHON yCIIyTH 081717 ¢
MYHUIUTIATEH
Y0 yCIyTy
WIN
TpeOoBaHHe
2.1. HaumeHoBanue Ilepenaya Bo Bumamenwe u (mwmm) B|CT.18
MYHULIMNATBHOH YCIYTH | [IOJB30BaHHE MyHHLHIIAIIGHOTO MMYIIECTBA PenepaisHOT
cyOBeKTaM MaJoro 7§ cpenHero| o 3akoHa 209-
IPEIIIPUHAMATEILCTBA @3
2.2. HaumeHoBaHue ITanaTa WMyIECTBEHHBIX M 3eMeNBHBIX | [I0JIOXKEHHE
OpraHa MCIIONHHUTENBHON | OTHOIIEHHH byuHCcKoro myHumunagsaOro| Ne 28-4
BJIACTH, HEIIOCPEACTBEHHO | paiioHa
IIPENOCTABIISIFOIIIETO
MYHULUIATIBHYIO YCIIYTY
2.3. Onmcanwe pesynpTarta | JJoKyMeHTH o mepenade MyHUUHIAIBHOr0 | OenepabHEIi

IIPEIOCTABICHUS
MYHUIIAIIATBHON YCIyTH

UMYIIECTBA B COOCTBEHHOCTh CYOBEKTOB
MAaJIOTO ¥ CPEeIHEr0 NpeANPUHHUMATEILCTBA,
Pemenne o6 oTkase B NpenOCTaBICHUH
MYHHLUIAIBHOM YCITyTH.

3akoH 209-®3

2.4. Cpox npenocrasienus | He Gonee 30 paboumx nHeit ¢ mMomeHTa|m. 6 cT. 36 3K
MYHUIHIIATBHOM YCIIyTH | PETUCTPALMH 3asBIICHHUS PO

2.5. UcdepmriBarormii 1) 3agBnenue; ct. 36 3K PD;
[IEPEYEHb I0OKYMEHTOB, 2) JIOKyMeHTBI yIOCTOBEPSIOIINE ITpukas
HeoOXOIMMEBIX B JIMYHOCTE; MunskoHOMpa
COOTBETCTBHH C 3) JlokyMeHT, O ATBE P K ArOLIHIA 3BUTHA
3aKOHOAATEIbHBIMA WM | ITOJHOMOYUS NIPEACTABUTEIS (€CIIH OT Poccuu ot
HHBIMM HOPMaTUBHBIMH HMEHH 3asBUTENS JeCTBYET 13.09.2011 N
IIPABOBBIMH aKTaMH IS IIPEICTaBUTETD ), 475

IIpeIOCTaBIICHUS
MYHHLIMIIAIBHON YCIIYTH, a
TaKXXe YCIYyT, KOTOpEIe
ABIIAIOTCS] HEOOXOTUMBIMH
¥ 00s3aTeNbHBIMHY IS
IIPENOCTaBICHUS
MYHHLMIIAJIEHOMN yCIyTH,
ITOJIEXKAIIUX
IIPEICTABIICHUIO

4) Konuu nnpaBoyCTaHABINBAOIIIX
JIOKYMEHTOB, €CJIH IIPaBo He
3aperucTpupoBano B Eqnnom
rOCyIapCTBEHHOM peecTpe MpaB Ha
HEIBIKUMOE UMYILECTBO H CHEIOK C HUM.




3as4ABHUTCIIEM

2.6. UcuepnwiBaroruii
[Iepe4eHb JOKYMEHTOB,
HEOOXOIHUMEBIX B
COOTBETCTBHU C
HOPMAaTHBHBIMH
IIPaBOBBIMH aKTaMH IS
IIpeI0CTaBICHUS
MYHHMLIMITAIIEHON YCITyTH,
KOTOpBIE€ HAaXONATCS B
paciopsKeHUN
roCyJIapCTBEHHBIX
OpraHoOB, OpPraHoOB
MECTHOT'O
CaMOYIIpaBJICHHUSI U MHBIX
Opra’u3aIi ¥ KOTOphIe
3asBUTENb BIIpaBe
NIPEACTaBUTE

Ilomygarores B paMKax
MEXBEJOMCTBEHHOT'O B3aNMO/IEHCTBIA:

1) Brinucka 3 EAMHOrO rocynapcTBeHHOro
peecTpa NpaB Ha HEABMIKMMOE MMYIIECTBO
MU CHeIoK ¢ HUM  (comeprkalas
o0IIeT0CTyTHEIE CBEIIEHUS 0
3apETUCTPUPOBAHHBIX IIpaBaX Ha OOBEKT
HEIBWKUMOCTH) O IIpaBax Ha 3OaHuE,
CTPOEHUE, COOPYKEHHE.

2) Brimucka uz ExuHOTrO rocyaapcTBEHHOrO
peecTpa npaB Ha HEABUKXMUMOE HMYIIECTBO
H  CHemoK ¢ HuM  (comepikamias
00IIeIOCTYITHEIE CBEICHUS 0
3apETUCTPUPOBAHHBIX IIpaBaX Ha OOBEKT
HEJBIKMMOCTH) O MpaBax Ha 3eMeJIbHEIH
y4acTOK.

3) KanmacTpoBelif macropt Ha 0GBEKT
HEJIBH)KAMOCTH.

4) Ceenenns u3 ET'PHOJI mubo cBemenns us
EI'PUII

. 5 ct. 36 3K
PO,

IIpukas
MunskoHOMpa
3BuTHUd PO N
475

2.7. IlepeueHb
roCy1apCTBEHHBIX
OpraHoOB, OPraHOB
MECTHOTO
CaMOYIIPaBIICHHS B UX
CTPYKTYPHBIX
IOApa3AeICHU,
COIIaCOBaHKE KOTOPBIX B
Clyqasx,

IIPEly CMOTPEHHBIX
HOPMAaTHUBHBIMH
IIPaBOBBIMU aKTaMH,
Tpebyercs s
IPEIOCTABIICHUS

MYHUIHAIIAIBHON YCIyTU U

KOTOpPO€ OCYLICCTBIIACTCA

OpraHoOM HCIIOJIHUT eJIbHOH

BJIACTH,
IIPeXOCTABIISIOIINAM

MYHUIUTIAIBHYIO YCIYTy

CornacoBaHue MyHULIUIIATHHON YCIIyTH He
Tpedyercs

2.8. UcuepnsiBaromuit
nepe4eHb OCHOBaHUM ISt

1) Ilogaya mOOKYMEHTOB HEHAIJICHKAIIM
JIVIIOM.




0TKas3a B [IpHeMe
JIOKYMEHTOB,
HEO0OXOIUMBIX JIs
IIPENOCTaBICHHS
MYHULIUITAJIBHOR YCITyTH

2)  HecoorBercTBHE — mpeCTABIEHHBIX
JOKYMEHTOB [IEPETHIO IOKYMEHTOB,
YKa3aHHBIX B IIyHKT€ 2.5. HacCTOSIIEro
Pernamenra.

3) B zasBuenusm ®W mOpmIaraeMEIx K
3asIBIICHHIO NIOKyMEHTax HUMEIOTCS
HEOT'OBOPEHHbIE HCIIPABJICHUS, CEPhE3HBIE
IIOBpEeXACHUS, He ITO3BOJISFOLLIIE
OZTHO3HAaYHO MCTONKOBATh UX COJEPKaHHE.
4) Ilomaua MOKyMEHTOB B HeHaJIeXKaIIWii
oprax

2.9. UcuepnriBaroniyii
II€peUYeHb OCHOBAHUH ISt
IIPUOCTAHOBIIEHHUS] WU
0TKa3a B IIPeJIOCTaBICHUN
MYHUIMITAIBHON yCITyTH

OcHoBaHHs JUTST IIPUOCTaHOBJICHHS
IIPEIOCTABIICHHUS YCIYTH HE
IIPEAYCMOTPEHEL.

OcHoBaHus 19 0TKa3Aa:

1) BrisBnenune HEIOCTOBEPHOU
UHGOpMAIHH B JNOKyMEHTax,

NIPEACTABISAEMBIX 3aIBUTEIIEM.
2) IlpencraBmeHwe  JOKyMEHTOB B
HEHaJJIeXaIi opra-.

3) Iloctymenue OTBeTa opraHa
rOCyIapCTBEHHOM BJIACTH, opraHa
MECTHOT'O CaMOyIIpaBJICHHUS 6o
MOABEIOMCTBEHHOI Ooprasy
TOCylapCTBCHHOM BJIACTH HJIH  OpraHy

MECTHOTO CaMOYIpaBJICHUS OpraHU3aldU
Ha MEXBEIOMCTBEHHBIH 3armpoc,
CBHIETEJILCTBYIOIETO 00  OTCYTCTBHH
AOKyMeHTa H  (mnu)  wuHbOpMAIWH,
HEOOXOMUMBIX I [IpeIOCTaBICHUA
MYyHUIUTIIATEHOR YCIIyTH, eclu
COOTBETCTBYIOIIMM JOKYMEHT He OBLI
IIpeICTaBJIEH 3asBUTENIEM II0 COOCTBEHHOM
WUHUITIATHBE,

4) 3eMenbHBIA yYacTOK HE OTHOCHTCS K
rOCyqapCTBEHHO (MyHUIUITATBHOIM)
COOCTBEHHOCTH

2.10. Iopsnoxk, pasmep u
OCHOBAHUS B3UMAaHHUS
rOCYIapCTBEHHOM
MOIIJIMHEI UJIN MHOH
ILTIaThl, B3UMAaeMOM 3a
IIpeIoCTaBIIeHIE

MynvununaneHas yciayra mnpenocTaBiseTcs
Ha 6€3BO3ME3IHOM OCHOBE




MYHUIHIIAIEHON yCITyru

2.11. Iopsinok, pasmep u
OCHOBAHYsI B3UMAaHMsI
IUTATHI 3a [IpelOCTaBIeHHE
YCIIyT, KOTOpBI€ SIBISIOTCS
HEOOXOIUMEIMH 1
00s3aTeNbHBIME TS
IIPEAOCTABIICHHUS
MyHHLUIIATBHON yCIIyTH,
BKJIF04as HHQOPMAIIHIO O
METOJMKE pacyera
pasMepa TakKo# IIaThl

IIpenocraBnenue HEOOXOIUMEIX U
00s13aTeNBHEIX YCIIyT He TpebyeTcs

2.12. MakcuMasbHbIH
CPOK OXHIaHHS B OUepean
IIPY [T0Aave 3arnpoca o
IPENOCTaBICHUH
MYHUITMITAJIEHON YCIIyTH H
IIPY IOy YeHUH
pesyibTara
IIPETOCTABIICHUS TaKOMH
YCIYIH

Ilomaya  3asgBneHmss Ha IIOJIyYEeHHE
MYHHULUNIAIBHON YCIYTd TIPH HAIMYUHA
o4epenu - He 6osnee 15 MUHYT.

Ilpu IIOJIyYeHUH pesyibTara
NPENOCTaBICHUA MYHHULMIIAIBHON yCIyru
MaKCUMAIIBHBIH CPOK OXXUAAHUS B OYepean
HE JTOJDKEH MPEBHIATh 15 MUHYT.

2.13. Cpok perucrparyu
3aIIpoca 3asABUTENS O
IIPEAOCTaBIICHHU
MYHHLMIATBHOR YCITyTH

B Teuenwue ONHOIO JOHI C MOMEHTAa
MNOCTYILICHHUS 3asIBJIICHUAI

2.14. TpebGoBauus
IIOMELIEHUSM, B KOTOPBIX
IIpPeOCTaBISIETCS
MYHHULIMIIANBHAS YCIyTa

3ageieHre Ha  OyMaXHOM  HOCHTeje
nozaeTcs B [lanary.

IlpucyrcTBeHHOE  MecTo  06OPYIOBaHO
CTOJIOM H CTYJIBSIMH I OGOPMIICHMS
3ampoca, HHQOPMAMOHHEIMH CTEHAAMH C
oOpasmamMu  3allONHEHWsS  3ampoca H
IIEPEYHEM JOKYMEHTOB, HEOOXOMIUMBIX IS
ITOJIYYEHUs yCIIYTH

2.15. Ilokazarenu
JIIOCTYIIHOCTH U Ka4ecTBa
MYHHIIMITAIBHOHN YCITyTH

Ilokazarensamu JIOCTYITHOCTH
NpPeIOCTaBIeHU MYHULMIATBHOM YCIyrH
SIBJISIFOTCSI:

- PpacrmoyioXXeHHOCTh momelneHus Ilamarel
HUMYIIECTBEHHBIX U 3eMEJIbHBIX OTHOIIEHUH
ByWHCKOTO MyHUNHIIAIBHOIO palioHa B
30HE JOCTYITHOCTH 00IIIeCTBEHHOTO
TPaHCIIOPTa,; '

- HalMyhe HEeoOXOIHUMOTO KOJHYECTBA




CICLUAIUCTOB, a TaKXe IOMELICHUH, B
KOTOPBIX OCYILECTBIISIETCSA IpueM
JMOKYMEHTOB OT 3asBUTEIEH;

- HaJllM4Ue WCYEPNbIBAIOLIeH HHpOpMayu
0 cmocobax, TOpsAOKe W CpOKax
NPENOCTaBICHU MyHHUIUNAIBHON YCIyTH
Ha HH()OPMALHOHHEIX CTeHJaX,
HHQOPMAaLMOHHEIX  pecypcax  IlamaTsl
UMYIIECTBEHHBIX U 3€METbHEIX OTHOILIECHUH
ByuHCcKkoro MyHHIMIANTBHOTO paifoHa B
ceth MHTepHer, Ha exWHOM IHOpTale
TOCYHapCTBEHHBIX U  MYHMIIUIIAIBHBIX
YCIIYT.

KauectBo IIPEIOCTaBICHUS
MyHUIIUNIANBHOM YCIYTH XapaKTepU3yeTcs
OTCYTCTBHEM:

- oYepeau TIpU TIpHeMe U  BBIgade
JOKYMEHTOB 3asBHTENIAM;

- HapyIllieHWH CpPOKOB MPEHOCTABIICHHS
MYHUIUNAJIBEHON YCIIYTH;

- kano6 Ha fjelctBus (Oe3melicTBHe)

MYHHUIUIATEHBIX CIIy>KalluX,
IPEAOCTABIISFOIIUX MYHUIUIATBHYIO
YCIyry;

- xanob Ha HEKOPPEKTHOE,
HEBHUMATEbHOE OTHOLICHHE
MYHHUITUITATBHBIX CITy’KalllHX,

OKa3bIBAIOIMX MYHHUIMNAIBHYIO YCIYIY, K
3asIBUTEIISIM.

Ilpp mpenocTaBieHHH MYyHHIMIAIBHOM
YCIYyTH B MHOTOQYHKIMOHAIEHOM LIEHTPE
IMPEeIOCTaBIEHUs  TOCYAapCTBEHHBIX |
MYHHUUNANBHBIX yClyr (manee - MOIL)
KOHCYJIBTAIlMIO, NpHeM W  BbIAa4y

AOKYMCHTOB OCYIICCTBJIAET CICIUAIIUCT
M®II,

2.16. OcobennocTH
IPeIOCTaBIECHMS
MYHHUIUITAJIEHON YCIYTH B
3JIEKTPOHHOU popme

KoncynpTanuio o mopsiike MOdydeHHs
MYHHULIMIIAIBHON YCIYyIM B 3JIEKTPOHHOMI
popMe MOXHO MONYYHTH Yepes HHTEPHET-
IIPUEMHYIO WA gepes II0pTal
TOCYHapCTBEHHBIX M  MYHHIHIAIBHBIX
ycayr Pecniybnuku Tarapcras.

B cimydae ecnu 3akoHOM MpexycMOTpeHa
rmofavya 3asdBICHUS O MPEIOCTaBICHUHU




MYHUIIUNIATBHOM YCIYTH B 3JEKTPOHHOM
¢opme, 3asBIeHHE MOAETCS 4epe3 IOpPTal
TOCyNapCTBEHHBIX WM  MYHHIMIIAJIBHBIX
yCIIyr PecryOmuxu TaTtapcTtan
http://uslugi.tatar.ru/ wnn emwHEi HopTan
FOCYHAapCTBEHHBIX H  MYHHI[MIIAIBHBIX
yenyr (bynkiuit) http://www.gosuslugi.ru/




IIL. Cocras, nocie10BaTe/ILHOCTL H CPOKH BBINOJIHEHHS]
AAMHHHCTPATUBHBIX Npouenyp (JefcTBuii), TpeGOBaHASA K NOPHAKY
HX BBINOJIHEHHS], B TOM YHCJIe 0COGEHHOCTH BBINOJTHEHHS
AIMHHHCTPATHBHBIX NpoNeayp (aeicTBHIi) B 31eKTPOHHOI hopMme.

3.1.  OmmcaHMe  MOCIENOBATENBHOCTH  JEHCTBHIL IPH  [pefOCTaBICHHH
MYHHULUIIATBHON YCIIyTH.

3.1.1. IlpepocrapneHre MyHWUMNATLHOM YCIYrM BKIIOYAeT B cels Clelyromue
PO Ty PHI:

1) KOHCYIBTHPOBaHHE 3aBUTEIIS,

2) IpUHATHE U PETUCTPALHUS 3aSBICHUSE

3) dopmupoBaHWE ¥ HampaBlEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHEI,
YHacTBYIOWIKE B IIPEJOCTABIEHUHM MyHHIUIIANBHON YCIIYTH;

4) MOAroTOBKA pe3ybTaTa MyHULMNIANEHON YCIyTH;

5) 3aKIIFoYeHre I0roBOpa U BEIIAYA 3aSBUTENIO pe3ynbTaTa MyHULIUIAIEHON YCIYTH.

3.1.2. brnok-cxeMa mOCIENOBATENBHOCTH  NEMCTBHH  TIO MPEIOCTABIICHHUIO
MyHHUIUIIATBHOW YCIIyTY pe/ICTaBlIeHa B putoxeHuy No 1.

3.2. OkazaHue KOHCYIBTAl{H 3aIBUTEIIO.

3asBuTeNs BIpaBe o6paTuthes B IlamaTy Mu4HO, MO TeeoHy U (UITH) SIIEKTPOHHOM
[I0HTE IJIs IOy €HHsl KOHCYIBTAIHI! O [IOPSKE MOTyYeHHS My HULUIAIBHOMN YCITyTH.

Crnemmamict  IlanaThl  KOHCYIBTHpyeT  3asBHTENS IO cocraBy, Qopme
PEICTABIAEMOR TOKYMEHTALME ¥ APYTUM BOLPOCAM NS MONy9eHHS MYHHLAMATBHON
YCIIYTH ¥ Ip¥ HEOOXOTUMOCTH OKa3hIBAET IIOMOIIb B 3AITOHEHNH OIaHKA 3aSBIICHHISL

IIpouienypsl, ycraHaBIMBaeMble HACTOSIIMM HyHKTOM, OCYILIECTBIIIIOTCS B JIEHb
o0pallleH:s 3asIBUTEIA.

PesynbraT mponemyp: KOHCYIBTallMM MO COCTaBy, dopmMe npenacraBIgeMoit
AOKyMEHTAllUW ¥ APYTHM BOIPOCAM HOIYYEHUS YCIyTH.

3.3. IlpuHsTHE U perrcTpanys 3asBICHHU.

3.3.1. 3asBrTeNs NTUYHO WK Yepe3 NOBEPEHHOE JIHLIO ITOAAET MUCHMEHHOE 3asBIICHHE
O IPCNOCTaBICHHH MYHULIIUNATIBHON YCIIyTH U MPEACTABISET JOKYMEHTHI B COOTBETCTBUM
C ITYHKTOM 2.5. HacTosero Pernamenra B IManary.

3asBlIeHUE O IIPENOCTaBIEHHH MyHHWIUIAIbHOM YCIyIH B 3JIEKTPOHHOU Qopme
HampasseTcs B Ilanaty Mo a1eKTPOHHOM MOUTe WK Yepe3 HHTEPHET-IPHEMHYIO.

Perucrpanus 3asBienus, IOCTYNHBIIEro B 3NEKTPOHHON (hopme, OCYIUECTBISAETCS B
YCTaHOBIIEHHOM IIOPSKE.

3.3.2. Crenmanucr [lanatsl, Benymuii IIPHEM 3agBICHUM, OCYIIIECTBIISET:

- YCTaHOBJIEHUE JIMYHOCTH 3aIBUTES;

- IPOBEPKY IOJTHOMOYHH 3asBUTEIN (B Cllydae JeHCTBUSA [0 JOBEPEHHOCTH);

- TIPOBEPKY HAJIMYMS AOKYMEHTOB, IIPETyCMOTPEHHBIX ITYHKTOM 2.5. HAacCTOSIIEro
Pernamenra;

- IIpOBEPKYy  COOTBETCTBHMSI NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeGoBanuAM (Hamyexalee ohopMIIEHHe KO TOKYMEHTOB, OTCYTCTBHE B IOKyMEHTax
IIOAYHUCTOK, IPUITHCOK, 339€PKHYTHIX CJIOB M HHBIX HEOTOBOPEHHEBIX UCIIPABIICHHIH).

B ciy4ae orcyTcTBHs 3aMedanumii cienranuct KoMuTeTa 0OCyIIecTBIser;

- IIDHEM U PETUCTPALUIO 3asABJICHUS B SJIEKTPOHHOM BHJIE;




- CKaHMpOBaHHE IIOAAHHOIO 3asBJICHHS U JOKYMEHTOB;

- BPYHUCHHUC 3asBUTEIIIO KONUM OIKCH IIPEJCTABICHHBIX NOKYMEHTOB C OTMETKOM O
Alate IpueMa JOKYMEHTOB, INPHCBOCHHOM BXOJAIIEM HOMepe, Hare M BpeMeHH
YICTIONTHEHUS MYHHULIMIIAIBHOMN YCIIyTIH;

- HalpaBJICHUE 3asBJICHU Ha PACCMOTPEHHE PYKOBOAUTEIO IlamarTer.

B cnysae Hammums ocHOBaHHIT s OTKa3a B IpHEME NOKYMEHTOB CHELHAHCT
Hanatetr, Bemymuii mpreM TOKYMEHTOB, YBEIOMIISIET 3asBATENS O HATHIHH IPETATCTBHIHA
AJIL pETUCTPAIMHM 3asIBJICHUS ¥ BO3BpallaeT eMy JOKYMEHTHI ¢ IIMCBMEHHBIM 00BICHEHHEM
CONCPXXaHUA BBIABICHHBIX OCHOBAHUH IS OTKa3a B IpueMe JOKyMEHTOB.

IIporenypsl, ycTaHapiuBaeMble HACTOSIUEM MONIYHKTOM, OCYLIECTBISIOTCA B
Te4eHue 15 MUHYT.

PesynbraT mponenyp: NpHHSTOS U 3apETHCTPHPOBAHHOE 3asBICHHE, HarpaBiIeHHOE
Ha paccMOTpeHne pyKoBoauTemo ITaarel, uin Bo3BpaleHHbIE 3asBUTEIO JOKYMEHTSL.

3.3.3. Ilpeacenarens INanatel paccMaTpiBaeT 3asBIeHHE, ONIPEAEISET HCHONHATENS 1
HaIpaBJsIeT eMy 3asBIeHHE.

IIpouenypa, ycranapnuBaeMas HACTOSIIUM ITOAIYHKTOM, OCYIIECTBISETCS B TEUCHHE
OJTHOT'O ITHS C MOMEHTA PEeTUCTPALVH 3asBIECHUS.

PesyneTar mporeypsl: HalpaBieHHOE MCIIONHHUTEIIO 3asBIECHHE.

3.4. QopmupoBaHWE ¥ HANpaBICHHE MEXBEIOMCTBEHHEIX 3allpOCOB B OpraHHI,
y4acTBYIOIINE B IIPEIOCTABICHAH MyHHUIUAIBHON yCIIyTH.

3.4.1. Coeumamuct ITanaThl HampaBiuseT B 3IeKTPOHHOM dopme mOCpeaCcTBOM
CHCTEMBl ~ MEXBEOMCTBEHHOTO  JJIEKTPOHHOTO  B3aWMOJEHCTBHS  3alpochkl O
IPEROCTaBIICHUHN:

1) BemmcKH W3 EXMHOTO TIOCyHapCTBEHHOTO peecTpa INpaB Ha HEIBUKEMOE
UMYIIECTBO M CHSNIOK C HUM (cofepxkamell oOIIENOCTYIHBIE CBEJCHHS O
3apErMCTPUPOBAHHEIX NPaBaX Ha OOBEKT HEMBUAKUMOCTH) O [IPaBaX Ha 3[aHHE, CTPOCHHE,
COOpYXEHHE;

2) BolmuCKM w3 ENMHOrO roCyHapCcTBEHHOTO peecTpa IIPaB Ha HEIBHKHMOE
UMYIIECTBO M CHGJIOK C HUM (coiepikamiell OOIIEAOCTYIHBIE CBENCHHS O
3apETHCTPUPOBAaHHBIX IPaBaX Ha OOBEKT HEABIDKMMOCTH) O IIpaBaX Ha 3eMeJbHBIN
y4acToK;

3) XamacTpoOBOTIO NACTIOPTA HA 00BEKT HEIBIKIMOCTH,

4) ceepennii u3 EI'POJI mubo ceenennit u3 ETPUIL

lporienypsl, ycTaHaBmMBaeMble HACTOSINMM MOAMYHKTOM, OCYIICCTBISIOTCS B
Te4eHHE OJHOI0 paGoyero AHSA C MOMEHTA IOCTYIUICHHUs 3asBJICHHS O IPeXOCTABIECHHAH
MYHHULMITATEHOM YCITyTH.

Pesynbrar npouenyp: HallpaBlieHHbIE B OPraHbl BIACTH 3aIPOCEHL.

3.4.2. CrienanmcTsl NOCTABIIMKOB JaHHBIX HA OCHOBAHHY 3alIpOCOB, IIOCTYIHBIIMX
Uepe3 CHUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOJAEHCTBHSA, NpPECTABIIIOT
3alpalliBaeMble  NOKYMEHTHI (MH()OPMAaLIO) WM HAlpaBlIsSiOT yBEJIOMIEHHS 06
OTCYTCTBMH HOKyMeHTa W (Win) HH(QOpPMAalnH, HEOOXONMMBIX IS IIPEeJOCTABICHHUS
MyHULUNAIBHON YCIyTH (Jajee - yBenomiieHue o6 oTkase).

Ilpouenypsl, ycTaHaplIMBaeMble HACTOSALINM IIOAIYHKTOM, OCYLISCTBISIOTCS B
TEYEHHE IATH JHEH CO JHS IOCTYIUIEHHMS MEXBEIOMCTBEHHOIO 3ampoca B OPraH M
OpraHH3allMI0, MPEJCTaBIAIOINEe JOKYMEHT H HHOOPMALMIO, €CIM HHBIE CPOKH




TIONTOTOBKH ¥ HAIPABIICHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3apOC HE YCTaHOBIIEHEI
(hemepaNbHBIMU 3aKOHAMH, IIPABOBBIMH AKTAMH IIpaButenscTa Poccuiickoit ®epepammm
¥ TIPHUHATBIMA B COOTBETCTBHH C (DeePANbHEIMM 3aKOHAMH HOPMATHBHEIME [IPABOBBIME
axtamu Pecriy6nuku Tatapcran.

Pesynsrar mpouemyp: noxymeHTH (cBeneHms) HGO yBEIOMIIEHHE 00 oOTKa3se,
HamnpagsieHHele B [TanaTy.

3.5. IloaroroBka pe3yibTaTa MyHHIIUIATBHOM YCIIyTH.

3.5.1. Cneumanuct ITanaTel Ha OCHOBAHUH ITOCTYNUBIIMX CBENCHUI:

- IIOArOTaBINBACT OKYMEHTHI IO MPEJOCTABICHHIO B apeHAY 3€MENBHOIO y4acTKa
WY [IPOEKT MUChMa 00 OTKase B NPeJOCTABNCHHH MYHUIHMIATLHON YCIYIH ¢ yKa3aHHeM
IIPUYHH OTKa3a (Janee - IHCEMO 00 OTKase);

- OhOpMISET NPOEKT IIOCTAHOBIEHUS BYMHCKOTO paffOHHOTO HCIIOMHHTEIHHOO
KOMHTETa O IIepefiade BO BlIaieHUe U (WIM) B [0JI30BaHHE MyHHUIUIIATEHOTO HMYIIECTBA
CyOBeKTaM MaJIoTo ¥ CPeHETO IpeAIIPHHIMATENLCTBA T IIPOEKT MUCHbMa 00 0TKa3e;

- OCYWIECTBISICT B yCTAaHOBIECHHOM IIOPSIAKE MPOLEXYPHl COINACOBAHMS IPOEKTa
IIOJIrOTOBIIEHHOTO AOKYMEHTA,

- HalpaBJIAET IPOCSKT IIOCTAHOBIEHMS ByWHCKOro paifOHHOrO HCHONHHTEIHLHOTO
KOMUTeTa Ha NOANUCH PykopoguTemo bBynHCkoro palioHHOTO WCIONHUTENHLHOTO
KOMHTETa M NPOEKT IIChMa 00 OTKase Ha MOANMCH pyKoBoxuTemo [lanaTsl (MHIy, uM
YIIOJIHOMOYEHHOMY ).

IIponiestypsl, ycTanaBnuBaeMble HACTOSIUMM TIOAMYHKTOM, OCYIIECTBISIOTCS B JCHD
NOCTYIJICHUS OTBETOB HA 3aIlIPOCHI.

Pesynsrar mpomexyp: HOKYMEHTHI, HampaBlIeHHBIE Ha MOJINCH byunckoro
PaliOHHOTO WCIIOJHUTENIBHOrO KOMHTETA MJIH PYKOBOAHTENO Ilamarsl (oumy, um
YIIOTHOMOYEHHOMY ).

3.5.2. PykoBomuremb ByHWHCKOro palfOHHOTO HCMONHUTENBPHOIO KOMHTETA
IIOANMMCEIBACT MPOEKT IIOCTAHOBIECHHS bByWHCKOrO paliOHHOrO HCIOJHHTEIHHOIO
KOMHUTETa M HANpaBlIsAeT ero CIElUalucTy ByMHCKOro paloOHHOTO HCHOJHHTEIBHOTO
KOMHTETA IJIS1 PETUCTPAIIHH.

Pykosonurens [Tanarsr moAmmceBaeT MpoekT mucsMa o6 OTKase W HAIpPaBISeT ero
crienmanucty IlanaTe! mis perucrpanmu.

IoamnucanHoe nocTaHoBleHHe BynHCKOro palfloHHOTO HCIIOMHUTEIFHOTO KOMUTETa O
TPEOCTaBICHHH 3€MENBHOI0 Y4acTKa HalpaBisieTcs creraiucty Komutera.

IIponenypa, ycranapiuBaeMas HACTOSIUMM MOAMYHKTOM, OCYINECTBISETCS B JCHB
IIOCTYILTEHHS IIPOEKTOB Ha YTBEPKICHHE.

PesynbTaT npoweyphl: MOAMKECAHHOE ITIOCTAHOBIICHHE HITH ITUCHMO 06 OTKasze.

3.5.3. Cnemmanmuct IlanaTsr:

- PerucTpupyer mMchEMo 06 OTKa3e M HampaBjseT ero 1o I0UTe,;

- M3BEINACT 3asiBUTENSA (€ro NPEACTABUTENs) C HCIONB3OBAHHEM CIIOCO0a CBSI3H,
YKa3aHHOTO B 3asBICHMH, O pe3yibTaTe MPENOCTaBIeHHS MyHHLUIAIGHON yCIIyTH,
COODIIaeT JaTy U BpeMs BbIaun 0(OPMIEHHOTO MOCTAHOBIEHHs BymHCKOro palioHHOTO
UCIIOJHUTENHHOTO KOMHUTETA.

IIpowtexypsl, ycTaHaBIMBAEMBIE HACTOSIUMM MOAIYHKTOM, OCYIIECTBISIOTCS B [€Hb
TIONNUCAaHMs NOKYMEHTOB PykoBomurtenem BywHCKOro paloOHHOTO HMCIONHHTEIBHOIO
KOMHUTETa U IIOCTYILIEHHS IOCTaHOBJIeHus B [anary.




Pesynbrar mpouenyp: u3BelneHue 3asBUTENS (€ro IPEACTABHTENS) O pesyipTate
IPEOCTABIICHUS MyHHAIIUIIATBHON YCITYTH.

3.5.4. Cretmanuct Ianarel BRIaeT 3asBUTENO (€r0 MPEICTABUTEIO) odopMieHHOE
IOCTaHOBJICHHE ByHHCKOrO paiOHHOTO HCIIOIHUTENBHOTO KOMHUTETA IO, POCIIHCE.

IIpouenypsl, ycTaHapIMBaeMbIe HACTOALIAM ITOAYHKTOM, OCYLIECTBIISIIOTCS:

- BbIJIa4a IIOCTAHOBIICHUS - B T€YeHHUE 15 MHHYT, B HOpSAKE OYEPEAHOCTH, B JEHb
HpHOBITHS 3asSBUTEJIS,

- HampaBJIeHHEe MHMChMa 00 OTKa3e IO II0YTE NHUCHMOM - B TE€UEHWE OJHOTO MHS C
MOMEHTA OKOHYaHMs MNPOLEAYPHI, NPEIyCMOTPEHHON TMOAMYHKTOM 3.5.3. HACTOSIIEro
Pernamesnra.

Pesynsrar mpouedyp: BBIIaHHOE IIOCTAHOBJAEGHHE WIM IIMCBMO 00 OTKase B
IIPEJOCTABIECHUN 3€MEIbHOTO y4acTKa.

3.6. 3axmoveHue NOTOBOpa M BEIfaua 3asABHTENIO Pe3y/IbTaTa MYHHLMNAILHON
YCITyTH.

3.6.1. Cnenmamnuct Ilanater:

- TOTOBUT IPOCKT JOrOBOpa Mepeavyn MyHUIMAIBHOTO HMYIIECTBA B COGCTBEHHOCTD
HJIH apeH.y (Jlajee — JOroBop);

- COTIIaCOBBLIBAET U ITOJNHCHIBAET IIPOEKT JOIOBOPA B YCTAHOBIEHHOM IIOPSIIKE;

- PErHCTpUpYET J[OroBOp MOAINMCAHHBIM mpeacenareneM [lamatel B KypHane
PErucTpanuy JOroBop;

- BBIIAET 3asBUTEIIIO IOTOBOP ITOM POCIIUCE.

Ilponeaypsl, ycTaHaBIHMBaeMble HACTOSIOUM IOAIYHKTOM, OCYIIECTBISIOTCS B
TEUYCHHUE IByX JHEH ¢ MOMEHTA BhIIaYH 3asBUTEIIO [TOCTAHOBIICHUS.

Pesynerar nmpoueayp: BeIAaHHEIH 3aSBHUTEINIO IOTOBOP.

3.6.2. 3asBuUTeNh NONNKCHIBAET JOTOBOP B TPEX OK3EMILIAPAX M HepelaeT
crienuanucty [lanaTer.

Pesynsrar nponenyp: NOAIMCAaHHBIN JOTOBOP.

3.6.3. Cnenmanuct IlanaTel, MONyYHB NOANACAHHEIE JIOTOBOPEI, BBIJIA€T 3asSBHTENIO
TPY 3K3eMIUIIpa akTa NpueMa-repeIayu 3eMeJIbHOr0 yJacTKa IS IIOAIIHCH.

Hocne nmonmucanys akra 3asBHTENEM BBIIACT 3asSBHTENIO TPH K3EMINAPA JOTOBOPA
apeH/Bl 3€MENIPHOIO y4YacTKa, TPH OJK3EeMIULIpa aKTa IpueMa-Tiepeqaud 3eMEeNbHOIO
ydacTtka. :

IMpouenypsl, ycraHaBiMBaemble IOAMyHKTam# 3.6.2. - 3.6.3. HacTOAIMIEro
Pernamenra, ocymecTBisioTcs B TeueHHe 30 MHHYT, B MOPAAKE OYEPEIHOCTH, B ICHB
NpUOBITHS 3aBUTENS.

PesynbTaT npoueayp: BbIIaHHEIE 3aSBUTEITIO JOTOBOP U aKT MpHeMa-Iepe/ayH.

3.7. IlpenocraBiieHre MyHUIUITATBLHOHN yeryry yepe3 MOIL].

3.7.1. 3asBurens BhnpaBe OOPaTUTHCS AN IONYYEHUS MyHULMIIAIBHOM YCIYTH B
MOILI.

Creunanuct M®L KOHCYIBTHPYET 3asBHTENS [0 COCTaBy, hopMe IIpe/CTaBIAeMOoit
AOKyMEHTAllMX ¥ IPYTHM BOIPOCAM JiI IIOMy4YEeHHs MYHHLUIIATBHON YCIyTH W IIPH
He0OXOIMMOCTH OKa3bIBAeT IIOMOIIb B 3aII0JJHEHUH OJIaHKa 3asBIEHHS.

Ilpouemypsl, ycTaHaBIMBaeMble HACTOSIIUM IIOAIIYHKTOM, OCYINECTBISIIOTCA B JCHb
o0paleHus 3asIBUTEIIS.




Pesynbrar mpouenyp: KoHCymbTamMM II0  COCTaBY, dopMe mpencTaBIiEMOi
AOKyMEHTAIlMX U IPYTHUM BOIIPOCAM IOJyYEHHS YCIIYTH.

3.7.2. 3agBuTenp IUYHO MOJAET IHCHMEHHOE 3asBIEHHE O IIPEIOCTaBICHUH
MYHHUUMIANBHOM YCIyIH W TpPENCTaBIACT NOKYMEHTHl B COOTBETCTBHH C ITYHKTOM 2.5.
Hacrosiero Pernamenta B MOI,

3.73. Cnemmamucr MOIL], Bemymmii mpHeM 3agBICHHN, B COOTBETCTBHH C
AZIMUHWCTPaTHBHEIM periamentoM M®L] ocymecTBiser:

- IpOLIe Iy PBI, CBI3aHHEIE C IIPUHITHEM JIOKYMEHTOB;

- PETUCTPAIMIO MTOCTYTIMBIIErO 3asBICHUS U JOKYMEHTOB;

- HalpaBJIeHHE MaKeTa JOKyMeHTOB B Ilanary.

IIponenypsl, ycTaHaBIHBAaEMble HACTOSIIMM TOAMYHKTOM, OCYIECTBISIOTCS B JEHD
o0pallieHus 3asBUTEIA.

Pesynbrar npouenyp: NpHUHATEIE, 3apeTrHCTPUPOBAHHBIE M HANPABICHHEIE B ITanary
3asBJICHHE U JOKYMEHTHI.

3.74. Crneumamuct [lanaTel, momy4uB nokymeHTH u3 ML, ocymectsiser
IPOLEyPEI, IPEIyCMOTPEHHBIE ITyHKTaMu 3.3. - 3.5. HacTosmero PernamenTa. Pesynsrar
MYHHUIMIIAIBHOM yCllyru Hanpasmsetcst B ML,

Ipoutenypsl, ycraHaBnuBaeMble IyHKTaMu 3.3. - 3.5., OCYIIECTBISAIOTCA B CPOKH,
YCTaHOBJIEHHBIE HACTOAIIUM PerimameHTOM.

Pesynbrar npouenyp: HanpasinerHsi B ML pe3ynsrar MyHAIUIATEHOMN YCIYTH.

3.7.5. Cuermanict MOLI perrcTpupyer MOCTYNUBIIMN pe3yNbTaT MYHHIMIATHHOMN
YCIIyT'Y U U3BeIaeT 3assBUTENI.

IIpouexypsl, ycTaHaBIMBaeMble HACTOSINUM MOITyHKTOM, OCYIIECTBISIOTCS B ACHD
NOCTYIICHHUS Pe3yIbTaTa MyHHUIIUIAIBHON YCIIyTH.

Pesymsrar mpouenyp: mu3BemieHMe 3ajdBUTENS O IOCTYHHBLIEM pe3yJIbTaTe
MYHHUIAIAIBHON YCIYTH.

3.7.6. Cnenmanuct MQ®L] BriaeT 3assBUTENIO PE3YNBTAT MYHHULIMIIAIBHON YCIYTH IO
POCIIUCE.

Ilpouenypsl, ycraHapnuBaeMble HACTOSIIUM HONIIYHKTOM, OCYHIECTBISIOTCS B JCHB
IIpUOBITHS 3asBUTETS.

PesynbTar npouenyp: BeIIaHHBIH 3asBUTENIO Pe3yIBTAT MyHUIMIAILHON YCITYTH.

IV. Ilopsinok H popMbI KOHTPOJISK
3a MPeIOCTaBJIEHHEM MYHHIIHNAJIbHOM YCIyrH.

4.1. KoHTponb 3a MOTHOTOM M Ka4eCTBOM IIPENOCTABIECHUS MYHHLIUOATLHON YCIYTH
BKJIFOYAeT B ceOs BBIABICHHE M YCTpaHEHHE HApYLICHHM TpaB 3asBHUTENEH, MPOBEICHHE
IPOBEPOK COOIIOEHMS IPOLEAYDP HPETOCTABICHUS MyHHUIUIATBHON YCIyTd, HOATOTOBKY
pemieHnid Ha geiictBus  (Oe3geiicTBHE) [JOMKHOCTHBIX JIMII OPraHa MECTHOTO
caMOyIIpaBJICHH.

®opMaMu KOHTpPOJIS 3a COOMIOEHHEM HCIOJHCHHS aIMHUHHCTPATHBHBEIX HPOLEAYD
SIBJISFOTCS:

1) mposepka M cormacoBaHHe IIPOEKTOB JIOKYMEHTOB IO IPEIOCTABICHUIO
MYHHIMIIATBHOW YCITyTH. Pe3yIpTaToM NPOBEPKH SIBISETCS BUSUPOBAHKE IIPOEKTOB;

2) mpoBOAMMEIE B yCTAHOBJIEHHOM IOPSIIKE MPOBEPKY BEAECHHS JETONPON3BOICTBA;




3) mpoBeneHHE B YCTaHOBICHHOM IIOPS/KE KOHTPOIBHBIX IPOBEPOK COOIIONEHHS
[IpoLEeyp MPeAOCTaBICHHS MyHUALIITATHHOMN YCIIYTH.

KoHTponbHEIE IIPOBEPKH MOTYT GBITH [UIAHOBBLIMM (OCYIIECTBISTHCS HA OCHOBAHHH
IIOJYTOROBBIX HIIM TOJOBBIX IUIAHOB DPabOTBl OpraHa MECTHOTO CaMOYIPAaBJIEHHS) H
BHEIIAHOBBIMU. [Ipu NpOBeNEHMH NIPOBEPOK MOTYT PacCMATpPHUBATHCS BCE BOIPOCHL
CBSA3aHHBIE C NMPEJOCTABICHUEM MYHHUIIMIIAIBHOM yCIIyrd (KOMILUIEKCHEIE MPOBEPKH), HUIIH
II0 KOHKPETHOMY OOpaIIeHUIO 3asBHTENS.

B mensx ocymecTBaeHns KOHTPOIIA 32 COBEpIIEHHEM NeHCTBUIM IpH OpefOCTaBICHAN
MyHUIMOAIBHOW  yCIYyI'M M IPUHATHM  pellieHuii  pykoBoaurenro Mcronkoma
IPEJCTABJIAIOTCS CIIPABKHU O Pe3yJIbTaTax MPEAOCTaBICHHS MyHUIIAIATBHOM YCITyTH.

4.2. Texymuii KOHTPONb 3a COONIOJEHHEM IIOCIENOBATENIbHOCTH JACHCTBUIL,
OIIpeZIeeHHBIX aIMUHUACTPATHBHBIMHU IpoLeaypaMu (o} IIPEIOCTABICHUIO
MYyHUIMDAIEHOM YCIIyTH, OCYIUECTBIAETCS IEPBBIM 3aMecTHUTeNeM PykoBoiurens
ByHHCKOTO pallOHHOro HCIONHUTEILHOTO KOMHTETAa IO BONMPOCaM HMHGPACTPYyKTyPHOTO
PasBUTHs, OTBETCTBCHHBIM 3a  OpraHM3amuio0 paboTBl 1O  MPEXOCTABJICHHIO
MyHHIMOATPHOW  yCIyrW, a Takke CHeNUaINCTaMH  BYHHCKOro  palfoHHOTo
HUCIOJIHUTEIBHOTO KOMUTETA.

4.3. IlepeyeHb JO/DKHOCTHBIX JIHI, OCYLIECTBISIOLUMX TEKYIIHA KOHTPOIb,
YCTaHaBIMBACTCS TOJIOKCHUSAMH O CTIPYKTYPHBIX IOAPA3JEICHUSX OpraHa MEeCTHOIO
CaMOYIIPaBJIEHHS U JOJPKHOCTHBIMU pErIaMEeHTaMHU.

ITo pesynpraraM NpPOBENEHHBIX IPOBEPOK B CIydae BBIABJICHUS HAPYIICHWH MNpaB
3as{BUTEJICH BHHOBHBIC IIMI@ IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOZATeNbCTBOM Poccuiickoit @enepanun.

4.4. PyxoBomuTenb ByHHCKOro paffOHHOTO WCHOJHUTENLHOIO KOMHTETa HECET
OTBETCTBECHHOCTE 32 HECBOEBPEMEHHOE PACCMOTPEHHE OOpallleH i 3asBUTEIEH.

PyxoBomurens (3amMecTuTenb pPYKOBOAHTENS) CTPYKTYPHOTO — IIOApa3feNeHHs
byuMHCKOro palloHHOIO UCIOJHHUTEIHFHOTO KOMMTETA HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M (WJIM) HEHaJUIeXXallee BBIIOMHEHNE aJIMHHUCTPATUBHEIX JelcTBul,
yKasaHHBIX B paszene III mHacTtosmero Peritamenra.

JIOJDKHOCTHEIE JIMIA M MHBIE MYyHHIUIIAIbHBIE CIyXKallWe 33 PEIleHUs M JeHCTBHS
(GesneiicTBue), NpuUHHMaeMble (OCYILIECTBISEMBIE) B  XONE€  HPEAOCTABICHHUS
MyHHULIUNAIBHOW YCITyTH, HECYT OTBETCTBEHHOCTH B YCTAHOBJICHHOM 3aKOHOM IIOPSJIKE.

4.5. KoHTposip 3a mpegocTaBieHHeM MYHHIUIIAIBHON YCIYTH CO CTOPOHBI MPaXIaH,
X OObENVHEHHH M OpraHM3allMifi OCYIIECTBISETCS IIOCPEICTBOM  OTKPHITOCTH
AesTenbHOCTH IlamaTel MMYIIECTBEHHBIX K 3€MENBHBIX OTHOIIEHH# bByHMHCKOro
MYHHLUIAJIBHOTO paiiOHa IPH IIPEAOCTABICHUN MYHUIMIAILHON YCIYTH, HOIY4EHHS
TIOJIHOW, aKTyalbHOM M JOCTOBEpHOM WHGOpManmuum O TOPSAKE MPeIOCTABICHHUS
MYHHULUIIAJIBHOW YCIYTH M BO3MOXHOCTH JOCYHZeOHOTO paccMOTpeHMs obpaleHuit
(xan06) B mporiecce NpeRoCTaBIeHNS MYHHIMIAIBHOR YCIIyTH.

V. ocyneOnblii (BHecy1eOHbIH) NOPSAAOK 00KAIOBAHNS PelICHHI
U JelicTBUI (0e3aeiicTBHSI) OpPraHOB, NPEAOCTABIAIOLIHX
MYHHIHIAJIBLHYIO YCIYTY, a TAKMKE UX JOJKHOCTHBIX JIHII,
MYHHIHIAJIbHBIX CJIyKAIIAX.
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5.1. Tlomy4aTenu MyHHIMIANGHONW YCIYyrd WMEIOT IPaBO Ha OOXKAJIOBAHHE B
flocyneOHOM TOpsnke neHcTBuil (Ge3melicTBUS) COTPYIHMKOB ByHMHCKOro paifoHHOTO
HCIIOJIHATEIBHOTO KOMUTETA, YYaCTBYIOIMX B IIPEOCTAaBICHINH MYHUIUITATLHOM YCIYTH,
B ByHHCKHUH palfiOHHBIN MCIIONHUTENbHbINH KOMUTET Wik B BynHckuii paitonnsiii Coser.

3asBUTEINL MOKET OOPATUTHCS C KaIOGOH B CIIEAYIONIMX CIydasX:

1) mapymenme cpoka perucCTpaliii 3ampoca 3asBUTENsS O HPeNOCTABICHHN
MYHHULMIAIBHON YCITyTH;

2) HapyIIeHHe CpoKa NPEXOCTABICHHS MYHULUIIATBHON YCIIYTH;

3) tpeGoBanme y 3asBHTENS NOKYMEHTOB, HE MPENYyCMOTPEHHBIX HOPMATHBHBIMU
IpaBoBbIMU akTaMu Poccuiickoli Denepanuyl, HOPMATUBHBIMH IIPABOBEIMHM aKTaMH
Pecybnmukm TaTapcTaH, HOPMATHBHEIMH INPABOBEIMHM aKTaMM  VICIIONHHUTEILHOTO
xomuTeTa I. Kasanu Juis peqocTaBlieHHus] MyHHIIUIATbHOM YCIIyTH;

4) oTKaz B IpHeMe JOKYMEHTOB, IIPEIOCTABIEHHE KOTOPHIX IIPETyCMOTPEHO
HOPDMaTUBHBIMH  IIPaBOBEIMM  akTaMu Poccuiickoii ®epepanun, HOPMATHBHBEIMH
IpaBOBHIMH aKkTaMM PecrnyOnuku TarapcraH, HOpPMATHBHBIMH IIPAaBOBBIMH aKTaMH
HcnonuutensHoro komureTa r. KasaHu jis NpefoCTaBieHus MyHULUNAIEHON YCIyTH, Y
3asBUTENS,

5) 0TKa3 B IPeIOCTABICHUN MYHULMIIATLHOM YCIIYTIH, €CIIM OCHOBAHHUS AJIS OTKA3a He
IIPENyCMOTpPEHE! (pefiepaIbHBIMU 3aKOHaMH U TIPHHATHIMA B COOTBETCTBUU C HUMH HHBIMH
HOPMATUBHBIMM  IIPaBOBBIMKM  akTamu Poccuiickoit ®epepanuu, HOPMATHBHEIMU
npaBoBbIMH aKkramu Pecrmy6nukn TarapcraH, HOpPMATHBHBIMH IIPABOBEIMHM aKTaMH
byunnCcKoro paliloHHOTO UCIIOTHUTENBHOTO KOMHTETA;

6) TpeboBaHKe y 3asABUTEIS IIPH NIPEIOCTABICHUIN MyHULUIIAIBHOM YCIIYTH IIaThL, He
NPEIyCMOTPEHHOM HOPMATMBHBIMM IIPDaBOBBIMM akTamMu Poccuiickoii ®Depepanmu,
HOpDMAaTHBHBIMH  IPaBOBbHIMH axkTamu PecnyOnukm TarapctaH, HOPMaTHBHEIMH
[IPaBOBLIMM aKTaMH byHHCKOro paiiloOHHOTO HUCIIOJHHUTEIEHOIO KOMUTETA,; ,

7) otka3 BynHCKOro palfOHHOrO HCITOJIHHTEIHLHOIO KOMHUTETA, NOJDKHOCTHOTO JIMIA
ByHHCKOro palOHHOTO HCIIOJIHUTENBHOIO KOMHTETa B WCIIPABICHMH JIOMYIIEHHBIX
OIIEYaTOK M OINMOOK B BBIJAHHBIX B Pe3yNbTaTe IPEIOCTABICHUS MyHUIMIIAIBHON YCIyTH
AOKyMeHTax 100 HapyIleHNe YCTaHOBICHHOIO CPOKa TaKUX MCIIPABICHUIA.

5.2. XKanoba mopmaercs B muchMeHHON (opMe Ha OyMaXHOM HOCHTENEe HIH B
3IIEKTPOHHOM (opMme.

XKanoba Mmoxer OBITP HampaBiieHa MO mouTe, 4depe3 MODILI, ¢ HCHOIB30BaHKEM
obpuimansHOro  caiita  BymHCKOro  paifiOHHOrO  HCIIOJHHTEILHOTO  KOMHTETa
http://Buinsk.tatarstan.ru, eJUHOTO MOpTaNa rOCYAapPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIyT
Pecy6muxu  Tartapcran http://uslugi.tatar.ru/, eguHOro moprana roOCyOapCTBEHHBIX H
MYHHIUNANBHEIX ycinyr (byskuwmit) http:/www.gosuslugi.ru/, a Takxe MoXeT OBITH
IPUHATA IPH JTUIHOM MTPUEME 3aIBUTEIIS.

5.3. Cpok paccMOTpeHHs >XalnoObl - B TeueHHe 15 paboumx mOHel co aHA ee
peructpanmu. B cimydae oOxanoBaHUS ~ OTKa3a oOpraHa, IPeIOCTABIAIOIIErO
MYHHIMIAIBHYIO — YCIyry, JOJDKHOCTHOTO JIMI]a OpraHa, MpeJOCTaBIISIOIIETO
MYHUIUIIATBHYIO YCIyTy, B IPHEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCIPaBIEHHH
OONIYIIEHHBEIX OII€YaTOK K OMMOOK WJIM B cilydae OOXaJIOBaHHS HapYIIEHHUS
YCTaHOBJIEHHOI'O CPOKA TaKUX WCIPAaBICHHUIl - B TeUeHHUe NATA pabouux AHed CO HHA €€
pETUCTpAIHH.




5.4. XKanoba nomkHa cofiepxaTh ClIe YO0 HHOOPMAIHIO:

1) HauMeHOBaHMe OpraHa, MPeIOCTABISIONIErO YCIYTY, HO/DKHOCTHOTO JILA OpraHa,
IIPEIOCTABIIIOIIEIO YCIYTy, WM MYHULMIATBHOIO CIIyXalllero, PelleHHs W IeHCTBUS
(6e3meiicTBIE) KOTOPBIX OOMKATYIOTCS;

2) damunuio, uMs, OTYeCTBO (IOCHEHEe - MPU HATUYNM), CBEICHHSI O MeCTe
XHTENIECTBA 3asBUTENS - (QU3MUECKOTro Jinia Ju00 HauMEHOBaHHME, CBENECHUS O MECTE
HaXOXICHUS 3asBHUTEN - IOPUOUYECKOro JIHMIlA, a Takke HoMmep(-a) KOHTAKTHOTO(-BIX)
tenedoHa(-0B), ampec(-a) MEKTPOHHOH MOYTHI (IIpM HAJIWYHK) W TIOYTOBBIM ajpec, IO
KOTOPBIM JIOJDKEH OBITh HaIpaBJIeH OTBET 3asBHUTEJIIO;

3) cBepeHus 00 oOxamyembIx pelleHMsX W JAeHcTBUsAX (0Oe3meiicTBHM) OpraHa,
IPEJOCTABIAIOIIEr0  MYyHUIMNANBHYIO  YCIYrY, JOJDKHOCTHOIO JIMIa  OpraHa,
IIPEIOCTABIISIOIETO MyHUITUIIAIBHYIO YCIYTY, WM MyHUIIUNIAIBHOTO CITy)XaIllero;

4) nmoBOIBI, HAa OCHOBAaHWU KOTOPHIX 3asBUTENh HE COINIACEH C pEIeHWEM W
neiicteueM (Oe3neiicTBHeM) OpraHa, MPEeIOCTABISIOLIETO YCIYTY, JOJDKHOCTHOTO JIHIA
oprasa, IIpeI0CTaBIOIIETO YCIYTY, WM MYyHUITUNATHHOTO CIIyKaIlero.

5.5. K xanob6e mMoryr OBITh NMPHIOXKEHBI KOIMHMHA OKYMEHTOB, MOATBEPXKIAFOIIUAX
M3JI0XKEeHHEIe B )xanobe obcrosTenbeTBa. B TakoM ciydae B xxamoOe IPUBOAUTCA EpedeHb
IpUIaraeMeIx K Heil JOKyMEHTOB.

5.6. Xanoba moanuceiBaeTcs MOAABIINM €€ IoydaTeleM MyHUIIUAIEHOM yCITyTH.

5.7. Ilo pe3ynpTaTaM paccMOTpeHHUs xkano0bl PykoBoautens byuHckoro paifoHHOTO
VICTIOJTHUTENIBHOTO KOMHUTETA IIPUHUMAET OJTHO U3 CIEAYIOIMINX PELICHUM:

1) ynoBnerBopser xanoly, B TOM uucie B (opMe OTMEHBI NMPUHITOrO pPEUICHUS,
UCIIpaBIIeHNs AOMYIIEHHBIX OPraHoM, MIPeIOCTaBISIONINM yCIyTy, OI€YaTOK U OIIUOOK B
BBIIAHHBIX B pe3yJbTaTe IpeJOoCTaBlIeHUsl YCIyrm OOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
ICHEXHBIX CPECTB, B3UMaHHE KOTOPBIX HE MPeayCMOTPEHO HOPMATHBHBEIMYU PaBOBBIMHU
aktamMu Poccuiickoit ®epeparny, HOPMATHBHBIMH TIPaBOBHIMH akTaMu Pecmy6nuku
Tarapcras, a Takxe B MHbIX popmax;

2) oTKa3BIBaeT B yAOBIETBOPEHUN KAIOOHL.

He mnosgnee ngHS, clemyroliero 3a [AHEM IPUHATUS pEHIeHHs, YKa3aHHOIO B
HACTOSIIEM ITyHKTe, 3asSBHUTENIO B MHUCHMEHHON (opMe M MO JKEeJaHUIO 3asBUTENI B
DJIEKTPOHHOM QopMe HampaBisieTcss MOTHBUPOBAaHHBIA OTBET O  pe3yibTaTrax
paccCMOTpeHMS JKaJI0O0HI.
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